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The webcast will open at 9:00 a.m. (EDT) for login.
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If using a Windows-based device, right click and open the hyperlink or copy and

paste it into your browser: mms://videol.education.ky.gov/encoder3a

If using a smartphone (Droid, iPhone or Mac), right click and open the hyperlink or
copy and paste it into your browser: http://mediaportal.education.ky.gov/watch-

live/

To ask questions and interact with the presenters right click and open the hyperlink
or copy and paste it into your browser: http://app.gosoapbox.com Access Code:

KDEData

Have a technical issue? Contact your district technician.
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The End of Year training sessions will be recorded and available for reference on the KSIS

Training Web page in

approximately 7 — 10 days.
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Becky Jenkins
KIDS, Enterprise Data Division




Q&A and EILA Credit

> Presentation slides and training agenda:
KDE KSIS Training Web page
»Have a question? Post it to GoSoapBox:
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attestation survey.

http://app.gosoapbox.com Access Code: KDEData

Register and complete the online evaluation/self-

The training registration link will remain live for 7-10 days for anyone who is participating
today but hasn’t registered. Place cursor over the links, right click, select Open Hyperlink.




Welcome & Housekeeping

Validating course setup using the
Teacher Course Check report

Intervention Tab

Homeless Education
Break

Student Voice 20i5-16

Arts and Humanities

Lunch

Introduction to the recently adopted
Kentucky Academic Standards for the 502-564-2106 x 4125

Becky Jenkins, Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division
502-564-2020 x 2475

Lisa Keeter & Shale Detwiler, Office of Knowledge, Information and Data Services
(KIDS) Enterprise Data Division

502-564-2020 x 2462

502-564-2020 x 2279

Amy Patterson, Office of Next Generation Learners, Division of Learning Services
502-564-4970 x 4513

Lisa Keeier, Office of Knowiedge, information and Data Services {(KiD
Data Division 502-564-2020 x 2462

Cathy Lazarin & Helen Jones, Office of Next Generation Schools and Districts,
Division of Consolidated Plans and Audits Cathy - 502-564-3791 x 4006 Helen-
502-564-3791 x 4070

joyce Richards, Office of Next Generation Learners, Division o
Professionals 502-564-1479 x 4532
Philip Shepherd, Office of Next Generation Learners, Division of Program Standards




Continuous Instructional

Maritta Horne, Lyndsey Robinson & Michael Spence, Office of Knowledge,

Information Technology System  nformation and Data Services (KIDS), Enterprise Data Division Maritta -

502-564-2020 x 2478 Lyndsey- 502-564-2020 x 2474 Michael - 502-

WL 564-2020 x 2273
Virtual and Performance Based Garnetta Bamette, Office of Administration and Support, Division of
Setup District Support 502-564-5279 x 4419

2:15 Break

725110 Growth Factor Report Chen Meadows, Office of Administration and Support, Division of District

Support 502-564-5279 x 4451

Reminders about Attendance Cheri Meadows, Office of Administration and Support, Division of District
Districts

5.0 Wrap-up and Adjoumn

Becky Jenkins
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,5;7\{%} Validating Course Setup
=222 Using the Teacher Course

Check Report

Shale Detwiler and Lisa Keeter
Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division




Teacher Course Chec
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» Custom report designed to:

= Help schools and districts audit courses used in the Median Student
Growth Percentile (MSGP) calculation

= Help teachers and school administrators quickly see which courses are
aligned to MSGP calculations

= Executes on active school year - change coming soon

» Report shows:

= Courses assigned to teachers in grades 4-8

> Primary teachers only

= Corresponding state course codes

= An indicator for courses used in the MSGP calculation

= Course code updates for AY2015-16 - change coming soon

N

LS =
ST

September update will allow the user to choose an academic year.

To see other teachers associated with a course, run Path: Scheduling > Reports > Staff
History Report.



ourse Check Important?
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» High-stakes calculation needs accurate data
0 Allgnm? local courses to the proper state course code is
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» Evaluators need accurate data
o MSGP is used in 4t"-8th grade Math and English Language
Arts teachers’ summative evaluations
b g\dministrators and superintendents need accurate
ata
o MSGP is part of a school’s and district’s accountability
measures
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Who should have access to
Teacher Course Check?

» Principals

» Other Administrators responsible for verifying
course code setup or MSGP calculations.

» Read Tool Rights must be granted to access
the report
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Coming Soon

» Updated report is scheduled to be released on September 9

» List of course codes used in MSGP calculations has been
updated. For a full list of qualifying Mathematics and Reading
codes go to:
http://education.ky.gov/teachers/PGES/TPGES/Documents /MSG
P%20Course%20Codes%20with%20Description.pdf

» Report can be run for more than the current academic year
= Course code data should not be changed after the calculation for MSGP is
made
= Reports run for prior years should be for reference only. Changing data in
a prior year will not change a MSGP calculation
> Changing data in Infinite Campus for prior school vears that no longer

sync may lead to data inconsistencies with data that has already been
reported

This report is currently available for schools to run. The report is being updated and new
features are being added.

Course updates are available on the KDE website. Path: KDE Home Page >
Teachers/Leaders > Professional Growth and Effectiveness System > Teacher Professional
Growth and Effectiveness System (TPGES) > TPGES Median Student Growth Percentiles >
MSGP Course Codes with Descriptions

There are no additional codes but several mathematics course codes represented the same
content and have been consolidated so changes to course code alighment may be needed
for 15-16 mathematics courses.

The current report runs against the active school year course information regardless of the
year selected in the Infinite Campus toolbar.
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here to find the report -+ -~

From Campus Tools

» Using the Index in Infinite Campus,
expand the “KY State Reporting”

option o
» Then expand the “KDE Reports”
» Choose “Teacher Course Check near
the bottom of the list S

13

Teacher Course Check contains no confidential information only basic teacher identifiers
and local and state course information is included. Tool Rights must be given to be able to
see the report in the dropdown.

This can be a great tool for double checking course code accuracy.
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» Expand the Campus Tool bar by clicking on the arrow next to the currently

selected calendar.
—

» Choose the academic year for the report from the Campus Toolbar *This
option will be available in the updated report.
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Calendar [All

To expand or show the Campus Tool bar, click on the arrow next to All Calendars (or the
current Calendar name).

14



Run
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How

to

» Run the report for a single teacher or for
all teachers

= Enter the teacher’s PersonlD in the box to run for

a single teacher
= Leave the box blank to run for all teachers
» Select all grades or a single grade

4-8 will be listed in the report
Enter Teacher PersonID:
(leave blank for all teachers)
L 1]

Census Summary Tab
PARKS, ROSA

Index Search Help

| Staff ~ Choice Credentials

School

Demographics

parks Identities

Search Results: 1

PARKS, ROSA

Only teachers assigned courses with students in grades

Select Grade:

Grades 04-08
Grade 04
Grade 05
Grade 06
Grade 07

Grade 08 VO

FreaTaa
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How do | find a teacher’s PersonID?

- The Teacher Person ID can be found in the report under the TeacherPersonlID field.
- The Teacher Person ID can also be found on the Census Summary Tab at the top of the

Person Information box.

15



Teacher Coul

L] B N

=
N
(D
M

1 Dist_Num Sch_Numi Sch_Name Sch_Type  Teacher_Numbe licensenumber Teacher

Local_Course_Code  Local Course_Name State_Course_Code  State_Course_Name /
¥y P99 Demo Middle School 1 S7E9LIMS 123486 2800 Writing 02020 Intermediste Language Artgflf
" 999 Demo Middle School 1 678912345 12345E 1800 Reading 230105 English 8
" 999 Demo Middile School 1 123456789 123454 S009 Study Skills 04010 Study Skills
" 999 Demo Middle School 1 123456789 123454 5800 Social Studies 450189 Soc. Studies Gr 6 World 1
k] 59 Demo Middle School 1 J1IMM5678 123458 3800 Pre-Algebra 270206 Accelerated Eighth Gr MatHig
" 99 Demo Middle School 1 123456789 123454

5801 Social Studies 430191 Soc Studies Gr B Am (US Hist[\BA

» MSGP_Calc column is based on the State_Course_Code

> English Language Arts/Reading MSGP course codes show “Reading”
> Mathematics MSGP course codes show “Mathematics”
> Course codes not used in MSGP calculations show “NA”
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The list of state course codes used in MSGP calculations has been updated. For a full list of
qualifying Mathematics and Reading codes go to:

http://education.ky.gov/teachers/PGES/TPGES/Documents/MSGP%20Course%20Codes%2
Owith%20Description.pdf
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Local_Course_Code Local_Course_Name State_Course_Code State_Course_Name

6810 Career Exploration
74 Cheerleading

10000 Counseling Activities

3900 GEOMETRY HONORS

ZB00 Writing

1800 Reading

9750 Band

9009 Study Skills

5800 Social Studies

5801 Social Studies

11000 Arts and Humanities

3800 Pre-Algebra

1852 Algebra
J008 Study Skills
9081 College and Career Re

270401 Geometry
909999 School Defined Course
904010 Study Skills

320101 Career Choices 6-8

702030 intermediate Language Arts
230105 English 8

500913 Music- General Band
904010 Study Skills

450189 Soc. Studies Gr 6 World Geog.

450191 Soc Studies Gr 8 Am (US Hist)
500107 HAVPA, Grades 6-8

270206 Accelerated Eighth Gr Math
270232 Algebra 1 (Gr 6-8 - HS credit)
904010 Study Skills

320101 Career Choices 6-8

MSGP_Calc
Mathematics X
NA

NA

NA X

Reading ¥
Reading v

NA
NA
NA
NA
NA

Mathematics ¥

NA X
NA
NA

» Use the results to see if courses are matched to the appropriate state

course code

» If course corrections are needed, work with the appropriate personnel

within your schools.
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Orange highlighted course would be a valid Mathematics course for years prior to the 2015-
16 school year. This course code is now discontinued.

Updated report will show the MSGP_Calc according to the courses valid for the academic

year chosen.

This report can be helpful for finding courses that are not aligned to the appropriate state
course code. However, it will only run for courses assigned to teachers who teach students

in Grades 4-8.

17



Filters to Review Da
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» In Excel, use the Filter function to help find
groups nf data

Tt A W

o Filtering options can be found on the Data Tab of
the Excel Ribbon
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Suggested Data F

Possible Filters:
o By Teacher

1 ok ves v lpue
9 20142015
2004-2013
2004-2018
12 2004-2018

4 ok M - Soh bame vk Tyme - Fascher Mum - lwemisnuemb - Toschar £
» 73 Demo Middle School 12M56789 12454 Jane Jones 009 Study Skl

» ¥ Demo Middle School 12M56789 1254 Jane jones 5800 Social Studees 430189 Soc. Studies Gr & World Geog.  NA

" ¥ Demo Muddle School 12M456789 1254 Jane Jones 5801 Sockal Studses 430191 Soc Studies Gr 8 Am (US Mist) NA

] ¥ Demo Maddle School A2BAS67EY 123454 Jane Jones 11000 Arts and Humanities S00107 HAVPA, Grades &8 A

> By Local_C Nam

ocal_Lourse_Name

] C C E F

1 Sch_Yea - |Dist_Nu~ Sch Nu = Sch Name = %ch_Type = Teacher_Num = licensenumb = Teacher = Local_Course_Code - Local Course Nam ¥ State Course Code | - |State_Course Name = | MSGP_Cale -
7 0142015 o] ¥ Dermo Middle School 1 TEMI6LII 123450 Daniel James 1800 Pre-Algebra 270206 Accelerated Enghth Gr Math  Mathematics.
3 20042015 o] 3 Dermo Middle School 1 ENIMSET 12050 Mary Jamison 1800 Pre-Algebra I70206 Accelerated Eighth Gr Math  Mathematics
8 20182013 " 79 Dermo Middle School 1 AMTEVLIN 123456 Anne Johnion 1800 Pre-Algebra IT0206 Accelerated Eighth Gr Math  Mathematics.
15 20042018 P Demo Middie Sohoo! 1 FIIMETE 123458 Robert Smith 1500 Pre-Algebrs 270206 Accelerated Cighth Gr Math  Mathematics

o By Stat_e_Course_Name

1 'Seh_Yea = |Dest_Mi = Sch_ Ny ~|Sch_Mame = [Sch_Type = | Teacher_Num = | licensenumb = | Teacher * | Local_Course_Code = |Local_Course_Nam: = |8

Course_Code = State_Course_Name X MSGP_Cale -

2 2004-2018 L] 999 Demo Middle School 1 TESA56123 12M50 Danied ames 3800 Pre-Algebra 170006 Math

3 20042015 kool 9 Demo Middle School 1 BILIMS6T 12150 Mary Jamison 00 Pre-Algebrs 0208 L5 Math A,
8 2014-201% " 73 Dermo Middle School 1 436THINIY 12M5G Anne johnson 300 Pre-Algebra 270206 i

15 2014-201% ke 79 Demo Middle School 1 FLIMBETE 121458 Robert Smith 300 Pre-Algedra 70006 i

District administrators may want to filter by school.

