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Presentation Notes
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The Webcast will be opened at 9:00 a.m. (EST). 
 
If you are using a Windows-based device, click: 
mms://video1.education.ky.gov/encoder3a   
 
If you are using a smartphone (Droid, iPhone or Mac), click: 
http://mediaportal.education.ky.gov/watch-live/  
 
You can ask questions and interact with the presenters during the training 
though GoSoapBox: http://app.gosoapbox.com  Access Code: edtech  
 
Have a technical issue?  Contact your district technician. 

 

Presenter
Presentation Notes
The Mid-Year Special Topics training sessions will be recorded and available for reference on the KSIS Training Web page in approximately 7 – 10 days.



KSIS Midyear Training - January 7, 2015 

DeDe Conner, Director 
KIDS, Enterprise Data Division 
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 Presentation slides and notes 
KDE KSIS Training Web page  
Have a question?  Post it to GoSoapBox and it will 

be answered during or the at the end of the 
session.  
http://app.gosoapbox.com Access Code: edtech   

 Want EILA credit?  Be sure to register and complete 
the online training evaluation/self-attestation 
survey.  

 

Presenter
Presentation Notes
The training registration link will remain live until Nov. 30 for anyone who is participating today but hasn’t registered.

http://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx
http://app.gosoapbox.com/
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Start Session Presenter 

9:30 Welcome & Housekeeping DeDe Conner, Office of Knowledge, Information and Data Services (KIDS) 
Division of Enterprise Data 
502-564-2020 x 2208  

9:35 Student Voice Jeffrey Coles, Office of Next Generation Learners (ONGL),  
Division of Next Generation Professionals 
502-564-1479 ext. 4536 
 

10:05 Break 
10:15 KTS Data Exchange Project Tanya Fluke, Office Career and Technical Education, 

Division of Technical Schools and Federal Programs 
502-564-3472 ext. 4205  
 

11:00 Amending the Calendar Lori Davis, Office of Administration and Support (OAS), 
Division of District Support 
502-564-5279 ext. 4413 

11:30 Meal Status Data and SEEK At-
Risk: Are you at risk for losing 
funding? 

Brad Blunt, Office of Administration and Support (OAS), 
Division of School and Community Nutrition 
502-564-5625 ext. 4932  

12:15 
 

Civil Rights Data Collection 
(CRDC) 

Jessica Carlton,  Office of Knowledge, Information and Data Services 
(KIDS),Division of Enterprise Data 502-564-2020 ext. 2466 

12:45 Other Current Topics/ Wrap-up 
 

DeDe Conner 

mailto:dede.conner@education.ky.gov
mailto:april.pieper@education.ky.gov
mailto:annie.rooney-french@education.ky.gov
mailto:annie.rooney-french@education.ky.gov
mailto:dede.conner@education.ky.gov
mailto:annie.rooney-french@education.ky.gov
mailto:dede.conner@education.ky.gov
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You can ask questions and interact with the presenters during the 
training though GoSoapBox: http://app.gosoapbox.com  
Access Code: edtech  
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KSIS Midyear Training - January 7, 2015 

Jeffrey Coles, Program Consultant 
Office of Next Generation Learners 

Division of Next Generation Professionals 
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 No K-2 Survey 

 Spring SV survey window March 4-25  

 Student Voice Windows Open for 15 days 

 Auto-assignment of Survey Type 

 OPGES Pilot Paper/Pencil 

 Dates must be followed – No extensions 
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Identify Teachers 
Omitted in The 
Fall SV Window. 

Administer  
Survey 

monitor progress. 

Verify Teachers 
Assigned & make 
adjustments    
Feb. 2 – Feb 27 

Critical Actions for Student Voice Second Window 

Student Voice Planning Timeline 

March 4th – 25th February January 

 
 Assign tool rights as 
needed  Feb 2.  

Results in CIITS 
April 16 

April 
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 Who is your district/school PGES contact? 
 Who is creating and supporting student 

accounts? 
 Who is assigning survey types to teachers? 

