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Links to join the training

The webcast will open at 9:00 a.m. (ET) for login.

For the KDE media portal, right click and open the hyperlink or
copy and paste it into your browser:
http://mediaportal.education.ky.gov/watch-live

To ask questions right click and open the hyperlink or copy and
paste it into your browser: http://app.gosoapbox.com Access
Code: KDEData

Have a technical issue? Contact your district technician.
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Welcome and Housekeeping

Becky Jenkins
KIDS, Enterprise Data Division

KSIS End-of-Year Training April 20-21, 2016



Q&A and EILA Credit

~ Presentation slides and training agenda:
KDE KSIS Training Web page

»Have a question? Post it to GoSoapBox:
nttp://app.gosoapbox.com Access Code: KDEData

> Want EILA credit?

Register and complete the online evaluation/self-
attestation survey.
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Start

9:30 Welcome & Housekeeping

9:35 KTS Data Exchange: Troubleshooting

Tips for Grade Sync Issues

KTS Data Exchange: Attendance
Procedures for Technical & High
Schools & Attendance Sync Option

Break

Boost KEES $$$ with correct course
settings and transcript entries

|8 [2isy | District and School Collection
Repository DASCR
CITS

12:15 R:GELS

KDE/ District Meetings

4:30
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April 20 (Day-1) Sessions Presenter

Becky Jenkins, Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division
502-564-2020 x 2475

Tanya Fluke, Office of Career and Technical Education (OCTE), Division of
Technical Schools and Federal Programs 502-564-4286 x 4205

Tanya Fluke, OCTE, Division of Technical Schools and Federal Programs 502-564-
4286 x 4205

Garnetta Barnette, Office of Administration & Support (OAS), Division of District
Support 502-564-5279 x 4419

Jennifer Pusateri, Office of Next Generation Learners (ONGL), Division of Learning
Services 502-564-4970 x 4116
Lisa Keeter, KIDS, Enterprise Data Division 502-564-2020 x 2462

Rodney Bennett, OAS, Division of District Support 502-564-5279 x 4449
Cheri Meadows, OAS, Division of District Support 502-564-5279 x 4451
Michael Spence, KIDS, Enterprise Data Division 502-564-2020 x 2273
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KTS Data Exchange:

ﬁﬁi‘%} Troubleshooting Tips for

Progicient & PRegansp ron Grade Sync Issues

Begins at 9:35 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 20-21, 2016
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‘3 KTS Data Exchange -
'ﬁi\y =z | roubleshooting Tips
for Grade Sync Issues

Tanya Fluke, Systems Consultant IT
Office of Career and Technical Education
Division of Technical Schools and Federal Programs

KSIS End-of-Year Training April 20-21, 2016



What is the KTS Data Exchange?

» The KTS Data Exchange is a secure transfer of student data

between a student’s home high school and technical
school

» Data that syncs to the technical school includes:

> Student demographics > Health conditions
- Household data - Course rosters
- Special education data - Certain core project flags

» Data that syncs to the home high school includes:
- KTS courses

- A student’s posted grades
- Unknown attendance*(optional)

e i
*Refer to session KTS Data Exchange: Optional Unknown f_f;/“_:D
Attendance Sync & Attendance Processes for more information. ETE TS



Initial Setup for KTS Data Exchange

» ProEer initial setup of the courses for the KTS Data
Exchange is of the utmost importance

» Improper setup can cause a multitude of issues

» Familiarize yourself with the KTS Data Exchange
webpage

» Refer to these important setup documents and
previous PowerPoint trainings to assist you with
proper setup:

o KTS Course Setup

o KTS Grading Task Setup

o Grade Sync Troubleshooting Guide




KTS Data Exchange
Course Creation Flow

Technical Home High

High School will switch to KTS Course Catalog
(HIGH SCHOOL OMNLY)
{System Administration = Resources > Schools}
Pull courses into HS database which contain the
comect 3-dig prefix.
[Scheduling > Add Course]

The course creation process must begin at
the technical school.
{Scheduling > Add Course}

Course Course/Section

13-digit course code

6-digit course code

Tech School Course with sections L
will sync to KTS (HIGH SCHOOL HS Erea.te ONE
OMNLY) catalog overnight. section

Section

Course/Section
13-digit course code

Once HS adds students to the
section roster student data will syne HS Create OME
to the technical school overnight. section

Section

Course/Section

13-digit course code

W
& }:‘f&‘a
HS Create ONE Kf@
section "i:"r
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Course Numbering and Scheduling

Explanation of Course Codes for KTS — Campus Data Exchange

Course codes are a critical element used in the data exchange between technical centers and home high schools.
As courses and sections are set up in the technical centers, the automated process adds identifiers to the course
code and uploads each course to the KTS Course Catalog in the home high schools. A prefix and suffix are added

to the state course code to create a unique 13-digit number that identifies the technical school, period and

section of the course being taught. Example:

Technical school ID* + State Course Code + Technical School Period Number + Technical School Section Number

714480503P103

The above technical course code represents a course that is being taught at Jessamine County ATC and is
indicated by using the *Technical Center ID: (714). The name of the course is Basic Welding and indicated by the
state course code 480503. The period the course will be taught is period one, and indicated by P1. The section in
which the course is taught is section three, and indicated by (03).

