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Office of Administration and Support 

Presenter
Presentation Notes
Welcome to the presentation on SEEK At Risk ADM. The presentation will help you get ready for the end of year submission to KDE.
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 Understanding the funding formula 
 Components of SEEK At Risk 
 Key points 
 Timeline 
 Verification of data 
 Checklist 
 Getting help 

 
 
 

Brad Blunt 

Presenter
Presentation Notes
Here is the agenda. I will present a brief overview of the report, focusing on ways you can validate your data. Since most of you are familiar with the SEEK ADM At Risk report fundamentals I’ll spend a short amount of time on that topic.
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• Section 1(1) "At-risk student amount“ means 15% of 
the per pupil guaranteed base funding amount 
calculated pursuant to KRS 157.360 times the sum of 
the average daily membership of students approved 
for free meals the prior fiscal year and the number of 
state agency children served pursuant to KRS 158.135. 
 

• Section 2(h) The prior year average daily membership 
of students approved for free lunch reported through 
the student information system. 

 
Brad Blunt 

Presenter
Presentation Notes
The SEEK funding formula is as follows:[15% of the per pupil guaranteed base funding amount calculated] times the sum of the ADM of students approved for free meals in the prior fiscal year. Notice that the free meal statuses are highlighted as a reminder.If you are curious about the SEEK funding formula please Google search 702 KAR 3:270  (colon). This will take you to the LRC website.
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 Only FREE SES/meal status is used for SEEK At Risk 
based on the last meal status in Infinite Campus. 

 

 At Risk data is extracted from the Infinite Campus State 
reporting warehouse on the last working day of June 
each year for use in the SEEK calculation for the 
upcoming year.* 

 

 Average Daily Membership (ADM) - Aggregate days 
membership of pupils in a public school divided by the 
actual number of days the school is in session. 
 *State Reporting data warehouse is a direct pull from your district data 

 
Brad Blunt 

Presenter
Presentation Notes
The last meal status on file in Campus is used to determine who appears on the SEEK At Risk report. The final pull will be June 30th from the State Reporting data warehouse, which is a direct pull from your district data. We will be using ADM to calculate the At Risk number.
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Students are assigned a meal/SES status in Infinite 
Campus 

SEEK At Risk ADM report only displays students 
whose last meal/SES status is Free 

Free meal/SES status is combined with the 
enrollment records to be displayed on the SEEK 
At Risk ADM Report 

Brad Blunt 

Presenter
Presentation Notes
The basic steps for compiling the SEEK At Risk report is as follows. The student receives a meal/SES status in Infinite Campus. Students whose last meal status is free within the school year are then extracted. The report combines the enrollment records for each student to display on the report.
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Early 
May 

Mid-June 

End of 
June 

Receive an email in early May with a link to the 
preliminary SEEK At Risk ADM Report. 
 Action Item: Review your preliminary data for 

accuracy and completeness following the 
suggested review guidelines in the SEEK At Risk 
ADM Manual. 

Receive an email in mid June with the final SEEK At 
Risk ADM number that is pulled from the Data  
Reporting Warehouse (District Edition) with 
instructions to verify your data.  

 Action Item: Contact Samantha Engstrom by  
June 30 to confirm the SEEK At Risk ADM data is 
final. Brad Blunt 

Presenter
Presentation Notes
The timeline of the key events are shown on this slide. You’ll receive an email in early May with the preliminary SEEK At Risk ADM number for your district. Please verify the accuracy and completeness of the At Risk report during the month of May. In mid-June you’ll receive our final At Risk number with instructions to validate the accuracy of that number. An email will need to be sent by June 30th to Samantha Engstrom that confirms your SEEK ADM number. Finally, at the end of June the data will be pulled from the data reporting warehouse to calculate SEEK At Risk ADM.
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 If a student has multiple enrollments with a free lunch 
status during the school year, the free lunch ADM will 
be given for each enrollment per school. 
 
 
 

 If a district makes any changes to their At Risk data 
between the time of the email notification in mid-June 
and the end of JUNE they need to contact Samantha 
Engstrom. 

 

Tip: Export the SEEK At Risk ADM report to a CSV format; sort by 
SSID to locate multiple enrollments for the same student by school 

Brad Blunt 

Presenter
Presentation Notes
Students with multiple enrollments will have a separate record for each enrollment record within each school. For example a student is in an alternative program and comes back each then enrollment record would be on the report with the associated ADM. If you have multiple enrollments for a student you can view the report in Excel using CSV format – and then sort by SSID to group them together.Also, if you make changes on the At Risk data during the final reporting period in mid-June then please contact Samantha.
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Run the SEEK At Risk ADM Report for SY 14-15 using “All 
Calendars” This will give you a full list of your students. 

