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KSIS End-of-Year Training April 21, 2016



Links to join the training

The webcast will open at 9:00 a.m. (ET) for login.

To join the training via KDE Media Portal, right click and open the
hyperlink or copy and paste it into your browser:
http://mediaportal.education.ky.gov/watch-live/

To ask questions and interact with the presenters right click and
open the hyperlink or copy and paste it into your browser:
nttp://app.gosoapbox.com Access Code: KDEData

Have a technical issue? Contact your district technician.
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Presenter
Presentation Notes
The End-of-Year training sessions will be recorded and available for reference on the KSIS Training Web page in approximately 7 – 10 days.

http://mediaportal.education.ky.gov/watch-live/
https://app.gosoapbox.com/event/894277288/
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Welcome and Housekeeping

Becky Jenkins
KIDS, Enterprise Data Division

KSIS End-of-Year Training April 21, 2016



Q&A and EILA Credit

~ Presentation slides and training agenda:
KDE KSIS Training Web page

»Have a question? Post it to GoSoapBox:
nttp://app.gosoapbox.com Access Code: KDEData

> Want EILA credit?

Register and complete the online evaluation/self-
attestation survey.



Presenter
Presentation Notes
The training registration link will remain live for 7-10 days for anyone who is participating today but hasn’t registered. Place cursor over the links, right click, select Open Hyperlink.


http://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx
http://app.gosoapbox.com/

April 21 (Day 2) Sessions
Welcome & Housekeeping Becky Jenkins, Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division

502-564-2020 x 2475

IC/ POS Data Synchronization Brad Blunt, Office of Administration and Support (OAS), Division of District
Support 502-564-5279 x 4932

SEEK At Risk ADM Brad Blunt & Samantha Engstrom, OAS, Division of District Support
Brad: 502-564-5279 x 4932
Samantha: 502-564-5279 x 4434

Gifted and Talented Records Leann Pickerill, Office of Next Generation Learners, Division of Learners
Clean-up 502-564-7056 x 4736

Intervention Tab: End-of-Year Jarod Slone, ONGL, Division of Learners 502-564-7056 x 4117

Procedures
Lunch




L 1

Original and Amended School Cheri Meadows & Garnetta Barnette, OAS, Division of District Support
Calendars Cheri: 502-564-5279 x 4451

Garnetta: 502-564-5279 x 4419
SAAR Submission Ronda Devine, OAS, Division of District Support

502-564-5279 x 4444

2:30 Break

Homeless Education Helen Jones & Cathy Lazarin, Office of Next Generation Schools & Districts,
Division of Consolidated Plans & Audits
Helen: 502-564-3791 x 4070
Cathy: 502-564-3791 x 4006

Graduates - Updating end status, Tina Logan, Office of Assessment and Accountability (OAA), Division of
graduation tab and SDRR Cohort Assessment and Design Implementation

Reports Cheri: 502-564-9853 x 4740

Wrap-up and Adjourn Becky Jenkins, KIDS, Enterprise Data Division

502-564-2020 x 2475




SN g, Data Synchronization
fﬁf Point-of Sale and

TG LS Infinite Campus
Begins at 9:35 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 21, 2016


https://app.gosoapbox.com/event/894277288/#!/dashboard
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3 Data Synchronization
recer: POiNt-of-Sale and
Infinite Campus

Brad Blunt, Data Controller
Office of Administration and Support

KSIS End-of-Year Training April 21, 2016


Presenter
Presentation Notes
This session will focus on data synchronization between your food service POS and Campus. 


Why this is important

» Quality data impacts the districts
Testing

Student fee waivers

SEEK At Risk

State and federal programs
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Agenda

» What you need to do
- Establish a process

» How you will know it’s right
> Quality assurance checks
> Troubleshooting

» Where to get help
- Guides and videos
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Presenter
Presentation Notes
Here is our agenda. My primary themes will be the essential steps you need to take for the end of the year and where to get help if you need it. I’ve worked to simplify what needs to be done and highlight the areas that merit your attention. 


Meal Status & IC FRAM

- Meal Status originates from your Food
Service POS system and is synchronized
with Infinite Campus on a regular basis'

" Those not affected will be districts who are district-wide
Community Eligibility Provision (CEP) and any district who is
using Infinite Campus as their POS
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Presenter
Presentation Notes
Numerous federal and state reports utilize meal status from Campus, which is the system of record. For districts not using Infinite Campus as their POS or those participating district-wide in Community Eligibility – the meal status must be imported from the food service POS.



Data Synchronization

Data synchronization is a dance:
everything must be carefully orchestrated

to work properly

Finding the match - POS Data Synch

POS

Data File

The POS file is matching against what is in IC based on a key field.

When both key fields equal each other a successful match occurs — ﬁ"i"@i
and a meal status record is generated in Campus. R vl 15
\


Presenter
Presentation Notes
In a ballroom dance each partner knows the steps they must take: they have clearly defined roles. The same is true with the POS and Campus. The premise of data synchronization is that two systems share data with each other based on a common field. The data transfer occurs based on a match with that common field. Between your food service POS and Campus that common field is the student state ID. Having that information in both systems allows them to communicate with each other. Using the SSID is fast, simple and leads to fewer errors than other possible matching criteria.


CEP Data Synchronization

Data synchronization must be adjusted depending on
your CEP type

Partial CEP Districts?

Non-CEP Upload both meal status and DC information (if using POS to
import DC file)
CEP Turn off data synchronization with Campus

Full CEP Districts

Action Required
Turn off the data synchronization with Campus

-A':Bt:f'%
L1C POS users have a special setup; please contact Brad Blunt for details “’\;}


Presenter
Presentation Notes
We have over 130 districts on the Community Eligibility Provision. In this provision all students eat their meals at no charge. Reimbursement is based on the percentage of directly certified students in your district. Food service does not collect household applications in this case. A HIF form is collected to obtain the socioeconomic status of students and is processed in Campus. As such you will need to turn off the data import between the POS and Campus. Shown above are the criteria based on your situation – partial or full CEP. 


Roles and Responsibilities

Important to clarify roles and rescloon5|blllt|es with your

process to ensure free/reduced data is accurate and
complete in IC

Major Responsibilities
- Who will download the direct certification file?

« Who will set up the data synch between POS and IC?

- Who will check the accuracy of free/reduced data in IC against
food service POS?

« Who will periodically check the POS import for success of data
synchronization and resolve errors?

« How we will communicate if there is a problem?
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Presenter
Presentation Notes
At the outset of any project you need to determine who will be your resources – and what responsibilities they will have. Depending on your needs, data synchronization and DC imports require a team approach. This list – which is not all encompassing - shows some areas that need to be discussed. The goal is to promote ownership and avoid finger pointing. And if the workload can be shared that helps a great deal. Who does the work depends on the district. Some districts have their IT staff heavily involved and others rely on the food service director. The best approach is what works for your district. A key point is for proper set up at the beginning of year and perform regular monitoring thereafter.


Ready! Set! Go!

1. Stop the POS import in IC

2. Roll forward your POS for SY 16-17

3. Change the year to 16-17 in the IC data import
mapping



Presenter
Presentation Notes
Four easy steps to update your IC settings for POS data import:
Stop POS import in IC
Roll the food service POS forward for SY 16-17
Change the year to 16-17 in your IC data import mapping
Turn the data synch back on in IC

Let’s discuss the steps in further detail


June: Stop the POS Import

e e

Stop the scheduled imports in IC by placing in front of
Host IP address after the last day of school for students

FRAM> Eligibility Import Wizard>Scheduled Imports

Data Import Detail

Active Flmport Nams
12-132 POS Import
=Eligibility Imip-ort Mapping Place_dOUbIe
POS Import - asterisks
User Nams here Passwword
mEMRh G ey memeam
“Protocol *Host Croxmain
SKMB - =10.1.123 455 Kentucky
=Dhirectory Path
HmportsIc The file name in this directory path must start with 1C_Eligibility .
Frequency Type Freguency Scheduled Day =Scheduled Time
@ Daihy 01:00 4K -
) Weekhy
) Monthhy
. ___Test Connection Test Import | | Run Import |



Presenter
Presentation Notes
Begin by stopping the data import after the last day of school for students. The easiest means to do this is to place double asterisks in the Scheduled Imports tool for the host IP address– then click “Save”.