Course Catalogs
KTS COUFSG MNew C Catal Mew C Mast
. ew Lourse L.atalog ew L.ourse Master
Setup Guide '
Course Catalogs

-] 15-16 KTS Course Catalog (HIGH SCHOOLS ONLY)
-] 16-17 KTS Course Catalog (HIGH SCHOOLS ONLY')
-] Athletic

[ Elementary Digtrict Catalog

[ High School Catalog

] Special Meeds
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Grading Setup and Syncing

Grading Tasks

Mew B Mew One-time Task
Grading Tasks

----- D CTE Term Grade <=
----- D WMid-Term Grade

----- D MNine Weeks Grades
----- [] CTEFinal Exam <=
----- D Six Weeks Grades

----- (] CTE Final Grade <=

Score Groups & Rubrics

E Save u Delete u New Score Group n New Rubric

Name |Type.
AP STANDARDS BASED SCALE Score Group

HS Credt Standard Scale(Ms)

Soore Group
KCHS Standards Based Scale Rubric
Pert-Virtual Courses Score Group KTS Grading
Primary Scale Store Group
Standard Scake Score Group Task Setup
Standards Based Scake Score Group .
Weightea Scale Score Group Gui de

Score Group Detail

*Name

CTE Mumeric |

Score Group List Hems Detail

Credit  Minimum GRA GRA GPA
Segquence Name Score  Passing Coeff. % Value Unweighted Bonus
Score Value Points.

o 2100 AM00 1 995 4 4 ]
® 2 £/99 £/99 1 985 4 4 0 &w%
x 3 /93 Af98 1 975 4 4 0 8
woa o g Afa7 1 e85 4 4 0 ﬂ:&;@

— — A
X s 196 AI96 1 955 4 4 0 BT e
X 8 AJ95 AJ95 1 945 4 4 0 r————
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Important Grading Task Details

Onllzl use CTE Term Grade, CTE Final Grade and CTE Final Exam grading
tasks
> The use of any other grading tasks will result in an unsuccessful sync

For CTE Term Grade, CTE Final Grade and CTE Final Exam grading tasks
- use each of those grading tasks only ONCE

« If you notice more than one of these grading tasks attached to a course, do not
delete, notify kissupport@education.ky.gov

Only one Active Mask should be checked at a time
- More than one checked will produce an error and an unsuccessful sync

Use the Crading Window feature to change the Active Mask in mass
Grading & Standards > Grading Window

ST O
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Process Alert Messages

» Check the Process Alert area of your IC homepage for
any possible KTS messages

> If you are a high school and do not see KTS messages populating in your Process
Alert area, forward the Data Exchange User Group document to your district IC
System Admin and ask them to follow the directions for proper setup

> Process alert messages explain issues down to the specific course number and
section -

Sublect KTS ProjectErmor - Grading Syne (15-15 W County High)
Date:  DIZ9E016
The Tellowing grades could not be synced due 1o the arror Isted balow
[~ These student grades will not be loaded into your site until the corresponding error is fixed =
Process Alerts
i = Course KT8 Term |KT8 Term |Grading| Student
Date Range to Display All Processes ~ | Find Messages Number Course Name start End Tasku ERROR StatelD Score Percent
Delete Selected Messages Active
Mask is
a |! ‘D |Pmcass Name ‘Puslad Dﬂ(e|Due Date - ot S‘mr
; ) - or 1S e
[ [ Message KTS ProjsctError - Graing Sync (1516 County High) 132512015 60108501 ﬁ]‘:;'ﬂ"\g;&fdum"’" 12ABE015 0212016 Term [on S 100 (100 000
1 [0 Message KIS ProjectError - Grading Syne (15-16 SSI9C ounty High) 0302712016 Grade  [mor L]
(GET
1 O Message KTS ProjectError - Grading Svnc (15-1 ounty High) wezote | |
] [1 Message KTS ProjectError - Grading Sync (15-16 Sy County High) 032572018 term
IACTive %“%a
Mask is < ¥
not set QI
CTE  |oris set é;_ﬁ; (L
WPOG0112P101 |Digital Literacy CIT 105 [10M102015[12117/2015|Final  |on S0 [30.000 At
Exam  more EUEEEEE
than FE T ey
one -I 4
term




Troubleshooting Steps for ngh Schools

If you have an issue with the syncing of your | = . "™
technical school grades:

1. Check the Process Alert area for any KTS messages s .
2. Run a Grades Report
o Grading & Standards > Reports > Grades Report o arme

3. Check course Grading Tasks tab and make sure | =s .
the radm%‘task in question (i.e. CTE Term, CTE cexsmey
Final) has the proper Active Mask checked

4. Refer to the documentation made available to you oo™

v Grading & Standards

through the KTS Data Exchange webpage: e Nk
o Grade Sync Troubleshooting Guide o ohgen
> Previous Grade Sync Setup PowerPoints & Videos e r
o KTS Course Setup Guide o - e
o KTS Grading Task Setup Guide e
5. Communicate the issue with your Technical School = == | =
principal = |5 .
]



Troubleshooting Steps for Tech Schools

If the high school makes you aware of a grade sync issue:

1.