All fields in the file can be used to filter the report.



In summary
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» This report is a tool for auditing MSGP course information
> Use the report to investigate how past course codes were aligned
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may lead to data inconsistencies ‘with data that has already been reported
= Use to ensure current course codes are properly aligned

> Updates are scheduled for September 9

°© HUUIII(_J dUIIIly to run IUI plIUl deUEIIIlL YCdIS

> State Course Codes used in MSGP calculations vary based on the
school year
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(502)564-2020 x 2279
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Amy Patterson, presenting on behalf of
Aprii Pieper, Academic Program Manager
Office of Next Generation Learners
Division of Learning Services
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Career Readiness (CCR) benchmarks on the
junior year ACT

» All Read to Achieve students

» All ESS entry

s
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Available
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» Path: KY State Reporting > KDE Reports
o PLP Intervention Data
- All students with intervention records
- Use parameters to limit selection to an individual
student, content area, intervention type or grade level.
o Benchmark Report
Longitudinal state assessment scores, last benchmark
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content area
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PLP Intervention Data parameters
Select a start date Select an ending date Select Grade:
(Format: mmiddiyyyy) _{Fon'na'r mmiddiyyyy)
| . ) 00
Range of start dates a
03
AL | 04
Course 05
. ESS 06
Intervention Type: RTA 07
MAF 08
Other 09
10
11
12
Reading 14
Wiriting 96
Reading and Winting 97
Content Area Math 98
Science 99 ‘
Social Studies '
Behavior @
|Other | (‘ A‘ LN
SsID: | <: '-/i SO,

......

Intervention records are not tied to a school calendar. Any students enrolled in the
selected school with intervention records from any year or school in the district are
available. Use the date parameters to limit the data to records with start dates between
the dates specified.

The SSID parameter has been added to run the report for an individual student. The other
parameters maybe used in conjunction.

Grade is based on the school year selected in the Infinite Campus toolbar not the grade at
the time the services were offered.

Tool Rights: Who should be able to

run?
Persons maintaining intervention

records
ESS, MAF and RTA coordinators

28



Principals and their designees
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Common Errors

» Intervention Type must be selected

» If the Intervention Type is a Course, you must
enter a valid 6 digit STATE course code, not
the local course number

» If you select “Other” for Intervention Type or
Content Area, please provide a description

» Only use “Other” if the option is not available
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To make the Intervention tab as flexible as possible, we did not make any fields required.
However, that does not mean that the data is not needed.
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Common Errors
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» Content Area (cannot combine areas)

o Create a senarate record for each content area

=AM

» Total hours served in the intervention should
be completed when the service ends (round

to nearest whole hnllr\
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» Start Date and End Date of intervention
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Data Check for 14-15 Seniors
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» 50,375 records
» Start dates in 2004, 2016, 2017, 2018, 2019

» 96% have a Content selected

> 3% have Other with Content Other as blank, multiple
contents or content that could have been chosen

:-AIAJH
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70% have an End Date

772% hava Dn 1ilte
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52% have Total Hours s
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Check run on 7/21/15.
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Data Check for 14-15 Seniors
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» Material Used

o 58% Teacher Developed Intervention Lessons
10% Transitional Materials

- 25% of these specified a transitional materials code
11% Vendor Program

/ o e = pm o =L R N T LY rr ey e N P 7. v
* 00‘}0 (0] Lllt'.be b[JELIIIEU d VdIIU progrdairi nateriais coae

<1% Vendor Provided Service
2% Other

- many with a valid materials code
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Check run on 7/21/15.
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PLP Intervention Data sample report

Coiumns A-G from enroiiment records. Can hide unneeded coiumns.
[ A ] B [ C 1 D | E [ E [ G |
District District Name School School SSID Last Name First Name
Number Number Name

1 v v - - v v v

301 Knox County 071 CENTRAL ELEMENTARY SCHOOL 9992156152 ASTUDENT ONE

2
3 301 Knox County 071 CENTRAL ELEMENTARY SCHOOL 9992156152 ASTUDENT ONE
4 301 Knox County 071 CENTRAL ELEMENTARY SCHOOL 9992156152 ASTUDENT ONE
5 301 Knox County 071 CENTRAL ELEMENTARY SCHOOL 9999987266 ASTUDENT TWO
6 301 Knox County 071 CENTRAL ELEMENTARY SCHOOL 3333333390 ASTUDENT FIVE
7 301 Knox County 071 CENTRAL ELEMENTARY SCHOOL 3333333390 ASTUDENT FIVE
301 Knox County 071 CENTRAL ELEMENTARY SCHOOL 3333333390 ASTUDENT FIVE
§ T I J T K I C I 4] T N T 9] I P I ]
Content  Content Start Date  End Date Type State Code Tier Results Results
Other Other
1 - v v - - - v - v
1: Reading 08/04/2014 5 Other 2 Tier 2
2
3 4 iiath 10/20/2014 5: Other 3 Tier3
4 08/04/2014  10/10/2014 5 Other 2:Tier2  2: Exited to another intervention
5 1: Reading 10/20/2014 2. ESS 2 Tier2
6 '1° Reading 5° Other 2 Tier 2
7 4 Math 12/02/2014 2. ESS 3 Tier3
8: Other other content  08/11/2014 10/02/2014 5 Other 2 Tier2 4: Moved from school Transferred

The enrollment record data is based on the Infinite Campus Tool Bar selections. It does not
indicate that the intervention service was entered by the school during the grade shown.
Intervention records are available from any school within the district.



PLP Intervention Data sample report

R S I 8] \'
Materials 1 Materials Code 1 Materials 2 Materials Code 2 Staff
1 - - A - -
1: Teacher Developed Intervention Lessons 5: Vendor Program 2223 1: Certified
2
3 1 Teacher Developed Intervention Lessons 5: Vendor Program 1: Certified
4 15: Vendor Program 3325 —_ 4
5 5: Vendor Program 2201: CARS/ STARS 5: Vendor Program 2222 Other Reading Resource 1 Certified
6 1: Teacher Developed Intervention Lessons 5: Vendor Program 2226 1: Certified
7 |5: Vendor Program 3319 5: Computer Based
7: Other 0000 6: Vendor Provided Service 3333: Other Math Resource 4 Peer Tutor
8
o W X Y 7] AR AB AC AD
Location Delivery Delivery Total Duration Frequency Funding Funding Other
Method Other Hours Source
1 - - - - L4 - - -
1: On-Site 3: Blended 1: Daily
2
3 3 Blended 1: Daily
4 40
5 3: Blended 2 2 days/week
6 1: In-Person 3 45 minutes 1: Daily 3 Title 1
7 2: Online 4- 60 minutes 2: 2 days/weck @l‘%
2. Off-Site 3. Blended Delivery other 35 5. > 60 minutes 6: Other 5: Other Other Funding % t}

FTETTI

34

Valid Materials Codes will include a label for the material.
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PLP Intervention Data sample report

AE AF AG T AH | A AJ I AK
Comments 1 Comments 2 Literacy Reading Reading Reading Reading
Readiness Phonics Fluency Comprehension Vocabulary
1: Literacy Yes Yes Yes Yes
Readiness d
FASTT Math is helping but he needs additional help \=
This is a test Comments 2 Yes Yes Yes
comments 1 comments 2 1: Literacy Yes Yes Yes Yes
Readiness
BF I BG ] BH T BIr 7 BJ [ BK T BC | BV ]
Parentlsl  Parentis) Parentis) Parentls) Parentis) Referred Referral Descrintion  Record Date Time
Notified Included In Provided Attended Provided
~ Planning ~ Resource ~ Meetin ~ With = - = =
Yes Yes Yes Yes Yes 8/4/2014 2:44:00 PM

w [ 12/5/2014 2.49.00 PMI

Yes 9/8/2014 2:46:00 PM
12/5/2014 3:05:00 PM
Yes 12/2/2014 9:07:00 AM ,
Yes in testing as of fov 2014  12/2/2014 9:11.00 AM }
Yes Yes All checkboxes yes 12/2/2014 9:18:00 AM -
35

Yes will show for checkbox fields that are checked. To make the selections easier to see,
we left the field blank when it is not checked.

The Record Data Time will be unique for a student. Use this data to select the correct
records from the list on the Intervention tab.



Data Quality Checks
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Start Date is blank
Intervention Type is blank
Intervention Content Area is blank

Filter for End Date not (Blanks) and Student Service
Results of (Blanks)

Fla e wo. £ Fead Masn oL Ml il i A Coe oAl s C
FHLETD 10T CrNAd vdle O (DIdIKS) dd Studcerit 5e
Results not (Blanks)

If record has End Date and Student Service Results,
then Total Hours Served needs a value
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Data Quality Checks

» Intervention Type is 1: Course and State Course
Code is (Blanks?

» Intervention Materials is 2-7 and Materials Code is
(Blanks)

» Intervention Content Area 8: Other and Content
Area Other is blank or has values that exist in

Inter)vention Content Area (one record per content
area

» Materiais Code iabei does not match or biank
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Data Quality Checks

» Area(s) of Student Need do not match the
Intervention Content Area

- Content is 1: Reading and Algebraic Thinking is Yes
» Start Date with End Date and Total Hours

ChawminaA Adain?s tanalin ~mAvn =~
2CIveu UOI L ITidKkeE SEris>c

» Service Results 6: Other and Student Service
Resuits Other is biank
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Contact:

April Pieper
April.pieper@education.ky.gov

502-564-4970 x 4519
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Helen Jones, Title |/ Homeless Program Consultant
Cathy Lazarin, Resource Management Analyst
Office of Next Generation Schools & Districts

Division of Consolidated Plans & Audits
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Title X, Part C McKinney-Vento
Homeless Education Program

The Stewart B. McKinney-Vento Homeless
Assistance Act is a competitive grant awarded
for three years. All districts are eligible to
apply. The state of Kentucky currently has 17

districts that were awarded the McKinney Vento
Homeless Grant.

et
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Many districts have homeless students and do not receive McKinney-Vento funds. Those
districts can use Title | funds or any other resources available to serve those students. The

main focus of this program is education and assisting students to become proficient and
beyond.

42



s the data used?

LSl B | [

How

» Title | Program Design
» Comprehensive School Improvement Plans
» Comprehensive District Improvement Plans
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Districts NOT receiving the McKinney Vento grant can use Title | funds to provide services
to homeless students.

Why is this important? Students who are homeless may also be in the gap. It is important
to ensure that services are provided to reduce the barriers homeless students experience
which will have a direct impact on gap.

This data should be tracked and used when planning and developing the CSIP and CDIP.
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Homeless ldentificatio

The USDE Homeless Non-Reqgulatory Guidance defines a student as a
homeless child or youth if sharing the housing of other persons due to loss
of housmg economic hardship, or a 5|m|Iar reason; are ?iving In motels,
hoteis, tralier parks, or camping grounds due to the iack of aiternative
adequate accommodations: are living in emergency or transitional shelters;
are abandoned in hospltals or are awaiting foster care placement;, children
and youths who have a primary night-time residence that is a ubllc or
private place not designed for or ordinarily used as a regular sleeping
accommodatlon for human bemgs chlldren and youths who are living |n
cdars, pdle pUUIiC S[—]aces dUdIIUOﬂEU IJUIIUIrIgS bUUbldlIUd[U lIUUSirIg, UUb
or train stations, or similar settings; and migratory children who qualify as
homeless for the purposes of this subtitle because the children are living in
circumstances descrl ed above The term unaccompanled youth’ includes

Y792 et T e -y P
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First, we must identify homeless students following these guidelines.
Secondly, we must indicate homeless status in Infinite Campus so our homeless students
are served and properly reported.



» Why have standards?
» What is the data used for?

» Data quality issues from previous years
» How to ensure better data?
» Changes to data entry for 15-16

.....

