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The webcast will open at 9:00 a.m. (ET) for login.

nks to join the trainin
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For the KDE media portal, right click and open the hyperlink or
copy and paste it into your browser:
http://mediaportal.education.ky.gov/watch-live

To ask questions right ciick and open the hyperiink or copy and
paste it into your browser: http:/ /app.gosoapbox.com Access
Code: KDEData

Have a technical issue? Contact your district technician.

The End-of-Year training sessions will be recorded and available for reference on the KSIS
Training Web page in approximately 7 — 10 days.
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Becky Jenkins
KIDS, Enterprise Data Division

KSIS End-of-Year Training April 20-21, 2016




Q&A and EILA Credit

» Presentation slides and training agenda:
KDE KSIS Training Web page
~Have a question? Post it to GoSoapBox:
http://app.gosoapbox.com Access Code: KDEData
~ Want EILA credit?

Register and complete the online evaluation/self-
attestation survey.

AN
.....

. ol 7-10 days for anyone who is participating
today but hasn t registered. Place cursor over the links, right click, select Open Hyperlink.




April 20 (Day-1) Sessions
Welcome & Housekeeping

KTS Data Exchange: Troubleshooting
Tips for Grade Sync Issues

KTS Data Exchange: Attendance
Procedures for Technical & High
Schools & Attendance Sync Option

Break

Boost KEES $3 3 with correct course
settings and transcript entries

District and School Collection
Repository DASCR

cuTs

Break

KDE/ District Meetings
Adjourn

Presenter

Becky Jenkins, Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division
502-564-2020 x 2475

Tanya Fluke, Office of Career and Technical Education (OCTE), Division of
Technical Schools and Federal Programs 502-564-4286 x 4205

Tanya Fluke, OCTE, Division of Technical Schools and Federal Programs 502-
4286 x 4205

Garnetta Barnette, Office of Administration & Support (OAS), Division of Disti
Support 502-564-5279 x 4419

Jennifer Pusateri, Office of Next Generation Learners (ONGL), Division of Lear
Services 502-564-4970 x 4116
Lisa Keeter, KIDS, Enterprise Data Division 502-564-2020 x 2462

Rodney Bennett, OAS, Division of District Support 502-564-5279 x 4449
Cheri Meadows, OAS, Division of District Support 502-564-5279 x 4451

Michael Spence, KIDS, Enterprise Data Division 502-564-2020 x 2273
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KTS Data Exchange:

%ﬁ} Troubleshooting Tips for
"'"""'"'”"""‘"‘" Grade Sync Issues

Begins at 9:35 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com

Access Code: KDEData

KSIS End-of-Year Training April20-21, 2016



«"’} KTS Data Exchange -
wk Troubleshooting Tips
for Grade Sync Issues

Tanya Fluke, Systems Consultant IT
Office of Career and Technical Education
Division of Technical Schools and Federal Programs

KSIS End-of-Year Training April20-21, 2016

The End-of-Year training sessions will be recorded and available for reference on the KSIS
Training Web page in approximately 7 — 10 days.



What is the KTS Data E
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» The KTS Data Exchange is a secure transfer of student data
beﬁwelen a student’s home high school and technical
schoo

» Data that syncs to the technical school includes:

- Student demographics - Health conditions
Household data - Course rosters

. Cameminal adisrmatinm Adaka L M marbmaien b it Flarsr
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» Data that syncs to the home high school includes:
KTS courses

- A student’s posted grades
- Unknown attendance*(optional) o,

Artendance Sync & Artendance Processes for more information.

*Refer to session KTS Data Exchange: Optional Unknown Pl ':j
FrEdTaa
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Initial Setup for KTS Data Exchange

b ProEIer initial setup of the courses for the KTS Data
Exchange is of the utmost |mportance

» improper setup can cause a muititude of issues
» Familiarize yourself with the KTS Data Exchange

webpage
» Refer to these |mportant setup documents and
previous PowerPoint Li'airiii‘igs {0 assist you with

proper setup:

> KTS Course Setup

> KTS Grading Task Setup

o Grade Sync Troubleshooting Guide




Technical
School

The course creation process must begin at

the technical school
(Sahweuing » Asd Course)

Course
B-digit course code

i

Section

KTS Data Exchange

...... I g oy s oy P

~ e =1
LOourse uredqaion riow

Home High
School

High School wil switch to KT'S Course Catalog

(HIGH SCHOOL ONLY)

[Systerm Agrunatraton > Resourons > Schaoh)
Pull courses into HS database which contain

Tech School Course with secton
will syme to KTS (HIGH SCHOOL
OMNLY) catalog overnight

Once HS adds students to the
section rosler student dats will yync
bhm:vahudmmw

~

prefix
(Sereoung » Add Course)

Course/Section
13-digit course code

HS Create ONE
section

Course/Section
13-digit course code

10



Course Numbering and Scheduling

LI i NN P Ilg - T R T Ve BN L

Explanation of Course Codes for KTS — Campus Data Exchange

Course codes are a critical element used in the data exchange between technical centers and home high schools.
An courses and sections are set up in the technical centers, the automated process adds identifiers to the course
code and uploads sach course to the KTS Course Catalog in the home high schools. A prefix and suffix are added
to the state course code to create a unigue 13-digit number that identifies the technical school, period and
section of the course being taught, Example:

Technical school ID* « State Course Code + Technical School Period Number + Technical School Section Mumbesr

714480503P103

The above technical course code represents a course that is being taught at Jessamine County ATC and is
indicated by using the *Technical Center ID: (714). The name of the course is Basic Welding and indicated by the
state course code AB0S03,. The period the course will be taught is period one, and indicated by P1. The section in
which the course is taught is section three, and indicated by (03).