Run a Grades Report
Grading & Standards > Reports > Grades Report
Run a Grade Book Usage Report
Grading & Standards > Reports > Gradebook Usage
If teacher has not posted grades, they will need to post before a
grade will sync

Check course Grading Tasks tab and make sure the grading task in
question (i.e. CTE Term, CTE Final) has the proper Active Mask
checked

Communicate with the high school scheduler to coordinate the
syncing process by selecting the correct Active Mask at both schools

Refer to the documentation made available to you through the KTS
Data Exchange webpage:

o Grade Sync Troubleshooting Guide

> Previous Grade Sync Setup PowerPoints & Videos

o KTS Course Setup Guide

o KTS Grading Task Setup Guide

Grading Tasks Standards Grade Calc Oplions Course Rul:

Task Cresit Greup (Credt T EScore Group

Cresit | Teem G

CTE Humere

CTE Humerc

Crndt Cverfiow Dearride

LiTeem1 YTz [V Tam3 Y Tarm s
Torm 1 [ term2 [l Term3 ¥/ orm s

v Grading & Standards
Course Masters

Auto Grade

Grading Window
Course Catalogs
Course Group
Credit Groups
Grading Tasks
Score Groups & Rubrics
Standards Bank
v Reports.
Class Rank
Course Credit

Course Standards

Cumulative Labels

Grade Book Usage

Grades Report @‘“%



Additional Important Information

- Only use the CTE Term Grade, CTE Final Grade and CTE Final Exam

grading tasks. For each course, use only ONE of each of those
grading tasks. If you notice more than one of these grading tasks
attached to a course, do not delete, notify
ktssupport@education.ky.gov.

- Only ONE Active Mask term should be checked at one time.

If the date ranges of the term schedule for the high school are
different than the date ranges of the term schedule at the technical

school, this will affect the Active Mask selected.
S iy

cs ‘G
-'l
W?E‘i"‘t"‘&

IR ——

17




Term Schedule Overlap Issue

- If a technical school services more than one high school they will
probably experience term schedule overlap issues, especially if the
technical school has one term courses on their master schedule

- Students will disappear from the technical school roster when the term
dates at the high school end before the technical school’s term dates
« Technical school teachers will not longer be able to take attendance or modify
gradebook records for these students
- The issue must be corrected at the high school level:

« The high school must go to the section of the course and check the previous and/or the
next term box in the section schedule placement

. '(Ij'his will repopulate the students back into the roster at the technical school the next
ay

QUARTERS

TERM 2 TERM 3 TERM 4 TERM1 TERM 2 TERM 3 TERM 4

OoOoooooogod
OoOoooooogod
Ooo0dddR & E
ooodgooood

oooooooon
gooodooogd
I o 9 S S
Oooo0ddor & R




Grade Calc Options Info

- Grade Calc Options, formally

Grade Calc Options Course Rules Fees
. .
Composite Grading, are set u =
) Any changes mads to grads calculation options in the Course Master or Courss after the teacher has accessed the Planner or section's Grade Book, Post Grades
. I I O N Y or Assignment Overview will NOT be reflected in Gampus Instruction. This is done 5o student grades are not modified
at the technical schoo L
, Mo Standards Available

- The CTE Final Grade received at —
the high school will be a oo
composite grade, therefore it is @ e s
not necessary for the high @ e
school to set up any additional = e
Grade Calc Options for the KTS .

x| erm Grade
Cou rses X [Q2 CTE Term Grade
X [Q2 CTE Final Exam

ETEEEEE




Active Mask Info

- Only ONE Active Mask term
should be checked at a time

- If the date ranges of the term
schedule for your high schools
are different than the date
ranges of the term schedule at
the technical school, this may
affect Active Mask selected

“» The Active Mask selected at the
technical school must be on the Term
within the date range of the Term
selected at the high school

< Grades will not sync if the date range
of the Terms at the high school an
technical school do not overlap

Course Sections Grading Tasks Standards Grade Calc Options Course Rul

Save Delete Add

Grading Task Editor

|_'| CTE Final Exam CTE Numeric

U CTE Final Grade CTE Numeric

Course Grading Task Detail

Grading Task
CTE Term Grade
*Score Group

CTE Numeric -
Term GPA Credit Credit Type

-
Credit Overflow Override
-

Term Mask Term 1 Term2 [¥ITerm3 [V Term4
Active Mask [Trerm1 [Cverm2 [Cl7erm3 Term 4

D Post-only Grading Task




Score Groups

Area Technology Centers (ATCs) must use the CTE
Numeric or the CTE Pass/Fail Score Groups

High schools and CTCs are not required to use the " rading & Siandacs i
CTE Numeric Score Group, but the high school must Course Masters XL B2 CCE (N CTH CNEN N C
use a score group that matches the CTE Numeric puto Grace XE [ B v Jes]f J= b
Score Group on the Minimum % column Grading Window - e e e e
. . . g . Course Catalogs = = 7 ermin n o
Any courses in a district that utilize the CTE Numeric S - - -1 I
score group WILL NOT post to transcripts unless the et roups Xp_| = EEN [ o e o
GPA Value columns are completed. For example, an g s 1 L
A is worth 4, a B is worth 3, etc. Scoro Groups & Rubrics | X[ [ w @ [ e ] = 1k
For technical school grades to successfully post to transcripts at the high ; % E
school, GPA values must be completed for any score group chosen. xM 1F 7 ¥ T
The CTE Numeric score group was pushed out to all districts for use with the KTS Data Exchange. Once in
your district database, you have the ability to modify this score group according to your district
needs. However, there are a few things within that score group that you DO NOT want to change.
X Do not change the name of the score group.
X Do not change the Minimum % column at all.
X Do not delete any of the rows.
You MAY change:
El'he Narlne c]oolggnn and the Score to accommodate your district needs. For example, right now you only see a numeric entry for both the Name and the Score columns
example: .
You MAY change that to add a letter grade as well, but you have to do it for BOTH the Name and Score columns. (example: 100/A)
You MAY check and uncheck the Passing Score boxes to accommodate your district policy. 8 Chig,,
o
ORC
-‘f-%‘ e
Fredeee