Per Campus, note that removing the “Active” checkbox checkmark will not stop the data import process. The optimal means is to use the double asterisks.


Deadline

July 1, 2016

By July 1, 2016 you must stop the SY 15-16 import
mapping or your data may be corrupted in IC.



Presenter
Presentation Notes
The data import mapping must be updated by July 1, 2016

Why? If you allow the POS to import the current school year’s meal status into Campus with the prior year marked in the import mapping – this corrupts the data in IC for the prior year.



.

Roll Forward - POS System = >

v The food service director should roll the POS
system forward into SY 16-17

v Any meal status from the POS should then reflect
SY 16-17

v Food Service Director should notify IT staff person

responsible for Scheduled Imports when this is
complete

é@v Hiz,
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Presenter
Presentation Notes
Food Service will roll their POS system into SY 16-17,  preparing to process applications beginning July 1. When that is finished, Food Service should notify the KSIS contact that the POS is ready for SY 16-17.




Update Data Import Mapping

v The school year will need to be updated in the
FRAM> Eligibility Import Wizard for SY 16-17

» Navigate to the Eligibility Import Wizard and select
your current year’s data import mapping

v Click "Edit”

Eligibility Immport Wizard

This wizard will guide you through mapping and importing data into the database.

Step 1. Select "New Import Mapping"™ to create a new import or select a saved mapping.

Saved Import Mappings
B 1415 My POS Import

Edit | | Delete || Mew Impart Mapping || Mew File Import



Presenter
Presentation Notes
The Eligibility Import Wizard should be updated for SY 16-17. To do this:
Navigate to FRAM>Eligibility Import Wizard.
Select the current data import mapping and click “Edit”. 



Update Data Import Mapping

v Update the school year to SY 16-17

Eligibility Import Wizard

Step 2. Name the file, enter a selection for each option and upload a file to continue.

*Name
[POS Import

*3chool Year

*What is the file type?
| Comma Separated Valuss v |

*Which fisld{s) in the data file will map to student identifiers?
[State ID v

*Is this a Direct Ceriification file?

*Does file include headers?
-

Cves @ g

*Browss and select import file.

Browse. .. Upload & Continue y
Proncieur & Presascn vos
5 UCCES S

File already exists on the server 2 O
Di\CampusDocumentStore\batchRepo ging_scramble\36643\2015-12-15-05-5740\SCNDG._HISTORY_DCEXTEND_2015_JUL_BBLUNT_SCRAMBLED.cav



Presenter
Presentation Notes
Under “School Year” select 16-17. To save your changes, either import a POS data extract file or click “Continue” if you have an existing file on the server.

Question: Will I need to update any other values for the POS data import mapping? 
No, not if you are keeping your same POS system. The data values you mapped for the POS import file in SY 15-16 should remain the same. 


Reactivate the Data Synch

v Remove the double asterisks to restart the synchronization
v Click “Save”

v Click “Test Connection” to ensure it works

Drata Import Detail

Active =lmgport Name

|I'u'|3r POS Import Mapping |
*Eligibility Import Mapping
[ My POS Import - |
*Uszer Mame
| ismith |
*Proiocol
|
*Dhirectory Path
|.|'.|"|mp-::rt5.l'l-I: The file nam= in this directory path must start with 12 Ellgibility.
Freguency Type Frequency Scheduled Day =Scheduled Time

@ Craily S S O01:00 Ak

) weekly

Test Import | | Run Import | -91'3

n
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Presenter
Presentation Notes
Finally, remove the double asterisks and click “Test Connection” to ensure the import is working properly. If you changed servers the IP address may need to be changed under “Host”. Click “Save”


Checklist =

v Verify your data synchronization between POS and IC has been
stopped before any rollover with the POS system

v After the POS rollover, re-start the scheduled import process
after updating the data import template

v Check the scheduled import tool log file on a monthly basis

v Compare free, reduced and paid counts from the FRAM

Eligibility report to the POS system; investigate any large
differences

nnnnnnn
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Presenter
Presentation Notes
Here is a brief checklist of items that should be done during the POS data import update process. You will stop the data synchronization, perform the POS rollover, adjust the data import mapping to SY 16-17, and then re-start the data synchronization. The POS file import should be checked at least on a monthly basis to ensure it’s working properly. Finally, you can check the free/reduced/paid counts to the POS.



Troubleshooting

T &k rreancs pou
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Presenter
Presentation Notes
Here is a set of slides to assist in troubleshooting.


POS Data Synch: What could go wrong?

Shown below are common scenarios with data synchronization:
“The data synch has stopped working”

v Confirm the username and password are correct under
Scheduled Imports

Verify the file path/folder name has not changed

Confirm a file of “IC_Eligibility.txt” is being produced by the POS
server

“My free/reduced percentage appears low in IC”
+ Verify all values are mapped in POS import mapping

v Check when latest data synch was done under Scheduled
Imports>Scheduled Import Log

v Spot check a few students without a meal status against POS



Presenter
Presentation Notes
When something appears awry, here are a few areas to check for a diagnosis. I would begin with the FRAM Scheduled Import Log. Look there to see when the last successful synch was done. If that has been unsuccessful, then you can look at what is wrong with the communication between the POS and IC. Presuming it’s worked in the past – you want to check the configuration hasn’t changed: verify the username and password are correct; the folder name for the IC Eligibility file is still the same, a file is being produced since the rollover, and  - if you have a new POS server – your IP address for the server is the same as before.

If you have low free/reduced percentages - look at your POS import mapping under the Eligibility Import Wizard: select your import mapping and import the most current IC Eligibility file. Ensure that no values are missing from the mapping (homeless, migrant, etc.). Then you will want to verify the Scheduled Import log as well for any errors that need to be resolved.

We’ll discuss that in further detail.


Finding the errors ‘:"4

Campus tracks the status of the data import from POS

- Path: FRAM > Eligibility Import Wizard > Scheduled
Imports - Scheduled Import Logs

* FRAM
Eligibility
| etter Editor
Eligibility End Date Wizard

* Eligibility Import Wizard

Scheduled Imports -



Presenter
Presentation Notes
I want to discuss the Schedule Import Log in further detail and give you resolution steps for the common errors. Locate the scheduled import log by going to FRAM>Eligibility Import Wizard>Scheduled Imports. You may need to ask your IC contact person in the district for rights to this tool.


Finding the errors

» Scheduled Import Log
> ‘Successful’ means the data imported

> Review both ‘Unsuccessful’ and ‘Successful’ import logs to search
for data import errors

Scheduled Imports Scheduled Import Logs

<) Clear Lo 3 Clear All Logs
o S © g

Data Import Editor

Scheduled Name Import Mame Last Import Status| Date

Import C POS Successful 041542016

Data Import Log
Scheduled Mame

Last Import Status Timestamp
Successiu 04/15/2016 01:00:00 AM [
Successful 041412016 01:00:00 A8
Import Successful 04/12/2016 01:00:00 AWM
Import Successful 041212016 01:00:00 AWM
Import Successful 041172016 01:00:00 AM
Import Successful 04/10/2016 01:00:00 AM
Import Successful 04/09/2016 01:00:00 AM
Import Successful 04/08/2016 01:00:00 AM
Import Successful 04/07/2016 01:00:00 AM o 2 6
¥ 3



Presenter
Presentation Notes
On the second tab you will click on the first entry to see the details. Then click on the latest log file to view the details. . You should review this even if you have a successful import – as you may have issues with your POS  import mapping. The report shows the details of the scheduled import, as shown on the next slide. 