Course Catalogs

KTS Course
New Course Catalog New Course Master

# (] 15-18 KTS Course Catalog (HIGH SCHOOLS OMNLY')

# (2] Elementary District Catalog
(ZJ High School Catalog
4 [C] Special Needs

11



Grading Setup and Syncing

New u New One-time Task
Grading Tasks

KTS Grading
Task Set

) CTE Term Grade =

] Mid-Term Grade

[] Nine Weeks Grades

[] CTEFinal Exam &=

[ St Weeks Grades

[] CTEFinal Grade = “ame
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Oniz/ use CTE Term Grade, CTE Final Grade and CTE Final Exam grading
tasks
The use of any other grading tasks will result in an unsuccessful sync

For CTE Term Grade, CTE Final Grade and CTE Final Exam grading tasks
- use each of those grading tasks only ONCE

+ If you notice more than one of these grading tasks attached to a course, do not
delete, n0t|fy ktssupport@education.ky.gov

Oniy one Active Mask shouid be checked at a time
More than one checked will produce an error and an unsuccessful sync

Use the Crading Window feature to change the Active Mask in mass
Grading & Standards > Grading Window
T
CoEeTE
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Process Alert Mes
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» Check the Process Alert area of your IC homepage for

any possible KTS messages

If you are a high school and do not see KTS messages populating in your Process
Alert area, forward the Data Fxchange User Group document to your district IC
System Admin and ask them to follow the directions for proper setup

Process alert messages explainissues down to the specific course numberand
section e [
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If you have an issue with th
technical school grades:

1. Check the Process Alert area for any KTS messages
>. Run a Grades Report

Grading & Srandards > Reports > Grades Report

Check course Grading Tasks tab and make sure
rading task in question (i.e. CTE Term, CTE
Flna ) has the proper Active Mask checked

4. Refer to the documentatlon made avaliable to you
through Lhc KIS Data £x« |l| ainge webpage:
= Grade Sync Troubleshooting G ;I-:-<;
Previous Grade Sync Setup Pov ints & Videos

Seti

syncing of your

w

\I\\::i!r\.‘ uide

KTS Cradin :'{»..-' ‘-,.-.‘I';:.. Cuide

5. Communlcate the issue with your Technical School
principal

-

15



Troubleshooting Steps for Tech Schools

B S e BN - N - L B - =
If the high school makes you aware of a grade sync issue: . Do O
—_ T —m——y
Run a Grades Report e L —
Grading & Standards > Reports > Grades Report ST o —
> Runa Grade Book Usage Report
If teacher has not posted grades, they will need to post beforea — -
grade will sync == L m
+  Check course Grading Tasks tab and make sure the grading task in g et
question (i.e. CTE Term, CTE Final) has the proper Active Mask
checked T

Communicate with the high school scheduler to coordinate the
syncing process by seiecting the correct Active Mask at both schools

c Refer to the documentatlon made available to you through the K75 e — —
Data Exchange webp: i r
Previous Grade Sync Setup PowerPoints & Videos - - P _'_"_"_""'

ettt e




Additional Important Information

- Only use the CTE Term Grade, CTE Final Grade and CTE Final Exam

grading tasks. For each course, use only ONE of each of those
grading tasks. If you notice more than one of these grading tasks
attached to a course, do not delete, notify
ktssupport@education.ky.gov.

- Only ONE Active Mask term should be checked at one time.

If the date ranges of the term schedule for the high school are
different than the date ranges of the term schedule at the technical

s B A e A -

school, this will affect the Actlve Mask selected.

17



Term Scl
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If a technical school services more than one high school they wilh
a the

probably experience term schedule overlap issues, especially if
technical school has one term courses on their master schedule

Critrdantc will Aicannaar fram tha tarhniral crhnanl ractar whan +
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dates at the high school end before the technical school’s term

+ Technical school teachers will not longer be able to take attendance or modify
gradebook records for these students

The issue must be corrected at the high school level:
+ The high school must go to the section of the course and check the previous and/or the

Py ey ol E o an ,..-L....J..E_ enlm i e

next terim box in the section schediile placemeiit
. 'Cli'his will repopulate the students back into the roster at the technical school the next
ay
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Grade Calc Options, formally
Composite Grading, are set up
at the technical school ONLY

o

T e

The CTE Final Grade recelved at
the high school will be

composite grade, therefore itis
not necessary for the hl‘g

school to set up any ar nnal

AL A A A A B A I.A\Jull.lvllul

Grade Calc Optlons "for the KTS
courses

M
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Only ONE Active Mask term
should be checked at a time

It the date ranges of the term
schedule for your high schools
are different than the date
ranges of the term schedule at
the technical school, this may
affect Active Mask selected

< The Active Mask selected at the

technical school must be on the Term

within the date range of the Term
selected at the high school
< Grades wili not sync if the date range
of the Terms at the high school an
technical school do not overlap

T Mook Y teemt Y raemz Y em3 Y Teems
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Area Technology Centers (ATCs) must use the CTE
Numeric or the CTE Pass/Fail Score Groups

High schools and CTCs are not required to use the
CTE Numeric Score Group, but the high school must
use a score group that matches the CTE Numeric
Score Group on the Minimum % column

Any courses in a district that utilize the CTE Numeric
score group WILL NOT post to transcripts unless the i
GPA Value columns are completed. For example, an

A is worth 4, a B is worth 3, etc. R

For technical school grades to successfully post to transcripts at the high
school, GPA values must be completed for any score group chosen.

ninjaizinixic]sls

€ 9 5 9 S M N M W A AN
CARQUGE L c.«x&«:ql’!
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TRl TIE R lTIRIEINE
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o

The CTE Numeric score group was pushed out to all districts for use with the KTS Data Exchange. Once in

your district database, you have the ability to modify this score group according to your district
needs. However, thereare a few things within that score group that you DO NOT want to change.

Do not change the name of the score group.
Do not change the Minimum X column at all.
Do not delete any of the rows.

You MAY change:
;rhl Na!lnc ti%lsl]mn and the Score to accommodate your districtneeds. For example, right now you only see 2 numeric entry for both the Name and the Score columns
example: .
You MAY change that to add a letter grade as well, but you have to do it for BOTH the Name and Score columns. (example: 100/A)
You MAY check and uncheck the Passing Score boxes to accommodate your districtpolicy.

