19“"“%}., Kentucky

Department of Education
2015-16 KSIS
Beginning-of-Year Training

Capital Plaza Tower, State Board Room (125) and Webcast
July 22-23, 2015
9:30 a.m. Eastern / 8:30 a.m. Central

Your links to join the meeting

The Webcast will be opened at 9:00 a.m. (EDT) for login.

If you are using a Windows-based device, right click and open hyperlink or copy

below and paste into your browser: mms://videol.education.ky.gov/encoder3a

If you are using a smartphone (Droid, iPhone or Mac), right click and open hyperlink
or copy below and paste into your browser:

http://mediaportal.education.ky.gov/watch-live/
To ask ciuestlons and interact with the presenters right click and open hyperlink or
copy below and paste into your browser: http://app.gosoapbox.com Access Code:

KDEData

Have a technical issue? Contact your district technician.
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T Welcome and Housekeeping

Becky Jenkins
KIDS, Enterprise Data Division




Q&A and EILA Credit

> Presentation slides and notes, and training agenda:
KDE KSIS Training Web page

»Have a question? Post it to GoSoapBox and it will
be answered during or the at the end of the
session.
http://app.gosoapbox.com Access Code: KDEData

> Want EILA credit? Be sure to register and complete
the online training evaluation/self-attestation
survey.

7/21/2015

Welcome & Housekeeping Becky Jenkins, Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division
502-564-2020 x 2475

Preschool Annie Rooney-French, Office of Next Generation Learners, Division of Program
Standards 502-564-2106 x 4736
Early Graduation Kelly Clark, Office of Next Generation Learners, Division of Program Standards

502-564-2106 x 4521
Break

English Learners (EL) Data Cleanup  Gary Martin, Office of Next Generation Learners, Division of Learning Service 502-
564-4970 x 4157

Data Security Best Practices Robert Office of and Data Services, Division of
Engineering and Management 502-564-2020 x 2436

Lunch

\\\\\\\\\\\\

KTS Data Exchange: Proper Setup Vv, Office of Career and Technical Education, Division of Technical Schools

for Accurate Grade Sync and Federal Programs
502-564-4286 x 4205

Break
KTS Attendance Processing from  Tanya Fluke, Office of Career and Technical Education, Division of

The High School Perspective Technical Schools and Federal Programs
502-564-4286 x 4205

2015-16 Dropout Report (SY Cheri Meadows, Office of Administration and Support, Division of District

2014-15 data) Support 502-564-5279 x 4451

Wrap-up and Adjourn Becky Jenkins




Preschool
Begins at 9:35 a.m. (EDT)

You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com

7/21/2015

Access Code: KDEData

5%1%% Enrolling Preschool
Children in IC

Annie Rooney French Ph.D., Preschool Consultant
Office of Next Generation Learners
Division of Program Standards

Preschool in Infinite Campus

Agenda

» Directions for enrolling preschool children

» Changes for 2015-16 school year

» Including children from First Steps and Head
Start

o

i
e aana]




Grade 97, 98, 99

» A child in:

o Grade 97- the child was 2 years old on Aug. 1; turns 3
after August 1st

° ]Grtade 98 - the child was 3 years old on or before August

S

o Grade 99 - the child has their 4t birthday on or before
August 15t

If an at risk child comes to your district and the

child turns 4 after August 15, that child would be

eligible for preschool next year.

F‘ ‘A\\:‘\}X\\\\\\\\\\*

Frenc

v
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Preschool Eligibility

If a child arrives who is eligible for the preschool
program (with a disability or at risk) during the
school year, the district is required to accept the
child

State funded preschool programs may not have a
waiting list; the services must be provided.
Districts may accept over income or other
children at their discretion if space is available

v

v

v

oy

Grade 99 At Risk

» This category is only for children who are
enrolled in Grade 99; 4 years old by August 1
» For 2015-16, eligibility changes from 150%

to 160% of the Federal ——
Poverty Rate [] Dissbled State Fund
[ Head start

» The check box will change to @ ., rsox ot e Fed sovery
say, “State Funded At Risk”  [J Head seert Ennances
. . ‘Over Income Preschool
in an upcoming release F—

Fren

Other

12




Eligibility for preschool and K

» The date of preschool eligibility for at risk
was changed to August 1 last year (2014-15)

» The eligibility for kindergarten remains
October 1st until the 2017-18 school year

» 5-year-old children with birthdays between
August 1 and October 1 could be eligible for
either preschool or kindergarten

» KDE will support at risk funding for only one

ear of preschool (grade 99) -

ML

7/21/2015

Grade 99 with disabilities continued
from the previous year

» Enroll the child at the beginning of the school
year

» Check “Disabled State Fund”

» These other boxes may be checked
> For Grade 99 - State-Funded at risk or
> For Grade 99 - Over Income
> Head Start Enhanced

o

Grade 99 in KSI/RTI

If the child failed screening but is not at-risk

» Enroll the child in the preschool program
(with parents permission)

» The child may be enrolled as enrollment type
N if interventions are provided outside of
school, or

» Enrollment type P if the child is receiving
interventions in the classroom

N

eV G




Grade 99 in KSI/RTI

Do not create a preschool tab during KSI
interventions

If the child is determined eligible, end date the
original enrollment using the WO1 code and re-
enroll the child using the RO1 code using the
date of the IEP or soon afterwards.