 How will changes be communicated in a timely manner to 
person making changes? 

 How do you make sure no one is missed? 
 Who needs to run SV reports? 
 Who will make changes to courses and rosters in 

IC if needed? 
 Do you know your district’s Student Voice plan? 
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 78 Districts Chose to Participate in Fall Window 
 At least 10  Districts Indicated Teachers Were Not Manually Assigned a 

Survey Type in the Fall 
 Over 8,300 Teachers Participated 

 

Identify Teachers 
Omitted in The 
Fall SV Window. 

Administer  
Survey 

monitor progress. 

Verify Teachers 
Assigned & make 
adjustments     
Feb. 2 – Feb 27 

Critical Actions for Student Voice Second Window 

Student Voice Planning Timeline 

March 4th – 25th February January 

 
 Assign tool rights as 
needed  Feb 2.  

Results in CIITS 
April 16 
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Identify Teachers 
Omitted in The 
Fall SV Window. 

Administer  
Survey 

monitor progress. 

Verify Teachers 
Assigned & make 
adjustments    Feb. 
2 – Feb 27th. 

Critical Actions for Student Voice Second Window 

Student Voice Planning Timeline 

March 4th – 25th February January 

 
 Assign tool rights as 
needed  Feb 2.  

Results in CIITS 
April 16th. 

To Verify Survey Types and Monitor Survey Completion 
New Permissions Must Be Assigned in IC 
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Identify Teachers 
Omitted in The 
Fall SV Window. 

Administer  
Survey 

monitor progress. 

Verify Teachers 
Assigned & make 
adjustments    Feb. 
2 – Feb 27th. 

Critical Actions for Student Voice Second Window 

Student Voice Planning Timeline 

March 4th – 25th February January 

 
 Assign tool rights as 
needed  Feb 2.  

Results in CIITS 
April 16th. 

 Utilize “Educators  with Count” report to verify participation 
 Review listing of assigned teachers for completeness and correctness 

See the “Administrator How-To” tab in the Student 
Voice Web Page Toolkit for detailed instruction. 
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Identify Teachers 
Omitted in The 
Fall SV Window. 

Administer  
Survey 

monitor progress. 

Verify Teachers 
Assigned & make 
adjustments    Feb. 
2 – Feb 27th. 

Critical Actions for Student Voice Second Window 

Student Voice Planning Timeline 

March 4th – 25th February January 

 
 Assign tool rights as 
needed  Feb 2.  

Results in CIITS 
April 16th. 

 After March 4th Monitor Completion of SV Survey using 
“Educators with Count” report using Include Count options 

See the “Administrator How-To” tab in the Student 
Voice Web Page Toolkit for detailed instruction. 

Presenter
Presentation Notes
After the surveys are generated, the Student Voice – Educators with Count report lists teachers whohave a survey type selected, the count of student who will be eligible to respond, the count ofstudent who were sent a survey (if checked) and the number of students who have actuallyresponded about that educator (if checked).If you want to know the students’ names, run the Student Voice – Educators with Students report.
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Identify Teachers 
Omitted in The 
Fall SV Window. 

Administer  
Survey 

monitor progress. 

Verify Teachers 
Assigned & make 
adjustments    Feb. 
2 – Feb 27th. 

Critical Actions for Student Voice Second Window 

Student Voice Planning Timeline 

March 4th – 25th February January 

 
 Assign tool rights as 
needed  Feb 2.  

Results in CIITS 
April 16th. 



Presenter
Presentation Notes
Teachers can see an individual report which outline: the overall average score; each construct score and the number of students that responded to the survey.- no names
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Jeffrey Coles 

Presenter
Presentation Notes
Teachers can scroll over the construct measures and see the Domain components connected with the construct and access professional learning that aligns with the construct as well.



Presenter
Presentation Notes
School Report-  principals and school administrators can see results by school all teacher results.                                              This view includes: 	The Average score of each teacher who participatedThe Kentucky Student Framework Acronym Each teachers’ overall percentage and the percentage of positive responses in each  STUDENT  Framework Construct Area. Acronym.		



