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	Description
	Behavior Management Tool should be utilized to document behavior incidents, behavior events and student behavior resolutions.

	Data Standard
Reg sites, data use, etc.
	· KRS 158.444 – reporting of discipline to KDE
· KRS 158.148 – student discipline guidelines and model policy

· KRS 158.156 – victim of a violation of any felony offense

· KRS 525.070 – harassment 

· KRS 525.080 – harassing communications

	How is data used
	· Safe Schools Reporting will be used for public reporting, EDEN federal reporting and OEA (Office of Education Accountability) requirements.
· District Reporting

	Noted Changes for current year
	Behavior Administration previously located under System Administration has moved to Behavior | Admin
Behavior event, participant and resolution detail previously entered under Student Information | General | Behavior Tab has moved to Behavior | Behavior Management Tool.  Data entered through the Behavior Management Tool will display as read only under Student Information | Behavior Tab once student is assigned to a Behavior Event as a Participant.

Reporting changes for SY2012-13 based on KRS 158.444

SY2012-13 Behavior Reporting will include all incidents of assault, violence, use of weapons, alcohol, drugs, controlled substance (tobacco use), bullying and harassment regardless of event resolution.  Behavior reporting will now produce a section of data that is NOT filtered based on resolutions of SSP1, SSP2, SSP3 or SSP5. 

SY2012-13 Behavior Reporting will include all student behavior events with a resolution mapped to the state code of INSR-In School Removal.

	Available Ad-Hoc & Reports 
	Updated ad-hoc reports will be developed by KDE and pushed out to districts. 

	Available Training
	Behavior Training Link (Infinite Campus E.1230 New Features Lunch & Learn 7/26/12)

Behavior Training Link (Infinite Campus Screenshot Video)

More training to come from KDE, Division of Student Success 

	1A
	Behavior Administration 

	Campus Path:
	 Behavior | Admin


	Resolution Types Detail
Step 2 Admin: Appropriate local district resolution codes should be mapped to State Resolution Codes for reporting purposes:

· SSP1, Expelled with Services

· SSP2, Expelled without Services

· SSP3, Out of School Suspension

· SSP5, Corporal Punishment

· INSR, In-School Removal – any district resolution type in which student is removed from his/her normal educational environment as a short term resolution, i.e., ISAP, ISS, In School Detention, Alternative Classroom, Alternative Program within the school, etc…
NOTE: Behavior Reporting will include all student behavior events with a resolution mapped to the state code of INSR-In School Removal.
Calendar = 12-13

Schools = All Schools
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PATH: Behavior | Admin | Resolution Types
· Select local resolution type
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· Select appropriate State Resolution Code (mapping)
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· Save

If resolution mapping was done prior to the E.1230 release, the mapping will convert with the inception of the new Behavior Management Tool.



	2A
	Incident Detail Information

	Campus Path:
	Behavior | Behavior Management Tool

	Step 1 Data Entry: Incident Detail Information

An incident is a group of behavior events linked by time and proximity.  Events do not have to be related nor have the same participants to be grouped together in an incident. So there could be multiple events attached to one incident.
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Status:  Select from the drop list the status of Incident detail

· In Progress

· Completed

Submitted by:  Select from the drop list the staff that reported the behavior incident detail

Alignment: Select from the drop list the type of incident

· Discipline (negative)
· Award (positive)
Title: Enter a brief description of incident as a whole, i.e., Fight at Assembly

Date of Incident:  Enter the date the incident occurred.  This field defaults to the date the record is created.

Time of Incident:  Enter the time the incident occurred.  This field defaults to the time the record is created.