IC Eligibility Import Report

Kentucky State Eligibility Import Report

Generated on 03122013 10:54:02 AN  Page 1 of 43

THIS IS A TEST. NO DATA IS WRITTEN TO THE DB.

Summary
Mew Ended Remowved Existing ErrorsiWarning
1] Q 4] 1594 13

Updated Records

Name schoatvear si POS Import Only: Preschool student SSNs! These should
; have SSIDs: follow KDE data entry instructions for
Lwe 187 ERAOR 1001, Stoto I 400 ootteund enrolling preschool students in Infinite Campus;

Line 380. ERROR 2001 - Multiple matches found for St g ncorrect SSIDs In the POS need to be corrected with

Lime 400. ERROR 2001 - Muliple matches found for St

Lime 660. ERROR 1001 - State 1D~ " ot fou M M
ux 663. ERROR 2001 - M:meple matches found for Slul What 1 S in Campus
Lime 920, ERROR 2001 - Mulliple matches found for Stucenm=tawe o T TIaCTiES T
Lime 926. ERROR 2001 - Muliiple matches found for St e e
_ = - - .
Line 1268_ERROR 2001 - Munple macnes esns e ] DUP I Icate SSIDs in IC; student
Li 155, WARNIMNG 3037 - : The il pdated with the Di t T E
Line 156, aAGs ! mereorad €NrolIment records need to be e e T e
Lime 1210 The record ¢ me rged updated with the Direct Type.
Existing Eligibility Records
MName Schoeol Year Start Date End Date Eligibility Type Eligibility Source Certified Type
- - MNon-Direct Did Not Apphy
‘ Warnings are FYl only; can generally be i1gnored Direct SNAP 7
Mon-Direct Did Not Apphy

— @9 -


Presenter
Presentation Notes
Here is the data import report from Campus. You’ll see a similar report for the DC imports as well as the POS data synchronization. The concepts are the same: what was successful and unsuccessful. Scroll down the report until you see “Error/Warning” section. Focus on the errors. 

For your POS import you are matching on the SSID from the POS against Campus. The SSIDs must be an exact match. Any mismatch will result in an error. In the example above the preschool students have a social security number assigned to them – and they should have an SSID. They need to be enrolled in Campus to obtain that. If the student has what appears to be a valid SSID and the entry of “State ID” not found appears then a discrepancy exists between Campus and your POS. Change the SSID in your POS to match what is in Campus.

Duplicate entries show as “Multiple matches” found. Merge those enrollment records in Campus. You can generally ignore the warnings in Campus.  


.

Resolution for Common Messages
lssue —— — — Resolution

State ID “XXXXXXXXXX” not found

Multiple matches found for State Student ID
“XXXXXXXXXX”

Record contains End Date before Start Date

ERROR ##### Invalid [FieldName]

WARNING XXXX

Determine student SSID in IC and then assign
that SSID in POS; If student is enrolled, then
assign an SSID to the student following KDE
data standards

Merge records in Infinite Campus following
district policy on merging

Ensure the data import mapping has the
correct school year chosen in the Eligibility
Import Wizard; Verify the POS data extract file
is for SY 16-17

Locate the errant record: review the data
import mapping to ensure all data values are
mapped

Warnings are for your info only: can be viewed
and generally ignored

,,,,,,,,
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Presenter
Presentation Notes
Here is a general overview of common errors. We’ve discussed the state ID and multiple matches. With the end date before the start date – you are attempting to import the prior school year POS data extract into the current school year. With an invalid field name you have a record type (e.g., Medicaid) that is being imported from your POS system but is not included on the POS import mapping. To fix this, import the current POS data synch file and map the “Medicaid” value. As noted earlier, you can generally ignore the warning messages. 


.

Useful Ad Hoc Reports

Several useful ad hoc reports have been placed
under the “State Published” folder in IC
- FRAM Transposed Meal Eligibility Dates

- Locates records where the meal status data was
imported into the wrong school year

- FRAM Missing Meal Eligibility Records - District
- FRAM Missing Meal Eligibility Records - School

- High counts of missing meal eligibility records may
signify a problem within the school and/or district

S —
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Presenter
Presentation Notes
KDE has assembled a list of useful ad hoc reports and placed them under the “State Published” folder in the Ad Hoc filter tool in Campus. Here are the most helpful. The transposed meal eligibility dates shows a list of students with transposed meal eligibility dates. You can then review these further. The set of filters for missing meal eligibility records list which students do not have a meal status record. If the student doesn’t have a meal status record then they will receive a default value of “paid”. 


Resources

Technical Reference Guidance

http://education.ky.gov/federal /SCN/Paqges/Tec
hnical-Reference.aspx

Campus Community
http://community.infinitecampus.com/home/

Contact Information:

Brad Blunt (brad.blunt@education.ky.gov) s



Presenter
Presentation Notes
Here is a list of resources. I will be available to assist you as well.

http://education.ky.gov/federal/SCN/Pages/Technical-Reference.aspx
http://community.infinitecampus.com/home/
mailto:brad.blunt@education.ky.gov
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o Begins at 10:05 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 21, 2016


https://app.gosoapbox.com/event/894277288/#!/dashboard

SN CHrg,

::ﬁf%}

PROFJCIENT & PREPARED .FOR

v DEPARTMENT OF EDUCATION

SEEK At Risk ADM

Brad Blunt, Data Controller
Office of Administration and Support

KSIS End-of-Year Training April 21, 2016


Presenter
Presentation Notes
Welcome to the presentation on SEEK At Risk ADM. The presentation will help you get ready for the end of year submission to KDE.


.

Agenda

» Understanding the funding formula
» Components of SEEK At Risk

» Key points

» Timeline

» Verification of data

» Checklist

» Getting help



Presenter
Presentation Notes
Here is the agenda. I will present a brief overview of the report, focusing on ways you can validate your data. Since most of you are familiar with the SEEK At Risk ADM report fundamentals I’ll spend a short amount of time on that topic.



.

SEEK funding formula zezxars:2

- Section 1(1) "At-risk student amount” means 15% of
the per pupil guaranteed base funding amount
calculated pursuant to KRS 157.360 times the sum of
the average da

for

free meals

state agency C

ily membership of students approved
the prior fiscal year and the number of
ildren served pursuant to KRS 158.135.

- Section 2(h) The prior year average daily membership
of students approved for|free lunch|reported through
the student information system.

T &k rreancs pou
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Presenter
Presentation Notes
The SEEK funding formula is as follows:

[15% of the per pupil guaranteed base funding amount calculated] times the sum of the ADM of students approved for free meals in the prior fiscal year. Notice that the free meal statuses are highlighted as a reminder.

If you are curious about the SEEK funding formula please Google search 702 KAR 3:270  (colon). This will take you to the LRC website.





Facts About SEEK At Risk

» Only FREE SES/meal status is used for SEEK At Risk

- Based on the last meal status in Infinite Campus

» At Risk data is extracted from the Infinite Campus State
reporting warehouse for use in the SEEK calculation for
the upcoming year.*

» Average Daily Membership (ADM) - Aggregate days

membership of pupils in a public school divided by the
actual number of days the school is in session.



Presenter
Presentation Notes
The last meal status on file in Campus is used to determine who appears on the SEEK At Risk report. The final pull will be June 30th from the State Reporting data warehouse, which is a direct pull from your district data. We will be using ADM to calculate the At Risk number.




B

SEEK At Risk Report

Students are assigned a meal/SES status in Infinite @rg”l
Campus e

SEEK At Risk ADM report only displays students

whose last meal/SES status is Free

Free meal/SES status is combined with the
enrollment records to be displayed on the SEEK
At Risk ADM Report



Presenter
Presentation Notes
The basic steps for compiling the SEEK At Risk report is as follows. The student receives a meal/SES status in Infinite Campus. Students whose last meal status is free within the school year are then extracted. The report combines the enrollment records for each student to display on the report.


B
Timeline

Early Receive an email with a link to the preliminary SEEK At
May Risk ADM Report.