Presenter
Presentation Notes
.District Administrators can access the District report that identifies the overall score and breakdown for each school by construct
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Contact: 
 
Jeffrey Coles 
Education Administration Program Consultant 
 

Jeffrey.coles@education.ky.gov 
 

Phone: 502-564-1479 ext. 4536 
 

mailto:Jeffrey.coles@education.ky.gov


KSIS Midyear Training - January 7, 2015 

You can ask questions and interact with the presenters during the 
training though GoSoapBox: http://app.gosoapbox.com   
Access Code: edtech  
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KSIS Midyear Training - January 7, 2015 

Tanya Fluke, Systems Consultant IT 
Office of Career and Technical Education 

Division of Technical Schools and Federal Programs 
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 Project Overview 
 Resources 
 Course Numbering and Scheduling 
 Grading Setup and Syncing 
 Attendance Reporting 
 Program Flags 
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 KSIS-KTS Data Exchange Webpage 
◦ Documentation 
◦ Training Videos 
◦ How-To Videos 

 Campus Forum 
◦ PATH: Forum Home > State Specific Information > 

Kentucky > Kentucky Tech System (KTS) Data 
Exchange 

 KTS Support Email 

http://education.ky.gov/districts/tech/sis/Pages/KSIS-KTS-Data-Exchange.aspx
https://community.infinitecampus.com/forums/showthread.php?6152-Kentucky-Tech-System-(KTS)-Data-Exchange
mailto: ktssupport@education.ky.gov
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Click here for 
Documentation 

http://education.ky.gov/districts/tech/sis/Documents/KSIS-KTS_CourseSetupforHighSchools_DRAFT.pdf
http://education.ky.gov/districts/tech/sis/Documents/KSIS-KTS_CourseSetupforHighSchools_DRAFT.pdf
http://education.ky.gov/districts/tech/sis/Documents/KSIS-KTS_CourseSetupforHighSchools_DRAFT.pdf
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Click here for 
Documentation 

http://education.ky.gov/districts/tech/sis/Documents/KSIS-KTSGradingTaskSetup_Draft.pdf
http://education.ky.gov/districts/tech/sis/Documents/KSIS-KTSGradingTaskSetup_Draft.pdf
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Click here for 
Documentation 

http://education.ky.gov/districts/tech/sis/Documents/KSIS-KTS_AttendanceReport.pdf
http://education.ky.gov/districts/tech/sis/Documents/KSIS-KTS_AttendanceReport.pdf
http://education.ky.gov/districts/tech/sis/Documents/KSIS-KTS_AttendanceReport.pdf
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KSIS Midyear Training - January 7, 2015 

You can ask questions and interact with the presenters during the 
training though GoSoapBox: http://app.gosoapbox.com   
Access Code: edtech  

Presenter
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KSIS Midyear Training - January 7, 2015 

Lori Davis, Resource Management Analyst 
Office of Administrative Support 

Division of District Support 
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 Canceling school due to weather or illness 
 Delay or early dismissal due to weather 
 Nontraditional days 

Presenter
Presentation Notes
The Mid-Year Special Topics training sessions will be recorded and available for reference on the KSIS Training Web page in approximately 7 – 10 days.
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 Uncheck Instruction and Attendance  
 



35 

 Add a day event of “Planning”, “Teacher 
Equivalency”, or “Professional Day”. 
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 The Weather day must be accounted for so 
that the number of makeup days can be 
correctly calculated for future years.  Since 
you cannot show two day events on one day, 
this can be entered in the tenth month.  In 
the comments, indicate which teacher day 
was actually a weather day. 
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 Alternately, you can enter the weather day on 
the day it happens and add the teacher 
equivalency day in School Month 10. 

 
 This requires additional changes to the 

calendar just like when school is also 
cancelled for the teachers. 
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 Uncheck all three boxes. 
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 Choose “Weather Cancelled” or “Closed Due 

to Illness” in the dropdown  
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 Adjust start and end dates of school months. 
Each month except month 10 must have 20 
school days. 

