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Other Professionals – Set Default Institution and Default Role 
Note: This QRC provides the steps necessary for Other Professionals to set their 
default institution and default role in CIITS in order to view the sources of 
evidence (Self-Reflection, Professional Growth Plan, etc.) related to their job 
category. 

Set your default institution and default role in CIITS. 

Select My Account from the CIITS home page. 

 

If necessary, click the Roles and Operations tab.  In the Default 
Institution drop-down, select the school you will be evaluated in.  
In the Default Role drop-down, select Staff.  Click Save.  

To see the correct framework in EDS you must select the school you will be 
evaluated in, in the Default Institution drop-down.  To see the sources of 
evidence aligned to your job category, you must select Staff in the Default Role 
drop-down. 

  

Note: Information contained within the Personal Information Tab & Email and 
Notification Tab must be changed using Infinite Campus. 

 

 
 

To verify that your default institution and role has been updated, click 
the home button.  Your role and institution will be indicated just under 
your name on the top of the page. 
 

 
 

To verify your Other Professional job category, click Educator 
Development, and click My PD Profile. 
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