Why have standards--- As the Department responds to various reporting requirements and
longitudinal data is shared between systems, it is important to ensure data is entered
consistently statewide. Specific data elements must be collected to ensure that accurate
information is available for federal reporting, state reporting and other data sharing.

What is the data used for----This data is reported to the federal government annually and is
used for funding allocations, if applicable. Additionally, homeless data elements are
provided to the Kentucky Center for Educational and Workforce Statistics along with other
K-12 data for longitudinal studies.

Data Issue — For 12-13, federal reports where missing Living Status for 172 homeless
students. After researching the problem, it seemed to occur when children were exiting
one school or district and entering another school or district. In 13-14, Unaccompanied
Youth was found to be collected and reported incorrectly as Unaccompanied Youth is an
additional demographic vs a Living status. Infinite Campus has added an indicator for 15-
16. Additionally in 13 — 14, free/reduced lunch was inaccurate. There were several
identified homeless students whose lunch status was not marked as free lunch status.

How to ensure better Data---- continuous training on Homeless Data entry; districts running
ad hoc reports to validate data and being aware of changes and previous data issues.

Changes to Data entry for 15-16--- Unaccompanied youth data entry
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Data En
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2 State Reporting Fields

State Exclude

1
)

Migrant

| immigrant
] out Of State

[ ] [ o Pogm— - .Y |
L Program 504

trv i
' | |

Living Status

n Infinite Campus
Perkins Only

U] Refugee
"] Extra Year in Primary
Unaccompanied Youth
SV S,y
SO

Student is identified as Homeless. Student is marked by selecting homeless indicator and

hit save.......
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State Exclude
Migrant

£ Immigrant
Joutof sta
O Program 504
¥| Homeless

Message from webpage

S State Reporfi

Living Status must be selected if Homeless is checked.

a_h_\ Unaccompanied Youth must be selected if Homeless is checked.

Living Status

EH

Unaccompanied Youth

[=]

Well you can’t do that or you will get 2 errors messages

Error 1. Living status must be selected if homeless is checked
Error 2. Unaccompanied Youth must be selected if homeless is checked

You will receive an error if either element is left blank. This will help with data quality to
make sure all associated elements are properly entered before saving.
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Living Status

1
01: Emergency Runaway Shelter
02: Motels/Hotels

03: Public/Private Nighttime Shelter
04: Special Care Facilities

-~

3

05: Spouse Abuse Center
06: Uninhabitable Places
07: Friends or Relatives
08: Awaiting Foster Care Pla

Status

- Data Entry

L B

“Foster care” means the provision of
temporary twenty-four (24) hour care for

p= | rl"'lll{" fnr 2 nlnnnnri nnrlr\ri nf flmﬂ
(ORI R A" I LV Prouinnitu puiivua U e

when the Chl|d is: (@) Removed from his
parents or person exercising custodial
control or supervision and subsequently
placed in the custody of the cabinet; and
(b) Placed in a foster home or private
child-caring facility or child-placing
agency but remains under the
supervision of the cabinet.

Ky. Rev. Stat. Ann. § 620.020

Living status now has 8 instead of 9 choices. The 9t was the unaccompanied youth
selection. This was taken out because unaccompanied youth is not a living status.

There has been confusion about 08: Awaiting Foster Care Placement. Only students
meeting the definition of Awaiting Foster Care Placement should be marked with this living

status.
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'k'k'kN EW***
Unaccompanied Youth-Data Entry

PO M T

__________ Living Status Unaccompanied Youth
Homeiess -
01:Y
01: Emergency Runaway Shelter 02- Nf;s
02: Motels/Hotels S
03: Public/Private Nighttime Shelter B2

= |04: Speciai Care Faciiities
05: Spouse Abuse Center
| 06: Uninhabitable Places
|07: Friends or Relatives
08: Awaiting Foster Care Placement |

The new Unaccompanied Youth drop down is added this year. This drop down arrow is
greyed out until homeless indicator is checked.

Once Homeless is checked, you must choose yes/no for Unaccompanied Youth.

No matter what you choose under Unaccompanied Youth, you will still need to choose and
mark a living status before saving.



Student Record Transfers in the
same District

‘_ _s_cngs:;-_h
>
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1

District A District A ony,

School 1 School 2 - =
m xR axe

EXAMPLE 1 SAME DISTRICT------ If a student transfers school to school in the same district
within the same academic year, the homeless indicator and living status and
unaccompanied youth status must be manually entered in the new enroliment.
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Facility/
Group home

EXAMPLE 2 - DIFFERENT DISTRICTS------- If a student transfers district to district, the
receiving school must first request the students records from the releasing school. Upon
release of the student records, the person importing the student records at the receiving
school MUST run the KY State Reporting Import Wizard which will populate the homeless
indicator, living status and unaccompanied youth status from the releasing districts
database to the receiving districts database.

YOU MUST CHOOSE TO IMPORT the STATE REPORTING FIELDS to make sure you RECEIVE
HOMELESS INDICATOR with the students records.
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» Once a student is identified as homeless, the student’s

in the student’s record for the remainder of the academic

homeless indicator and living status shouid remain selected

year, regardless if his/her status changes and/or if student

moves schools and/or districts.

receiving free lunch as part of their services provided. Ma

i receiving free lunch based on Infinite Campus data.

» Once a student is identified as homeless, they should start

ke

sure this is entered into IC once a student is identified for
services. 2013-2014 data showed 2,357 students were not

S gy

S0

P
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Data Verifi n
» Cleaning up the Data
» Increase Data Quality

» Ad-hoc reports available in IC

» student Homeless marked w/o living status marked
v student Homeless students w/o homeless marked

» Run the above verification reports
to ensure no errors in data are
found within your district
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End of Year
Reporting for Homeless Data

Student Homeless Count End of Year Reporting

By June 30 of the current school year, run the
student Homeless Count End of Year Reporting ad
hoc filter to keep a record of students reported
homeless with a living status in your district for the
current year. This report will list students in your
district that have the homeless indicator selected and
a living status selected. This is reported to the
federal government annually. o,

ey
FoTrTs

54

This state published ad-hoc filter will be updated in 15-16 to include the Unaccompanied
Youth data.
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Where to Find Data Standards

4 KDE WEbSite = type Data Standards in Search box

Web Press Releases

Kentucky Department of Education : KSIS Data Standards

http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx

This page is intended to help school districts with the data standardization process and data clean-up

in the Kentucky Student Information System (KSIS)/Infinite ...

» Infinite Campus
ems Launchpad has information from KDE on:
+ Infinite Campus (IC) -Data Standards
= Continuous Instructional Improvement Techi

55
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Homeless Education Policy Issues
Helen Jones, Title I/ Homeless Program Consultant
Helen.Jones@education.ky.gov

nts of Contact

N s LI B

Homeless Education Infinite Campus Data Entry Issues

Cathy Lazarin, Resource Management Analyst
Cathy.Lazarin@education.ky.gov
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Preparing for
Student Voice

Joyce Richards, PGES Consultant
Teacher & Leader Effectiveness Branch
Office of Next Generation Learners
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Student Voic
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Student Voice is a confidential perception survey provided by the
Kentucky Department of Education that is administered annuallyto a
minimum of one (1) district-designated group of students per teacher
or other professional evaluatee if the evaluatee:

= Directly instructs students throughout the school year
> Provides data on specific aspects of the instructional environment

= Provides data on specific aspects of the professionai practice of the teacher or other
professional evaluatee [Section 1. (32)]
g
=

ST
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* The superintendent of each district will assign a Student Voice Survey point-of-contact
(POC) to be responsible for overseeing and administering the survey

* The POC is responsible for administrative processes
* The Principal will serve as the building S.V. Coordinator or appoint someone

* The district will determine the number of sections/classes required per teacher to
participate in the survey

* Teachers must have a minimum of one section respond to the survey

* Only teachers who have a minimum number of 10 students responding to survey items
will receive results

60



Preparing for the Survey

» Review the district’s Certified Evaluation Plan (CEP) to assist with the
coordination and administration of the survey

» Verify the Student Voice (SV) Coordinator and Point-of-Contact (POC)

» Establish a process to meet local survey needs prior to
implementation

* CEP: The Student Voice survey is a confidential survey collecting student feedback on
specific aspects of the classroom experience and teaching practice

* All teachers will participate in the state-approved survey annually with a minimum of
one identified group of students

¢ Student selection must be consistent across the district
e Results will be used as a source of evidence for Professional Practice
* Survey data will be considered only when ten or more students are respondents

* Local Needs: What are the specific, unique, or logistical needs of the school



Preparing for the Survey

Identify the process for deciding the student group(s) who will
participate

Determine the procedure for communicating survey guidelines within the
schools/district

Determine the nrocess for maklna necessary chanaes to courses and

=g A = FrYstsae TR INIGRINTg TRk eedl S =2

rosters within Infinite Campus (IC)
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statewide

» Ensure the link to the student portal for IC is available on the district
and school’s website (Preparing Campus Portal)

» Ensure that every student has an IC portal account with
username and password. (Preparing Campus Portal)

b e o - S
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* District Link: See Preparing Campus Portal in the online toolkit

e Student Accounts: Username/password information can be found in Preparing Campus
Portal in the online toolkit

* Tool Rights: Users must have the appropriate Tool Rights before they can assign
teachers to participate in the survey or run the student voice reports or ad hoc filters



Preparing for the Survey

» POC will confirm the list of teachers who have a survey type and the
count of students eligible to respond through the
“Educators with Count”

» Lists teachers with the count of students eligible to respond to the survey

» Students scheduled for a minimum of 15 instructional days prior to the generation
date and who have been in class with the educator within the 15 calendar days prior
will take the survey

» Monitor completion of surveys using “Educator with List of Students”

report
» Lists teachers and their grade level, names of students and testing status

b

D
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* Educator with Count Report: Found within the Administrator How-To Guide. Verifies
participating teacher and student counts before the survey generation date

* Educator with List of Students Report: Found within the Administrator how-To Guide.
Monitors students who have completed the survey, been excluded from the survey, or
not begun the survey. Also monitors educator exclusions



Student Voice 2015-2016

Two survey windows will be accessible to districts

» FALL:

» SPRING:

o
ANV

To Be Determined

To Be Determined

Survey window dates will be published upon confirmation by the Department of

Education

Districts will determine how many windows each school will participate in

Survey data will be considered only when ten or more students are respondents

Most students can complete the survey in 20 minutes or less
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Student Voice 2015 -16

Students in grades 3 - 5 and 6-12 will be surveyed

Kindergarten through Grade 2 wi/l not be surveyed

Surveys will be administered between the hoursof 7 a.m. and 5 p.m.

- The survey must be administered at the school

» Student Voice Survey links for ASL and Spanish:

* ASL: 3-5 ASL 6-12 ASL

* Spanish: 3-5Spanish 6-12 Spanish

S g,

-

BLEEERE, 66

e K-2 who desire feedback from their students can decide the

survey

instrument and delivery process locally. Consult with the S.V.