Context:  Select from the drop list the context of the incident

· SS: School sponsored event, during school hours

· SN: School sponsored event, not during school hours

· NS: Non-school sponsored event, during school hours

· NN: Non-school sponsored event, not during school hours

Behavior Event Location:  Select from the drop list the location in which the incident occurred

· SSL1: Classroom

· SSL2: Bus

· SSL3: Hallway/Stairwell

· SSL4: Cafeteria

· SSL5: Campus Grounds

· SSL6: Off-Campus

· SSL7: Restroom

· SSL8: Gymnasium
2B
Event and Participant Details
Campus Path:

Behavior | Behavior Management Tool
Step 2 Data Entry: Events and Participants Detail
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Event Type:  Select from the drop list the infraction

Call to Police:  Select checkbox if event resulted in a call to police

Arrest:  Select checkbox if event resulted in an arrest

Charges:  Select checkbox if event resulted in charges being filed

Gang Related:  Select checkbox if event was gang related

Civil Proceedings:  Select checkbox if event resulted in civil proceedings

For an event that results in a resolution of SSP1, SSP2, SSP3 or SSP5, a selection of a law or board violation must be selected to save event.
Law Violation:  Select from the drop list the law violation if applicable

Board Violation:  Select from the drop list the board policy violation if applicable

NOTE: If the event could be coded as a board AND a law violation, the law violation should be selected

NOTE: Behavior Reporting will include all incidents of assault, violence, use of weapons, alcohol, drugs, controlled substance (tobacco use), bullying and harassment regardless of event resolution.  Behavior reporting will now produce a section of data that is NOT filtered based on resolutions of SSP1, SSP2, SSP3 or SSP5. 

Participant Type: 

[image: image10.png]Participant(s) Details

Add

Filter.
Current Student

Participant Name
Type name here to search for participant

School Employees.
/All People





Search for Participant

Filter:  Current Student, School Employees or All People

Participant Name:  Search for student by last name
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Role:  Select from the drop list the role the participant played in behavior event

· Offender

· Participant

· Victim

· Witness
Relationship to School:  Select from the drop list the appropriate participant relationship to the school in which the event occurred

Enter the participant detail for each participant of the event; this will write the event/resolution information to the student’s behavior tab.

2C
Resolution Detail
Campus Path:

Behavior | Behavior Management Tool
Step 3 Data Entry: Resolution Detail

Data is reported to KDE for Safe Schools Reporting on resolution types that are mapped to the following state codes:

· SSP1, Expelled with Services

· SSP2, Expelled without Services

· SSP3, Out of School Suspension

· SSP5, Corporal Punishment

· INSR, In School Removal
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Resolution Type:  Select from the drop list the appropriate resolution for specified participant in specified event

Resolution Assign Date:  Enter the date the resolution was assigned to participant

Resolution Start Date:  Enter the date the resolution begins


Resolution Start Time:  Enter the time the resolution begins; verify the correct AM or PM designation

NOTE: The Resolution Date and Time default to the date/time the record is created, user should be updated to reflect the actual date/time the resolution begins.

Resolution End Date:  Enter the date the resolution ends for all Safe Schools Resolution Types and INSR: In-School Removals

Resolution End Time:  Enter the time the resolution ends for all Safe Schools Resolution Types and INSR: In-School Removals; verify the correct AM or PM designation

NOTE: If a resolution ends at the close of a specified school day, then the end date and time should be the close of school that day, not the beginning of school the next day.

Apply To:  Select checkbox for participant in which resolution should be applied.
Resolution Type:  Select from the drop list the appropriate resolution for specified participant in specified event

Resolution Assign Date:  Enter the date the resolution was assigned to participant

Resolution Start Date:  Enter the date the resolution begins


Resolution Start Time:  Enter the time the resolution begins; verify the correct AM or PM designation

NOTE: The Resolution Date and Time default to the date/time the record is created, user should be updated to reflect the actual date/time the resolution begins.

Resolution End Date:  Enter the date the resolution ends 
Resolution End Time:  Enter the time the resolution ends; verify the correct AM or PM designation

NOTE: If a resolution ends at the close of a specified school day, then the end date and time should be the close of school that day, not the beginning of school the next day.

Apply To:  Select checkbox for participant in which resolution should be applied.
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