21



High School Re

Report card templates at the high
school must be updated to add the
CTE Term Grade and CTE Final
Grade grading tasks

Without these grading tasks, KTS
grades will not show up on a high
school progress report or report
card

If you are having trouble with KTS
grades not showing on report cards,

contact 'YUUI Ulbllltl Illlllll[t‘. Ldlllpl.lb
administrator

Card Templates

v System Administration

¥ Prefarences
Reports
Reports Roll Forward
Student Number Format
System Preferences
Task Scheduler
Report Comments
eTranscript

Acceptable Use Policy

22



Support
rr>

« It is difficult to troubleshoot without details. Please be sure to
include examples, if available (i.e. course numbers, SSID numbers of

crnrifir irdante v Accic th tvaiihlachant crvann chatec)

JPTLINIu )LUUCIIL:} I.U Cl))lbl. VVILII LIUUUICDIIUUUIIQ, SLICCII DIIUI.:)}

= Be careful not to include a student’s name, social security number,
date of birth or other personally identifiable information in a screen
shot or in an email - this is a FERPA violation

» KTS Data Exchange webpage

» kKtssupport@education.ky.gov

» Campus Community

1%

23
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KTS Data Exchange - Attendance

<RY CH, . :
“‘*‘pﬁf’ Procedures for Technical & High

::‘3‘;?\1{.%@} Schools, and

STUTENEETETE Attendance Sync Option

Beginsat 10:20a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com

Access Code: KDEData

KSIS End-of-Year Training April20-21, 2016

24
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e KTS Data Exchange -
SAT
éﬂﬂ;&% Attendance Procedures for
e e— Technical & High Schools,
and Attendance Sync Option

Tanya Fluke, Systems Consultant IT
Office of Career and Technical Education
Division of Technical Schools and Federal Programs

Garnetta Barnette, Systems Consultant
Office of Administration and Support
Division of District Support

KSIS End-of-Year Training April 20-21, 2016

The End-of-Year training sessions will be recorded and available for reference on the KSIS
Training Web page in approximately 7 — 10 days.

25



KTS Attendance Essentials
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<

Technical school teachers mustpost period attendance
v Technical school clerks must maintain check in/check out

rornrrlc
(=L LW g B

v Technical school clerks mustcheck the Classroom Monitor to
verify teachers have posted attendance

v Technical school clerks shoul/dreconcile daily attendance

v High school attendance clerks must review technical school

attendance data & enter correct attendance into their district
IC database

v Technlcal school clerks & high school attendance clerks

Lo .. A B s amoam o am Bl oam s g ham am am am am . A B & Py -

bHUUIU KEEP d COTMunuous operi IITIE UI communication

Bullet 5 Example: The high school attendance clerk will not always enter the same
attendance as the technical school, but must review the technical school attendance. If a
student was marked absent at the technical school but was really back at the high school
taking a test, the high school clerk will not record the “absent” marked at the technical
school for that student.

26
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Technical School Teacher
Responsibilities
» Technical school teachers must post period attendance

Comments will populate on attendance reports, including the KTS Attendance report (KY
State Reporting > Edit Reports > KTS Attendance)

nmie ol "2 Camous instruction | Mickey Mouse

Campus
p—— Sove | | Sesting Cran
Orads Book 480505-100 Blueprint Reading for Welding
Shudents: ) & 1 1 1 Faruse  ormments
11 Boop. Besy L] “ T Fuit Teg
Roster
19 Duck. Dy _ A T
Seatng Crans 13 Pomer barry 3 A -

» Technical school teachers mustreport any attendance corrections to the
technical school clerk promptly e

SN
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28

28



»

4

b

3
wn
—

Technical School Clerk Resp
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Techmcal school clerks must
Update their IC database with any attendance corrections
N}arrlltam check in/check out records, and share those with the high school attendance
cler
Check the Classroom Monitor continuously throughout the day to ensure teachers have
posted attendance
Run and review the KTS Attendance report daily
Communicate and work with their high school attendance clerks to ensure the entry of
accurate attendance data in the high school IC databases

Technical school clerks should
Reconcile attendance in the technical school IC database to:
Maintain dataintegrity
Ensure KTS Attendance reportaccuracy
Assist teachers with makeup work decisions

Refer to the Attendance for Technical School Clerks documentation, which outlines
the various ways to maintain and reconcile attendance in Infinite Campus RCTIR

29
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High School Attendance Clerk

Responsibilities
- ngh school attendance clerks must
Communicate with the technical school cler Etos

antrv nf arciirate attendance data in the hin

nsure the
ool IC

ikl y W AL LU ALy ALV G T T AT TV AL 11 L i III 1 il

databases

Supply the technical school clerk with lists of students who are
remaining at the high school due to special functions or events
(i.e. testing, counseling, or assemblies) or attendance events
not yet entered into In inite Campus (i.e. suspensions, field
trips, or home hospital)

Run and review the KTS Attendance report (K'Y State Reporting
> Edh‘." Reports > KTS Attendance) and use thls report as a

guide for manuali attendance entry in the high school iC
database

31



High School Attendance Clerk
Responsibilities
» Compare the KTS Attendance report (K'Y State
Reporting > Edit Reports > KTS Attendance) to the
Daily Attendance (Attendance > Daily Attendance)

You may want to create an ad hoc that pulls only
KTS students to make comparison easier

32



High School Attendance Clerk

» If a student is on the daily attendance report
but not on the KTS attendance report:

- Work with technical school clerk to determine if the
student is actually there
- If the student /isthere, have them check in at the
technical school office. Enter a matching check in at
the high school

a 1f +lhn ctiiAdAant ic marilhava attranrnAanca chaAanild lha
I LIIT SLUUCTIIL 71O /1TUL LIITIT, allTliiualiLcT Slivuiu uc
corrected at the technical school e,
S
et

33



High School Attendance Clerk

Responsibilities

» If a student is not on the daily attendance
report but is on the KTS attendance report:

- Work with technical school clerk to determine if the
student is actually there
- If the student /isthere, attendance should be corrected
at the technical school
- If the student is notthere, enter an unexcused check
ent’s -