High School Report Card Templates

Report card templates at the high
school must be updated to add the
CTE Term Grade and CTE Final
Grade grading tasks

Without these grading tasks, KTS
grades will not show up on a high
school progress report or report
card

If you are having trouble with KTS
grades not showing on report cards,
contact your district Infinite Campus
administrator

* System Administration

¥ Preferences
Feports
Reports Roll Forward
Student Mumber Format
System Preferences
Task Scheduler
Report Comments
eTranscript

Acceptable Use Policy

SN,
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Support

« It is difficult to troubleshoot without details. Please be sure to
include examples, if available (i.e. course numbers, SSID numbers of
specific students to assist with troubleshooting, screen shots)

« Be careful not to include a student’s name, social security number,
date of birth or other personally identifiable information in a screen
shot or in an email - this is a FERPA violation

» KTS Data Exchange webpage
» Ktssupport@education.ky.gov
» Campus Community




KTS Data Exchange - Attendance
‘ﬁ“vcﬂllo . .
1'3 Procedures for Technical & High

..:,’_'QT Schools, and
R Attendance Sync Option

U

Begins at 10:20 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 20-21, 2016
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KTS Data Exchange -
‘—{QT% j Attendance Procedures for

Technical & High Schools,
and Attendance Sync Option

Tanya Fluke, Systems Consultant IT
Office of Career and Technical Education
Division of Technical Schools and Federal Programs

Garnetta Barnette, Systems Consultant
Office of Administration and Support
Division of District Support

KSIS End-of-Year Training April 20-21, 2016




KTS Attendance Essentials

Technical school teachers must post period attendance

Technical school clerks must maintain check in/check out
records

Technical school clerks must check the Classroom Monitor to
verify teachers have posted attendance

Technical school clerks should reconcile daily attendance

High school attendance clerks must review technical school
attendance data & enter correct attendance into their district
IC database

Technical school clerks & high school attendance clerks
should keep a continuous open line of communication

é&“ kg,

ETEEEES

26



7
=

Technical School

2> Attendance Responsibilities



Technical School Teacher
Responsibilities

» Technical school teachers must post period attendance

> Comments will populate on attendance reports, including the KTS Attendance report (KY
State Reporting > Edit Reports > KTS Attendance)

infinite (.~ Campus Instruction =~ Mickey Mouse

Campus
Message Center s =
Period 1

Grade Book 480505-100 Blueprint Reading for Welding

Students: 3 & 1 1 1 Excuse Comments
Attendance n

11 Boop, Betty “ A [Field Trip |
Roster

Seating Charts 10 Fotter, Harry “ T

Cobiidnnd Femeinn

» Technical school teachers mustreport any attendance corrections to the
technical school clerk promptly




Technical School Clerk Responsibilities

» Technical school clerks must
> Update their IC database with any attendance corrections
o I\/Ilaiﬂtain check in/check out records, and share those with the high school attendance
cler

> Check the Classroom Monitor continuously throughout the day to ensure teachers have
posted attendance

> Run and review the KTS Attendance report daily

> Communicate and work with their high school attendance clerks to ensure the entry of
accurate attendance data in the high school IC databases

» Technical school clerks should

> Reconcile attendance in the technical school IC database to:

Maintain data integrity

Ensure KTS Attendance report accuracy

Assist teachers with makeup work decisions
- Refer to the Attendance for Technical School Clerks documentation, which outlines
the various ways to maintain and reconcile attendance in Infinite Campus W,
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High School

2> Attendance Responsibilities



High School Attendance Clerk

Responsibilities
» High school attendance clerks must

- Communicate with the technical school clerk to ensure the

entry of accurate attendance data in the high school IC
databases

- Supply the technical school clerk with lists of students who are
remaining at the high school due to special functions or events
(i.e. testing, counse in?, or assemblies) or attendance events
not yet entered into Infinite Campus (i.e. suspensions, field
trips, or home hospital)

> Run and review the KTS Attendance report (K'Y State Reporting
> Edit Reports > KTS Attendance), and use this report as a

guide for manual attendance entry in the high school IC
database




High School Attendance Clerk
Responsibilities
» Compare the KTS Attendance report (KY State
Reporting > Edit Reports > KTS Attendance) to the
Daily Attendance (Attendance > Daily Attendance)

You may want to create an ad hoc that pulls only
KTS students to make comparison easier

Daily Attendance

Summary Report Caller Report A QU|de to Creatlnq

this ad-hoc can be
ate:[03/16/2016 |"= Unknown Excused Unexcused Exempt Note: For additional section detail hover over a
. - . period in the grid below w
Day: Wednesday - Period Schedule: S1
Ad Hoc Filter [ KTS students v
Student Number Grade 1 2 3 4 5 6 | 7ACTIVITY VIPB
Details Astudent, 1
Details Astudent, 7 7 12
Details Astudent, 9
&BF
& Mg
ORC
£ (132
E T EEEE



High School Attendance Clerk
Responsibilities
» If a student is on the daily attendance report
but not on the KTS attendance report:
- Work with technical school clerk to determine if the

student is actually there

- If the student /s there, have them check in at the
technical school office. Enter a matching check in at
the high school

- If the student /s not there, attendance should be
corrected at the technical school o