Point-of-Contact and/or Coordinator

* Student Voice ASL: Direct links to video and survey questions
* Grades 3-5 ASL
* Grades 6-12 ASL

* Student Voice Spanish: Direct links to video and survey questions
* Grades 3-5 Spanish
* Grades 6-12 Spanish
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Student Respondents for Surveys

Teacher SV surveys may be administered through IC

Paper/Pencil survey option is a local decision

A district can decide that only a specific number of sections/classes

should respond for each participating teacher - limiting the students

is managed by the school

> Schools must administer the survey(s) to only desired groups of students
- Students may have links for teachers’ surveys they should not complete

Participating teachers must have a mini
to the survey

e e o L y I _1
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* Paper/Pencil surveys: Districts may choose to utilize a paper/pencil SV survey. Costs for
this option are absorbed by the district

* Paper/Pencil survey results are not reported in IC nor to KDE but must be
retained in the local platform for summative review
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Automated Teacher Assignment

Use automated teacher assignment if the majority of the district’s
3-12 teachers will be participating in the fall window

Choose not to use the automated teacher assignment if the district is
not participating in the fall window

IC will auto-assign teachers to participate with the survey type that
corresponds with the grade level of the majority of their students

* Districts will be contacted in early fall to confirm their decision for survey testing
windows: Fall or Spring or both

* To be automatically assigned teachers must be coded type 01: Teacher on employment
assignment for the school

* K-2 only teachers will be set to “Not participating”
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Automated Teacher Assignment

» If a teacher has students in more than one level of survey questions
(3-5, 6-12), the Principal (Coordinator), in collaboration with the
teacher, may elect to override the defauit auto-assignment

- The principal will determine what level of survey to administer and
manually assign the chosen survey to that teacher

. Instructions on how to “override” can be found in the Administrator
Ll mnne T et o] e e Cay s m e VSt e T et cnvm b e
FMOW— 10 uuiue jucdiLed OIrl Lrnie sruudegric voice 1 OUIKIL WEUpdgE
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* Only one survey grade level selection per teacher (all schools)
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Automated Teacher Assignment

Suggested to not use Automated Teacher assignmentif only a small

number of teachers are participating in the fall window. Chooseto
manually assign participants

. The district/building must provide the specific instructions and
communications for those sections that will be manually assigned
through an override process

- Manual assignments and overrides must be completed by
district/school designee before the survey generation date (Tool

Rinhts reauired to district emnlovment tah) S Ny

il T oL Uil T LY MIJUI TVl CITipivyliiciie vaawy

* When manually assigning teachers and students, use the Student Voice Survey drop-
down on the District Employment record

* If a district is not participating in the fall window, do not choose automated teacher
assignment and district should request that the KDE set all teachers to not participating

* If a district participates in the fall survey window, and made manual adjustments to
participation, and also wants to participate in the spring survey window, it is
recommended not to use automated teacher assignment (for the spring) and request
that the Department of Education leave teacher assignments unchanged
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Other Professional Growth and Effectiveness System

» OPGES will complete Student Voice surveys using a pen/paper
format, through the use of Survey Monkey (or other online account)

thratim tha tica nfCrantran C ntr ] rinnliac avra A Aictriet’c

or ulluugll the use of Scantron. Scantronsu uppiieés are a Gistrict s

financial responsibility

» OPGES will participate in either the fall or spring survey or both and
will implement the survey as per the district’s Certified Evaiuation
Plan

» OPGES Contact: Amy Jacobs, amy.Jacobs@education.ky.gov ...

m 502-574-1479, ext. 4518 <.
=
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Requisites for Fall Survey Window

Make district/school Infinite Campus populates

policy decisions & verify survey grade level

the Point-Of-Contact Administer Survey
Assign Tool Rights Monitor progress

ﬂ August September October November _________

—

—
1+ t [

Setup student Students test Verify teachers
portal accounts their accounts assigned &
student count S g
k]

e Tentative illustration

* Full documentation of procedures and timeline information will be available in late
September and early October
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Contact Information

Joyce Richards, PGES Consultant

Taarhar 2. | aadar Effartivianace Rrane
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Office of Next Generation Learners

502-564-1479, ext. 4532
Joyce.Richards@education.ky.gov
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:’,éj\{_z\?} adopted Kentucky Academic
ETECTIE Standards for the Arts

and Humanities
Beginsat 11:40a.m. (EDT)
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GoSoapBox: http://app

Access Code: KDEData
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g, |ntroduction to the recently
~==> adopted Kentucky
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7
Proricient & PREPARED FOR

=SS5 Academic Standards for the

Arts and Humanities

Philip Shepherd, Manager

Office Next Generation Learners
Division of Program Standards
Academic Core Branch
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Kentucky Academic Standards

Arts Standards KBE Adopted June, 2015

» Standards developed by the National
Coalition for Core Arts Standards, a grass
roots organization, from 2011 to 2014

» KAS version divided into grade bands
according to the KY Standards Regulation

» Intent is for academic year 2015-2016 to be

a year for study with full implementation in
the 2016-2017 year

.....

A coalition of arts organizations along with the member states of the State Education
Agency Directors of Arts Education funded and directed the work, choosing writing teams
from over 450 applicants. Writers represented diverse teaching situations, grades Pre K —
12, higher education, rural, suburban, urban, and from 30 of our 50 states.

| served as the project director. Please forgive me if | occasionally slip and use the word
“we” as | share information about the standards.



Q: Who determined what the standards would look like?

Reviewers by Profession
Other (please spe:ily]—\

Volunteer

Student
Pnrem—\‘\
Aiis adiministaton,

including arts education
administrator

Teaching artist

Certified or licensed
teacher

A: NCCAS Leadership, 70 writers and 6000+ reviewers  w,
e~
t\_‘ PR
\&\\\\
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The National Core Arts Standards were created by educators for educators written,
reviewed and edited by the field in a grassroots, transparent process, with multiple
opportunities for input — using open source technology to reach out to students, teachers,
parents and community members. In four review processes over the last two years of the
project, thousands and thousands of comments and suggestions from over 6000 teachers,

teaching artists, administrators, parents and students were compiled and analyzed to guide
revisions.
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The population of Kentucky is 4.38 million according to the 2012 census. California has 38.4
million and New York state has 19.57 million with, 8.33 million living in New York City.
[llinois has a population of 12.88 million.

Kentucky stepped up in the public reviews and did have a direct impact on what the
standards look like.

KDE staff is currently in process to conduct focus groups and gather additional feedback
from Kentucky stakeholders.
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Kentucky Public Review

November 2014

e 982 stakeholders viewed the standards offering 299 comments.
e An example of respondents (visual arts) included: 31% KY

parents, 27% KY citizens, 57% visual arts teachers, 21% teachers
in other content areas, 5.25% higher education, 2%
business/industry, 2.5% KY partner/advocacy groups. Other arts

forms reflected a similar breakdown in percentages with the
PY(‘Pnf1nl"l of media arts_

. Range in agreement with the standards (“OK as is™) was 89.47% to

96.7% across the five art forms, with an average approval across

all arte ctandarde af annravimatale: Q2 1404
CAll ALl SldlIvALVY UL at}t}l UAllllat\dly .1 70.

e 124 0of 173 KY school districts were represented across all the art
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How do the standards align with Kentucky priorities?

Senate Bill 1 (2009)

KRS 158.6451 Legislative declaration on goals for Commonwealth’s
schools...

(b) Schools shall develop their students' ability to:

music,
dance, and dramatic arts.

¢¢¢¢¢

The current Kentucky Core Academic Standards for the arts were written in 2006 when the
state had a mandated arts and humanities assessment at grades 5, 8, and 11. They are very
much content focused because we were using pencil and paper testing. They had to be

measurable in that format so there had to be specific content included that could be
assessed.

In Senate Bill 1 (2009) the arts and humanities assessment was phased out and this 7th goal
was added to the legislation. The National Core Arts Standards are focused on process or
“doing” the arts as put forth in this 7t goal.
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Artistic Literacy is woven
through the standards ...
O T VAN

Grounded in a common
philosophical foundation
and lifelong learning goals

The process model emerged from work with Jay and Daisy McTighe and deep thinking
about what it means to be a life long learner in the arts. Some of the best thinkers in the

nation spent two years defining artistic literacy based on solid research and shared beliefs
across all disciplines .
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Philosophical Foundations
» The Arts as Communication
Thaoa Avtc ac  raativia Darcnanal Raalizatinn
r TIHIC MITLO Ao T CAlIvVO 1T TIHoUVIHIAl INCalrLaviviag
» The Arts as Culture, History, and Connectors

» The Arts as Means to Wellbeing
» The Arts as Community Engagement

¢¢¢¢¢

These are the Philosophical Foundations that the standards are built on. These are further
defined and lifelong goals for each Foundation can be viewed in the Conceptual
Framework, a document that fully presents all the rationale behind the standards. The 27
page Framework can be found on the NCCAS homepage at http://nccas.wikispaces.com
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What’s new? These standards differ from the 1994 standards in the way they approach
student learning. The new core arts standards are a process model. Four artistic processes
organize the standards and put students squarely in the center.

Creating

Performing for the performing arts, presenting for visual arts, producing for media arts
Responding

Connecting — global competency

Artistic Processes are the cognitive and physical actions by which arts learning and
making are realized.



4 Artistic

Processes

Discipline-based
instructional resources

- EU's & EQ’s

« Model Cornerstone
Assessments

Process Components

11 Overarching
Anchor
Standards

Discipline
Specific

Performance
Standards

The writing teams worked hard to find and define points of unity amongst the disciplines.
One of my colleagues likes to say that in the 1994 standards, the only thing that held the

art forms together was the binding of the book.

The new national core arts standards share a common framework, structure and format.

Creating, Performing, Responding and Connecting organize all five disciplines (with

connecting expressed as an embedded artistic process in Music). The disciplines also share
11 common overarching anchors that play out as discipline performance standards at each
grade level. Instructional resources support the standards including Enduring
Understandings, Essential Questions and examples of assessment (Model Cornerstone

Assessments)



Built on 4 Artistic

a

Processes and 11 Overarching Anchor Standards

National Core Arts Standards
Anchor Standards

Consensual Agreements as of 1-7-14

Artistie Process and

definition

Creating

Conceiving and

developing new

artistic ideas and
work.

Performing/Presenting Producing

Performing: Realizing artistic
ideas and work through interpretation
and presentation.

Presenting: Interpreting and sharing
artistic work.

Producing: Realizing and presenting
artistic ideas and work.

Responding

Understanding and
evaluating how the

arts convey meaning.

Connecting

Relating artistic ideas
and work with personal
meaning and external
context.

Anchor Standards

Generate and
conceptualize artistic
ideas and work.

Organize and develop
artistic ideas and

work,

Refine and complete
artistic work.

Select, analyze and interpret artistic
work for presentation.

Develop and refine artistic
techniques and work for
presentation.
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presentation of artistic w
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Perceive and analyze
artistic work.

Interpret intent and
meaning in artistic

A snsalis medd aeia o
Apply criteria to
evaluate artistic
work.

Synthesize and relate
knowledge and personal
experiences to make art.

Relate artistic ideas and
works with societal,
cultural and historical
context to deepen

undarctandine
uncoersiancma,

Review... The Disciplines are unified through 4 artistic processes and 11 anchor standards,
which describe the general knowledge and skill that teachers expect students to
demonstrate throughout their education in the arts. The Anchor Standards are
common across arts disciplines and remain constant across grade-levels, and serve
as the tangible educational expression of artistic literacy.
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3 levels of proficiency
at HS

B 4
15 %
5 7 &

]

Performance Standards
Were written to align with Artistic Processes and Anchor standards

for PreK-8 by grade level, and at three proficiency levels in high school for
proficient, accomplished, and advanced, to articulate student achievement and

translate the standards into measureable target goals.
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Model Cornerstone Assessments
at the benchmark grades of 2, 5, 8 and the three high school levels (proficient,

accomplished, advanced) are examples of the type of evidence needed to show student
achievement aligned to targeted performance standards. (Available on the web site)
They are currently being field tested and will include:

+ assessment tools

« differentiated learning strategies

» benchmarked student work T

s =
ST
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Model Cornerstone Assessments provide examples of how teachers can assess student
progress toward meeting standards. They are classroom based tasks that promote
formative assessments and offer a way for teachers to assess achievement. They are
“Models” that teachers can use as is or to develop their own assessments.

87



NATIONALCOREARTSSTANDARDS  cunce. secia arts, Music, Theatre And Visust ats ©

1 Resources !
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» share

Students with Disabilities
and the Core Arts Standards

GUIDING PRINCIPLES

FOR TEACHERS

Resources for inclusion of students with disabilities- strategies for teaching all learners
written for us by the Kennedy Center VSA team. They provide general guidelines for
inclusion and more specific guidelines in each of the arts disciplines.



ARTSSTANDARDS
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Standerds?
Producing

[ 8

[ 8
Model

Grade Band Cornerstone
View Asgessments
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.....

Anchor
Standards

View

Standards at

aClance

The 2014 standards acknowledge the essential role of technology, both in their
definitions of the arts forms and in how the standards are presented. The National

Core Arts Standards incorporate technology in how each art form is practiced and
taught, reflecting the growth and transformative influence of technology in art-making

since 1994.

Tools of the 215t century have changed the way we structure learning and access
information. The interactive home of the new core arts standards allows
Teachers, students, parents, and administrators who access the standards via the web at

www.nationalartsstandards.org to customize their own experience, identifying or

downloading materials most relevant to their needs.
Custom standards handbooks may be created based on search parameters such as arts

discipline, grade level, artistic process and more.

| highly recommend that you review the standards on the web site rather than on paper. It
is important to understand the interactivity that teachers will have in the “Customize

your own notebook” area.
Use Internet Explorer or Google Chrome as your browser when you visit the web site. We

are still having a few issues with Firefox.



Enduring Skill: Creating

Creating: Anchor Standard 1
Performance Approaches Expeciations
Standards

Criteria :

13 ]
VA:Cr1.2.5
Combine ideas to

generate an
innovative idea for
art making.