+ha 1 #il +lha 4+
Uul. a.l. LII\: |||U|| 2L11VUI LIIILII LIIC STu

can be determined




KTS Unknown
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2> Optional Feature
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KTS Unknown Attendance Sync

R FWE R W WY RR " s L

» Unknown attendance from the technical school
will sync to the high school during the overnight
sync

Previous days’ teacher attendance from the technical

school will show yellow (unknown) on the Daily
Attendance Report, Student Attendance tab, & Parent

Partal after the nverninht cunc
LIRS | LIl oY

W/l Liar A \—llllull!- J’ll&

- Will not overwrite attendance that is currently at high
school

« Tha Clacernnm Mn
1 11w M lCA2 21 W LA™

::::::

New for SY 2016-17! The KTS Data Exchange has added an optional feature of syncing
previous day unknown (yellow) attendance from the technical school to the high school.
High school’s who opt for this service would have to reconcile the synced attendance in
their database after it has been reviewed.

Pros:

* Lessens the possibility of inaccurate attendance data being manually entered into the
high school database.

* Saves the attendance clerk time because there is no need for manual entry of technical
school attendance.

* Will not overwrite attendance that is already in the student’s record at the high school.

* Optional feature that is controlled by the district. It can be turned on and off by school.

Cons

* Attendance sync will always be one day behind

* Sync’d attendance will not convert courses from pink to green in the Classroom Monitor.

Note: A student who has been marked all day absent at the high school, but marked
unknown at the technical school will not get overwritten with the Unknown Attendance
Sync.

36



KTS Unknown Attendance Sync
» High school attendance clerks can use the
Attendance Wizard to review absences and
verify previous day technical school
attendance
Tip:
Use of the Technical Student Ad Hoc Query, located
on the KTS Data Exchange webpage, by the HS
attendance clerks will assist with filtering technical
school students while using the Attendance Wizard
o,
=L
S
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KTS Unknown Attendance Sync
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» Available SY 2016-17
» This is an optionalfeature that is controlled at the district

lavel h\: fhn dictrict Infinite Camniic adminicstrator
e ¥Vl % A0l IT% L TN \_-ullll_’u-—’ CALATIIIN NI 2L AW

) gystem Administration > Resources > School > Select High
hool > Synchronize Tech Center Attendance checkbox

Synchronize Tech Center Attendance

» Checkingthe box will turn the feature on. Uncheckingturns
the feature off

» The check box must be checked for eac/ high school in the

district that wishes to participate =

SLS

]

38

If you turn this feature on, and decide you do not like it, you can simply uncheck the button
and turn it back off. There will be no ramifications — you will just go back to the way you
were processing attendance.

38



Support

» Technical School Attendance Questions:
- Tanya Fluke, Office of Career & Technical Education

I<tssuobortg education.ky.gov &
Tanva.Fluke@education.ky.gov

» High School Attendance Questions:

- Garnetta Barnette, Office of Administration &
Support Garnetta.Barnette@education.ky.gov
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%@ Boost KEES $$% with correct
course settings and
transcript entries

inmm lr anuua m

Beginsat 11:15a.m.(ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April20-21, 2016
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PES Boost KEES $$$ with

2\ .

~ezer:  COrrect course settings
and transcript entries

Jennifer Pusateri, Educational Administrative Program Consultant

Office Next Generation Learners

Division of Learning Services

Lisa Keeter, Systems Consultant IT
Office of Knowledge Information Data Services "KIDS"

Division of Enterprise Data

KSIS End-of-Year Training April20-21, 2016
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Kentucky Educational Excellence Scholarship (KEES)

» Students can earn KEES money for college each year
of high school

Ainimiim ranitiirementc far KFES alini
IAABEREEREATRERI] I\-‘-‘ull\—lll\-llt 1w TV Wl 3

5.0 earned credits for full year students
- 3.0 earned credits for fall semester graduates
1.0 credit maximum for Co-op courses annually

GPA of 2.5 or better
Enrolled 140 days
KEES Eligibility Override maybe required

w

ithilitv
”ll,

. Can Tinc fAr arriirato KEES ronnrtinag in An il CIC 2,
r OCC RS /UM alldiadll Acco iCo0Maniyg wi Ao Noio &
More newsletter for details -
SN
T

To be considered eligible for KEES, a student must:

* Be a United States citizen, national or permanent resident.

* Be a Kentucky resident or maintain legal residence in Kentucky while attending a U.S.
Congressional Page school or participating in an approved Foreign Exchange program.

* Be enrolled in a certified Kentucky high school for at least 140 days of the minimum
school term.

* Take at least five courses during the academic year, unless the student qualifies as an
early graduate.

* Not be a convicted felon.

The KEES Report cannot perform validations on all the eligibility criteria. However, schools
may use the Override options for students who do not meet the criteria, if needed.

The newsletter is available at http://education.ky.gov/districts/tech/sis/Pages/KSIS-
Newsletters.aspx.
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GPA Calculation for
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» Based on unweighted GPA scale
Must use standard 4.0 scale
» One quality point is added to transcript entries
GPA Value (weights the grade) if Difficulty Level is
AP: Advanced Placement
,mﬂ DC: Dual Credit
- |IB: International Baccalaureate

» Schools choose whether or not to weight report
rard grades for AP, DC or IB course o

- S T S R B e e

:::::

Path: KY State Reporting > KEES Report

Per amended regulation 11 KAR 15:090: In addition to Advanced Placement and
International Baccalaureates courses, the Kentucky Educational Excellence Scholarship
(KEES) program will allow dual credit coursework to be weighted in the GPA calculation
beginning with academic year 2015-16. The KEES report uses Difficulty Level to identify
transcript entries that should be weighted for the GPA calculation.

Dual credit is defined in KRS 158.007(8) as “a college—level course of study developed in
accordance with KRS 164.098 in which a high school student receives credit from both the
high school and postsecondary institution in which the student is enrolled upon completion
of a single class or designated program of study.”