> Action Item: Review your preliminary data for
accuracy and completeness following the
suggested review guidelines in the SEEK At Risk
ADM Manual.

Receive an email with the final SEEK At Risk ADM
number that is pulled from the Data Reporting
Warehouse (District Edition) with instructions to verify
your data.
D > Action Item: Contact Samantha Engstrom by June
17t to confirm the SEEK At Risk ADM data is



Presenter
Presentation Notes
The timeline of the key events are shown on this slide. You’ll receive an email in early May with the preliminary SEEK At Risk ADM number for your district. Please verify the accuracy and completeness of the At Risk report during the month of May. In mid-June you’ll receive our final At Risk number with instructions to validate the accuracy of that number. An email will need to be sent by June 17th to Samantha Engstrom that confirms your SEEK At Risk ADM number. Finally, at the end of June the data will be pulled from the data reporting warehouse to calculate SEEK At Risk ADM.


.

Tips on Verification

» If a student has multiple enroliments with a free lunch
status during the school year, the free lunch ADM will
be given for each enrollment per school.

Tip: Export the SEEK At Risk ADM report to a CSV format; sort by
SSID to locate multiple enrollments for the same student by school

» If a district makes any changes to their At Risk data
between the time of the email notification between early
June and mid-June, they need to contact Samantha
Engstrom.



Presenter
Presentation Notes
Students with multiple enrollments will have a separate record for each enrollment record within each school. For example, a student is enrolled in an alternative program for a period of time and then returns back to their home school - then each enrollment record would be on the report with the associated ADM. If you have multiple enrollments for a student you can view the report in Excel using a CSV format – and then sort by SSID to group them together.

Also, if you make changes to the At Risk data during the final reporting period in mid-June, please contact Samantha.


Generating the Report

Run the SEEK At Risk ADM Report for SY 15-16 using “All
Calendars” - This will give you a full list of your students

Year [14-15 ~|  school [All Schools v|  calendar [All Calendars v
Index Search Help Risk Average Daily Membership
Seat Count By Section After you click the Generate Report button, please wait until the job is complete before creating
another report. Running multiple reports at the same time could cause system latency issues for your
Student Summary Report district.

Suspension Attendance Li
The report will calculate the "Average Daily Membership™ of the Low Economic Indicator students from the
Growth Factor Submission FRAM Eligibility.

* KDE Reports
Choose the start date and end date of your choice.
Benchmark Report

Calendar Summary For bestresults choose the first day of attendance and the last school day of the previous month for an
accurate count
CIITS Job Category

CIITS Job Category Except For End of Year Report, leave dates blank to run for complete school year.

CIITS Roles

EOC Assessment
Select a start date Select an ending date
(Format. mm/ddiyyyy)  (Format: mm/dd/yyyy)

EOQC Early Warning Reporl
Gifted and Talented Detail

Leave both
these date

KEES Eligibility .

Median Student Growth Pe fl e I d S b I a n k

Median Student Growth Pe

Missing or Invalid Course ! Generate Report
gaﬂ'%

Persistence To Graduatior

PLP Intervention Data \ s
'- '|
|

Restraint or Seclusion 13- mquuram»"ngo-

Schedule Gap gy ccEss

SEEK At Risk ADM 3 9

SPED EOY Behavior Data

Gifted Benchmark Report [
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Presenter
Presentation Notes
The SEEK At Risk ADM report is located in Campus under KY State Reporting > KDE Reports > SEEK At Risk ADM. To run the report for all schools choose “All Calendars” from the dropdown menu in the upper left hand corner of Campus, select PDF or CSV format, leave the dates blank and then generate the report.


®)

Average Daily Membership for *At Risk Students
Date Selection: 7/01/2014 to 6/30/2015

District Name/ Student Student Name Grade Instructiona Enroll Enroll Enrolled SEEK
SSID | Days from Start End Instructiona AtRisk
Calendar Date Date | Davs ADM

Calculation: Enrolled

Instructional Days divided
- County

by Instructional Days from

School Name Calendar
. ELEMENTARY SCHOOL
2120 00 168 8/13/2014 11/17/2014
2120 00 168 3/3/2015  3/27/2015 17 0.101
2120:! 00 168 8/13/2014 11/17/2014 65 0.387
2120: 00 168 3/3/2015  3/27/2015 17 0.101
2120 00 168 8/13/2014 168 1.000
2120: 0]0] 168 8/13/2014 168 1.000
2120 00 168 8/13/2014 168 1.000



Presenter
Presentation Notes
Here is the report in a PDF version. For each school you will see their enrollment record information for each student. The ADM is calculated by taking enrolled instructional days divided by instructional days from the calendar.




» Check the student count at the bottom of the
report

District Totals: Count of Students: 459 386.924

If the student was enrollment in multiple schools/grades then each enrollment will be
reflected in the school/grade detail records.

This report reflects the student ADM for SEEK Funding and does nhot include any TOt};\EiﬂEEK

preschool students.
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Presenter
Presentation Notes
On this slide we have the final totals. You may see multiple enrollments for a student but each student is only counted once. The ADM number is shown after the count of students. 



.

Finding potential problems...
» Run report in CSV

Example - Fictitious Data

DistrictName schname stateid personname |grade instructionaldays_1 startenrollment denroll t enrolleddays IADM_1

KDE County KDE ELEMENTARY SCHOOL 2120123456 ADAMS, JOHN 6 168 8/13/2014 168 1]
KDE County KDE ELEMENTARY SCHOOL 2120123457 ADAMS, SUSAN 1 168 8/13/2014 168 1]
KDE County KDE ELEMENTARY SCHOOL 2120123458 ADAMS, TAMARA 2] 168 8/13/2014 168, 1
KDE County KDE ELEMENTARY SCHOOL 2120123459 AMSTEAD, MICHAEL 2 168 8/13/2014 168 1]
KDE County KDE ELEMENTARY SCHOOL 2120123460 ANDERSON, SAM 0 168 8/13/2014 8/25/2014 9 0.054
KDE County KDE ELEMENTARY SCHOOL 2120123461 BROWN, CHRIS [8) 168 3/3/2015 3/27/2015 17 0.101
KDE County KDE ELEMENTARY SCHOOL 2120123462 CATSKILLS, BRANDON 0 168 8/13/2014 11/17/2014 65 0.387
KDE County KDE ELEMENTARY SCHOOL 2120123463 DEAVERT, STEPHEN 0 168 3/3/2015 3/27/2015 17, 0.101

» Filter on ADM < 1

DistrictNan ~ |schname - |stateid - | personname ~ |grat ~ |instructionaldays | - |startenrollme| ~ |endenrollme| = |enrolledda ~ [ADM -T
KDE County KDE ELEMENTARY SCHOOL 2120123400 |ANDERSOMN, SAN o 168 8/13/2014 8/25/2014 9 0.054
KDE County KDE ELEMENTARY SCHOOL 2120123461 |BROWRM, CHRIS o 168 3/3/2015 3,/27/2015 17 0.101
KDE County KDE ELEMENTARY SCHOOL 2120123462 |CATSKILLS, BRANDOM 0 168 8/13/2014 11/17/2014 65 0.387
KDE County KDE ELEMENTARY SCHOOL 2120123463 |DEAVERT, STEPHEN 0 168 3,/3,/2015 3/27/2015 17 0.101
S gy
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Presenter
Presentation Notes
In this fictitious example, you see the report exported to a CSV format. A filter is applied to limit the view to only students with less than 1 ADM. By filtering on students with less than 1 ADM, you can then verify the accuracy of the start/end dates in Campus.