 The end date of the month with the cancellation 
must be changed and the start and end dates of 
subsequent months must be changed. 

 If you suspect there may be additional cancelled 
days before the end of the 20-day month, you 
may wait to change the school months. 
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 Path:  Index > System Administration > 
Calendar > Calendar > School Months 
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 PATH: System Administration>Calendar> 
Calendar Wizard 
 

Presenter
Presentation Notes
Once the school months tab has been updated in one school, the update can be copied to all other schools that will have the same school months. 
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 Select Copy School Months data 
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Presenter
Presentation Notes
Select the school where you made the update as the Source Calendar.Select all schools that you want to have the same school months as the Destination Calendars. If you have calendars set up that should not get the update (such as KECSAC schools), do not select them. Residential schools may not close for weather or may have an entirely different calendar. 
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 If the weather day changes the end of terms, 
dates should be changed on the Terms tab.  

 Make sure the last term includes any 
instructional days you have added.  
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Presenter
Presentation Notes
This update must be made on each structure. You only have to enter the start time if there is a delay or the end time if there is an early dismissal. The program will determine the duration of the day for you. 
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Presenter
Presentation Notes
This should ONLY be entered if the shortened day causes students to miss some of their non-instructional time, such as not having a break or recess on the shortened day. 



50 

 Create a new period schedule 
 

Presenter
Presentation Notes
If days are extended outside the regular start and end time to make sure you have 1062 hours, you MUST create a new period schedule for those days.
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Presenter
Presentation Notes
This will create an outline for your period schedule; but you will need to make several changes. 
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Presenter
Presentation Notes
Change the Name and Sequence. It is important that the sequence in the top box be unique. Enter the Start Time, End Time and Non Instructional Time for your periods.  The Non Instructional Period and Standard Day checkboxes should be the same as on your existing periods. If possible, the period Name and Sequence in this section should also match the existing period schedule. 
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Presenter
Presentation Notes
The new period schedule must be selected on each day students will be attending the extended time. NOTE: If entering this after the new schedule has already started in the school, do not select a day where attendance has been taken until all sections have been scheduled into the period schedule.Select at least one day in each term where you will be using the new period schedule. This must be done before sections can be scheduled. Select the new period schedule in the Period Schedule dropdown.Click Save Day/DayEvents.  Repeat this for at least one day in each term where the new period schedule will be used. 
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Presenter
Presentation Notes
1. You will need to open each section of each course and select the appropriate check boxes .2. If the new period is added later in the year, the warning about it not being scheduled in earlier terms will appear. This is not an error. 3. Once all sections have been updated, the new period schedule can be selected on days where attendance has already been taken. NOTE: Infinite Campus has a script that will schedule the sections if the sequence is exactly the same in the old period schedule and the new. Everything in the first period in the old schedule will be scheduled into the first period on the new period schedule, everything in the second period into second period in the new, etc. as long as they are one-to-one. This is a billable service.
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Presenter
Presentation Notes
Teachers are required to work on a nontraditional day. This is a Teacher Equivalency day.It will count as one of your 20 days in a school month. You will not need to change the school months or terms. No attendance is taken on these days.If the nontraditional day is approved by KDE, last year’s full ADA will be used for the attendance on these days. 
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 Calendars 
◦ Ruth Wilkes: 859-583-3417 
◦ Sheila Harned: 270-705-9158 
◦ Scott Rose: 606-776-0798 

 Nontraditional Days 
◦ David Cook 
◦ David.Cook@education.ky.gov 
◦ 502-564-4201 ext.4832 

mailto:David.Cook@education.ky.gov


KSIS Midyear Training - January 7, 2015 

You can ask questions and interact with the presenters during the 
training though GoSoapBox: http://app.gosoapbox.com   
Access Code: edtech  

Presenter
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KSIS Midyear Training - January 7, 2015 

Brad Blunt, Data Controller 
Office of Administrative Support 

Division of District Support 



59 

 KY Reporting > KDE Reports > SEEK At Risk ADM 
 

Presenter
Presentation Notes
The Mid-Year Special Topics training sessions will be recorded and available for reference on the KSIS Training Web page in approximately 7 – 10 days.The At Risk ADM report includes each student with a Free eligibility in Infinite Campus at the end of his enrollment. The total ADM is used by SEEK to calculate At Risk funding.
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 Only students in grades kindergarten through 
14. 