To ensure that students receive the additional quality point for dual credit courses when
calculating the GPA for KEES scholarships, staff will need to set DC: Dual Credit on dual
credit course masters, course records and 2015-16 transcript entries. Districts should verify
that all dual credit courses are correctly identified using Difficulty Level so the information
correctly posts to transcripts. When manually creating transcript entries for dual credit
coursework, set the Difficulty Level to DC: Dual Credit.
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» IC’s Transcript Post tool sets Difficulty Level
based on the course’s information

» When manually creating transcript entries,
Difficulty Level must be selected

Difficulty Level

AP: Advanced Placement
DC: Dual Credit
|IB: Internstional Baccalaurests -

§

3
e

45

If the course has the correct Difficulty Level, it will be set on the transcript entry
when you run the Transcript Post tool
(Path: System Administration > Student Portfolio > Transcript Post).

When transcript entries are manually created, you must select the correct Difficulty
Level for the KEES Extract to calculate the student's GPA correctly.
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15-16 Courses With No Difficulty Level

- KEES scholarship money could be reduced for 20,000+ students
- Dual credit indicators in Teaching Method or Instructional Setting

Fa¥a ] e T T T - a =

- 905 courses involving 13,195 students across 128 districts & F 3

- 33% of all courses with dual credit indicators >
» Courses using AP state course code 3
- 285 courses involving 7,136 students across 74 districts - &

» Course name indicates AP but not using AP state course code

- 28 courses involving 769 students across 16 districts

- If following AP curriculum, the state course code and Difficulty Level
need to be updated

A S,
e
PRt
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Recent SY 15-16 data pulls showed missing course difficulty level

» Dual credit indicators in Teaching Method or Instructional Setting with NO
Difficulty Level selected on 905 courses

» AP state course codes assigned to dual credit courses — only use if following AP

curriculum
» Some courses such as Study Hall at Offsite College are not dual credit and the

Instructional Setting needs to be changed

» Course using AP state course code with NO Difficulty Level selected on 285

courses
* Some courses such as Club are not Advanced Placement and the Difficulty Level

needs to be changed
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not set Course Difficulty on Pre-AP or
lower grade IB courses

nnnnnnn

For more information about AP visit http://apcentral.collegeboard.com/home?affiliateld=rdr&bannerld=apc

AP course name (state code)

AP Art History (500721), AP Biology (302646), AP Calculus AB (270513), AP Calculus BC (270514), AP Chemistry
(304526), AP Chinese Language and Culture (160330), AP Comparative Government & Politics (451032), AP Computer
Science A (110701), AP English Language & Composition (230166), AP English Literature & Composition (230167), AP
Environmental Science (304622), AP European History (450844), AP French Language and Culture (160430), AP German
Language and Culture (160530), AP Human Geography (450712), AP Italian Language and Culture (161315), AP
Japanese Language and Culture (160830), AP Latin (160931), AP Macroeconomics (450605), AP Microeconomics
(450606), AP Music Theory (500929), AP Physics 1 (304828), AP Physics 1 (304829), AP Physics C: Electricity and
Magnetism (304825), AP Physics C: Mechanics (304826), AP Psychology (459902), AP Research Project (230171), AP
Seminar (230170), AP Spanish Language and Culture (161130), AP Spanish Literature and Culture (161131), AP Statistics
(270604), AP Studio Art - Drawing Portfolio (500716), AP Studio Art- 2D Design Portfolio (500722), AP Studio Art- 3D
Design Portfolio (500723), AP U.S. History (450814), AP United States Government & Politics (451030), AP World History
(450876)

For more information about IB visit http://www.ibo.org/

IB course name (state code) which qualify for KEES weighted GPA

IB French 4 Language (160424), IB French 5 Language (160425), German IB 5 (160525), Japanese IB 4 (160824),
Japanese IB 5 (160825), IB Spanish 3 (161124), IB Spanish 4 (161125), IB English 4 (grade 11 or 12) (230164), IB English
5 (grade 12) (230165), IB Calculus (270512), IB Environmental Systems (302623), IB Biology 2 (302644), IB Biology 3
(302645), IB Chemistry 2 (304524), IB Chemistry 3 (304525), IB Physics (304823), IB Design Technology (304890),
Theatre- IB Theatre Arts (500520), Visual Art- IB Art/Design (500717), IB Music (500930)
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Veritying AP Course Setu D

v lljl’ll N WS | ]

» State Published Ad Hoc Filters
- student AP Course Code with No Difficulty Level

-- student AP Difficulty No AP Course Code
ﬁw curriculum Possible AP course w/o other indicators

Path: Ad Hoc Reporting > Data Export > State Published

Detailed descriptions of all State Published ad hoc filters are available at

http://education.ky.gov/districts/tech/sis/Documents/State_Published_Ad_Hoc_Filters_Ful
|_Descriptions.pdf.
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Dual Credit

» Defined in KRS 158.007(8) as “a college-level course of
study developed in accordance with KRS 164.098 in
which a high school student receives credit from both
the high school and postsecondary institution in which
the student is enrolled upon completion of a single
class or designated program of study.”

Ba®

» KEES weighted scale shall not be applicable to a
remedial course.
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Dual Credit Course Settings

State Course Codes

s MYifEiriilevs | avial “_ﬂ"
FLZTTTICUILY LTV “. :

v

v

Teaching Method

11: Dual Credit - District Offered
12: Dual Credit - College Offered

17: NAF Academy Dual Credit - District Offered
18: NAF Academy Dual Credit - College Offered

Instructional Setting

b

::::::

For details about setting up a course, see the Course data standard at
http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx. If using course

catalog, the course master can be used to push changes to existing course records for
locked fields.