High School Attendance Clerk
Responsibilities
» If a student is not on the daily attendance

report but is on the KTS attendance report:

- Work with technical school clerk to determine if the
student is actually there

- If the student /s there, attendance should be corrected
at the technical school

- If the student /s not there, enter an unexcused check
out at the high school until the student’s whereabouts
can be determined

é“%
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KTS Unknown
Attendance Sync

2> QOptional Feature



KTS Unknown Attendance Sync

» Unknown attendance from the technical school

will sync to the high school during the overnight

sync

> Previous days’ teacher attendance from the technical
school will show yellow (unknown) on the Daily
Attendance Report, Student Attendance tab, & Parent
Portal after the overnight sync

. Wirl]l ncl)t overwrite attendance that is currently at high
schoo

- The Classroom Monitor will not reflect that technical
schools have taken previous day attendance (i.e. turn
course from pink to green) oo

=)
£ EE"E"8
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KTS Unknown Attendance Sync

» High school attendance clerks can use the
Attendance Wizard to review absences and

verify previous day technical school

attendance

Tip:

Use of the Technical Student Ad Hoc Query, located
on the KTS Data Exchange webpage, by the HS

attendance clerks will assist with filtering technical
school students while using the Attendance Wizard

S iy
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KTS Unknown Attendance Sync

» Available SY 2016-17

» This is an optional feature that is controlled at the district
level by the district Infinite Campus administrator

» System Administration > Resources > School > Select High
School > Synchronize Tech Center Attendance checkbox

synchronize Tech Center Attendance

&

» Checking the box will turn the feature on. Unchecking turns
the feature off

» The check box must be checked for each high school in the

district that wishes to participate e

O
s
£2 0

E”l'.-‘"i‘m € “EEEE

[T r—

38




Support

» Technical School Attendance Questions:

- Tanya Fluke, Office of Career & Technical Education
ktssupport@education.ky.gov &
Tanya.Fluke@education.ky.gov

» High School Attendance Questions:

- Garnetta Barnette, Office of Administration &
Support Garnetta.Barnette@education.ky.gov




Questions?
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Boost KEES $$% with correct
‘—{77%3 course settings and
o transcript entries

Beginsat 11:15 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 20-21, 2016
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‘:: % Boost KEES $$% with
~wwss  COfrect course settings
and transcript entries

Jennifer Pusateri, Educational Administrative Program Consultant
Office Next Generation Learners
Division of Learning Services

Lisa Keeter, Systems Consultant IT
Office of Knowledge Information Data Services "KIDS*
Division of Enterprise Data

KSIS End-of-Year Training April 20-21, 2016



Kentucky Educational Excellence Scholarship (KEES)

» Students can earn KEES money for college each year
of high school

» Minimum requirements for KEES eligibility
- 5.0 earned credits for full year students
- 3.0 earned credits for fall semester graduates

- 1.0 credit maximum for Co-op courses annually
- GPA of 2.5 or better

> Enrolled 140 days
o KEES Eligibility Override maybe required

» See Tips for accurate KEES reporting in April KSIS &
More newsletter for details

é“%
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GPA Calculation for KEES

» Based on unweighted GPA scale
> Must use standard 4.0 scale

» One quality point is added to transcript entries
GPA Value (weights the grade) if Difficulty Level is
- o AP: Advanced Placement
¥t DC: Dual Credit
“““". IB: International Baccalaureate
» Schools choose whether or not to weight report
card grades for AP, DC or IB course e,




Transcript Entries

» IC’s Transcript Post tool sets Difficulty Level
based on the course’s information

» When manually creating transcript entries,
Difficulty Level must be selected
Difficulty Level

AP Advanced Placemesnt
O Dusl Credit
|B: Internstional Baccalaurssts e

ETEEET
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15-16 Courses With No Difficulty Level

- KEES scholarship money could be reduced for 20,000+ students

- Dual credit indicators in Teaching Method or Instructional Setting
> 905 courses involving 13,195 students across 128 districts \%j\?’
- 33% of all courses with dual credit indicators 4J

» Courses using AP state course code .
- 285 courses involving 7,136 students across 74 districts =
» Course name indicates AP but not using AP state course code

- 28 courses involving 769 students across 16 districts

> If following AP curriculum, the state course code and Difficulty Level

need to be updated
S e,
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AP and IB Courses

» Course should prepare students to take a
specific AP or IB exam

» Exam is not required for KEES weighted GPA
» Specific AP or IB state code should be used

» Do not set Course Difficulty on Pre-AP or
lower grade IB courses

é&“ kg,

=AY
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Verifying AP Course Setup

» State Published Ad Hoc Filters

- student AP Course Code with No Difficulty Level
- student AP Difficulty No AP Course Code

ﬁ{w curriculum Possible AP course w/o other indicators

SN

Path: Ad Hoc Reporting > Data Export > State Published




Dual Credit

» Defined in KRS 158.007(8) as “a college-level course of
study developed in accordance with KRS 164.098 in
which a high school student receives credit from both
the high school and postsecondary institution in which
the student is enrolled upon completion of a single
class or designated program of study.”

» KEES weighted scale shall not be applicable to a
remedial course.