Enter appropriate data on the preschool tab
reflecting the new enrollment date. Children
should have one active preschool record.

v

v

v

_
}}\

\
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Grade 99 in KSI/RTI

» If the child does not qualify for special
education services, and will not enter into the
preschool program, the district should end
the child’s enrollment using the CO1 code

» Another option (based on district policy)
would be to enroll the child in the regular
program as an over-income or other
eligibility (no funding) preschool student

Grade 99, 98 and 97 with disability

For the children where the IEP is created during
the current school year and the child is served

in the preschool classroom

» Enrollment Service Type “P” Primary

» The IEP date must match the enrollment date
» The preschool tab should have  #reschooi 1ype

(¥ Disabled State Fund

“Disabled State Fund” checked ] Hoad Stat

[ Up to 150% of the Fed. Poverty
AN SR
\\\\\\} \\“{\\\\:

(] Head Start Enhanced
L] over Income Preschool




Grade 99, 98 and 97 with disability

Enrollment Type “N” special ed only

» This is a child who is receiving only special
ed services, no preschool classroom
services. He/she is brought to the school
for intervention, or a district person goes to
a home or other setting to provide services

» Do not fill out the preschool tab for

children in Enrollment Type N

\

_
}}\
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Grade 99, 98 and 97 with disability

» If “home” is checked, the child will only count
for IDEA (Part B) funding, not preschool state
funds

» Head Start and contracted site children with
disabilities will be entered into the IC system.
If the Head Start school is not in the system,
use the elementary school where the child will
attend for kindergarten

\\t\\w}}\ ...... 20

“Other” children served in
grades 99, 98 and 97 (no disabilities)

» Possible enrollees include over income
children, English Learners, universal
preschool (all 4s), tuition, etc.

» Fill out the preschool tab and check Over
Income or Other

» They will show up in the preschool count but
they are not counted for funding purposes.

N S
ey




Head Start
served in a school district building

» A Head Start child may receive preschool services
in the school building. Often these are blended
programs. A child may also be receiving services
such as lunch, transportation and other related

services.

Mark the preschool type as “Head Start”. Do not

mark other items such as at risk status or other.

No need to fill out the Family Component or

home visit dates.

AN A
ey

v
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Head Start Enhanced

Includes preschool children who are state-funded
and are also receiving “enhanced” Head Start
funds. These children are receiving Head Start
services in addition to preschool services.
Choose the state funded eligibility criteria such
as State Funded At Risk and/or Disabled State
Fund. Also click on Head Start Enhanced.

v

v

Head Start Enhanced

» A child may not be both Head Start and Head
Start Enhanced

» Head Start grantees have a limited number of
Head Start Enhanced slots available

» Head Start Enhanced children may not be
included in the Head Start Full Utilization
number of at-risk 4 year olds




First Steps

» Enroll First Steps children as Enrollment
Service Type “N” Special Ed Services in order
to provide interventions during the time of
determining eligibility

» Do not click on “State Exclude”

F‘ ‘A\\:‘\}X\\\\\\\\\\*

Frenc
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First Steps

Do not fill out the preschool tab until he/she is
determined eligible for special education
services.

If the child is determined to be eligible for
preschool services, end date the initial
enrollment using the W01 code and begin their
new enrollment using the RO1 code. Make sure
the preschool start date on the tab also matches
the new start date.

v

v

N
s

Contact
» For additional information please contact:
Annie Rooney French Ph.D.
annie.rooney-french@education.ky.gov
502-564-7056 x4736
\%X\\\\\\“\\:}“ =i 27
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Early Graduation
Begins at 10:05 a.m. (EDT)
You can ask questions and interact with the presenters through

GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

7/21/2015
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Early Graduation

Kelly Clark, Strategy Lead: Early Graduation
Office of Next Generation Learners
Division of Program Standards

Beginning 2014-2015

» DEFINED
A student meeting the performance criteria AND doing
so in three years or less of high school and before the

age of 18.
» MEETING THIS CRITERIA

= Meet proficiency benchmarks on four required end-of-course exams
after taking the courses (ENG II, ALG I, BIOLOGY, US HISTORY)
o Meet CPE-ACT defined college readiness benchmarks
(English = 18, Reading = 20, Mathematics = 19)
Or Meet CPE defined college readiness benchmarks on COMPASS or
KYOTE e




Flagging the student in IC

Step-by-step screen shots can be found in
Guidance Document

Students must be flagged correctly by October 1st
Letters of Intent must be placed in student ILP

New this year: Student Survey

7/21/2015

Data Entry for Early Graduation Students

Program Flag - Intent for Early Graduation

“Flags A This inage will daplay next o the student's name.