Verifying Enrollments

Infinite Campus

Enrollment Edit
Edit | Grade Type
FI-

| Calendar

| Start Date

| End Date

=

02

SEEK At Risk ADM

08/13/2014

\

08252014

/

I

Enrollment Segment

5 U

DistrictName schname stateid personname lgrade _|instructionaldays_1 startenroliment endenroliment enrolleddays IADM_1
KDE County KDE ELEMENTARY SCHOOL 2120123460 |ANDERSON, SAM 168 8/13/2014 8/25/2014 9 0.054
Enroll S S
oAl
nrollment Segment | . =
=N
Prosscirsr & Prrranco pos
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Presenter
Presentation Notes
Here is a view of the enrollment segments between Campus and the At Risk report. Make any corrections on the Enrollment Editor if any of this is incorrect.


At Risk vs. FRAM gimplified)

At Risk - verifies enrollments

Edit | Grade Type | Calendar | Start Date | End Date
= 00 = Buchanan Elem School 2015 A 08/13/2014
Start Status: £ First enrclimant of the year
End Status:

FRAM - identifies students as free

n Save Mew Delete

Eligibility Editor
School Year | Eligibility Type| Eligibility | State Code | Certified Type | Start Date | End Date
14-15 Frea 4103 Direct SMAP OFoz2014 03062015

Meal

T
sssssss


Presenter
Presentation Notes
Here is a simplified view with enrollment and FRAM meal eligibility shown. If a student is missing, then focus your attention on the FRAM meal eligibility record:  a free status must be the last record in the school year.


h Checklist

a (Non-IC POS users) Verify that the POS system is communicating
properly (and currently) with IC

a0 Check that the free meal student counts in IC are comparable to
the POS using the FRAM Eligibility Report:
1 Observe State Exclude
1 Grades 00 -14

0 Compare last year’s SEEK At Risk ADM to the current year for
reasonableness

0 (Optional) Sort the SEEK At Risk ADM report by student name in
Excel to see a student’s multiple enrollments and associated

égjﬂ Hiz,
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Presenter
Presentation Notes
A checklist has been compiled of key areas to review. Utilize this to help you in your verification process. Focus your attention on meal/SES status since this has the highest likelihood of being missing or in error.


Data Validation

» Two questions
- How do | know my data is correct?
- Where should | go to fix it?




Interactive SEEK At Risk Tool

» Interactive tool in Excel for SEEK At Risk that
displays current and past data for comparison
purposes

» Will be posted on SEEK At Risk website:
http://education.ky.gov/districts /SEEK/Pages
/SEEK=At-Risk-.aspx and updated weekly

nnnnnn
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http://education.ky.gov/districts/SEEK/Pages/SEEK-At-Risk-.aspx

N :
& Interactive Tool

Historical Trends
v }

)

SEEK At-Risk ADM Average Daily Membership Percentage of Free Meals
450.00 600.00 -
400.00 388.01 50,0
500.00
349.21
350.00 70,0
61.2%
300.00 400.00 60.0%
250.00 so.06
300.00
200.00 40,06
150.00 200,00 30.0%
100.00
Preliminary 20.0% Preliminary
Final Final Preliminary 100.00 SY 13-14 SY 14-15 SY 15-16 SY14.15 SY 15.16
5000 SY 14-15 SY 15-16 5Y 16-17 10.0%
0.00 0.00 0.0%
Financial Final Final |Projected
Impact SY 14-15 | SY 15-16 | SY 16-17 SELECT DISTRICT
SEEK At-Risk Bluegrass Independent [LJ
Funding 5232,032| $216,338 DRAFT - Fictitious Data
Difference $6,710 -515,694
% Change 3% -T%

f Summary Info



Presenter
Presentation Notes
All data must be placed in context to be meaningful. Without historical information, districts can struggle to make sense of the SEEK At Risk numbers. This interactive Excel tool was developed to help districts understand their data – and then take any necessary action. In this fictitious district the ADM has decreased for Preliminary SY 16-17 as compared to the prior school year. The question is, why? We do see a drop in ADM but more significantly you see a large drop in free meal status. That is where I would start my review. 


For the year ahead...

» KDE recommends running the SEEK At Risk ADM

Report once a month to ensure current, correct
data

» Monthly checks make it easier to check the
numbers for accuracy and will make for an easier
End of Year for 16-17

é@v Hiz,
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Presenter
Presentation Notes
As a reminder we encourage you to run the SEEK At Risk ADM report each month to verify your numbers: it’s easier to check for accuracy each month.


Contacts

» Samantha Engstrom

samantha.engstrom@education.ky.qgov
(502) 564- 5279

» Cheri Meadows
cheri.meadow@education.ky.gov

(502) 564-5279

T o
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Presenter
Presentation Notes
If you have any issues or questions with your SEEK At Risk number this year, don’t hesitate to contact Samantha or Cheri.


mailto:samantha.engstrom@education.ky.gov
mailto:cheri.meadow@education.ky.gov
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e ey Validation Tools and Data

S

Verification
Begins at 10:50 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 21, 2016


https://app.gosoapbox.com/event/894277288/#!/dashboard

SN CHrg,

Gifted and Talented:
ﬁ:ﬁ%} Validation Tools and
Data Verification

Leann Pickerill, Gifted and Talented Consultant
Office of Next Generation Learners
Division of Learning Services

KSIS End-of-Year Training April 21, 2016



Validation Report for Gifted and Talented

» The Gifted and Talented Validation Report is used to ensure
all students in the district are accounted for in State Edition
and District Edition of Infinite Campus.

» This process is used to validate data sets at the end of the
year for School Report Card.

T &k rreancs pou
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Leann Picke



infinite c”"> District Edition

Campus

Index Search

> Census
» Behavior
Step 1: Log in to Infinite Campus (IC). ... L
» Attendance
» Scheduling
» Fees
» Grading & Standards
* Medicaid
Baich Service Log Entry
» Reports

» Programs

Step 2: Scroll down towards the T
bottom of the Index and click DATA - usercommuncaton
INTEGRITY TOOLS. N

» System Administration

11

» FRAM

» Messenger W

» Surveys ‘f;f 1: K:E—}
» KY State Reporting FUTEIEE

Leann Pickerill v Data Integrity Tools



-

¥ Data Integrity Tools
¥ Data Validation
Step 3: Select Data Validation N
» Reports

= Data Certification

¥ Data Integrity Tools

Step 4: Select Reports et vaeaten
Definition Bank
Definition Groups
¥ Reports
Definition Grot

» Data Certification

Step 5: Select Definition Group Extract

¥ Reports
Definition Group Extract

n
sssssss

Leann Pickerill



You will complete two extracts using this tool:

1. You will generate a State Dataset.
2. You will generate a Local Dataset from your district.

Definition Group Extract

The Definition Group Extract tool allows district users to select a validation group and report format to view and extract data. The
Definition Group Extract also allows a district user to select the data source to view their data. A user can select their local data, or
view their data in the state edition, via Batch Quueue, to compare data in both editions.

' Data Validation Group
Select Group -

Report Format
HTML -

Report Data Source
Local Dataset A

Generate Report




Generating the State Dataset

Definition Group Extract

The Definition Group Extract tool allows district users to select a validation group and report format to
Definition Group Extract also allows a district user to select the data source to view their data. A userc

} S e I e Ct t h e S e fro m t h e d ro p d OW n | view their data in the state edition, via Batch Queue, to compare data in both editions.

Data Validation Group

b O X e S . Wdand Talented Grc.upiv

Group Name:  Gifted and Talented Group

o G i fte d a n d Tal e n te d G ro u p Description:  This report will produce a list of Gifted and Talented students that are active in th

The reportwill include a list of students by School, SSID, Grade, Mame and Catt
rows for students that are gifted in multiple categories. Please compair this list'

and their cateorgies.Gifted Categories:01: Creative or Divergent Thinking, 02: Gi
o e p O rt O rl I I at Psychosocial Leadership Skills, 04: Specific Academic Aptitued-Language Arts,
06: Specific Academic Aptitued-Science, 07: Specific Academic Aptitued-Social ¢
Arts-Art, 09: Visual and Performing Arts-Dance, 10: Visual and Performing Arts-L

Arts-Music and 12: Primary Talent Pool. If you have questions please contact Ka
© tat e at a S e t kathie.anderson@education.ky.gov or 502-564-4970 x 4133. Thanks.