 Only students whose most recent Eligibility is 
Free.  

 Students who had Free eligibility at the time they 
withdrew.  
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 Number of days enrolled / instructional days 
 
 The district At Risk ADM is the sum of all 

eligible students’ ADM 
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 What if a student is enrolled all year but is not 

identified as Free until January? 
 

 You still get the full number of days enrolled 
divided by the number of instructional days 
added into your district At Risk ADM. 
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 What if a student has Free eligibility at the 
start of the year and changes to Reduced or 
Paid? 
 

 Carryover eligibilities are not counted. The 
student will not be counted on the SEEK At 
Risk Report. 
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 But what if the student’s financial situation 
changes later in the year to reduced or paid 
and they had Free eligibility for part of the 
year. 

 
 If a student’s eligibility changes to Reduced 

or Paid after they are designated Free, then 
you lose the At Risk ADM for the full year. 
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 The SEEK At Risk Report only uses Free 
eligibility. 

 However, eligibility records are used for many 
other things.  

 The remainder of this session will cover ways 
to make sure all of your eligibility records are 
correct. 
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 Preparation 
◦ Preliminary requirements for good data quality of 

meal status 
 Process 
◦ Establishing a good process for meal status 

 Periodic Review 
◦ Engaging in regular checking of meal status data 
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Meal 
Status 

Other 
Federal
/State 

Reports 

eRate 

Student 
Info 

House-
hold 
Info 
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Major Responsibilities 

• Who will download the direct certification file? 
• Who shall set up the data synch between POS and 

IC? 
• Who will check the accuracy of free/reduced data 

in IC against food service POS? 
• Who will periodically check the POS import for 

success of data synchronization and resolve 
errors? 

• How will we communicate if there is a problem? 
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Set up data synchronization 

Check data synch process 

Engage in troubleshooting 
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PowerPoint presentations, a checklist and other helpful materials are 
on the SCN website under Schools>Technical Reference that provide 
further details on setting up IC and POS data synchronization 

Important!  Ensure that the upcoming school year is selected  in the 
FRAM Eligibility Import Wizard. 
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Shown below are common scenarios with data synchronization: 
“My free/reduced percentage appears low in IC” 
 Verify all values are mapped in POS import mapping 
 Check when latest data synch was done under Scheduled 

Imports>Scheduled Import Log 
 Spot check a few students without a meal status against POS 
 

“The data synch has stopped working” 
 Confirm that the username and password are correct under 

Scheduled Imports  
 Verify that the file path/folder name has not changed 
 Confirm that a file of “IC_Eligibility.txt” is being produced by the 

POS server 
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Campus tracks the status of the data import from 
POS 
◦ Path: FRAM > Eligibility Import Wizard > Scheduled 

Imports – Scheduled Import Logs 
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 Scheduled Import Log 
◦ ‘Successful’ means the data imported in 
◦ Review both ‘Unsuccessful’ and ‘Successful’ import logs to search 

for data import errors 

 
Click on the task name 
to see the details  

Click on the log file 
to review the details 
of the data synch 
report …even if it 
states successful! 
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Focus on any 
errors/warnings 
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Issue Resolution 
State ID “XXXXXXXXXX” not found Determine student SSID in IC and then 

assign that SSID in POS; If student is 
enrolled then assign SSID to student 
following KDE data standards 

Multiple matches found for State Student 
ID “XXXXXXXXXX” 

Merge records in Infinite Campus following 
district policy on merging 

Record contains End Date before Start Date Ensure the data import mapping has the 
correct school year chosen in the Eligibility 
Import Wizard; Verify the POS data extract 
file is for SY 14-15 

ERROR ##### Invalid [FieldName] Locate the errant record: review the data 
import mapping to ensure all data values 
are mapped 

WARNING XXXX Warnings are for your info: can be viewed 
and generally ignored 
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“How do I know my data is correct?” 
 Comparison Data Description 

POS System Most accurate and highest precision for non-CEP 
sites and districts 

October Qualifying Data Reports student enrollment and meal status 
percentage as of October 31st 

Prior year meal status data 
 

Provides a very good comparison; may not be 
accurate due to new schools, etc. 