EG:htent for Earty Gradustion v ]

*Start Date €na Date Engibity Start Date Eigivity Eng Date
08262013 5] 0 08282013 7] ]
User Waming

Participation Details

Description

Early Graduation vs. graduate early

» What’s the difference?

. Eligibility Start [Eligibilty [Participation  |Enroliment  |Enrollment
District [School st NafFirst NdGrade [0 Cohart ate [End Date i Diploma
Date End Date |Details EndDate  |End Status
Date
BLE ABLEHS Smith Johnny 12 6/1/197 n5 13014 12/19/2014 601 1/1s/204]

Student s alreadyin 4th year of high school - NOT ELIGIBLE to be
part of Early Graduation program - do not flag 12th graders

11



ligibility Start | Eligibilety |Participation  |Enroliment  |Enrollment  [Dipk
Disret [sehool  [uast o Firstidarade |00 cobortYowtsiart Do [0 Drse [PVt [Shgtiy Fartiipution  [Encllaeat  [onellnat [Dipkrna

oate ndoute |Detals endoute fenganus |oute
TE ABEW Sth ey R Wm0 WD YmR /472015 1 o
MIE ABLEHS Caner Ao L JII% 6 o5 slsis 8/ a1 elejams

‘Student's: Cohort years show that they arein 10th and 11th grade
and graduated this year (2015)
by marking them as 12th graders rathes than their actual grade bevel
KHEAA WILL NOT recognize them as being part of Early
Graduation and WILL NOT pay out the Scholsrship.
Student Grade:
Students in Early Graduation MUST be marked

as being in the 9th, 10t or 11t grade

elly Clark

7/21/2015

Only flag students in high school

cligioiltyStrt |lgitilty |Paricipation  [Encoliment ~(Envollment  [Diploma
Distric {School  |Last NafFirst dGrade (D08 (CobortYear|StartDate End Date
Dite End Date [Detals End0ate  [EndStatus  [Date
ABLE ABLEES Smith Johey 2 5707 Y15/014 4 5/8/015 01
Stodotisin 20dgrade - NOT ELIGIBLE o Eary Graduabon )
Wit unti igh school enrytofag student, Weldonefor thinking
ahead.justdon't flag quite et

m

Oistrict

school ]usmallm!!.{(wd! Irm ][ohvnla{i:mm‘e]i'\ﬂm'e

g
Date

ABE ABEWS Smth by 1 SO/B% 2015 8//0m

' ighschool, they are NOT EUGELE for Early Graduation. The 603
o

in three years or less of high school. The end and start dates and
lghity dates ae blank raising quesions about s studest.

COHORT YEAR

oy

elly Clark

12



lighiltyStan [Eigiiity |Participation  [Exsollment  [Enllment (Dipkoma
Dite ind Date [Detall Erdlate  [EndStabs  [Dete
MR ABLERS Smith Johmay 10 GBS 2016 9/30/2004 2/0fm0S  o/30f20m 2ff0l5 Voluotay Acades /%2015 CO1

Thered arows show how the start date and efighiltystart dates
have been enterd comecty BEFORE the OCTOBER 1t cut o
The e artows sow the end dateand lighilty eod datefiled

outcomecty. Tisstudent withdrew from £6 in February,

Ditrt|School - (astafFirstNGrade (0B (Cobort YearfSart D [End D

START DATE and ELIGIBILITY START DATE

Each serves a different function - BOTH must be filled out

elly Clark

7/21/2015

EighiiyStat |Elighiiey Paticigation  [énolloent  [Enollment | Diplma
Dite end Date |Detals irdDate  [EndStatus | Date
ABE ABEHS Smith lbnry 11 S8 2016 3000 YIS 9302004 20205 VoluotayAcader  5/8/2015 C01

Theredamows st how the trt doteand eighilty st detes
have been enered oty BEFORE the OCTOBER 1!t off
The e s show e end dte and ety en e Filed

ot oy, Ts e viewom 6 Feluy.

Ditit (School - [LastNofFirstNqGrace 1008 CohortYeaStan Date [énd Ot

END DATE and ELIGIBILITY END DATE

Each serves a different function - BOTH must be filled out

oy,
elly Clark
“Flags & Ths mage will Gsplay néxi 10 the Staents name.
EG:Intent for Early Graduation [+
“Start Date End Date Eligibiity Start Date Eligibiity End Date
0872672013 78 | 08/262013 78] ]
User Warning
Participation Details

Description ‘

PARTICIPATION DETAILS 2>

13



What Graduation code do | use for Early Graduates?