Dual Credit Course Settings

» State Course Codes
» Difficulty Level ¥%

» Teaching Method

> 11: Dual Credit - District Offered
> 12: Dual Credit - College Offered
- 17: NAF Academy Dual Credit - District Offered
- 18: NAF Academy Dual Credit - College Offered

» Instructional Setting
- 03: Offsite College



Verifying Dual Credit Course Setup

» State Published Ad Hoc Filter

o curriculum Dual Credit Courses

Difficulty Level

| OC: Dusl Credit o

Homeroom Allzw zudent requesis Al T
[] [ [
Teaching Method

| 12: Dual Credit - College Offered v |

Instructional Setiing
| 03: Offsite College W |

Path: Ad Hoc Reporting > Data Export > State Published

» See Dual Credit Course Indicators for steps on adding the

Difficulty Level to courses with other Dual Credit indicators

-~



KEES Related Reports

» Monitoring reports
Path: KY State Reporting > KDE Reports
- KEES Audit shows the detailed KEES calculation for
an individual student
- KEES Eligibility identifies students who do not
qualify to receive the KEES Scholarship based on
their schedule ﬁo\@%o

» Report for submission to KHEEA <€\




Concerns from KHEAA Audit

» KHEAA wants the GPA Weight to equal Credits
Attempted

» Caution needed if courses at the same school
offer different number of credits

> |If one course is 0.5 credit and others are 1.0 credit
and all have GPA weight of 1, the 0.5 credit course
grade is doubled in the GPA calculation




Questions

» KSIS Data Standards are available at
http://education.ky.gov/districts/tech/sis/
pages/ksis—data-standards.aspXx
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http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 20-21, 2016
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Cheri Meadows, Manager

Rodney Bennett, Education Consultant

Student Tracking, Health and Transportation Branch
KDE Division of District Support

KSIS End-of-Year Training April 20-21, 2016



Purpose

The District and School Collection Repository creates
an efficient process to ensure high quality school
and district information for all schools and districts
throughout the state of Kentucky.

»>School Report Card accuracy
»Open House Webpages




DASCR

Online application for districts to request:

v New schools

v Reconfiguration of schools

+ Changes to an existing school
v Closure of a school

NOTE: DASCR is not used to change person
information, only school information




DASCR creates an efficient process

>

>

It is simple to use and minimizes time needed for
data entry.

It provides information for districts to use when
deciding whether to create, reconfigure, update or
close a school

Once the user selects an option, school data can be
updated online

Once submitted, the request immediately creates an
approval process at KDE that should take no longer
than 5 business days to approve or deny the request
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Timeline
- 2/9/16-4/1/16

- 4/4/16

- Summer 2016

. Fall 2016

Districts verify Profile

School Report Card open to
public

Additional data loaded to
School Report Card

School Report Card open to
public



DASCR LOG IN
. Find your WAAPOC

> School district users
must be granted access
by the district WAAPOC

- WAAPQCs are listed in
the District and School
Directory

Kentucky.gov

KenTucky DEPARTMENT OF

= EDUCATION

Every Child Proficient and Prepared for SUCCESS

Web Applications Login
Home
Welcome! Registered Users
Please use your user name and password. User Name:
If you are having trouble accessing EPSB applications, please contact Password:
the EPSB Help Desk via e-mail at EPSBHelp@ky gov. )
Quick Links
Kentucky Department of Education If you do not have a KDE web user name, click here to register.
KDE Open House )
School Report Card Archive 7 E————
Kentucky Testing Reports Before your third try, click here if you have forgotten your user

Technology Readiness Survey Reports ame andfor password.
If you think your account has been disabled, or for technical
support and content issues, please use our KDE User Help
System.

Security Disclaimer!

While we take every precaution to protect all information and data
you share with us, there are ways you can protect yourself. Always
keep your password to yourself and never allow anyone to login
under your user name and password. If you must leave your
computer, be sure to save your werk and log out of the system.

Copyright @ 2014 Kentucky Department of Education Privacy | Disclaimer | Contact Us | Help




DASCR School Directory

s

Piiure oupies

Welcome to the Kentucky Department of Education's District
and School Directory. You may use the interactive map,

alphabetical district listings, or search box to find your district
or school.

Click here for an interactive map. Click here for NCES ID codes.

Adair County

Allen County

Anchorage Independent

. Search for Schools or Districts

Click here to generate contact lists or mail
merge data files for School and District
personnel such as Superintendents and
Principals.

AIB|CIDIE|IF|G|HIJIKILIM|IN|O|P|RIS|ITIU|W]|




DASCR LOG IN

2. Complete Self Registration

Staff who do not have a KDE web apps user
account, or have forgotten their username or
password, should visit the self-registration page
at the following link to self-register or retrieve
their username/ password:
https://applications.education.ky.gov/selfregistration/

é“%
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DASCR LOG IN
3. Get User Rights

District or school staff using the web application
to submit new requests or reconfiguration
changes must be set up with access to the
“District and School Collection Repository”
application. The WAAPOC will locate the user in
the KDE web application and assign rights as
appropriate.

é&“ kg,
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DASCR LOG IN

Once you have completed these steps, you can log in!

Kentucky.gov

KENTUCKY DEPARTMENT OF

EDUCATION

Every Child Proficient and Prepared for SUCCESS

Applications

D

District and School Collection Repository

User Info Editor

\



Create New School

There are a number of rules that must be followed when creating a

new school. A new school or new school number should only be
created if:

» The grade span of the school changed by more than 3 grades
> This does not include pre-K or kindergarten grades.