April DC Data Good for CEP districts, this lists the DC numbers and 
total enrollment as of April 1st as reported from the 
POS; CEP Districts: as an approximation of the free 
meal status percentage multiply the DC percentage 
by a factor of 1.3 
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 District 
13-14  

Seek At-Risk 

Free Count 
from Reporting 

Warehouse 
11/28/2014 

 October 
Qualifying  

Data  

Percentage Change   
(October 2014 

Qualifying Data to 
2014 Free Count) 

District A 1,620.5 
                    

960  
             

1,522  +59% 

District B 1,002.63 
                    

654  
             

1,115  +70% 

District C 1,627.90 
                

1,280  
             

1,708  +33% 

District D 235.91 
                    

194  
                 

297  +53% 

District E 130.30 
                    

111  
                 

115  +4% 
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Allows you to view aggregated count of meal status in IC with 
an option to include individual meal statuses 
 
Key Points 
  Date selected must be within the school calendar year 
  Choose “Observe state exclude” to eliminate special ed only 

students, etc. 
  Can choose “All” (default) or only selected grade levels 
  Report can be generated in Excel (i.e., CSV) 
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A summary of meal status is shown below 

Paid                

A count of students without a meal status are located on the last row  

Missing meal status: Source and Certified Type are blank 
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A focus on free meal status is shown below: 

Observations 
 DC Foster appears 

low 
 Head Start is under 

non-direct 
 Medicaid is 0 
 TANF (aka KTAP) is 0 
 
Action Items 
 Verify POS import 

mapping is correct 
 Values for KTAP 

and Medicaid 
s/b included 

 Verify DC foster file is 
being imported 

 Head Start students 
can be directly 
certified 
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Several useful ad hoc reports have been placed 
under the “State Published” folder in IC  
◦ FRAM Transposed Meal Eligibility Dates 
 Locates records where the meal status data was 

imported into the wrong school year 
◦ FRAM Missing Meal Eligibility Records – District 
◦ FRAM Missing Meal Eligibility Records –  School 
 High counts of missing meal eligibility records may 

signify a problem within the school and/or district 
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Technical Reference Guidance 
http://education.ky.gov/federal/SCN/Pages/Technical-
Reference.aspx  

 
Campus Community 

http://community.infinitecampus.com/home/   
 
Contact Information: 
Brad Blunt (brad.blunt@education.ky.gov)  

http://education.ky.gov/federal/SCN/Pages/Technical-Reference.aspx
http://education.ky.gov/federal/SCN/Pages/Technical-Reference.aspx
http://community.infinitecampus.com/home/
mailto:brad.blunt@education.ky.gov
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Introduction to 
the Civil Rights Data 

Collection 
SY 2013-2014 



Who is participating in the CRDC? 

 The CRDC is a mandatory data collection, authorized under the statutes 

and regulations. 

 Every school district and all of the nation’s public schools are 

participating in the 2013-14 CRDC. This includes all state-operated 

facilities for the deaf and blind and all educational programs at 

juvenile justice agencies. 

Presenter
Presentation Notes
The CRDC is a part of the Department’s Office for Civil Rights (OCR) overall strategy for administering and enforcing the civil rights statutes for which it is responsible.



Who is responsible for reporting 
the CRDC data? 

 It is the Local Education Agency (LEA) Superintendent’s responsibility to 

ensure that the data is submitted and certified by the due dates. 

 Superintendent’s discretion to decide whom to delegate the responsibility 

for collecting the information. 