If the flagged Early Graduate completes the program successfully, you use the
o G-01 Code-A pupil who graduates in less than four (4) years

If the student exits Early Graduation, they should have one of these:

«  C-01A pupil who completes the school year in the school of the most current enrollment or
«  One of the applicable W-Codes

7/21/2015

st [school[ustalFist doade 008  [cohortvearstart e [gndite |° gl Faripiton [emaliment fivll
Sl Al i s chortTearariue [EoPH® Jows rdoute [Details endomeJene
ABLE  ABLEHS Smith Johnny 10 5/195/19%9 07 9/4/2014 622005 9/4/2018 /2015 student scored 3 5/23/2015 €01
ABLE ABLEKS Sith Jine 1415/ 206 8hem 8/1872014 5/11/2015 s/23/2015 01 s/z/01
ABLE ABLEKS Smith June 91515 2018 818/ 880 $/23/2015 €01
These are CORRECT EXAMPLES with all the fields filed:
Johnew exited EG and will return a a “regular” 11th grader
Jane successfully completed €G and has graduated- when they
‘passed EOC | Not necessary)
v shoukd
ot have any “end" dates filkd.
You would NEVER use a G02, GO3 or GO4 code for an Early Graduate, since those codes
indicate graduating in four or more years and Early Graduates MUST graduate in three
years or less.
For more information:
http://education.ky.gov/districts/tech/sis/Documents/EOYGraduateCode 2014-15.pdf
Eligibility Start (Eligibilty |Participation  |Enroliment
it [chool [LastNefFct e (008 [cobort Yttt [sdate [0 T e b
Date end Date [Detalls EndDate  [éndStatus  [Date
ABLE ABLEWS Smith Johnny 11 5[7/19% A5 90/ 5252005 603 5f5/a)

This student's cohart year indicates this would be their 4th year in
high school, they are NOT ELIGIBLE for Early Graduation. The G03
Rt i

y ¥ ¢
inthwee years orless of high school. The end and start dates and

Igbity blank raisng this student

Few things to remember

» G-code at graduation » Must keep students
ends the student’s in IC in 9th,10th or
record in IC 11th grade for

KHEAA to award

» Only fill out Scholarship and
Participation Details KEES money

if student withdraws

14



Resources on KDE Website

» Early Graduation » Early Graduation
page and Data Standards
supporting
documents

7/21/2015
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o X “"‘_}:
"%s.,g English Learners (EL) Data
Cleanup

Begins at 10:50 a.m. (EDT)

You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com

Access Code: KDEData

English Learners
(EL) Data Cleanup

Gary Martin

EL (Title 1ll) Consultant
ONGL-Division of Learning Services
Diverse Learners Branch

15



Topics

» LEP Extract

» Critical Errors
o Service Type
o Instructional Accommodations
> Home Language

» Duplicate LEP students

» LEP Student Transfer

» Exited EL Students

7/21/2015

KY State Reporting >LEP Extract

16
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Correcting LEP
Service Type
Critical Errors

s

LEP Services

User Account | User Grougs | Tosi Rights | Caendar Rghts | Accass Log |

Program Participation> LEP> LEP
Services> Detail Editor

17



LEP Start Date

oy

7/21/2015

oy

Parent Refuses

18
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End Dating LEP
Services

[T —

TSy e

==

s

Correcting
Accommodations
Critical Errors

s

LEP Accommodations

Duer Crecp Tost gMs Fatendur Bghts | prambarihop Sommary |
=B
RWA

et
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Program Participation> LEP> LEP
Accommodations> Detail Editor

7/21/2015

LEP Accommodations Start Date

LEP Accommodation Type

E 7

20



End Dating
Accommodations

3 e e X e

Ty Pttt

7/21/2015

-y
i o
Home Language
Errors/Warnings
Critical Error: Home Language 0400: English (will not pull data)
Warning: Home Language 1630: Other (will pull data)
-y
Census> People
-y
e aana] 63

21
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Home Primary
Language

Home Primary
Language

22



LEP Extract

7/21/2015

Duplicate removal

» The only way to edit LEP history is by deleting
the current LEP record. If the LEP history is a
duplicate, simply delete the current LEP
record and use the one in the history.
» If it is not a duplicate, delete the current LEP,
end date the LEP history, and then create a
new LEP record with current information.