—

VA:Crl.2.5

Identify and

demonstrate

diverse methods of
artistic
investigation to
Chioose ain
approach for
beginning a work of
art.

The implementation of the Professional Growth and Effectiveness System has teachers
engaged in writing Student Growth Goals.

This thought was provided by a teacher working on Student Goals. You’ll note how the
National Core Arts Standards fall neatly into this Student Goals template.
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College and Career Arts Pathways
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e L 8me ofithe
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Media Arts Standards

mediaartseducation.org
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There has been much work done on the development of College and Career Pathways for
the Arts recently. We provided schools with a number of arts pathways this year and
just recently went back to the outdated Media Arts Pathways in Career and Technical
Education and updated them. They naturally align with the new national standards for
media arts.

High school standards have been written to proficiency levels — Proficient, Accomplished,
and Advanced which aligns well with the progression of competencies outlined in the
pathways.




Questions?

Contact:

Dhilinm Chanh
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philip.shepherd@education.ky.gov
502-564-2106
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Maritta Horne, CIITS Service Manager
Lyndsey Robinson, CIITS Integration Specialist
Michael Spence, CIITS Technical Analyst

Office of Knowledge, Information & Data Services
Enterprise Data Division
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Employee Assignment Change/End

All individuals who have a district employmentassignment and a valid kyschools.us
email address entered in Infinite Campus automatically receive a CIITS user account.

Upon an employee’s separation from the district, districts should end date all of the
employee's district employment record(s) and district assignment record(s) in Infinite

LdlleUb LIILK dell Lt.‘ﬂbu.b > !’t.‘(#'}!t.'/‘ Ul’b!f!(.! crnpij:t'nt (..t‘,'ﬂ'bfib > J"(:.'(pft.')
District Assignments.

Failure to end date all of the employee’s district assignments will resultin the
individual’s CIITS account remaining active.

If the employee is changing assignments, their former districtassignmentshould be
end dated and their new district assignment should be set up. Following the same click
path above.

Districts may use the “C/HTS Roles’ reportin Infinite Campus to see CIITS custom role
assignments for their district and schooi staff, the institution in which the permissions
are assigned, and the assignment start date. The path to run the reportis KY State
Reporting > KDF Reports > CHTS Roles, g

P Keporls S Koleg, _ N}
Foc ke
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15-16

CIITS Production Site Rolled Over to the 2015-2016 School

Year on July 15t 2015

New Schooli Year Roii Over inciudes

= Area Technical Center assignments sent to the Kentucky Tech System
District

= Job Categories with Evaluation Override
anl will NNOT ha ahla A can cti |d

¥WIl INW T WO avic LWV ovc aoLu

district’s first day of school.

For more information on viewing anything from the prior
school year, view the CIITS New School Year Resource Guide.
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Changes for 2015-2016

» Job categories will be used to align certified
staff* to eligibility groups in CIITS.
*Principals/Assistant Principals, Teachers, Other
Professionals.

» Job categories will be derived from the Type/Alt
Type value and (if set) Evaluation Override on a

person’s active assignments in IC.

» Job category extraction for staff will begin with
new year rollover.

S gy
o

N N FrerTe
Horne 97
AN

Job Category — Evaluation Override is only required for staff that have more than one
assignment. This is not something that needs to be set for every staff person; it should be

an exception — only for those staff that have multiple assignments within a district at
different schools.
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IC Type/Alt Type overview

LRI w w

» Type/Alt Type is located on the District
Assignments tab in IC.

» Will be used to determine a person’'s job category
in CIITS.

» Must be the same on all active assignment
records within a school, but may be different
between schools (con5|stent with EPSB
requirement).

» Not all Type/Alt Type values will be ali

job category
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Type/Alt Type alignment to Job

Categories

IC Assignment Record:

| Employment Assignment Information |
School
DEWITT ELEMENTARY SCHOOL

*Start Date End Date
1102014 E] E}

Type FTE of Assignment
07:Other \

Abarnate Tuna
ISC: School Instructional Specialist/Coach ¥

IC ‘Type’ value and corresponding CIITS job category

IC Type

01 -Teacher

02 - Administrator

03 - Counselor

05 - Speech Therapist
06 = Librarian

07 / REH: Rehabilitation Counselor
07 / SOW: Social Worker

07 / PSY: Psychologist

07 / OCC: Occupational Therapist
07 / PHT: Physical Therapist

07 / REC: Recreation Therapist
07 / SPT: Speech Therapist

07 / ISC: Instructional Specialist/Coach

Principal (identified by email)

CIITS Job Category
Teacher

School Administrator
Guidance Counselor
Therapeutic Specialist
Library Media Specialist

Guidance Counselor
Guidance Counselor
Psychologist

Therapeutic Specialist
Therapeutic Specialist
Therapeutic Specialist
Therapeutic Specialist
Instructional Specialist / Coach

Principal

This is the mapping that is being done between IC types and CIITS Job Categories — It’s the
other types that need the attention to ensure they are set in a way that the evaluation
framework is what the principal would expect.
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Type/Alt Type values not aligned

to a Job Category
» 04 - Support

« N7 _ AnidinlAanict
rF Ui HUUIUI\J&,IJL

» 07 - Interpreter

» 07 - Other Non-Professional
» 07 - Other Professional

» 07 - Teacher Aide

» 07 - Work Study Coordinator
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CIITS Job Categories

» Datain IC will be used to align certified staff who will be evaluated to a job category. Job category
aligns them to the correct evaluation framework in CIITS.

» Job categories will be determined using Type / Alternate Typevalue on a person’s active
assignment records in IC.
= Type / Alternate Type must be the same on all of a person’s active assignment records within one school in IC.
= Type/Alternate Type may be different between schools in IC.

- If Type/Alternate Type value is different between schools, the new field on the District Assignments tab “Evaluation
Override” must be set to specify which value the person should be aligned with when determining job category.
Evaluation Override

= Evaluation Override: _Im Yes  bedB
+ Only needs to be set for certified staff who have different Type /Alt Type values between schools.

+  The Evaluation Override will NOT determinethe institution in which the certified staff will be evaluated. The
default institution set within CIITS will determinewhere the certified staff will be located within the Educator
Development Suite (EDS) within CIITS.

» For more information regarding Job Category Setup for Certified Staff see the Quick Reference Card
(QRC) for Job Category Setup for Certified Staff. There is a link to the QRC for changing your
defaultrole or institution within CIITS located at the bottom of this QRC.

S gy
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CIHITS Job Categories

Review job category assignments for evaluation purposes

KDE has developed two custom reports in Infinite Campus for districts to use to ensure data is

correct and certified staff are aligned to a job category for the 2015-16 school year

The reports can be found in /nfinite Campus District Edition under Index, KY State Reporting, KDE

Reports

1. ClITS Job Category Report will display persons who are set up correctly and their

respective job category based on the Type/Alternate value(s) and (if set) the Evaluation
Override on their active District Assignment records. Refer to the Job Category Setup for
Certified Staff QRC for information on setting up certified staff.

2. CNITS Job Category Exception Report will display any person not aligned to a job category
due to improper setup of the Type/Alternate Type value(s) on the person’s active District
Assignment records. This reportwill also display any users who have different
Type/Alternate Type values between schools where the Evaluation Override needs to be
set. Refer to the Correcting CIITS Job Category Exceptions QRC for information on each
exception and corrective action. v
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Access to GAP Diagnostic Reports 2015

» KDE has determined that meal status can be added to CIITS based on leadership-
level access.. This is specifically helpful in CIITS as a socio-economic indicator on
the gap analysis reports.

» Inorder to do this we must ensure that each individual with leadership-level
access in CIITS has signed a non-disclosure form (attached). We are asking
superintendents to ensure and confirm that forms are on file locally,

understanding that review of these forms may be requested in future audits.

» Only after all districts confirm these forms are on file for the superintendent,
principals and any staff with a CIITS leadership role will access be granted to all
districts. To determine who has this leadership-level access Infinite Campus
administrators can run the following report by school or by district:

bl |~ o
Name

ate Reporting > CITS This report lists people who currently have user rights to CITS. If a
KDE Reports Roles user is on this reportwho should not have rights, an appropriate
end date should be entered.
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OQuestions?
“ - h | I I~ ]
» Contact: Maritta Horne

o maritta.horne@education.ky.gov

T N N

° (502) 564 - 2020 ext. 2478

“
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s Virtual and
w222 Performance Based
Setup

Garnetta Barnette
Office of Administration & Support
Division of District Support
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When to use V/PB attendance

L B Tl T S e BT Wl R T e e

» Innovative scheduling

s CAallama Flaccac
r \_UIICBC CiddooLwo

» Alternative classes

» Students can optionally attend classes on
campus or work independentiy

» DO NOT use V/PB classes for expelled
students

&5 -
ST
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Requirements

Reqi
VI

» Virtual

ISI

Bl Wl af e Pl % b WA L

o Students can come to campus for end of course
assessments.

» Performance based
> Plan must be approved by the board
> Plan must include how passing will be determined

¢¢¢¢¢

702 KAR 7:125

(g) The pupil is participating in standards-based, performance-based credit that is
awarded in accordance with 704 KAR 3:305, Section 5(2)(b) and that falls within one
(1) or more of the categories of standards-based course work outlined in 704 KAR
3:305, Section 2. A pupil may be counted in attendance for performance-based
credit for a class or block for the year or semester in which the pupil initially
enrolled in the class or block if the pupil demonstrates proficiency in accordance
with local policies required by 704 KAR 3:305, Section 5(3); or
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Attendance for V/PB courses

» Attendance is only reported on Record V of
the SAAR

» Does not show on other attendance reports

» Attendance credit is awarded once a passing
grade is entered in the grading task.

» Attendance credit is limited to the portion of
the day the student is scheduled in the

course.
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*Name *Sequence Instructional  Standard Day School
400 430 430
Warnina: Usluss in axisting attendance racorde will be undated if vou add or dalate 8 pariod modify 8
period's start or end time, or check or uncheck Standard Day. You may experience a delay upon saving
these changes.
Period Info
*Name *Sequence Start Time End Time Non Non Standard
Instructional  Instructional Day
Time Period
x 1 08:00 AM 09:18 AM 1 & v
x 2 2 09:18 AM 10:36 AM 1 F
X_ 3 3 10:36 AM 12:16 PM 26 ]
X 4 4 12:16 PM 01:33PM 1 i
X s s 01:33 PM 03:10 PM 1 _ ]
¥ act 6 03:10 PM 05:00 PM 0 v @

The period you will schedule your V/PB course into should be outside the standard day.
The length of the period should be at least an hour but may need to be longer. Due to
rounding issues a student who passes a full schedule may generate less than a full day’s
attendance so this time may need to be increased to accomplish this.
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Course set up

o
Instructional Setting
05: Online -
‘Twe Teachnglleod
AV | PP ——
| /: Virtual — e —————————— Ul Unsne Liassroom

01: Direct Instruction 02: Offsite Vocational
02: 3rd Party Contract

P. Performance 03: JCPS Self Study 33 Offsite Colll?ge
10: Digital Learning Provider 4: Home/Hospital

11: Dual Credt - Distrct Offered 05: Online
12: Dual Credd . (‘nhgn Dffered

13: Credit Recovery - Direct Instruction
Attendance 14: Credit Recovery - Digtal Learning Provider

15: Transitional Course - KDE Curriculum
16: NAF Amdeny Course

17: NAF Academy Dual Credi - District Offered

18: NAF Academy Dual Credt - College Offered

S gy
AP Pkl Pt N AE LA
19 Disinct Provided Seif Study

Type: Select Virtual or Performance as appropriate.

Attendance: DO NOT check.

Teaching Method: Select the appropriate method

Instructional Setting: Select the appropriate setting.