State Course Codes

Specific to dual credit course are available

Some can be used for standard course or a dual
credit course (i.e. 270320 - College Algebra)

Use closest match based on description not the
name
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For details, visit
http://education.ky.gov/curriculum/modcurrframe/P
ages/Kentucky-Uniform-Academic-Course-Codes.aspx

State codes for dual credit courses

Murray State University Introduction to Agribusiness (010135), Murray State University
Introduction Plant and Soil Science (010615), Murray State University Advanced Animal
Science (020504), Murray State University Introduction to Pre-Veterinary Science (020505),
Murray State University Contemporary Issues in Agriculture (030725), Murray State
University Field Application in Agriculture (030726), Murray State University Agriculture
Leadership and Life Knowledge (030727), Introductory College English (230169), College
Introductory Written Communication (230404), College Introductory Oral Communication
(231024), College Algebra (270320), College Calculus Il (For Dual Credit Only) (270506),
College Calculus Il (For Dual Credit Only) (270515), College Liberal Arts Mathematics (For
Dual Credit Only) (270720), Dual Credit Biological Science (302670), Dual Credit Physical
Science (304070), College Introductory Social and Behavioral Sciences (459803), College
Introductory History and Appreciation of Visual and Performing Arts (500120)
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Verifying Dual Credit Course Setup
» State Published Ad Hoc Filter
Difficulty Level
curriculum Dual Credit Courses  [5¢ bua Crecr vi

Homeroom Allow student requests Allow t
O O O
Teaching Mathod
[12: Dual Credt - College Offered v

Instructional Setting
[03: Offsite College |

Path: Ad Hoc Reporting > Data Export > State Published

Dual Credit Course Indicators is available at
http://education.ky.gov/districts/tech/sis/Documents/Dual_Credit_Course-Indicators.pdf.

Detailed descriptions of all State Published ad hoc filters are available at
http://education.ky.gov/districts/tech/sis/Documents/State_Published_Ad_Hoc_Filters_Ful
|_Descriptions.pdf.
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) Monltorlng reports
Path: KY State Reporting > KDE Reports

KEES Audit shows the detailed KEES calculation for
an individual student

KEES EIigibiIity identifies students who do not
qualify to receive the KEES Scholarship based on
their schedule o < ‘3’%@{

Path: KY State Reporting > KDE Reports > KEES Eligibility

The purpose of KEES Eligibility report is to identify students who do not qualify to receive
the KEES Scholarship based on their schedule. This report should be used as a guide to
facilitate review. Complexities in schedules may necessitate further review of individual
student results.

Path: KY State Reporting > KDE Reports > KEES Audit
The KEES Audit report runs for an individual student to show the detailed GPA calculation.

See the April KSIS & More Newsletter titled Tips for accurate KEES reporting for more
information on submitting the KEES Report available at
http://education.ky.gov/districts/tech/sis/Pages/KSIS-Newsletters.aspx
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» Caution needed if courses at the same school
offer different number of credits

- 1f nne ratirca ic N & rradit and ntharc a
Il Vil WJWUIT oW T2 VeJd WECUWITL GATTd Vil 0 4

and all have GPA weight of 1, the 0.5 credit course
grade is doubled in the GPA calculation

ra 1 N rradit
L - I WV G Ui u

Most courses are setup correctly.

Issues were identified when a school was transitioning from issuing credits each semester
(all courses 0.5 credit with GPA Weight 1) to issuing credits at the end of the year only
(courses at the HS changed to 1 credit with GPA Weight 1 but the technical school courses
still 0.5 credit with GPA Weight 1)

Example: Student make a B in 0.5 credit course and an A in 1.0 credit course.
If both have a GPA Weight of 1, the GPA is 3.66.
If the GPA Weight is the same as the credit, the GPA is 3.5.
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SIS Data Standards are available at

>

pages/ksis—-data-standards.aspx
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Qe Ky

MW,K :; District and School Collection
Repository DASCR

Beginsat11:35a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April20-21, 2016
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A g District and School
‘EE‘J,%},,. Collection Repository
o (DASCR)

§ u
Cheri Meadows, Manager
Rodney Bennett, Education Consultant

Student Tracking, Health and Transportation Branch
KDE Division of District Support

KSIS End-of-Year Training April 20-21, 2016

The End-of-Year training sessions will be recorded and available for reference on the KSIS
Training Web page in approximately 7 — 10 days.
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Purpose

The District and School Collection Repository creates

an efficient process to ensure high quality school

and district information for all schools and districts

throughout the state of Kentucky.

»School Report Card accuracy
»Open House Webpages
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DASCR

F w %

Online application for districts to request:

v New schools
v Reconfiguration of schools
v Changes to an existing school

v Clac<iire of a <cchnnl
T WS T AL W WD LA AW T IS

NOTE: DASCRis not used to change person
information, only school information
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ASCR ¢

7y w fl
It is simple to use and minimizes time needed for
data entry

it provides information for districts to use when
deciding whether to create, reconfigure, update or
close a school

Once the user selects an option, school data can be

indatad nnlina
l.«llJuuL\..U (Y AR AR A

Once submitted, the reEuest immediately creates an
approval process at KD ha should take no longer

Y I o P - amoom asmn pom cmae ol mime s Mle e i mne iz

than 5 business days to approve or deny the request

ates

"1

n cess

- l \
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Timeline

- 2/9/16 -4/1/16

. 4/4/16

- Summer 2016

- Fall 2016

Districts verify Profile

Schooi Report Card open to
public

Additional data loaded to
Crlhnnl Dannr FﬁrH
SLUTITuvil I\CPU ailu

School Report Card open to
public
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1. Find your WAAPOC 25 Enué’mou _

> School district users
must be granted access  |msmutmmmmme e
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by the district WAAPOC |- =
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Click here for an interactive map.

Welcome to the Kentucky Department of Education's District
and School Directory. You may use the interactive map,
alphabetical district listings, or search box to find your district
or school.

Click here for NCES 1D codes.

Click here 1o generate contact sty or madl
merge dats files for School and District
perionnel such as Superintendents and
Principals.

AIB|ICIDIE|IFIGIHI|JIKILIM|IN[O|P|RISITIUIW]

Adair County

Alien County

Anchorage Independent

62



DASCR LOG IN

2. Complete Self Registration

Staff who do not have a KDE web apps user
account, or have forgotten their username or

password, should visit the self-registration page

at the following link to self-register or retrieve
their username/ password:

hitps://appiications.education.ky.gov/seifregistration,

S g,
e

i amn
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ASCR LOG

appropriate.

