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May 14, 2015 

Superintendent of Schools 
«LEA_NAME» 
«LEA_ADDRESS» 
«LEA_CITY», «LEA_STATE» «LEA_ZIP» 

Dear Superintendent: 

We write to notify you that the Civil Rights Data Collection (CRDC) for the 2013-14 school year is open 
for data submissions. Every school district in the nation will participate in this survey from the U.S. 
Department of Education’s Office for Civil Rights (OCR). Your district’s submission of accurate data is 
critical to ensuring equal educational opportunity for all students.  

Your district’s completion of the CRDC is mandatory.  The Department of Education Organization Act 
grants OCR the authority to “collect or coordinate the collection of data necessary to ensure compliance 
with civil rights laws under the jurisdiction of the Office for Civil Rights.” 20 U.S.C. 3413(c)(1).     

By now, you should have received an email notification from crdc@sanametrix.com informing you that 
the online submission system is open and an email from no-reply@ed.gov to set up your account to 
access the submission system. Your school district’s completed submission is due on Friday, August 7, 
2015. A list of the data elements that are being collected in the 2013-14 CRDC, contact information, and 
other resource information, is available at http://crdc.grads360.org. 

For the 2013-14 CRDC, we designed a new data submission system to lower reporting burden and also 
support the submission of high-quality data to the U.S. Department of Education.  The design of this new 
tool was based on feedback from school districts like yours from across this nation.  One new feature of 
the tool is the ability for you or your designated point of contact to give multiple district, state, or school 
staff permission to enter or upload data directly into the online system, if you choose to do so. It is 
important that you make sure any personnel in your district who contribute to the CRDC are aware of 
the collection and requirements. Please reach out to these personnel if you have not done so already.  

There has been significant public interest in the data collected from your school district in the CRDC and 
the other 16,000 districts that participated in the 2011-12 CRDC. Results and reports from the 2011-12 
CRDC are available at http://ocrdata.ed.gov. In addition to our own use of the data, the aggregate data, 
as well as the data concerning individual districts and schools, have been relied on by state and local 
policymakers, scholars, and national and local media.  In light of the importance of this data and the 
multiple ways it will be used, we encourage your school district to ensure the accuracy and 
completeness of all the data to be submitted for the 2013-14 school year.  

If your school district has questions regarding this important mandatory data collection, please contact 
the CRDC Partner Support Center (PSC).  The PSC provides technical assistance to school districts on 
behalf of the U.S. Department of Education.  The PSC can be reached at 1-844-338-2732 or 
crdc@sanametrix.com.  The PSC will be sending regular emails with tips to help make the data 
submission process as easy as possible and to highlight new features of the submission system that may 
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be helpful to your school district.  We encourage you to add this address to your trusted senders list to 
ensure these emails are not categorized as spam. 

Thank you for your efforts to ensure equal opportunity and excellence for all students. 

Sincerely, 

 
Catherine E. Lhamon  
Assistant Secretary for Civil Rights 
 
 
Ross Santy 
Associate Commissioner 
Administrative Data Division 
National Center for Education Statistics 
 