 KDE will assist public school districts with 2013-14 reporting. 



Why is the CRDC Collected? 

 To obtain data on key education and civil rights issues in our nation's 

public schools, including student enrollment and educational 

programs and services, disaggregated by race/ethnicity, sex, limited 

English proficiency and disability. 



What is the data used for? 

 The CRDC is a valuable source of information about access to 

educational opportunities in our nation’s public schools that is used by 

other department offices as well as policymakers, researchers and 

many others in the education community. 



Collection Phase Activities 

• Districts enter/upload and validate their data via the web-based 
survey tool, and submit their data to the U.S. Department of 
Education through a Certification process. 

• Tasks Include: 
– Submit data via file upload or data entry screens 
– Review data in web-based tool 
– Review and resolve errors and warnings 
– Certify Submission 



IMPORTANT NOTE 
 This year OCR has allowed states to pre-populate data where 

possible on behalf of the LEAs. 

• LEAs are responsible for verifying, approving and certifying data 

within the CRDC . 

• If your school or district chooses not to have KDE pre-populate then 

then schools and districts will have to “opt –out”. 

Presenter
Presentation Notes
This year to reduce the data burden on districts and schools, OCR has allowed states to pre-populate data where possible based on data collected at the State on behalf of the LEAs. “LEAs are responsible for verifying, approving and certifying data within the CRDC even if some of that data is provided by the State on the LEA’s behalf.” If your school or district chooses not to have KDE pre-populate, then the schools and districts will have to “opt –out”.



KY Specific Requirements 
 Details of Kentucky collection are available on CRDC webpage 

 http://education.ky.gov/districts/tech/sis/Pages/KY-CRDC.aspx  listed 

as “SY 2013-14 CRDC FFS Element Layout”.  

 There are data fields that KDE does not collect at the state level that must 

be entered by schools and districts.  These data elements are detailed in 

the CRDC FFS Element Layout; the two tabs are labeled (1) LEA Needs to 

Provide and (2) School Needs to Provide. 

 Start collecting the required information but please wait for KDE 

instructions before entering into the CRDC system. 

Presenter
Presentation Notes
There are data fields that KDE does not collect at the state level that must be entered by schools and districts.  These data elements that must be entered locally are detailed on the KY-CRDC Web page . Also important reminder, you must validate this data! 

http://education.ky.gov/districts/tech/sis/Pages/KY-CRDC.aspx
http://education.ky.gov/districts/tech/sis/Documents/CRDC-SY1314FFSElementLayout.xlsx
http://education.ky.gov/districts/tech/sis/Documents/CRDC-SY1314FFSElementLayout.xlsx


IMPORTANT NOTE 
Once the system opens: 

1. KDE will provide timeline for districts to “opt-out” of the KDE data load. 

2. KDE will then load data and provide districts with a two week validation 

period. During this two-week period districts that have not opted out 

should not enter any data into the system.  

3. After validation period, KDE will reload data if necessary for updates. The 

file KDE sends to CRDC will overlay any entered data.   

4. After the second KDE data load, districts will be free to enter data and 

KDE will be finished with the assistance that can be provided by the state. 

Presenter
Presentation Notes
Once the system opens, KDE will load data and provide districts with a two week validation period.  At the end of the validation period, KDE will reload with any necessary updates.  During that two-week period, districts that have not opted out should not enter any data into the system.  The file KDE sends to CRDC will overlay any entered data.  After the second KDE data load, districts will be free to enter data and KDE will be finished with the assistance that can be provided by the state.



If You Opt-Out 
 School districts that opt-out of the KDE data upload should be collecting 

all required data for the 13-14 school year. They will be required to enter 

all required data either on-line or through batch upload in the CRDC web-

based tool. 

 Districts that do not require the assistance from the state should refer to 

CRDC resource page https://crdc.grads360.org/#program for any help. 

Presenter
Presentation Notes
Visit the 

https://crdc.grads360.org/#program


Validation Help 
 KDE has created a limited number of ad hocs to assist with 

verification, available as “State Published” ad hocs in Infinite Campus.  