23



Duplicate removal

record.. fing the ssue/duplicating

7/21/2015

Transfer Documents - LEP

Reteasing Distict & User

Dwmer 01 KunComty  Mame  SpvemAdmeavatc [
Resea G 10 ik P Bl e
&
N
St Rocors relessed.
Transfer Documents Dgta imports
[= J—— B cour resert cans e
=] (=] Trmaster race
Dtstenced corss summary Binan conwni s Tom Enrstmantasory gt W
&, &  Asavsst ec Wears
3, ae et e s
Brrmntorce purasoams ) e Erssion Heath :mmv:::“
(= sy D EPOeemenis . =
B— P et
ena.er summary e et e mmnen e o
Oineun tanston smmary O PP Hewmesin R e ]
Opesn seremmmpsummary Sier TP Pt it
TR
Ornesn ez sommary D115 socvcen
O et 1 Seatn Ragoring mport s
(PA——

Student records Transfer

Releasing District & Vser

Derdt  MikxCsty Nese  SysumAsmstir Ustrsame s

Feema Dae 10122012 e Bl smrarsguesnacssa
Commets

e
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(= NEpe—
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Exited LEP Students

» Exit date for students that achieve score on
ACCESS is 15t day of NEXT school year

» EXAMPLE:
o Achieved exit score on ACCESS in January 2015
o Exit date would be August 2015

» If you use last day of school year or date of
assessment, then student will NOT count in
the end of the year LEP extract

7/21/2015

Contact and Resource Information

gary.martin@education.ky.gov

http://education.ky.gov/specialed/EL/Pages/d
efault.aspx

e
S
'E:"f“%m Data Security Best
Practices
Begins at 11:10 a.m. (EDT)

You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

25
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s Data Security Best
Practices

Robert Hackworth, Chief Security Officer, KDE
Office of Knowledge, Information & Data Services
Division of Engineering and Management

Security

* A belated thanks for coming! Because...
— You could be anywhere, doing anything other than this (especially those
joining via webcast)
— Being the “Security Guy” is like being the “video camera” guy at a family
reunion — everyone stiffens up and you never get a hug
— Nobody likes talking about security or “incidents”
* Until they realize they don’t have any security or have had an “incident”
* And by then, of course, it’s WAY. TOO. LATE.
— It's MUCH easier and cheaper to BE secure than it is to GET secure
* This is NOT a technical presentation. Let’s worry about the BASICS for now.

m o=

7/21/2015

My Presentation

1. Intro (already done!)

What is Security?

Let’s Talk About Risk

House Bills 5 and 232

Data Security and Breach Notification Guide
Get the Basics Right

Wrap Up

N o R WD
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» Confidentiality
> Only the right people can see the data

» Integrity

> The data are accurate and haven’t been changed by
an unauthorized person

» Availability
> The data are there when you need them PrY

27



Most Secure Automo

=

bile in World

In1916 ...

82
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Life is Risky

¢ Most MHetms Humans are BAD at Judging Risk

Do NOT Listen to the Kitten

|\ Please Click on me.
| HAZ A SAD

28



Why is there So Much Risk?

¢ Times REALLY HAVE changed

¢ Because so much of our lives now depend on
computers and networks

¢ Because so much of our lives are now captured
on computers and networks - contacts, bank
information, birthdays, SSNs...

¢ Because it’s much easier, more profitable, and
less risky to rob a computer than a bank

7/21/2015

Remember...

Kwortn
chworth

House Bill 5 (KRS 61.931 et seq)

¢ Defines PlI

¢ Requires state agencies, schools, districts and
their contract holders to keep data secured

* Requires state agencies, schools, districts and
their contract holders to report data breaches
— Talk to your CIO, who has been highly briefed
— House Bill 5 document with Highlighting
— Important to anyone who shares data

‘\'\\\\\\\\\\\\\_‘-

o
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House Bill 232 (KRS 365.734)

¢ Protects student data from misuse by vendors by
limiting its use to educational purposes, unless

otherwise agreed to in writing by the students’

parents or as permitted by FERPA

Defines “student data”

— Contract language should be amended to ensure
vendors understand their responsibilities

— House Bill 232 document with Highlighting

7/21/2015

Always secure your workstation

Keep a strong password

NEVER use the same password for multipldlervi
Never give out a password
*  Encrypt Pll on portable drives
Use good practices when e-mailing
Use safe practices when browsing the Inter:
Report possible viruses immediately e E&
Realize that yes, WE ARE ALL targets (we haviilkaluable data)

Make cyber & physical security a REGULAR pdilit of conversation in high-level meeting
(ensure CIO/DTC is there, too)

AN
ackworth™

KDE Resources

 Data Security and Breach Notification Best
Practice Guide:

— http://education.ky.gov/districts/tech/Pages/Best-
Practice.aspx

* Data Privacy and Security

— http://education.ky.gov/districts/tech/Pages/Data
-Security-Privacy.aspx

-;(\\\,\'“l\W\\\\\\,.

ackworth
IEREWOLSE
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Convenience vs. Security

* It's a tightrope

¢ Should we do NOTHING and have NO FUN just to
be secure? e ;

+  Passwords do not exist for OUR CONVENIENCE.
For us, passwords exist to protect our customers.
Isn’t that worth a little inconvenience? (think: car
keys) s

And Since | Have You Here...