 
 
 
 
 

Leave blank 

Leave both 
these date 
fields blank 

Brad Blunt 

Presenter
Presentation Notes
The SEEK report is located in Campus under KY State Reporting > KDE Reports > At Risk ADM. To run the report for all schools choose “All Calendars” from the dropdown menu in the upper left hand corner of Campus, select PDF or CSV format, leave the dates blank and then generate the report.
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Calculation: Enrolled 
Instructional Days divided 
by Instructional Days from 
Calendar 

Brad Blunt 

Presenter
Presentation Notes
Here is the report in a PDF version. For each school you will see their enrollment record information for each student. The ADM is calculated by taking enrolled instructional days divided by instructional days from the calendar.
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 Check the student count at the bottom of the 
report 
 
 
 

 
 

 

Total SEEK 
ADM 

Brad Blunt 

Presenter
Presentation Notes
On this slide we have the final totals. You may see multiple enrollments for a student but each student is only counted once. The ADM number is shown after the count of students. 
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 Run report in CSV  
 
 
 
 
 

 Filter on ADM < 1 
 
 

DistrictName schname stateid personname grade instructionaldays_1 startenrollment endenrollment enrolleddays ADM_1 

KDE County KDE ELEMENTARY SCHOOL 2120123456 ADAMS, JOHN 6 168 8/13/2014   168 1 

KDE County KDE ELEMENTARY SCHOOL 2120123457 ADAMS, SUSAN 1 168 8/13/2014   168 1 

KDE County KDE ELEMENTARY SCHOOL 2120123458 ADAMS, TAMARA 2 168 8/13/2014   168 1 

KDE County KDE ELEMENTARY SCHOOL 2120123459 AMSTEAD, MICHAEL 2 168 8/13/2014   168 1 

KDE County KDE ELEMENTARY SCHOOL 2120123460 ANDERSON, SAM 0 168 8/13/2014 8/25/2014 9 0.054 

KDE County KDE ELEMENTARY SCHOOL 2120123461 BROWN, CHRIS 0 168 3/3/2015 3/27/2015 17 0.101 

KDE County KDE ELEMENTARY SCHOOL 2120123462 CATSKILLS, BRANDON 0 168 8/13/2014 11/17/2014 65 0.387 

KDE County KDE ELEMENTARY SCHOOL 2120123463 DEAVERT, STEPHEN 0 168 3/3/2015 3/27/2015 17 0.101 

Example – Fictitious Data 

Brad Blunt 

Presenter
Presentation Notes
In this fictitious example you see the report exported to a CSV format. A filter is applied to limit the view to only students with less than 1 ADM. By filtering on students with less than 1 ADM you can then verify the accuracy of the start/end dates in Campus.



12 

 
 

Infinite Campus 

SEEK At Risk ADM 
DistrictName schname stateid personname grade instructionaldays_1 startenrollment endenrollment enrolleddays ADM_1 

KDE County KDE ELEMENTARY SCHOOL 2120123460 ANDERSON, SAM 2 168 8/13/2014 8/25/2014 9 0.054 

Enrollment Segment 

Enrollment Segment 
Brad Blunt 

Presenter
Presentation Notes
Here is a view of the enrollment segments between Campus and the At Risk report. Make any corrections on the Enrollment Editor if any of this is incorrect.
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At Risk – verifies enrollments 
 
 
 
 
FRAM – identifies students as free 

Brad Blunt 

Presenter
Presentation Notes
Here is a simplified view with enrollment and FRAM meal eligibility shown. If a student is missing, then focus your attention on the FRAM meal eligibility record:  a free status must be the last record in the school year.
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 (Non-IC POS users) Verify that the POS is communicating 
properly (and currently) with IC. 
 

 Check that the free meal student counts in IC are comparable to 
the POS using the FRAM Eligibility Report: 
Observe State Exclude 
Grades 00 -14 
 

 Compare last year’s SEEK At Risk ADM to the current year for 
reasonableness. 
 

 (Optional) Sort the SEEK At Risk ADM report by student name in 
Excel to see a student’s multiple enrollments and associated 
ADM. 

Brad Blunt 

Presenter
Presentation Notes
A checklist has been compiled of key areas to review. Utilize this to help you in your verification process. Focus your attention on meal/SES status since this has the highest likelihood of being missing or in error.
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 KDE recommends running the SEEK At Risk ADM 
Report once a month to ensure current, correct 
data. 
 

 
 Easier to check the numbers for accuracy and will 

make for an easier End of Year for 15-16 
   
 

Brad Blunt 

Presenter
Presentation Notes
As a reminder we encourage you to run the SEEK At Risk SDM report each month to verify your numbers: it’s easier to check for accuracy each month.
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 Samantha Engstrom 
samantha.engstrom@education.ky.gov 
(502) 564- 5279 

 
 Cheri Meadows 

      cheri.meadow@education.ky.gov 
    (502) 564-5279 

 

Brad Blunt 

Presenter
Presentation Notes
If you have any issues or questions with your SEEK At Risk number this year don’t hesitate to contact Samantha or Cheri.

mailto:samantha.engstrom@education.ky.gov
mailto:cheri.meadow@education.ky.gov
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