 These include:  Algebra I, Algebra II, Geometry, Advanced 

Mathematics, Calculus, Biology, Chemistry , Physics, International 

Baccalaureate and  AP courses.  

 Note: LEP, Special Education and Gifted counts should be verified 

through local coordinators who validated data previously reported to 

KDE. 



Tentative KY CRDC Schedule  
The U.S. Office of Civil Rights announced plans to open the Civil Rights Data Collection (CRDC) 
between Monday, Jan. 26 and Monday, Feb. 2. KDE will begin populating local education agency 
(LEA) and school data at that time. 
 
Jan. 26 - 28           Districts that want to opt out should go into the system and make their selection.  
Jan. 29 – 30          KDE will load data.  
Jan. 31 – Feb. 13  Districts review data KDE has loaded in the CRDC on-line system.  
Feb. 14 – 20          KDE will reload data if any issues are found.  
          (Note: Districts do have option to opt out after the initial load and before reload.)  
Feb. 23 -           Districts should begin entering data.  
 
Mid to late April CRDC is expected to close.  
  
Districts can begin collecting data that can only be provided by the LEA or school. Fields that need to 
be populated locally are defined in the SY 2013-14 CRDC Element Layout in separate LEA and School 
tabs on the KDE CRDC webpage. Districts need to verify data loaded by KDE since they are ultimately 
responsible for the quality of the CRDC data.  

http://education.ky.gov/districts/tech/sis/Pages/KY-CRDC.aspx


Preview 



Landing Page 

New due date minimum 75 days after opening 

Comprehensive 
collection of all 
resources 

Add new users 
& manage 
permissions 

Error & 
data 
reports 

Viewable for ED and SEA 
New functionality to 
download LEA file 

Select csv file 



Flat File Submission 

Status of file upload 



Data Entry: School Sort 

Organizes which school 
appears next when answering 
one question for multiple 
schools: 
• Name 
• NCES/CRDC ID 
• State ID 
• Zip Code 
• County 
• User designed order 

(elementary/high, etc.) 



School Status Page 

Download school data file. 

Status of data entry (work 
in progress) 

Navigate by 
“data 
modules” 



Module Landing Page 

General Instructions that 
apply to all tables/questions 
in “data module” 

Select a specific table. 



Data Entry Screen Switch between school mode 
and table mode navigation. 

Review errors and warnings 
for this table. 

Expandable Q&A’s 
specific to this question. 

“Data request” 

Auto-totals by race, gender, and 
grand total. 



Navigation 

Onscreen errors and 
warnings. 



Table Error Report 
Download in excel. 



Decimal Data 

Tenths and hundreds 
place pre-filled with 
zero’s 





Story:  When good expulsion data goes bad 
 

EdWeek Jan 
10, 2013 
 
State superintendent 
gets a surprise 
embargo notice 

 
 

Photos are screenshot from public website. 

 



District reported a 96% expulsion rate at their high school, a certain error 
Causes? 
 
• Decimal in the wrong place! 

 
 

Story:  When good expulsion data goes bad 
 

Photos are screenshot from public website. 

 



CRDC Support 

2013-14 Civil Rights Data Submission System will open in early January 2015 

CRDC Partner Support  Center: 

(844) 338-2732 or CRDC@SANAMETRIX.COM 

KDE Contact: 

Jessi Carlton 

(502) 564-2020 or 800-884-1754  

Extension 2468 

Jessica.Carlton@education.ky.gov 

 

mailto:CRDC@SANAMETRIX.COM
mailto:Jessica.Carlton@education.ky.gov


KSIS Midyear Training - January 7, 2015 

You can ask questions and interact with the presenters during the 
training though GoSoapBox: http://app.gosoapbox.com   
Access Code: edtech  
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KSIS Midyear Training - January 7, 2015 

The Mid-Year training sessions were recorded and will be 
available for reference on the KSIS Training Web page in 
approximately 7 – 10 days. 
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