Q: Do these questions seem familiar?

* What Is your favorite book?

¢ What is the name of the road you grew up on?

¢ What is your mother’s maiden name?

¢ What was the name of your first/current/favorite pet?

* What was the first company that you worked for?

*  Where did you meet your spouse?

¢ Where did you go to high school/college?

¢ What is your favorite food?

¢ What city were you born in?

* Where is your favorite place to vacation? ooy

Answer:

These are the most popular password reset questions IN ADDITION TO
being information we share on social media every day.

— They are CONVENIENT.
— They are really the opposite of security features.

— They save companies, like banks, Amazon, etc., between $51 and $147
whenever you forget your password and need it reset.

With the answers to these, | can MOST PROBABLY email Amazon,
Apple, Chase, Twitter, etc. and steal your account/identity.

BT
..\{\K\\\\Q\\\Q\‘f“
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Final Thoughts

¢ When we are all
connected,
everyone is
— A Target

— Defense

* Any system can
be breached

7/21/2015

Thanks a Bunch!

¢ Robert Hackworth
— KDE Chief Security Officer/Guy
— Robert.Hackworth@education.ky.gov

s

QY iy
S\ KTS Data Exchange: Proper
o “‘%} Setup for Accurate
Grade Sync

Begins at 1:00 p.m. (EDT)

You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com

Access Code: KDEData
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«%  KTS Data Exchange
<= C Project:
Proper Setup for Accurate
Grade Sync

Tanya Fluke, Systems Consultant IT
Office of Career and Technical Education
Division of Technical Schools and Federal Programs

7/21/2015

Data Flow Chart

» The KTS Data Exchange Project is a secure transfer of data from
the home high school to the technical school, and back.

» If set up properly, posted grades will sync from the technical
school to the home high school.

Home High Technical
J School

KTS Data Exchange
Course Creation Flow

Technical
School

Home High
Scheol

Course/Section
1 gt e ot

75 Crewe o
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Course Numbering and Scheduling

Exple of Course Codes for KTS — Campus Data Exchange

Coursa Catalogs.

High School
Course Setup
Document

7/21/2015

Grading Setup a}gd Syncing

rating Tasks

Grading Task
Setup
Document

Important Grading Task Details

For this project, only use the CTE Term Grade and CTE
Final Grade grading tasks. The use of any other grading
tasks will result in ‘an unsuccessful sync.

-

-

Only one Active Mask can be checked at a time.

> Checking more than one will produce an error and an
unsuccessful sync.

v

You should use the Grading Window feature to change the
Active Mask in mass. (Grading & Standards > Grading
Window)
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Active Mask Setup Example #1

> The Active Mask date range at the home high school must match the
Active Mask date range at the technical school

>

school then that is the Active Mask that should be marked for a successful sync.
Technical School

Grading Period Schedule Example
Term 1: August 1 - October 1
Term 2: October 2 - December 1

Home High School
Grading Period Schedule Example:
Term 1: August 1 - October 15
Term 2: October 16 - December 15

i

-

Example #1: If the date is October 4t and the grading period at the technical school is in
Term 2, the Active Mask term that falls within the grading period at the home high school
must be checked. If October 4th falls within the Term 1 grading period at the home high

7/21/2015

Active Mask Setup Example #2

» The Active Mask date range at the home high school must match the
Active Mask date range at the technical school.

Example #2: If the date is October 4th and the grading period at the technical school is
in Term 2, the Active Mask term that falls within the grading period at the home high school
must be checked. If October 4 falls within the Term 2 grading period at the home high school
then that is the Active Mask that should be marked for a successful sync.

Technical School Home High School

Grading Period Schedule Example: Grading Period Schedule Example:
Term 1: August 1 - October 1 Term 1: August 1 - October 1
Term 2: October 2 - December 1 Term 2: October 2 - December 1

| e o
e

n e

Support

» Campus Community
» KTS Data Exchange webpage
» ktssupport@education.ky.gov
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AR My
ST KTS Attendance Processing
F..'%u%% from The High School

Perspective
Begins at 2:00 p.m. (EDT)

You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com

Access Code: KDEData

‘,L%% KTS Attendance

: Processing from the High
School Perspective

:
c;
A

in

i m;

H

i w

Tanya Fluke, Systems Consultant IT
Office of Career and Technical Education
Division of Technical Schools and Federal Programs

KTS Attendance Report

Tool rights for the KTS Attendance [1ochocal ichoct temuoce |
Report must be granted at the ]
district level. e

1 e G

© amn Teorasone

Documentation for the KTS

Attendance Report can be found son et
on the KTS Data Exchange By ran Fen prase P shusert rame
webpage here. B

e

10
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KTS Attendance Report

The home high school will use the Technical School Attendance section of this report to manually enter technical
school student attendance information into their district database.

