
HOW TO PRINT FROM SCHOOL REPORT CARD 
From a MAC 

 
For the 2013-2014 School Year, there are 3 options available for printing from School Report 
Card: 

OPTION 1:  Printing from Safari 

Click HERE for a short video  

Open School Report Card 

 

Select the school, click View Card and select a tab you wish to print  
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http://media.education.ky.gov/video1/tech_tips/SRC_Option1MAC.mp4
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Expand the sections you would like to print 

 

From Safari, click File > Print and this will print the report. 
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Select the next tab you would like to print and follow the same steps by expanding sections and 
selecting print from Safari. 
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OPTION 2:  Exporting with Data Sets 

Click HERE for a short video 

Open School Report Card, select the School and click View Card. 

 

 

Select Data Sets 
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http://media.education.ky.gov/video1/tech_tips/SRC_Option2MAC.mp4
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Expand the year; select the underlined area for the data you wish to export 

 

 

The data will export into an Excel file.  
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OPTION 3:  Capture an Image of the Data to Print 

Click HERE for a short video 

Open School Report Card, select the School and click View Card. 

  

 

To Screenshot a portion of your screen on a MAC, Press Command + Shift + 4 
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http://media.education.ky.gov/video1/tech_tips/SRC_Option3MAC.mp4
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The cursor will turn into a small cross-hair.  Click and drag the cursor to highlight the area you’d like to 
take a picture.  Let go of the mouse and to capture the screenshot.   

 

The file will save to the desktop with a name “Screen shot (date and time)”. 
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