Definitions: Gifted and Talented Students with categories List of Gifted and Talented Studer
Report Format
sV o+

» After making selections, click e ———
Generate Report.

Generate Report

State Report Output

Showtop 50+ tasks submitted between 04/01/2016 | and 04108/2016 |75

Batch Queue List N
Queued Time | Report Title | Status | Download 'x‘-‘@%

|
Prowscisr & Prrranco pos
5 UCCETSS
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Generating the State Dataset

» Please note - the State Dataset validation report will NOT be
generated immediately:

- When generating the report, District Edition sends a request to State
Edition for a state report of the data in your district.

> The report is sent back to the district in the State Report Output area once
compiled; please remember to check the status periodically.

State Report Output

Showtop 50  ~ tasks submitted between 04/01/2016 75| and 04/08/2016 [Tz
Batch Queue List

Queued Time | Report Title | Status | Download
04/08/2016 09:50:09 AM DataValidation - Run At State Queued

Leann Pic




Retrieving the State Dataset

» Once completed, select Get the report under the Download column:

State Report Output

| Showtop 50 = tasks submitted between 04/01/2016 =] and 04/08/2016 [
Batch Queue List
Queued Time | Report Title | Status | Download
04/08/2016 09:50:00 AM DiataValidation - Run At State Completed Getthe report

» Once you have generated the state dataset, you should save it as a Microsoft
Excel file named State_GT_15_16.

» This will give you a list of ALL students in the district currently identified for
gifted and talented services in State Edition of IC.

Gifted and Talented Students with categories
School Name

SSID

Grade |First Name |Last Name Category |Enrollment End Date

S ey

& o e
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Generating the Local Dataset

The Definition Group Extract tool allows district users to select a validation ar
Definition Group Extract also allows a district user to selectthe data source t
} Se I ECt these from the d rO pd Own view their data in the state edition, via Batch Queue, to compare data in both
boxe S Data Validation Group
. Gifted and Talented Group A
© G I fte d a n d Tal e n te d G ro u p Group Hame: Gifted and Talented Group

© Re po rt FO r m at CSV Description: This report will produce a list of Gifted and Talented stu

The report will include a list of students by School, S3II
rows for students that are gifted in multiple categories.
o I_O Cca | D ataset and their cateorgies. Gifted Categories:01: Creative or [
Psychosocial Leadership Skills, 04: Specific Academic
06: Specific Academic Aptitued-Science, 07: Specific A
Arts-Art, 09: Visual and Performing Arts-Dance, 10: Vist
Ants-Music and 12: Primary Talent Pool. If you have que
kathie.anderson@education.ky.gov or 502-564-4970 x.

» After making selections, click p—
Generate Report.

csv -

Gifted and Talented Students with categories Listof G

Report Data Source
Local Dataset A

Generate Report

Leann Picl




Generating the Local Dataset

» Once you have generated the local dataset, you should save it
as a Microsoft Excel file and title it District_GT_15_16.

» This will give you a list of ALL students in the district
currently identified for gifted and talented services.

Gifted and Talented Students with categories

School Name SSID Grade |First Name |[Last Name Category |Enroliment End Date

nnnnnnn
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Comparing the State and Local Datasets

» Once both data sets are generated, you will
examine the data sets to ensure a direct

match.
> Guiding Questions
Do you have the same number of records on each spreadsheet? State District
If not, what is different? You will want to make a list of ALL - -
discrepancies. Susie- 2 Susie- 2

If records appear on district, but not state, run a manual sync of

< Susie- 4 Susie- 4
Gifted data at the district level (Talk to your KSIS administrator)
Check to ensure that all records for each student are present. If Susie- 6 Susie- 6
discrepancies are present, document those. If possible, attempt to
transfer in the record that is missing from a prior district. Susie- 8 Susie- 8

Example: Students with multiple records will appear multiple
times - once for each record.

Leann Picke



Comparing the State and Local Datasets

» Once you have completed the validation process and corrected any
errors:

- If lists match, please complete the record verification form and submit to KDE.

> If the lists are different, you must contact Leann Pickerill at
leann.pickerill@education.ky.gov to determine next steps for troubleshooting.

Leann Pi


mailto:leann.pickerill@education.ky.gov

Questions?

» Contact: Leann Pickerill
o leann.pickerill@education.ky.gov
> (502) 564 - 4970 ext. 4120

e,
Leann Pickerill


mailto:leann.pickerill@education.ky.gov
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Begins at 11:00 a.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 21, 2016


https://app.gosoapbox.com/event/894277288/#!/dashboard
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v DEPARTMENT OF EDUCATION

Jarrod S. Slone

Education Academic Program Consultant
Office of Next Generation Learners
Division of Learning Services

KSIS End-of-Year Training April 21, 2016



Required Usage

» Third-year Focus schools - All novice
students

» High schools - All seniors who did not meet
ACT benchmark(s)

» All ESS - all students served by ESS funds

» All students served with Mathematics
Achievement Fund or Read to Achieve Grant

T &k rreancs pou
sssssss


Presenter
Presentation Notes
Several Focus schools did not have Intervention tab records at the last check.  

DO NOT USE the core product RTI module – KDE recommends not giving tool rights to anyone to avoid confusion.


Year-End Procedures

» All intervention records must be closed at the
end of the school year or when the
intervention ends

» Review and correct intervention records for
accuracy and completeness by June 30

» KDE will pull the data

é@v Hiz,
i



Presenter
Presentation Notes
See http://education.ky.gov/educational/int/ksi/Pages/ksiIC_InterventionTab.aspx for resources.


Closing a Record

» Add End Date,

Student Service Results (if 6: Other, explain) and
Total Hours Served

*Status Date Status Time
Start Date End Date
08/10/2015 | 8] =
Student Service Results Student Senvice Results Cther
N, Only if Student Service Results is 6. Other
Tier Status Tosl Hours Served

» Verify and correct all other required fields

&
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Presenter
Presentation Notes
End Date should be the last day the student received services or 6/30/2016 if planning to continue intervention next year.

The next slide has details on choosing the Student Service Results.

Calculate and enter the Total Hours Served from the Start Date to End Date (round to the nearest hour)


Student Service Results

» 3: Continue in intervention

> Only use if the student has not successfully exited by
the end of the school year and should continue in a
Tier 2 or 3 intervention during the next school year

- Set End Date to 6/30/2016 or last date served

» 5: Graduated - did not meet goals
- Only used if the student is graduating high school

» 6: Other

> Must explain in Student Service Results Other

AR
AN


Presenter
Presentation Notes
Student Service Results: When the student exits this intervention, select the result of the intervention services provided to the student from the drop list. 
1: Successfully exited intervention: The student successfully completed the Intervention Plan goals and was released from intervention services. 
2: Exited to another intervention: The student exited this Intervention Plan to begin a new Intervention Plan that requires a new record. This occurs when a student changes intervention tiers or when there is a dramatic change in intervention programs or strategies used with students. 
3: Continue in intervention: The student did not successfully exit the Intervention Plan by the end of academic year and will continue the Intervention Plan the following school year. 
4: Moved from school: The student withdrew from this school. In this event, please ensure that the intervention records are sent to the new school in which the student enrolls to ensure the student does not lose valuable intervention time. 
5: Graduated - did not meet goals: Select if the student received intervention services and graduated from the school before meeting benchmarks. 
6: Other: Select only if options 1 through 5 do not describe the service results for this student. Then describe the results in “Student Service Results Other”. 

Student Service Results Other: Use this field to describe service results if 6: Other was selected for Student Service Results.


.

How do | verify Intervention data?

Path: KY State Reporting > KDE Reports >PLP Intervention Data

Select a start date
(Format: mm/dd/yyyy)

07/01/2015 e

Intervention Type:

Content Area:

File Type:

Generate Report

Select an ending date
(Format: mm/dd/yyyy)

06/30/2016 [

Course
ESS
RTA
MAF
Other

Reading
Writing
Reading and Writing

Math

Science
Social Studies
Behavior
Other

Select Grade:

Run PLP Intervention Data report
throughout the year to assure all
information has been entered
correctly.