O

IN

. GetUser Rights

District or school staff using the web application
to submit new requests or reconfiguration
changes must be set up with access to the
“District and School Collection Repository”
application. The WAAPOC will locate the user in

iy mamsmlimanbimam msmsd assiram i
the KDE web application and assign rights as

S gy

SO

]
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DASCR LOG IN

B N -

Once you have completed these steps, you can log in!

A vecy e I Neanis G e G
’ NENIUCKY LJEFARIMENI OF

%2 EDUCATION

3
P, -U Every Child Proficient and Prepared for SUCCESS

Applications
D
istri n hool llection
K
KEPS
U
User Info Editor
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Create New School

There are a number of rules that must be followed when creating a
new school. A new school or new school number should only be

Franatad if-
Licawcu i,

» The grade span of the school changed by more than 3 grades
This does not include pre-K or kindergarten grades.

» The school’s physical location changed and the attendance area
changed significantly

» Two schools of about the same size, or with different grade spans,
merge

The two ariainal cchoals would he claced and the meraed education unitwaould he
he two oniginal scheois would e ciosed, and the merged equcation umit woulg be

reported as a new school
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»

New School
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Cre

Click the New School Form link at the top left corner of the
DASCR home page

- The same form is used to create a new school or reconfigure schools

Whan nna erhnanl crnlite inta fuiain Ar mara cerhnanle tha cerhnanl +that
¥YVYIITII UIIT ouCliuuil apllta ItV Lwiu Ul 11IVIT SUTivUulo, LIS SLUlivul Ltniac

stays most like the original school (student population, grades
offered, attendance area) keeps the current school number
A new school number must be requested for the other schools

When creating a new school or reconfiguring schools, you should
always choose an Effective Date of July 1
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Create New School

District and School Collection Repository
New School Form

School Demographics

B PRy bat L et
T

S gy
TvEeTaa
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Once again - when creating a new school or reconfiguring schools, you should always
choose the start date of July 1



» Once you have entered the School
Demographic information:

N B BB

- The Requestor Contact information will display
contact name, contact email, contact phone number
and Superintendent information for the district

» Click Submit to complete.
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Create New School

Requestor Contact Information

If the pre-populated data on this screen is incorrect, please change it to be correct.

NOTE: By correcting the data on this screen, it is not corrected in People Role Manager —

the authoritative source for Superintendent contact information. You will need to contact

your WAAPOQC to get the change updated in People Role Manager.
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Update School
rJ

Why Update School Information?

» It is critical that school information is accurate

» It is used for many purposes including

- Online District and School Directory in Open House
- School Report Card

v'School information is quick and easy to update

v'"Changes to district information should be sent to
I<DEDASCR @education.ky.qgov
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Dvarct and Schood Cobecton Ragoutory

School Update Form
> Location
> Mailing Address
> School Classification
- Grade Range

Lot Dmmegraprs

Note: Administrative and role changes, such as
principal, must continue to be updated through the
People Role Manager Web application
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Make sure you have e
checked the correct P
boxes for grades

offered and

Requestor Contact
Information m
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Update School (Verification)

v If applicable, make sure
you verifywhenyou are |
finished updating

v This verification sends a — > B3

note to KDE for Approval

Success

Thank you for your submission
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School Closure

B % " ol I % w” i i

School Closures occur:

» If a school is merged with another school that

provides mostly the same grades
The smaller school should be closed.

» If two schools of equal size or with different
grade spans are merged or consolidated within
an existing building or a new physical location
- Both schools should be closed.

» If there are health and/or safety issues for the

T W e W - T e W B mer T ws wr B e W W e

students, a school may be closed

n..' ££££
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D A S District and School Collection Repository

Click on the Close School Form link at the top of the

home page

» Only the schools in your district will be available in
the School District dropdown

» Once a school is selected from the dropdown list, you

will see the information currently in the system for

that school

The fields on the form will guide you as you enter

H <

information -
SO

v

v
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School Clos
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Reason for School Closure

AV ...-.. ..-.....A.
YOU MuSt prov

space avallable

Closure Detain
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School Closure

B % " ol I % w” i i

» Important: The effective date of a school
closure is defaulted to the end of the school

calendar year (June 30)
» If you try to close the school before then you

will receive a w

AarninMn maeacgana:
Vvin 1 uwuiyv X 'Vullllllu lll\-JJus\--
Message from webpag =
| The effectrve dat d for closing hool s pri the end .
] he i year. D of a I s the e f the school [
ar will affect st federal d. e nd reporting.
C he effe acoul bef proceeds
Sy
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fvzieman
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oh Status

Submiss

- 'l L B

How do | know that my request has been received?
» After you have submitted a request, you will receive an email confirmation
Whatif I make a mistake and need to change some of the information?

» You will have the option of reviewing and editing the information between
E)he time you submit it and before the KDE review and approval process
egins
» You will be able to view and print the re?]uest any time after it is submitted,
even if the review and approval process has started and the editing feature is

locked

What happens next?

» Once the KDE review and approval process begins, the editing feature will be
locked
IE comus Savia om smmmoal centbh e mcacsimsss wamiimots o Slea cmlemn ol simais saaill e maiiom =

PN YOU Uy W roesuornitd pircvious IC[]UIt'bL 1OUI e 5CNnooul, you wiil reccive d
message from the system and be redirected to the status page that shows
your request is in the review process j—

PRt
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A request been submitted previously for

t school and iz currently

menu to view the
request. You may use the existing one to request changes.

Submission Stalus

Dimtrict Cunturt Sctwool Hame P Sichuol Mame Sustemaied Date Horcuart Typm Ty on Stehm At
¥ aywtta Conrty Test Elementary School NN BAM  Close Povuteny 818 Heviem 4
Faystie County  Temt Elemerzary School BRI X IT AP et Ferudog BIA Favers 7

Faystia Courdy  Test Elementary School M IONPY N Pmdeg KDE Hevirs 7
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When the review process has completed at KDE, you will
receive an email notlflcatlon You can click W|th|n the email

i

message 10 see if the FEC]UES[ was approvea.