» The school’s physical location changed and the attendance area
changed significantly

» Two schools of about the same size, or with different grade spans,
merge

o

The two original schools would be closed, and the merged education unit would be
reported as a new school

% iy
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Create New School

» Click the New School Form link at the top left corner of the
DASCR home page
- The same form is used to create a new school or reconfigure schools

» When one school splits into two or more schools, the school that
stays most like the original school (student population, grades
offered, attendance area) keeps the current school number
> A new school number must be requested for the other schools

» When creating a new school or reconfiguring schools, you should
always choose an Effective Date of July 1

Home New School Form Update School Form Close School Form Status




Create New School

District and School Collection Repository
New School Form

School Demographics

School District: | - Select District — v - School Name: &

County Code. Effective Date: | 4/7/2016

School Physical Location:

Location Address can't be a PO Box. School Mailing Address Same as Physical Address [
Address 1: ‘ - Address 1 ‘ J &
Address 2 | | Address 2 | |
City: — Select City — ¥ PO Box |

State: KY v City — Select City — v |*

Zip Code: —SelectZip— v | - ‘ i State: KY ¥

Phone: | | Zip Code: —SelectZip— v - | T

Fax: ‘ ‘




Create New School

» Once you have entered the School
Demographic information:

- The Requestor Contact information will display
contact name, contact email, contact phone number
and Superintendent information for the district

» Click Submit to complete.
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Create New School

Requestor Contact Information

The: informadon pronded hene & Tor wSe with i Submesson only, IT amy of the dath in T SeChion & nComect, pease contacl the Dsne] WAAPOC for your Sthool lound hine

MName of Approving Supenntendent _ Contact !ua._me
x DASCH Tesling
Supenniendent Email Contact Email

no-rephyieducation ky gov

Supernniendent Phone Number Contact Phone Mumber
" Ext " Ext

70




Update School

Why Update School Information?
» It is critical that school information is accurate

» It is used for many purposes including

> Online District and School Directory in Open House
> School Report Card

v'School information is quick and easy to update

v'Changes to district information should be sent to
KDEDASCR®@education.ky.gov
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Update School

School Update Form
> Mailing Address - .
> School Classification o — =
- Grade Range

District and School Collection Repaository

School Demographics

Sthool Demographics

Note: Administrative and role changes, such as
principal, must continue to be updated through the
People Role Manager Web application




Update School

School Demographics

State Classification: (@) Grades Offered for Calendar Year: — Select Grade — =
—Select— ~ *
[ 99 - Preschool O 03 - 3rd Grade [ 07 - 7th Grade 11 - 11th Grade
SROME wERSl Bempr el [ 00 - Kindergarten 104 - 4th Grade [ 08 - 5th Grade 142 - 12th Grade
15 s g et Schoor: Yes O | No O [J 01 - 1st Grade [J 05 - 5th Grade [J09 - 9th Grade 114 - Ungraded
[J 02 - 2nd Grade 06 - 6th Grade 110 - 10th Grade [ Adult ED

Comments / Additional Request Details

Make sure you have i
checked the correct )
boxes for grades —
offered and S S—
Requestor Contact |

Information




Update School (Verification)

v If applicable, make sure
you verify when you are ‘

finished updating |
v' This verification sends a g Veriy © | Upoate |

note to KDE for Approval

Close School Form | Status | Venficaton | DASCR Guide

Success

Thank you for your submission.

&



School Closure

School Closures occur:

<

<

<

f a school is merged with another school that
orovides mostly the same grades

> The smaller school should be closed.

f two schools of equal size or with different
grade spans are merged or consolidated within
an existing building or a new physical location
- Both schools should be closed.

If there are health and/or safety issues for the
students, a school may be closed
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School Closure

DA N District and School Collection Repository

» Click on the Close School Form link at the top of the
home page

» Only the schools in your district will be available in
the School District dropdown

» Once a school is selected from the dropdown list, you
will see the information currently in the system for
that school

» The fields on the form will guide you as you enter

I S Mo
lormation =2
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School Closure

Reason for School Closure

You must provide a reason for the school closure in the
space available

Cleaune Detads
I Mecivn Dalo of Closuns G020 o
Ernisr wchool code, @ mry, whare sbedents will eraiton: oaw  we s
Tl P € Bl - T i Vi © il -
For P b Trasraden o Coscdos
o v e b
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School Closure

» Important: The effective date of a school
closure is defaulted to the end of the school
calendar year (June 30)

» If you try to close the school before then you
will receive a warning message:
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Submission Status

How do | know that my request has been received?
» After you have submitted a request, you will receive an email confirmation
What if | make a mistake and need to change some of the information?

» You will have the option of reviewing and editing the information between
1I:3he time you submit it and before the KDE review and approval process
egins
» You will be able to view and print the request any time after it is submitted,

Ievel? icilfthe review and approval process has started and the editing feature is
ocke

What happens next?

3 IOnﬁeéhe KDE review and approval process begins, the editing feature will be
ocke

» If you try to resubmit a previous request for the school, you will receive a
message from the system and be redirected to the status page that shows
your request is in the review process S,
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Submission Status

-

Message from webpage | =%

A request has been submitted previously for this school and is currently
. pending KDE review. Please click on status in the menu to view the
request. You may use the existing one to request changes.

Submission Status

Diistrict Cument School Name MNew School Mame Submitted Date Request Type Submission Status Actions
Fayette County Test Elementary School 662014 11:35:38 AM  Close Pending KDE Review ; =
B Wiowy
Fayette County  Test Elementary School 6162014 327.43pM  UPdate Pending KDE Review '{’ e
:
Fayette County Test Elementary School BME72014 3:43:26 PM New Pending KDE Review P i
Tl Vew




Submission Status

When the review process has completed at KDE, you will
receive an email notification. You can click within the email
message to see if the request was approved.