Use the date range parameters to

limit the report to records with

Start Dates within the range
 Ending date may be left blank

Use other parameters as desired

to select particular records

Click on “Generate Report” button

S W

at the bottom of the page. P

scarner & Frrranco o
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Presenter
Presentation Notes
If you would like to select more than one option but not All, hold the CTRL button on your keyboard while selecting the desired options. 

To find records without a start date, do not use the date range parameters.

To find records without an Intervention Type, leave the default selection of All.

To find records without a Content Area, leave the default selection of All.

The default output is XLS (Excel) but may be changed to CSV (Comma Separate Values) for use with another program if preferred.

If you would like a report just of your ESS, RTA or MAF students, then you may select those in the “Intervention Type” box. 

Intervention records are not associated with a school calendar.  The Grade selection is based on the enrollment matching the Year selected in Infinite Campus Toolbar, not the student’s grade level while receiving intervention service.  At this point, a student may have records from three school years and multiple schools within your district.


.

Working with the data in Excel

» Sort each subcategory by date, name, etc. and
double check to make certain there are no
missing fields

» All should have Start Date, Type and Content

- Start Date should not be in the future
- Type and Content should make sense (i.e. MAF & Math)

» End Date and Results should be blank if the
student has not exited the intervention
> By June 30, none should be blank

» Make corrections in IC as needed
» See Quick Reference Card for more ideas



Presenter
Presentation Notes
Some records have Type: RTA and Content: Math which does not make sense.

Intervention records are not associated with a school calendar.  The School Name and Grade is based on the enrollment matching the Year selected in Infinite Campus Toolbar, not the student’s information while receiving intervention service.  At this point, a student may have records from three school years and multiple schools within your district, but they would all show the same school and grade if pulled at the same time.

Quick Reference Card - http://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_PLP_Intervention_Data.pdf

http://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_PLP_Intervention_Data.pdf

.

Data Quality Issues

» 49% with Type “1: Course” have missing or invalid
State Course Code

» 45% with Content “8: Other” have nothing
specified in Content Other

» 66% with Intervention Materials “3: Post-
Secondary Transitional” have no Materials Code

» 23% have no Tier (okay if Tier 1)
» 10% are end dated in the future

6% have End Date without Service Results



Presenter
Presentation Notes
Based on 234,736 records with start date >= 7/1/2015

State Course Code: If Intervention Type 1: Course was selected, enter the six-digit state course code matching the course record. The student’s schedule must include this course. Intervention specific state course codes are below; however, additional state course codes may have imbedded intervention. When using this option, none of the subsequent fields in the tab are required but may be used in an optional capacity- for intervention planning and reporting at the school or district level, for local quality control efforts, etc. 

Intervention Courses (state course code)
College & Career Readiness English Language Arts (230195), EXPLORE ELA for College & Career Readiness (230196), Reading for College Success (231295), EXPLORE Reading for College & Career Readiness (231296), Reading Intervention (231299), Mathematics Intervention (Grades 6-8) (270290), Algebra 1 Intervention (270308), Mathematics Intervention (270309), Algebra 2 Intervention (270318), Geometry Intervention (270406), Math Ready: Ready for College-Level Math (270710), College & Career Readiness Mathematics  (270718), Science Intervention (303020), Elementary Reading Intervention (703065), Elementary Mathematics Intervention (703066)

See http://education.ky.gov/curriculum/modcurrframe/Pages/Kentucky-Uniform-Academic-Course-Codes.aspx for detailed information descriptions of state course codes.






.

Common Data Entry Issues

» Missing Start Date

» Missing Intervention Type

» Missing Intervention Content Area
4

Selecting “8: Other” for Intervention Content Area and
- Content Area Other lists multiple content areas
- Separate records are required for each content area

o Content Area Other lists an area available in Intervention
Content Area such as Math or Reading

- Content Area Other is blank (must specify)

T &k rreancs pou
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Presenter
Presentation Notes
These areas specifically of note within the past few intervention pulls of data.



Intervention Type 1:Course records

Required Fields =
» Start Date *otatus Cate Status Time
oerz9016 175
> End Date
> Student Service Results Sabe | EtDnie
At e
> Total Hours Served Student Service Resulis Student Service Results Cther
- I v] | B]
> Intervention Type Tier Status Total Hours Served
> Intervention Content Area | ~ | If Tier 1, do not select
. . Intervention Type Slate Course Code
> Intervention Materials L =2
| 1: Course W |
> Materials Code Intervention Content Area |:oment,nrea Other
| v
Intervention Materials 1 Materials Code 1
| & fapplicatie |
Intervention Materials 2 Materials Code 2
| If using secondary source v | If applicable

Highlighted fields should be entered when creating the record.
Green fields are entered when closing the record.



Presenter
Presentation Notes
Path: Student Information > PLP > General > Intervention

When KDE audits the district records, the items included on this slide are, at a minimum, what they look for. If ALL of these have not been entered into Infinite Campus by June 30, then the record will be considered incomplete and out of compliance. 


All other Intervention Type records

Intervention
*Status Eai-

Required Fields

» Start Date

> End Date

> Student Service Results

> Tier Status

> Total Hours Served

» Intervention Type

> Intervention Content Area
> Intervention Materials

> Materials Code*

> Intervention Staff

> Delivery Location

» Delivery Method

» Frequency

» Duration

v]

~ | If Tier 1, do not select

niervention Type

. Other
Intervention Content Area

R
Intervention Materials 1

Intervention Materials 2
If using secondary source
Intervention Staff
[ L4
Delivery Method
- |
Freguency
U] —

o

Status Time

End Date

Student Senvice Resulis Cther

]

Total Hours Served

State Course Code

Content Area Other

i Only if Intervention Content Area is §: Other

Iaterials Code 1
ITappllcatlFe
Materials Code 2
If applicable
Delivery Location
[ b4

Delivery Method Other

Dnly if Delivery Method is 4 Clther
Durstion

L

Highlighted fields should be entered when creating the record.
Green fields are entered when closing the record.
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Presenter
Presentation Notes
When KDE audits the district records, the items included on this slide are, at a minimum, what they look for. If ALL of these have not been entered into Infinite Campus by June 30, then the record will be considered incomplete and out of compliance. 

Intervention Content Area - Each content area MUST have a separate record
Exception: Option 3: Reading and Writing
Choosing Option 8: Other then typing in combined subject areas i.e. Math/Reading/Social Studies is not allowed. In this case, you would need to create three separate records for the student specific to each subject area.



Optional Fields

These field may be required by the district but are not required by KDE.

Comments Comments Continued
Funding Source Funding Other

|

Area(s) of Student Need

|Se|ect al skill areas that apply

Literacy Readiness Reading Phonics

[ [

Reading Fluency Reading Comprehension
[ [

Reading Vocabulary \Writing Hand Writing
Writing Mechanics Writing Content

Math Number Sense Math Computation
Math Numeracy Readiness Iath Reasoning

[ [

Geometry Probabilty / Stafistics
[ [

Measurement Algebraic Thinking
[ [l

[

Measurement

(|

Social Emotional

uage

-

Adaptive Skills)

(|

Acceleration

(|

Content Other

[

ParentallGuardian Involvement

Select all that apply

otified of Inter. Plan

Provided W/ Resources

Provided with student data

(|

Referred

U

Algebraic Thinking
L]

Cognitive

N

Behavior

N

Credit Recovery

U

Other Description

Included in Planning

Attended Intervention Meeting

[

Referral Description

=



Presenter
Presentation Notes
All fields below and including Comments may have required use by the individual district but are not required by KDE. 
If KDE completes an audit of the school and these items are found to be incomplete then that will be notated but will not result in the district being considered out of compliance. 