NOTE: If the course is “Direct Instruction” and “Onsite Classroom” this may actually be a
seat time course. Review the criteria for virtual and performance-based to determine this.
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[Coliege Calculus ] M

: Ed H —

Subject Type

| v]

T —

Max Students Terms  Sch Periods  Sections to Build
L_JPb_1 P ] P_J

Bonus Points. Transcript Required

KDE Recommends: Use the state course code for the course number. If you put PB or Vin
front of the number it makes searching for all V/PB courses easier.
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Course Sections Grading Tasks Standards Composite Grading Course Rules
Save Delete Add
G Task Editor
Grading Task Credit Group
Mid-Term Progress Standards Based
Scale

"Score Group o
[ stancards Based Scale v |
Term GPA Credit Credtt Type
05 [ARTS AND HUMANITIES v
Creait Overflow Override
| v
Teqm Mask VI Term 1 ¥ Term 2 M1 Term 3
Olremt Prem2 rems NS
FreaTaa

V/PB courses should only have a final grade grading task. If you need term grades for a
report card, the course is probably really a seat time course.
Enter Term GPA, Credit and Credit type if the grade should be posted to the transcript.
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Enterina students’ arades
3 e N Wl Wl N | W UI il Wl e

Section Staff History Roster Aftendance Grading By Task Grading By Student F

“J Save

[T3 - Final Grade v

Tul.:. . Percent Score Comments

(T3 - Final Grade v | L [+ IE'K

Selecttems 0 M [ percent [ Jscore [ Comments | Fim Empty -

_B.T“.'t.' J.ulli. - @ * ‘

-

1a5100

Grades must be entered on the grading task for attendance credit to be added to the SAAR.
Grades can be posted to the transcript once they are entered on the grading task..

114



<
(D
—.
<.
>
Q
<
O
(W)
o))
r~t
r~t
(D
>
Q.
QO

v n L | w ! L |

Index al
= A Report Options

Repont Type ) Detat ' Sumenary

Extract Format [ v

* Date Range [ =

sl
School Montn

Repon Secvon Al Reports.

R OwerUnder Allendance
RS NON-Contract Alendance
R Home_Hospal Anencance
o RV Virual Performance Based Aflendance
RS Out of School Suspension
X Expuision

Vialdation Repon | Submd o Batch
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Select Detail

Select all schools or school you want to verify
Select RV Virtual Performance Based Attendance
Generate report.
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'he detail t
Ine aetali report
Uncapped Virtual Uncapped Performance Capped Virtual/Performance
Grade  Student Enroliment Proficient Days Proficlent Days Proficient Days
o7 & 00 2212 00
o8 £ 00 120.82 120 82
12 £ 00 83.90 83.90
1 £ 00 233.33 163.00
12 £ 00 10.01 7.00
1 £ 00 36.12 28.00
12 £ 00 183.3% 142.00
10 # 00 4064 20.92
12 £ 00 176.89 155.00
12 £ 00 146.34 146.34
12 E 00 31.07 31.07
06 E 45 00 1.04 00
12 E 00 294 294
10 E J 00 7.83 783
o8 E 00 1417 00
1 E 00 17017 170.00
1" [- 00 68.94 6894
<] E 00 14.19 00
1" E 00 151.82 106.00
12 ey 00 10.01 7.00
i,
ey
FUTETI
116

IF the student has a full seat time schedule and is also taking virtual classes, the days they
would have earned shows in one of the first two columns and the last column will equal
zero.

If the student has some seat time classes and some V/PB, the Capped V/PB column will be
limited to the amount of time to make one day attendance for days enrolled.

If the student has a full schedule of V/PB courses and has passed enough classes to account
for a full schedule, the Capped V/PB column will equal the enrolled days for that student.

IF the student passed more classes that required, the first two columns will show the total
time they earned and the Capped column will be capped at one day per day enrolled.
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Select Summary

Enter an attendance day as both the start and end date.

Select all schools where the student is enrolled.

Select ad hoc filter. Use an ad hoc that pulls the student you want to check.
Select Record 7

Generate report.
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7.

ecord 7 of the SAAR

L ¥ F WF Wi N

-
’

[ BASFE AQgregate Days - PRESENT
Grade | " 12 3 T4

15 NT Total| Days HDFD

10 a7 00 00 00 () 20 & 1
Total 87 00 00 o0 o0 00 87
[ DASE Aggregate Days - ADSENT ]
Grade | " 12 3 4 15 NT Total |
10 ] 20 00 00 00 00 00
Total 00 020 00 00 [ 20 00
[ ADJUSTMENT Aggregate Days - PRESENT |
Grade | i 2 £ 4 15 NT Total |
10 13 ] 00 00 o0 £0 A3
Total 13 00 00 00 o0 20 13
L ADJUSTMENT Apgregate Days - ABSENT |
Grade | Wi iz E s is Wi ot |
10 (2] ] 00 00 0 00 00
Total 0 00 00 00 o« 00 0

S Ny
frraam

Note that Present + Absent + Adjustments equals one day.
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» Virtual Performance-Based Cour
and Attendance Verification on the data
standards page.

» Garnetta Barnette

o (arnatta Rarnatta@adiir
SNICAT TIVCLLCA AT T IV LU A NN =

° 502-564-5279
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Access Code: KDED
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Growth Factor
Submission
Cheri Meadows, Manager
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Studen

racking, Heaith and Transportation Branch
KDE Division of District Support
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Purpose
r~

» KRS 157.360 (8) states that “Program funding shall be increased
when the average daily attendance (ADA) in any district for the
first two months of the current school year is greater than the
ADA of the first two months of the previous school year.”

» The percent of growth is multiplied by the previous school year’s

end of year ADA to determine the additional ADA funding a
district will receive.

» If a district does not incur any growth or shows a loss in ADA,
there is no deduction of program funding to the district.
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T1s and TS5s

» KRS 157.370 (3) provides for an adjustment in

transportatlon fUl’ldIl’lg for current year increases in
transported students. The number of transported

B T % A o R R e B R

students (T1s + T5s) for the first two months of the
current year is compared to the number of transported
students (T1s + T5s) reported on the previous school
year s Growth Factor Report.
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will not incur a reduction in funding.
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Focus Area

A F %

» The Growth Factor Report includes the following
information for the first two (2) school months:

aggregate days attendance and absence

race and gender count adjustments for less than full-
time attendance (Partial Day)
nonresident/non-contract students

AVa A ~ ~ - c¥tiiAdante

sy Vi -~ - 11w -~ 4~ +
uvtCidytc daliu uriucidaytc stuuciiils

All information is reported by school, grade level,
and transportation (T) code.
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» The Growth Factor report is
H::uc after the last {'In\'l of the

ITUWT RTINS TAOL

but no later than November 1
school year.
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State Enrol

ment Over
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Enrollment overlaps occur when the begin/end dates of
one primary enrollment overlap with that of a second
nrimarv enrollment record for he same student.

'.IIIIIILI.I, A EERTARERRAYE DL Ty L WD | vl vl

Path: Student Information>Reports>State Enrollment
Overlap

Review Step: The enrollment overlap report will identify
these overlapping records, which should be corrected. Be

very carefulwhich pnrnﬂmpnf record vou end date as

R F AT FFTIINTT T TTNIIITTIINT TR T W5 il AL LW 4

attendance and grades are tied to enrollment.

One day overlaps are allowed and should remain within Infinite Campus with the
exception of a one day overlap within the same district.

KDE will not process a district Growth Factor until all overlaps of more than one day are
corrected.
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Student Schedule Gaps
This tool is used to locate student schedule gaps. The report
shows any days the student has schedule gaps from the
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Path: KY State Reporting>KDE Reports>Schedule Gap Report

» Review Step: Correct any schedule gaps for any dates shown
on this report. Perform this for any withdrawn students as
well, since they do affect the attendance reports.

S g,

ST
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The tool used to locate student schedule gaps is the Schedule Gap Report. The
report shows schedule gaps by student from their enrollment begin date. The
purpose of the Schedule Gap Report is to identify those students who have gaps in
their schedule on days they are enrolled. The Schedule Gap Report should be run
separately for each calendar. If the student “Schedule” appears correct then check
to see if the “Course Information” is set up correctly for each course.
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Overlanpnina T Codes

N W e B l“v"lllu | ] ' Y W'l e
Path: Ad Hoc Reporting>Filter Designer>State
Published>Audit Overlapping T Codes

» Students with overlapping transportation codes
need to be corrected. Run this query for each
school.
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» New Overlapping T-codes should not occur; the
system should prevent the creation of an
overlapping T-Code. However, some will occur.

il wWindows Internet Explorer 5’

! E The dates entered overlap with another transportation record. Transportation records cannot overlap.

| = __J |

» Review Step: Correct any overlapping
transportation records.

SV
=
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130

Note: If the Year is set to the current school year, then the search function for this
ad hoc will only find students active within the current year with a T-code overlap.
The overlap could be within any school year.
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All students should have a T code associated with their school enrollment
record. Run the Missing T Code filter for each school.

Path: Ad Hoc Reporting>Filter Designer>State Published>Audit Missing T
Codes-School

ﬂﬂﬂﬂﬂﬂﬂﬂﬂ

IELUIU dl EdLll bLlIUUI bIIUUIU lIdVC d LIdllprlldLlUll ll‘fLUlU dbbUlelEU
with it.

» Runthe Missing T Code filter for each school individually with the
current schoolyear selected.

» Correct all missing T codes.

131

Any student with a missing T code will have the aggregate day’s attendance default
to a transportation code of “NT”. All students should have a T code associated with
their school enroliment record.

Note: Students with overlapping Primary and Partial enrollments will either have
overlapping T codes or missing T codes at one school. Just make sure they havea T
code at any school where attendance will be reported.
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Close Gaps in Period s
Schedules -

Index Searc

Path: System
Administration>
Calendar> Calendar>
Periods Tab

period e

start. Include passin
time, lunch time and
recess within periods

[2] senoot[ ] County High Schoal (=]

1314 County High Sch

alendar Grade Levels Schedule Structure Terms Periods School

Period Schedule Periods Edtor
Name

| Perodicheduletwto |
“Name

“Sequence Patructonsl  Standerd Day  Schoel
L 1 Unotes Mrotes Day
L 4% 4%

Warrang Vislues o1 existng SS0a08nCe reCorns wll De updated ¥ you B0 o7 Selele 8 perod. mody 8
penod's start or end teme, o Check or uncheck Standard Day You Mmay eXpenence § delsy Upon saving
changes

ese

“Name *Sequence Start Tme £nd Time o Wom  Standary
insfructonal  natructional Day
Time Perod
*® 1 0800 AN 0918 AM 1 i
2 2 o918 AM 10:38 AM 1 i
o 3 10:38 AM 1216 P * 7
X “ 1218 PU e 1 v
X s [ 8131 Pu %18 Py 1 7
*K acr ¢ 0310 PU 0400 PU [ v
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Path: Ad Hoc Reporting>FiIter Designer>State
Published>Audit Partial Day

This ad hoc can be used to identify students
with a partial day attendance group.

Review Step: Ensure that the setup is correct
for partial day students.
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Par ay (IEP)

ve rify Sta rt d ate ; Sta rt Early Leaming/Prior Seftings ESS Attendance Group TEDS Report Com
ti m e a n d e n d ti m e Add Atendance Group Save Delete

. . . . 3-n County High Sch 08/1472013 (1)
m atc h th e St u d en t ’ S [ startDate: 08/1472013 EndDate: 11/07/2013 AttendanceGroup PAR
IEP (as applicable).

Attendance Group
*Enroliment

13-14 Anderson County High Sch  Grade:11 Start:08/142013 End:11/07/2013
Path: Stude-]t “Atiendance Group “Start Date £d Date
. PAR:Partial Day - 081472013 75 110772013 5]

Information>General == End T P
ce G

1215 PM 03:10 P
n Instructional Periods: 08:00 AM - 03:10 PM
r~

* Fariai Wiruies w3 suio-CaicUiated D360 ON (he macmum ICheCuied mnuTes N0 358 tme and eng Ime we3 Ipecied
* Adding/ Thanging the startend time and startend date wil update the attendance records

134



Partial Day (IEP)

» Further information on partial day setup is available from
Campus Community with Infinite Campus (user ID and
password required).

Campus Community Path:

Knowledge Base>Qutline>Localizations>Kentucky>Localized
Tools (Kentucky)> Attendance Group (Kentucky)

Attendance Group (Kentucky) ?

Attendance Group Data Elements | Recording Attendance Group Information

@ The information on this page is for Kentucky districts only

PATH: Student Informatior sanaral 5 Aflendana . S g,

The Attendance Group tab stores and defines the student’s attendance group. An attendance group is 1{, ’\}
used in state reports and in daily attendance reporting ST

139

A PDF document about KY Attendance Groups can be downloaded from Campus
Community.
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Path: KY State Reporting>Edit Reports>Missing
Enrollment End Status Report

This report identifies students who have an
enrollment with an end date but no associated end

status.
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These reports identify non-resident students:

Path:
Ad Hoc Reporting>Filter Designer>State
Published>Audit Nonresident NonContract

LS

LB B

The ‘Resident District’ value should be maintained by the district to indicate the resident
district of any student who does not reside in the district where enrolled. It has been
reported that resident district value is transferring in with students, so you need to run the
reports to verify that the students really are non-resident and if they have a contract.
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Overage/Underage

W N IVII

This report identifies underage/overage students for further
review.