Once the home high school enters attendance, both the technical school and the home high school will be able to
view results under both Home High School Attendance and Technical School Attendance sections.

Note the period schedule for each school s listed under each section to assist with accurate data entry at the
home high school.

7/21/2015

Methods of Attendance Entry &
Modification

» Teacher Entry through Period Attendance

= Not a valid method at home high school with KTS Project
» Classroom Monitor
» Daily Attendance Screen

o Typically used to modify attendance data that has already been entered

» Attendance Wizard

= Recommend using ad-hoc query to filter technical school students

» Attendance Tab

Classroom Monitor

Navigate to Index > Attendance > Classroom Monitor

The Classroom Monitor is used to verify teachers are taking attendance everycijeriod. Classes
displayed in green show attendance was recorded; classes in pink show attendance was not
recorded. All teachers, even those with 100% perfect attendance, should click Save for every
class they teach.

Because of the nature of the KTS Data Exchange project, technical school courses will never
change from pink to green unless manually modified by the attendance clerk.

The Office of Administration and Support at KDE is aware and has communicated this to
attendance auditors.

i
e
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Daily Attendance

» The Daily Attendance Screen:

Attendance > Daily Attendance s

Provides one place to view all students marked

absent daily.

The date can be changed showing students

marked absent on another day.

Attendance clerks can edit a student’s

attendance from this screen.

« Click blue Details link in front each student’s
name to view the Person Summary Report.

+ Click the student’s name to view Daily
Attendance.

+ Click Attendance Code to edit the student’s
attendance.

« The Summary Report and Caller Report provide o

information for all students for the entire day.

L] A4

Technical School Student
Ad-Hoc Query

» This ad-hoc query will assist attendance clerks with using the Attendance
Wizard for attendance data entry for technical school students.

v Ad Hoc Report e 1 B 4 Pt e i s

Fitier Designer

Technical School Student
Ad-Hoc Query

1. Name your query

2. Select these fields: 3. Select this fieldt:
Demographics > /astName Learner > Schedule > Course/Section > courseNumber
Demographics > firstName 4. Click Next
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Technical School Student
Ad-Hoc Query

+ For the fielct
Learner > Schedule >
Course/Section > courseNumber
Select "STARTS WITH' for the Operator
« Enter the correct Tech ID number in the Value
ield o
0 To locate the proper Tech ID click here.
+ Click Save or Save & Test
+ You can also save the query in the KTS Data
Exchange User Group to allow others to use the
query.

Attendance Wizard

Attendance > Attendance Wizard
Attendance Wizard is used to:
« Mark all 15t period Unknown attendance as Unexcused
absences.
» This will capture any accidental teacher marked 15t
period tardies.
« Process attendance for multiple students such as late
bus and field trip.
« Process attendance that is based on a date range.

Pro: Quickest way to validate attendance.
Con: Easy to overwrite existing attendance (*be careful*) e

Attendance Wizard Layout

Index  Seath  Hel

Attendance Wizard
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Attendance Wizard Layout

» The Attendance Wizard has 3 sections:
1. Student Information

This is where you can search for the students you are

processing attendance for by entering Last Name, First Name,

Grade, SSN, or Student Number; or by using an Ad Hoc Filter

you have previously created.

Enter student criteria and click Search to see all students

matching the criteria, (OR)

Select an Ad Hoc Filter and click Search.

 This is where you can use the Technical School Student Ad-Hoc
Query you just created.

You can search for part or all of a student’s name.

You can use a combination of fields (i.e. Last Name and Gradg)%

7/21/2015

Attendance Wizard Layout

2. Attendance Information

In this section, you will search for the students you need to
process attendance for based on existing attendance
records.

The most common example of this is turning all 1st period
Unknown attendance into Unexcused Absences.

After searching for students, using either Student
Information or Attendance Information, all students
matching the criteria display in the Search Results section
to the right.

oy

Attendance Wizard Layout

3. Input Attendance Information and Click
Save.

3. nput Attandanes Infsrmstion snd Ceh Save 120050 P a 120857 P

PO s s e 0

Sove
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Changing Unknowns into Unexcused
Absences

» If a student is not present when first period begins, the teacher
is to mark the student absent. Even if the student shows up late
with a tardy slip, the teacher is to mark the student absent. The
Attendance Clerk will go in and modify tardy attendance later to
be accurate.

The Attendance Clerk will use the Attendance Wizard to turn all
1t period Unknown attendance into Unexcused Absences. This
process is known as “validating/reconciling” attendance.

For the case of Technical School Attendance, the attendance
clerk will want to use the KTS Attendance Report and the
Technical School Student Ad-Hoc Query to enter 15t period
attendance through the Attendance Wizard.