How long does it take?

» The approval process should be completed within 5
business days

What if my request is denied?
» You will be provided with a reason the request was denied

» The application will be opened for editing by KDE and you
can resubmit the correct information




KDE Contact Information

KDE is available for questions during the DASCR
submission process. For further assistance or if you
have questions please contact:

v Rodney Bennett at 502-564-5279, ext.4449 or
via email at rodney.bennett@education.ky.gov

v Ronda Devine at 502-564-5279, ext. 4444 or
via email at ronda.devine@education.ky.gov
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Continuous Instructional

::.’f(%} Improvement Technical System
A (CIITS)

Begins at 11:55 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 20-21, 2016
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Michael Spence, CIITS Technical Analyst

Office of Knowledge, Information & Data Services
Enterprise Data Division

KSIS End-of-Year Training April 20-21, 2016



CIITS Job Categories

Data in IC will be used to align certified staff
who will be evaluated to a job category.
Type/Alt Type will be used to determine a
person’s job category in CIITS.

» Type/Alt Type is located on the District

Assignments tab in IC.

Type/Alt Type should NEVER be left blank.
Type/Alt Type must be the same on all
active assignment records within a school,
but may be different between schools.
NEVER delete an assignment record; end
date the assignment instead.

Michael S

School

DEWITT ELEMENTARY SCHOOL

*Start Date End Date
111002014 H H
Type FTE of Assignment
| O7-ther v

Alternate Type

| ISC: School Instructional Specialist'Coach ¥

For more information
regarding Job Category
Setup for Certified Staff
see the Quick
Reference Card (QRC)
for Job Category Setup
for Certified Staff. s

s




CIITS Job Categories

» For principals, in addition to giving the prmC|paI a Type
of 02: Admmlstrator also enter the principal’s email
address on the School Resource page in Campus.

» Click Path:

Index — System Administration — Resources — School
- Enter principal’s email in the “Principal Email” field.

john.doe@kno;t‘kyschools.us ‘—

Michael S

For more information on proper

Campus setup to receive the correct

CIITS access, please consult the
“Assigning CIITS Roles and

Permissions” document located here.
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Type/Alt Type values aligned Type/Alt Type values NOT

to a job category aligned to a job category
IC ‘“Type’ value and corresponding CIITS job category > 04 — Su ppo rt
IC Type CIITS Job Category > 07 - AUd IOIOgISt
01— Teacher Teacher
02 — Administrator School Administrator 4 O 7 - I nte rp rEte r
03 — Counselor Guidance Counselor .
05 — Speech Therapist Therapeutic Specialist 4 07 - Other NOI’I—PI’OfESSIOI’Ial
06 — Librarian Library Media Specialist .
» 07 - Other Professional
07 / REH: Rehabilitation Counselor Guidance Counselor
07 / SOW: Social Worker Guidance Counselor ) O 7 —_ Te ac h er A| d e
07 / PSY: Psychologist Psychologist
07 / OCC: Occupational Therapist Therapeutic Specialist — 1
07 / PHT: Physical Therapist Therapeutic Specialist > O 7 WO r k St u dy COO rd In ato r
07 / REC: Recreation Therapist Therapeutic Specialist
07 / SPT: Speech Therapist Therapeutic Specialist
07 / ISC: Instructional Specialist/Coach Instructional Specialist / Coach
Principal (identified by email) Principal
SR,
ORC
Fredeee

= I
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CIITS Job Categories

» Review job category assignments for evaluation purposes

» KDE has developed two custom reports in Infinite Campus for districts to use to ensure data is
correct and certified staff are aligned to a job category for the 2015-16 school year

» The reports can be found in /nfinite Campus District Edition under Index, KY State Reporting, KDE
Reports .

1. CIHITS Job Category Report will display persons who are set up correctly and their
respective job category based on the Type/Alternate value(s) and (if set) the Evaluation
Override on their active District Assignment records. Refer to the Job Category Setup for
Certified Staff ORC for information on setting up certified staff.

2. CIITS Job Category Exception Report will display any person not aligned to a job category
due to improper setup of the Type/Alternate Type value(s) on the person’s active District
Assignment records. This report will also display any users who have different
Type/Alternate Type values between schools where the Evaluation Override needs to be
set. Refer to the Correcting CIITS Job Category Exceptions ORC for information on each

exception and corrective action.
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KTS User Setup

» Setup is unique for those that are not teachers
and principals at ATC schools:
> Set Up user as a person in Campus and not as Staff

> Leave “Email” on Demo%raphlcs tab blank or place email
in “Secondary Email” fi

> Leave District Employment tab blank
> Leave District Assignments tab blank

Refer to the KTS Setup for IC Access Only ORC for
more details.
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Viewing Future Students after End
of School Year

» Navigate to Student Performance in the
Classrooms module.

» Select the future course/section from the
“Section Chooser” drop down list.

» Selloect either the Student List or Student Analysis
tap.

» If no students are displayed, click on the “All
Students” button to display students.

Refer to the View Future Students ORC for more

details. ]
M
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Questions?

» Contact: Michael Spence

o michael.spence@education.ky.gov
> (502) 564 - 2020 ext. 2273

Michael Spence
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KDE/ District Meetings

Begins at 1:00 p.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 20-21, 2016
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You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 20-21, 2016