Path: KY State Reporting>Edit Reports>
Overage/Underage Report

1nn thic re
"~

nrt for All Schnnlc
T4l Liir2 L TV Ml Nl IvVIlo

Over Age

Overage students will not qualify for funding on the
Growth Factor on or after their 215t birthday.

S gy
SO

ST
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Overage/U
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Under Age

There are two categories for Under Age students:

o A Grade 00 student is considered “Under Age” for the
entire year if their 5t birthday occurs after October 1st
of the reporting year.

o A Grade 01 student is considered “Under Age” for the
entire year if their 6t birthday occurs after October 15t
of the reporting year.

The student underage report can be used to verify that
students are correctly marked for the waiver.

An underage student will not receive funding for the entire year unless they qualify
for a waiver and the waiver checkbox is marked on the enroliment tab. This is
indicated on the waiver checkbox on the Enrollment tab under State Reporting
Fields.
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This report identifies students in the Home Hospital
attendance group.

B F %W R L | LI

Home and Hospit

Path: Ad Hoc Reporting>Filter Designer>State Published>
Audit Home Hospital

This query will return the start and end date of Home and
Hospital (HH) students in an attendance group = HH.
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Home and Hospital

» Use the Attendance Wizard to mark the student’s
attendance as HH from the initial date of entry into
the HH program until the end of the school year.
(This prevents teachers from taking attendance for a
student who is in the HH attendance group).

» When the student returns to school, remove the HH

attendance code using the Attendance Wizard. The
student’s HH attendance group record should be end

dated upon the student’s return to the regular school

et AL N

program via the Attendance Group tab.
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Home and Hospital
Any student eligible for HH must be put in the HH attendance
group to receive full funding through the SEEK.

Add Attendance Group Save Delete

Anendance Group
= [ 09 1415l High School 0&/13/2014 (1)

=) StanDate 02152015 AnendanceGroup HH

“Envoliment
18R

“Attendance Group End Date

HH Home Hospal 'E]
Note: Districts with a s p rate HH only school (/.e., 998, 999
schools) must enroll e dent in the HH attendanc e group.

'[”\,

SN S,
"‘}
147

142



e 2o [ et

12112/2008 Fri L2

11/18/2008 Tue L2

1211172008 ThuL2 |
1211012008 Wed L2
121092008 Tue L2 |
12/08/2008 Mon L2

11212008FriL2 |
11202008 Thul2 | |
11/19/2008 Ved L2

1111712008 Mon L2 |
1111472008 Fri L2
11/13/2008 Thu L2

Period
H1 23 456 7 ACTVITY
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Calendar Set-Up

Path: System Administration > Calendar > Calendar>Periods

Calendar Grade Levels Schedule Structure Terms Periods School Months
Save Peiod SChedues
Period Schedule/Periods Editor
Name

“Name “Sequence Instructional Standard Day  School
Jaain x 1 ] Minutes Minutes Day

Waming' Values in existing altendance records will be updaled If you add or delete a penod, modty a
penod's start or end bime, or check or uncheck Standard Day. You May expenence a delay upon saving ihese

changes

If the School Day minutes appear to be calculating incorrectly, re-key the period
schedule and then select the Save Period Schedulesicon.
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Kindergarten Attendance
Districts may have full or half-day kindergarten
classes or a combination of both. The state of
Kentucky provides funding for 50% (half) of
kindergarten ADA even if a school district chooses
full day kindergarten. This funding adjustment is
made after submission of the Growth Factor to KDE.

Path: System Administration>
Calendar>Calendar>Grade Levels

S g,

ey
FoTrTs

k\\ \_‘- \

Ao 149

145



dergarten Attendance

l { I | nN F N | I |
The appropriate R .
kindergarten code is I - s
rnlnri'nrl 'Fr/\m +ha Parent & Shudent Port fb ‘ "Sequence Number
STITLLCU 11ulll I.IIC '
Kindergarten Code e

dropdown menu:

> BDK: Full and Half Day
Kindergarten

> FDK: Full Day

Kindergarten =

> HDK: Half Day
Kindergarten

Path: System Administration>Calendar>Calendar>Grade Levels

146



SAAR Detail Reports to Verify Growth Factor

Several SAAR reports have detail reports that provide

additional information. The detail reports provide school-
level listings of individual students who appear on the

LA LA o L

corresponémg Growth Factor records.

» Detail reports can be run by selecting the “Detail” option in
the extract editor for any of the following records: RV, RS,
RX, R9 and RH.

» Run Detaii Report R9 of the SAAR to verify Record 4 of the
Growth Factor for Noncontract/overage/underage
students.

» Run Detail Report RH to verify HH attendance on the
Growth Factor.

The reports use the same selection criteria, attendance calculation and business logic as
the primary records, but provide additional information at the student level to aid in
troubleshooting and analysis. Detail reports respond in the same manner as their primary
records of Growth Factor for all extract editor features: ad hoc, grade, calendar select,
school month selection, and date range.
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Growth Factor is a subset of SAAR:

GF Record 1 = SAAR Record 5
GF Record 2 = SAAR Record 7
GF Record 4 = SAAR Record 9
GF Record H = SAAR Record H

GF Record 1 = Ethnic Count

GF Record 2 = Aggregate Attendance and Absence

GF Record 4 = Non- Contract/Overagellinderage

GF Record H = Home Hospital

o,
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Record 1 = Calendar

Record 2 = Enrollment/Reenroliment

Record 3 = Withdrawals

Record 5 = Ethnic Count (R2 - R3 = R5)

Record 7 = Aggregate Attendance: ‘Base Aggregate Days Present’ Total Adjustment Aggregate Days Present’ Total = RV, RS, RX
(additions to the base)

RV= Proficient attendance for virtual or performance based courses

RS= Eligible suspensions (a district may receive up to 10 days for a child who has been suspended)

RX= Eligible expulsions up to 175 days

Record 9= Noncontract Over/Under Attendance: ‘Non Contract Aggregate Days Present’ is the amount of attendance for a student
who was overage or underage that will be deducted from base (subtraction from the base).

Record H= Home /Hospital: Already included in base attendance (R7). RH record comes to KDE for the Home and Hospital ADA
calculation. This is funded separately.

Record L = Five Low Attendance Days: ‘Aggregate Low Attendance Days Present Total’ (subtraction from base). Record L equals the
aggregate days attendance for the five (5) lowest attendance days district-wide, when all schools are in session. This information
reduces the total aggregate days of attendance and the number of days taught prior to the calculation of average daily attendance
(ADA).

Record W= Ten Low Weather Attendance Days: ‘Aggregate Low Weather Attendance Days Present’ (addition to the base). The SAAR
report reflects Full AADA with the no adjustment made for kindergarten. The aggregate day’s attendance for both kindergarten agd.k‘

1% Fne anrh afralarstad miimbar af launathar sttamdamen Aae illlha ramlarad b lact vinaele Lindarmartam smd D_173 AAMA
T 8aln OF S&ieCi8d NUMODEr O 10W Wealner atientance Gays win o€ repiacea oy asi year s KinGergaren and r-1c AAUA. rj
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Ethnicity Count
Records 2 minus Record 3 = Record 5

SAAR Record 2 (All Enroiiments + Reenroliments)
SAAR Record 3 (All Withdrawals)

SAAR Record 5 (Ethnic Count)

Formula: Entries + Re-entries - Withdrawals = Ethnic
nint

L S Y

v v vy v 2w

Review step: Run Records
+

Rarnrd 1 l:l-l-\ ir CAannt ~F
INCTLUI U Lill ||\.. LUUNIL wvi

(Select: PDF, All Calendars, Mon

N
O
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s Annual Report (SAAR) Report
TR SAAR [IOWCES 3 SUMMATY Of 83CN GHINCTS SNENIINCH CILE 1O T18 SABIS SCNROCH yedr THE SUMMAry FIDON LTES DIOASE JOCAE0Ele CILE SANLATIE 107 SLIE
The Detail repon tpes provide shudent- level data fof venBcation, analysis and reference

Report Dptions
Repot Type @ Detail ' Summary
Extract Format POF -
© Date Range e |
Month 1 . " 1 he
School Month 2 : 13-14 Saffell Sirest Elements:

CTRL-clck and SHIFT-CHcK for mulliphe
(Calendars 7 Schools 7)

Seloct Students

Report Selection < AN Reports

® Grace [ Snucers B
00
#| R OverfUinder Alendance n
+ R Non-Contract ARendance b 1
¥ RH Home_Hospital Alendance g:
YRV al L o8
7 RS Out of School Suspension o L
e et
Ad Hoc Fisler

Submat to Balch
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Quality Review

)
Run Monthly Attendance Reports for Months 1 and 2
(by month & school)

» Verify Register Report and get signoff
» Verify ADA/ADM Truancy Mode and match to the

Reqgister Report
= r~

» Verify ADA/ADM Funding Mode and match to
Growth Factor Record 2 and SAAR Record 7 for

S R R I

each school attendance month
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et PDF AADA?

How Do We

LI yw W

C

Infinite Campus PDF Formula:

Record 2 (Attendance) - Record 4

(Noncontract/overage/underage) / Number of
rage

]

MaAavsie T-\unﬂln-l- % Mnn-l-lnn- ~ -\nnl Frar~n — Anvs
ays 1auyrit i mmurienis ufgic ariu twu — AVC

Aggregate Daily Attendance (AADA).
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Subtract Record 4 from Record 2, Divided by the number of days taught in months one and
two equals the average aggregate daily attendance.
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Enrolled Days vs. Scheduled Days

There are several scenarios when students enrolled
days do not match their scheduled days. These include:
o Partial Day (Not fully funded)

> Virtual or Performance Based (School districts with Virtual
and Performance-based students do not receive attendance
credit until a final “passing” grade is entered.)

o Early Release Days: scheduled minutes will be less than
student day minutes.

> Schedule Gaps
o Students without a full schedule (e.g., fifth year senior)
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Truancy

The ADA/ADM ‘Truancy mode’ should equal

‘Funding mode’ for students who have a full

crhadiila e Py +h A~ fiill crhhadiila ara
sSTnedauie. .)LUUEIILD WILIIUUL a Tun scneauie are

funded for the part of the day that they are
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Creating the Growth Factor State Format Fixed Width

Run the State Format Fixed Width report for all Schools:

ol _ | Dy R

Leave the uate range piank
Select ‘All Types’(R1, R2, R4, RH)
Generate Report

File name should be saved as GFXXX.YY (XXX = District
Mllmhnr YY= Srhnnl Yaar)

TN AT A WIS L

8 Example GF133.16

v v v w

» Be sure to run and save the “PDF’ versions of the same
‘Fl nr llrlrll"\l' +lnn Cwtvrary CAarrmiat ‘F:nlrl ‘Fnr AFAPVIFPLAFLC AP
i UIIUTCTT LIIT LLALIAQCL T vililiau 1i1I<iu 1wvi L.UIII'JG.II.)UII
S S,
S
156

The same process as listed above should also be completed to generate the GF PDF for
verification purposes. The GF PDF should be generated immediately following the GF State
Format report. If the GF PDF is completed at a later time, the information on the two
reports may not match. Select the Extract Format as PDF with no other changes and
generate the reports. Save these reports in the event they are needed for comparison
purposes.
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Creating the Growth Factorin State Format Fixed Width

The Growin Factor repor is used by KDE 1o whethes ary 10 ihe prior years SAAR repon values are wamanied This repol

e
Mt ‘““" 14-15 Cortin Educational Cente
- ORBIN

LQ

¥ R1 Ethnic Count (Active students at the end of the 2nd school month)
¥/ R2 Aggregate Atendance

¥ R4 NonContad O _Undst MSendancs
¥ RH Home_Hospital Alendance CTRL-click and SHIFT-click for multiple
(Calendars: 10 Schools: 10)
Generate Report | Select Students
® Grade [~ Students A
[
02 5
03
04
]
06 ﬂl“
o7 < Mg
— e
Ad Hoc Filter £ UL
FreaTaa
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Each district’s Growth Factor file is submitted via a web
|L!I"Ik on the KDE hon’]epage
++ metirmmmamrt Aaddir~arianm Loy ﬂnuf‘

TILLPY . ;'IOIJDUIJIJUI L.CUULdALIVII.AY.YUV/dAd t einda
The file goes through an error check process. Any errors

BMIT TO

are listed on the page
(See Appendlx A II"I the Growth Factor Documentation)
» Errors should be cleaned up before the submission

process is complete.