7/21/2015

Processing Technical School Attendance
using the Attendance Wizard

For the case of Technical School Attendance, the attendance
clerk will want to use the KTS Attendance Report in
conjunction with the Technical School Student Ad-Hoc Query
to manually enter 15t period attendance through the
Attendance Wizard.

This will be the quickest method of entry for Technical School
Attendance.

Student Attendance Tab

The student’s attendance tab contains all information pertaining to a
student’s attendance.

Search for student and navigate to Student Information > General >
Attendance tab.

g, Gagan

= New: Creates a new attendance event.

- Period Detail: Generates student attendance report with period detail.

- Daily Detail: Generates student daily attendance detail report.

- Attendance Profile: Generates a report of the student’s accumulated attendance fo,
the full year. et
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Support

» Campus Community
» KTS Data Exchange webpage
» ktssupport@education.ky.gov

7/21/2015

SR g

o
‘ﬁf\"‘%} 2015-16 Dropout Report

Proricrenr & Pacsants rox
sTU"CCE S S

(SY 2014-15 data)
Begins at 2:45 p.m. (EDT)

You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com

Access Code: KDEData

SR g

e 2015-2016 Dropout

s Report (2014-2015
School Year Data)

Tina Logan, DBA IT and David Curd, DBA IT
Office of Assessment and Accountability
Division of Assessment and Design Implementation
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Agenda

» We will cover the submission of the 2015-
2016 Dropout Data Collection for the 2014-
2015 School year.
> How to run the state dropout report in Infinite

Campus
> SDRR Dropout preview
> Contact Information

7/21/2015

Reminders

» As was the case last year, there is no longer a Nonacademic
Report (Dropout, Retention and Transition to Adult Life). Three
separate reports for this data have been created. This document
details submission for Dropout data only. Contact information
for Retention and Transition data can be found on the last slide
in this presentation.

Districts review their dropout data through the Infinite Campus
(IC) State Dropout Report. After the due date of November 1, the
preliminary dropout data will be loaded to the Student Data
Review and Rosters (SDRR) application for final data review.
Requested data exceptions, such as a change of accountability to
state, will be handled through SDRR change requests.

s

Running Dropout Report

Choose KY State
Reporting, Dropout
Report

« Year at top left set to
15-16

« Select Calendar-
Leave set to Active
Year. This will pull
the 14-15 school
year data.

« Choose schools (can
click on all or
multiple schools by
clicking on alt plus_

e school) s~

Submit to Batch &
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Dropout Report, Submit to Batch

[rampe—. p—

‘‘‘‘‘‘‘‘ Batch Queus Reporting
Options

Select Baich Queue Options

Start DaterTime e

0710872015 9:24 AM
o

July 2015 o

Su Mo Tu We Th Fr Sa

Dropout Report, Submit to Batch cont.

Success

Batch queue- Download File

il

W= -

You will find the status under System Administration, Batch Queue, Batch

Queue Admin o,
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Dropout Report- Batch Queue

User: tina.logan@education.ky.gov
AdvinOueus  Fisiory

Snowoo (30 v tasks submsed etween 70113015 752 7082015 5]
[ aten, oueue L

Gummg Tme Fapart T0e Useeromn S St 1o e
(071082015 0 6164 A Cvegene Compieed -~

A Get et~

Refresh report until Status says Completed (Status will go from
queued to processing to completed when done).

Once report is ready, click Get the Report to download your file for

review under the Download column. B
13
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Dropout Review- SDRR

[ ——
tudent Data Review and Rosters

After
— == November 1,
— preliminary
data will be
loaded to
SDRR for
review.

Sy s Rdscatin (KD 0A) T
5 1%Studem Data Review and Rosters

T

I
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Home » Dropout

v O

7/21/2015

SDRR- Student listing

B
*¥2y Student Data Review and Rosters

Dropout Student Listing {

Dropout IC Report and SDRR Documentation

» When the updated Dropout guidelines and the SDRR User
manual are posted, District Assessment Coordinators will
be notified in the Monday DAC Email.

Districts typically start reviewing the Dropout data
between October 15t and October 31st througlah the IC State
Dropout Report. Preliminary Dropout Data will be pulled
after the November 1st deadline and viewable through
SDRR. Data will be available for review and ticket
submission for 10 days prior to final data is extracted
from IC State.

v

m
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Contact Information

» Dropout Report
> Tina Logan: tina.logan@education.ky.gov, (502) 564-9853 ext.
4740 or via Lync
> David Curd: david.curd@education.ky.gov, (502) 564-9853 ext.
4744 or via Lync

» Retention Report

> Windy Newton with the Division of Student Success at (502) 564-
4772 orvia Lync

» Transition Report

o Kiley Whitaker with the Division of Technical Schools and Federal
Programs at (502) 564-3472

7/21/2015

e
g;;—f;_%=} Wrap-up
Bt Begins at 3:15 p.m. (EDT)

You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData
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