How long does it take?
» The approval process should be completed within 5

1lsiness ave
oA -

LA “,

What if my request is denied?

» You will be provided with a reason the request was denied

» The application will be opened for editing by KDE and you
can resubmit the correct information
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KDE is available for questions during the DASCR

submission process. For further assistance or if you

have questions please contact:

v~ Rodney Bennett at 502-564-5279, ext.4449 or

VY Amﬂl Y al W -\r\mmn

Vid Clllidall dL IUUIICV UCIIIICLL“CUULC[LIUII |&y gov

v Ronda Devine at 502-564- R??Q ext. 4444 or

R FF St Bl B e ¥ BT F S Sl % o W e

via email at ronda.devine@ educatlon.kv.qov

b
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Continuous Instructional
::’.37\1_%?} Improvement Technical System
s e n e (CIITS)

Beginsat 11:55a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April20-21, 2016
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Michael Spence, CIITS Technical Analyst

Office of Knowledge, Information & Data Services
Enterprise Data Division

KSIS End-of-Year Training April20-21,2016
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CIHITS Job Categor

LI
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» Data in IC will be used to align certified staff
who will be evaluated to a job category.

» Type/Ait Type will be used to determine a
person’s job category in CIITS.

» Type/Alt Type is located on the District
Assignments tab in IC.

» Type/Alt Type should NEVER be left blank.
Type/Alt Type must be the same on all
active assignment records within a school,
but may be different between schools.

» NEVER delete an assignment record; end

date the assignment instead.

Michael Spence

I.‘.I.'.'-.b“' ent Assignment informatio -
School

DEWITT ELEMENTARY SCHOOL

*Start Diate End Dats
11102014 E] E]

Type  FTE of Assignment
| 07:Other v

A!emda Tme
ISC: School Instructional Specialist/Coach v

For more information
regarding Job Category
Setup for Certified Staff
see the Quick

TR

Reference Card (QRC)

for Job Category Setup

for Certified Staff. o»ue
P,
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CITS Job Categories

3

For principals, in addition to giving the prlnupal a Type
of 02:Administrator, also enter the pnnupal s email
address on the School Resource page in Campus

SS O

» Click Path:

Index — System Administration — Resources — School
Enter principal’s email in the “Principal Email” field.

For more information on proper

*Name Campus setup to receive the correct

| CENTRAL ELEMENTARY SCHOOL CIITS access, please consult the

[Principal Emai | “Assigning CIITS Roles and

| john.doe@knox kyschools us e Permissions” document located here.

-n
Pred
l‘__(‘_l'i
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Michael Spence
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Type/Alt Type values aligned
to a job category

IC “Type’ value and corresponding CIITS job category
IC Type CITS Job Category
01 - Teacher Teacher
02 = Administrator School Administrator
03 - Counselor Guidance Counselor
05 - Speech Therapist Therapeutic Specialist
06 - Librarian Library Media Specialist
07 / REH: Rehabilitation Counselor Guidance Counselor
07 / SOW: Social Worker Guidance Counselor
07 / PSY: Psychologist Psvchologist
07 / OCC: Occupational Therapist Therapeutic Specialist
07 / PHT: Physical Therapist Therapeutic Specialist
07 / REC: Recreation Therapist Therapeutic Specialist
07 / SPT: Speech Therapist Therapeutic Specialist
07 / ISC: Instructional Specialist/Coach Instructional Specialist / Coach
Principal (identified by email) Principal

Michael Spence

Type/Alt Type values NOT
aligned to a job category

4

»

b

»

04 - Support

07 - Audiologist

07 - Interpreter

07 - Other Non-Professional
07 - Other Professional

07 - Teacher Aide

07 - Work Study Coordinator

87
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CIITS Job Categories

» Review job category assignments for evaluation purposes

» KDE has developed two custom reports in Infinite Campus for districts to use to ensure data is
correct and certified staff are aligned to a job category for the 2015-16 school year
» The reports can be found in Infinite Campus District Edition under Index, KY State Reporting, KDE
Reports
1. CNITS Job Category Report will display persons who are set up correctly and their
respective job category based on the Type/Alternate value(s) and (if set) the Evaluation
Override on their active District Assignment records. Refer to the [ob Category Setup for
Certified Staff ORC for information on setting up certified staff.

2. CNTS Job Category Exception Report will display any person not aligned to a job category
due to improper setup of the Type/Alternate Type value(s) on the person’s active District
Assignment records. This reportwill also display any users who have different
Type/Alternate Type values between schools where the Evaluation Override needs to be
set. Refer to the Correcting CIITS Job Category Exceptions QRC for information on each

exception and corrective action. o

FrEdTaa
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Michael Spencg‘

KTS User

] A

Setu
» Setup is unique for those that are not teachers
and principals at ATC schools:

Set up user as a4 person in Lampus and not as Staff

+ Leave “Email” on Demographics tab blank or place email
in “Secondary Email” field

- Leave District Employment tab blank

Leave District Assianments tab blank
slllll\dll\ﬂ LRARS RSIRAL I

1D
bl

Refer to the KTS Setup for IC Access Only QRC for
more details.
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Viewing Future Students after End

of School Year

» Navigate to Student Performance in the
Classrooms module.

» Select the future course/section from the
“Section Chooser” drop down list.

> Setl)ect either the Student List or Student Analysis
fa

» If no students are displayed, click on the “All
Students” button to display students.

Dafar #~ +lha \/i C. Criirdamee DI fAvr mamnra

nerer to e view | ULLJIC _)LUUCIILD ur\\, 1Vl 11MiviIc
details. e
) T —— o
Michael Spence 90
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» Contact: Michael Spence

o michael.spence@education.ky

AT ™

aov

e

- (502) 564 - 2020 ext. 2273

Michael Spence
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ol KDE/ District Meetings

Begins at 1:00 p.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April20-21, 2016
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S iy, Wrap-up

e ' Thank you!

" D or E

You can ask questions and interact with the presenters through
GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April20-21, 2016
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