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	Joe McCowan
	Updated
	03/25/13

	Description
	Grades need to be in Infinite Campus consistently for reporting purposes.   Grades are transferred to CIITS for use in the teacher classroom module and are used for reporting and research purposes.  Schools must: (1) set state reported indicator to indicate term grades; (2) create grading task to indicate final grade (3) create grading task for end of course assessment and set up associated weight consistently.


	Data Standard
Reg sites, data use, etc.
	Data Use:  KEES, Transcripts, Education Records Exchange, CIITS, P20, Student/Parent Portal, Other Research Use.

	How is data used
	At the local level, grades are used for instructional planning, student placement/promotion decisions, communication/feedback to students and parents.  At the state level, grades are used for research purposes, KEES funding, also grades that are entered into Infinite Campus and also used in CIITS.  

	Noted Changes for current year
	· In order to consistently compare grades in all districts, every course must have a final grade.
· Statewide e-Transcripts planned for 2013.  

	Available Ad-Hoc & Reports 
	

	Available Training
	EOC Assessment setup for calculating final grade
https://community.infinitecampus.com/kb/display/DOC/Grading+Tasks+%28Grading+and+Standards%29
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	Term Grade 

	Campus Path:
	Grading and Standards -> Grading Tasks -> select task that school designates as final grade 

	Grading tasks that are term grades should be marked with the state-reported checkbox in the grading task to indicate end of term grade (this could be named Semester; Trimester, etc...) within the Grading by Task Detail.
Checkbox for State Reported
Save
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	Final Grade

	Campus Path:
	Grading & Standards> Grading Task

	Grading tasks that are final grades should be marked in the Composite Grading Tab along with the option to enter weights for End of Course Assessment. The Composite Grading detail box is used to enter grading weights and all grading tasks combined should equal100 percent total once complete.  
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Calculating the final grade

Path: Grading & Standards > Auto Grade 

When all grades have been entered in the last term the Auto Grade Wizard can be used to calculate the Yearly Average.

Select Final Grade 

Select the appropriate Score group 

Click Auto Grade Students. 
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	End of Course Grade(s)

	Campus Path:
	Grading & Standards> Grading Task


	