» Once errors are cleaned up, the submission can be
compieted by entering contact information such as;
email, district number and comments. o,

>

s -

ST

158

An email is sent to superintendents and DPPs from the Commissioner prior to the required
submission date.

Same link used for SAAR. Instructions will be provided.
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SUBMIT TO

(DE

Thank you for your submission. KDE has been notified to review your data

Step 5: Summary Reports

The submitted report will be reviewed and analyzed KDE will generate your SAAR Summary Report
and email your district a copy

Step 6: Verification

Once you receive the SAAR Summary please review the contents carefully. If the summary report is
satisfactory, please reply via email KDE with an official statement of verification. The SAAR
will not be considered complete until KDE receives an official statement of verification

Once your file is submitted it is reviewed at KDE. Your district will be
contacted if KDE finds any discrepancies. KDE will send the Summary
back to you for verification. Once all districts have sent KDE an official
email message verifying their Growth Factor, the process is complete.

This is what the screen looks like.
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(DE Contact Information

KDE is available for questions during the Growth
Factor submission process. Please contact Garnetta
Barnette at 502-564-5279 or via email at

garnetta.barnette@education.ky.gov for information

and assistance.
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Garnetta is filling in for Steve Young, who has retired from KDE. As soon as the position is
filled, KDE will notify DPPs of the new personnel who will work with SAAR and Growth

Factor.
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GoSoapBox: http /I/
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app. qosoapbox.com
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Access Code: KDED
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T@ Attenaance

m*"*w Accounting for
Schools and Districts

Cheri Meadows, Manager
Student Tracking, Heaith and Transportation Branch
KDE Division of District Support
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Topics

» Daily Attendance - Teachers

» Daily Attendance - Attendance Clerks

» Attendance Accounting Practices
o Entry codes and Re-entry codes
- Withdrawal codes
> Sign in/sign out logs
o Transportation codes
> No shows

» Home and Hospital
» Nontraditional Days
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» The daily responsibility for recording attendance falls
primarily on classroom teachers and attendance

l"ll‘\l’lll"

CITI RD.

» According to 702 KAR 7:125, the school's records of
daily attendance and teacher's monthly attendance

rannrtc Aailvvs and rlace narind alhcantaa licte ctiidant
I\-PU' ‘.J’ Uully CATINAd iAo o IJ\.-' IVu Aol TT1owvo LU TIL

entry and exit logs, and Home and Hospital I5rogram
Forms shall be the original source of attendance data

far all niinile anrallad 1nh tha nithlicr rFrammaoan echnanle
1w Pu 1 IR T LTI }JUUII\. LVTTITNNIVI ) oIVl o

and shall be verified at the end of each school month“;
LA,
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Teacher Re
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» KRS 161.200 requires teachers to keep attendance
records, and 702 KAR 7:125 establlshes a statewide

II“I‘. ﬂﬂﬂﬂﬂ L\ l'l rl’ﬂl‘

unitorm metnoa oi |!::L0|d|||y |JU|JII | attendance

» Teachers take attendance at the beginning of the
school day at all elementary schools.

» Teachers take Eerlod attendance throughout the day

At middla and crhnnlc
CAL TITIIAGATN. QAT T A |||3|| LWWTIVUID .

» Teachers use the Kentucky Student Information
System (KSIS) to take attendance, as it is the uniform

.-...a-l_ al i LS e amdes

nethod in Kentuck KY.

Paper attendance records are not an acceptable option.
Daily attendance must be taken.
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Schools Must:

» Provide the required amount of instructional time
to students (at least 1,062 hours and170 days).

» Use state entry, re-entry, exit and state
attendance codes properly.

» Use and record data into the KSIS from the sign-
in/sign-out logs.

3 A55|gn students the proper transportation codes.

» Track attendance for ali students using original
source documentation and the KSIS. o,

g
ey
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Attendance C
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This data flows into state education funding (SEEK).

FN1 — A niinil anrallad far tha firct tirma diiri
[V | Imt UL SHHTUVIICTU TUT LT THTI0 UHIS Uuniny e ren

in either a public or nonpublic school in the United Stat S.

» EO2 - A pupil previously enrolled during the current school year
in either a public or nonpublic school in another state not
previously enrolled in Kentucky during the current school year.

. cCNn2 _ A mitmil anvrallin~a fAr +ha Fivet Firmaa Anivina tha Flriveand
LN WV ;Y PUPII vy 1w LIIC HIToUL LIS Uuiiniy uic Lvuiliciiu

school year in either a public or nonpublic school, who withdrew
as a W24 or a W25 in previous school years.

» (R codes are used for re-entry when students return.)

wr

These are the big ones! We rely on these codes to establish the enrollment data for a
student and then use an end code to show when the student withdrew. This can happen
multiple times for one student during the school year.
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student’s enrollment in school is ended.
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» W codes are used to

w
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Pupil Attendance Manual and the KSIS

nterina
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» Most attendance clerks are responsible for
e

168
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Attendance Clerks
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» Attendance clerks are responsible for collecting
and maintaining the Sign-in and Sign-out data
and entering it into the KSIS.

» The information (the paper log) is used to verify
check-in and check-out times in the KSIS.

» Typical findings in the attendance audits show
that times in the KSIS do not always match.

» Findings also show a lack of security.

To protect student information, the DPP and attendance clerks need to ensure that the
information listed is not visible to everyone. You can use a cover sheet.

169



Attendance Clerks

L I | E FN s

» Attendance clerks interact the most with transportation (T)

code data. They enter the data for new enrollments and
check the data for returning students. They also change

— e A

the data if circumstances cﬁange through the school year

» State SEEK funding provides an annual additional
allocation for pupil transportation that is calculated based
on how often a student rldes the bus, using the T code

ﬂﬂﬂﬂﬂﬂﬂ A =~ ﬂﬂflﬁ fl hﬂ I./clc
dbblylltﬂu LU Tdadlll bLUUCIIL Ill LIIC NnNoI1O.

» Incorrect or missing T codes can lead to incorrect SEEK
transportatlon allocations. It is best to monitor T codes

framiianthy
IlchCIILIY
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Attendance Cler shows
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» A “no show” (NS) enrollment occurs when a student who

completed the prior year with a CO1 end status is not
present for the first attendance day of the current year in

LE NN B

the school where enrollment is expected

Do not delete an enrollment for a student in a “no show”
situation. Instead, change the EO1 entry status to NS: No
Shoufl Enter thj\t day s date for theJ end date of‘tlhe .

elIIUIIIIICIIL daliu dll d.p}JIU}JIId.LC cIiiu bLClLUb LU ferect wnad
known regarding the student’s circumstances.

The only situation when |t is appro riate to delete th

Aanrallmant ic whan A rl-u nl- anralle in A Aiffaranty crhnan
CIIIUIIIIICIIL 12 VVIITII A JLUUCIHIL TIHHITUIID 11 a UlliTiIc<liu ou I v

in the same district on th first attendance day.
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User Guide: No Shows can be found on the Data Standards webpage under Other
Procedural Documentation.
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Home and Hosnital (HH)
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» KRS 161.200 requires teachers to keep attendance
records, and 702 KAR 7:125 establishes a statewide

II“I‘. ﬂﬂﬂﬂﬂ L\ l'l r l’ﬂl‘ﬂl’l‘l l =k & o ﬂ“l‘l"l“‘-ﬂ
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» HH teachers must take attendance for the HH
students using a form required by Kentucky

regulation (the wniform method), that is turned in to
the DPP.

» HH attendance is checked and verified by the DPP.
3 HH attendance is entered into the KSIS by the DPP or

lllb/ IIEI Uﬂblg[l&ﬁ
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Verify HH Attendanc
Path: Ad Hoc Reporting> Data Export> State
Published>Audit Home Hospital

The DPP should check the following information on the
application and make sure the attendance
documentation is complete:

» Reason for enrollment in the HH program.

» Dates of enrollment in HH or withdrawal from HH.

» Verification that the enrollment and withdrawal dates

are reasonable and correct.
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Verify HH Attendance cont

The HH Committee meeting must happen prior to
enrolling a student in HH.

UNLESS

The ARC committee determines HH is the LRE for
the student, in which case the standard process is

lhwimacend 1n thic Faca +ha MDD 11eac +ha
UYPG)DCU- I Lo LaosT, LliT Wil uUoTo LiIc

information from the student’s |EP.
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» DPP chairs the HH committee.
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HH committee meetin
» DPP ensures documentation of the three (3)
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SO
» DPP verifies that all signatures are in place
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Verify HH Attendance cont.

» Who is required to sign the application?

» Director of Pupil Personnel - DPP

» HH teacher OR Home instruction program director
(the DPP is usually also the program director)

» Medical grofessional (if the studentis physically ill
and unable to attend school).

» Psychiatrist or psychologist (if the student has mental
health issues and is unable to attend school).

» Other professionals relevant to the application being
reviewed (depends on the student).

SV g,

ey
FTTT

D
RN 176

176



Nontradit
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» These days are instructional and are part of an
approved Innovation Plan.

» Up to 10 nontraditional days are allowed for the
use of virtual or other nontraditional means of
instruction when school is cancelled because of
weather or another emergency.

» More mformatlon
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The following setup will need to be completed for each of the Non-
Traditional Instructional Days. Extreme care should be takenwhen

calartinmtha rarrartr Aata
STITuLlIIy uuic vuilicuLlualc.

The setup for a non-traditional instructional day will need to be
completed on the Days tab for each schedule structure for this type
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of calendar event.
ST g,
AT

I -

P

178

178



LI L % 10

Non-traditional days
» Go to the Days tab.

» Within the “Day Detail” box the “School Day”
check box should remained checked, but both
the “Instruction” and “Attendance” checkboxes
should be unchecked. Within the “Comments”
box should be typed “Non-Traditional
Instructional Day’. Within the “Day Events” box
the “Type” should be set
“E: Teacher Equivalency”.
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Day Detail

Date Day #

03/05/2015 Not an instructional day.
Period Schedule

REG

School Day Instruction Attendance

] (]

Start Time End Time Duration

I | | | [0

The duration field will be calculated automatically
Comments

P Ml[E- Teacher Equivalency NI | |o |

Type Duration Inst. Minutes|

| Add DaytbEvent I
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d T codes

» Normal attendance on these days would not be
represented on the attendance reports, including
the SAAR.

» An Adjustment will be made at KDE when the
SAAR is processed.

» No attendance will be reflected and the prior year
ADA will be added in as aggregate days present
in T-Code NT for each day claimed on the SAAR.
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T Dav Event Tvbpe
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» KDE will provide guidance on use of the new
Non-Traditional Instruction Day event type (NT)
when it becomes available in a Campus release.

» Once the NT day event type is available during
this school year, school districts will be able to
pick that day type when they have a NT day.

» The NT days will be monitored and approved by
KDE.
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Training - Who needs it?
Who takes daily attendance?

Who enters it into the KSIS?

Who enters T code data for students?

Who enrolls and withdraws students?

Who is responsible for sign in and out logs?

Whn varifioc inctriictinnal fima?
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Who runs the monthly attendance reports?

Who verifies and signs the monthly attendance
reports?
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In

KDE Website

Pupil Attendance Manual
KSIS Data Standards
Campus Community
Infinite Campus University

Raninnal llcar {—I'nllh Maoaatinnc
nNCGiliiai Usci Uup vicTuiniygs

Annual KDPP Conference
» Annual DHC Conference
» Annual Interchange Conference

v v v Vv Vv v v
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KDPP Conference — Kentucky Director of Pupil Personnel Conference
DHC Conference — District Health Coordinator Conference
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KDE Contacts
KDE Division of District Support
Student Tracking, Health and Transportation Branch
(502) 564-5279

Frankfort Field Staff
» Cheri Meadows » Sheila Harned
» Garnetta Barnette » Scott Rose
» Rodney Bennett » Ruth Wilkes
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Camantha Fnactronm
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Karen Erwin
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e Wrap-up

e
,:{;7 T? Thank you!

You can ask questlons and mteract with the presenters through

UUDUdpDOX nu.p j'j'dpp QUbOdeUX coIri

Access Code: KDEData
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