.

Updating a Record

» Districts may make policies about how often
to update records (such as total hours
served). KDE requests they be opened at the
beginning of the intervention and closed at
the end of the intervention.

» Focus schools as identified by KDE and/or
orograms (such as MAF and RTA) may also
nave set requirements for data entry updates.
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Presenter
Presentation Notes
Please consult your district for their policy regarding intervention tab requirements.


Deleting a Record

» If you find blank or duplicate records, it is
permissible to delete them.

» Your district KSIS system administrator may
delete them or give you rights to delete them.

» If a record is false or faulty and cannot be
corrected, it is permissible to delete it.



Presenter
Presentation Notes
Please check with your district for their policy on deleting records.

Do not delete historical records from other schools.

You must have the appropriate tool rights to see the delete option.



.

How does changing schools impact
intervention records?

» Student moves schools within the district

- Why do | see records from a previous school?
> Can | hide them?
- Can | delete them?

» Student moves schools district to district
- Can | see records from previous school?

SR Chig,
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Presenter
Presentation Notes
In terms of students within a district, those records from a school within your district should be closed properly and left in the system. If a student transfers into your school, then you must create a new data set for that student to reflect intervention, ESS, etc. 

If a student transfers from district to district, that record will not export in IC. The child’s prior school should end date their records, print out a copy and include the printed record along with progress monitoring data and then forward that to the receiving school in a timely manner. 


Data Entry and Verification Deadlines

» June 30
All normal school year records must be
entered and corrected

» September 30
ESS Summer School must be entered and
corrected

nnnnnnn
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For more information

Jarrod S. Slone
Education Academic Program Consultant

Office of Next Generation Learners
Division of Learning Services
500 Mero Street, 19t Floor CPT
Frankfort, KY 40601

Jarrod.slone@education.ky.qgov
502-564-4970, ext. 4117



mailto:Jarrod.slone@education.ky.gov

Questions
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SN CHrg,

iﬁ@ Original and Amended

School Calendars

Begins at 1:00 p.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 21, 2016


https://app.gosoapbox.com/event/894277288/#!/dashboard

SN CHrg,

,::ﬁ Original and Amended

PRo CENT& PRE PAR D FOR

SS

School Calendars

Cheri Meadows, Branch Manager
Garnetta Barnette, Systems Consultant IT
Office of District Support

Division of Administrative Support

KSIS End-of-Year Training April 21, 2016


Presenter
Presentation Notes
The End-of-Year training sessions will be recorded and available for reference on the KSIS Training Web page in approximately 7 – 10 days.


Objective

» Ensure school districts use the correct
procedures for successful submission of their

2016-17 Original Calendars and 2015-16
Amended School Calendars

» Calendar compliance issues may include:

 Weather days « Disaster days  Holidays
« Emergency hours « Teacher equivalency ¢ Nontraditional days
« Make-up days days « Etc.

Break days




Calendar Facts

Calendars must be submitted to KDE prior to June 30 in accordance with
702 KAR 7:125. The calendar is verified for compliance with statutes,
regulations and legislation established by the KY General Assembly.

» All calendars must be submitted electronically through the KDE Web
Application: https://applications.education.ky.gov/login/

» If you need help with accessing this site or with user name/password
assistance, please contact your district WAAPOC (Web Application
Administrator Point of Contact). Information regarding WAAPOCs can be
found at: WAAPOC School District Contacts

» 2016-17 Original Calendars can be submitted to KDE after April 25

» 2015-16 Amended Calendars can be submitted to KDE after the last day
of the school term

&
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https://applications.education.ky.gov/login/
http://www.education.ky.gov/kde/administrative+resources/data+and+research/data+requests/
http://www.education.ky.gov/kde/administrative+resources/data+and+research/data+requests/

Amended Calendar Requirements

HB 211 SCS1 - School calendars

» HB 211, as recently enacted by the General Assembly,
provides flexibility for school districts to adjust school
calendars in order to provide 1,062 hours of instruction

> In the event this number of hours cannot be met despite the best
efforts of the district, the district may request a waiver from the
KDE Commissioner to set the last instructional day to occur on

June 5, 2016
» If any school district believes they will have instructional
days beyond June 5, they need to contact their field
staff representative to discuss possible options



Presenter
Presentation Notes
RUTH WILKES: 859-583-3417
SCOTT ROSE: 606-776-0798
SHEILA HARNED: 270-705-9158


Strategies to reach 1,062 by June 5

» Lengthen the school day
> Not to exceed 420 instructional minutes per day

» Convert non-instructional days (spring break days,
Memorial Day, professional development days) to

instructional days

o Election Day may be used as an instructional day if no school in the
district is used as a polling place

» Minimize non-instructional time (recess, passing time)
during the existing day




Requesting a waiver

If a local district has implemented these strategies to reach 1,062
instructional hours and anticipates it cannot reach these hours by June 5,
2016:

» The district shall request assistance by May 1, 2016, if it does not wish
to continue past June 5

» If, after providing planning assistance, the Commissioner determines
the school district has maximized instructional time but cannot
complete 1,062 hours by June 5, the district shall receive a waiver for
any hours that would occur after June 5

Note: Since the calendar is particular to each individual school, the
waiver will be granted based on the need of each individual school in the
district

Sy
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Options for Classified and Certified Staff

Instructional minutes added to a scheduled day

» If a district has added minutes to a regular instructional day in the effort to reach
1,062 instructional hours, added time can count toward a contract day for
certified personnel

> For example, a district may have had a regular day set at 375 minutes, but as of March 15,
extended the day to 400 minutes. That extra 25 minutes each day can count toward a
regular day. Since a regular day was established at 375 minutes, it would take 15 days of
extended time to make a contract day.

Use of banked time previously established in the district

» If a district has established a policy stating the time in excess of 360 instructional
minutes will count toward contract days for certified staff - this is a local decision

Work compensatory time

» Classified staff may be assigned to work additional time to count toward contract
days as long as the total work time for a week is no more than 40 hours

> Duties assigned for the compensatory time should be commensurate with the employee’s
regular job description.

NOTE: Districts are encouraged to consult with local legal counsel, prior to making any significant
hanges to employee contracts.
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Common errors

Gaps in school months

> Check your school month ranges to make sure there are no gaps
in the school months

- Be sure to include all coded days in your 10th month calendar
range
» There must be 20 days in each school month excluding
the 10th month - it can contain less days

» Days in calendar cannot have more than one Day Event
Type
» “Invalid day of the week, not 1-5"
o 'ghis indicates that a Saturday or Sunday is selected as a school
ay
Note: It is Best Practice to use the edit reports before
itting your calendar

v




Common errors

Hours: A calendar must consist of a minimum of 1,062 hours of
instruction

b CIOrlglnal calendars must have a minimum of 170 instructional
ays

» Day Event Types are entered for Mondays through Fridays only

» Each week day (other than a regular day) must have an event type
» No weekdays should be omitted or ‘Xed” out in the Calendar

» Original calendars should include Make-up days equal to the
maximum number of weather days in the 12-13 through the 14-
15 school years
- KDE staff checks this information manually during the Original Calendar

submission process

» Unused “Make-up” days should be removed and not reported on

the Amended Calendar
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Preparing the Calendar in Infinite Campus

Once calendar edits are complete in Infinite Campus, it will be beneficial to run
the following reports prior to creating and submitting the Amended Calendar

infiate 70
Calendar Edits Report “Campus -
Generate the Calendar Edits Report voar (1544 [x]  Schoot Al Scools 6] Coomder [Al Candrs 5]

» S "

This regert iy ke i ey efsl mnutel 30 rended. Pleaie 85 oot clel Denedals Rigsr! sode than onde.

Index>KY State Reporting>

Edl-t Reporl,5> Ca/eﬂdal‘ Ed/-l_s TRy "_"- : -:':'J Tha porpose of the calercar 51 1eport & 1o identily calendses thal heve 3 ome of T folos ing erron
Report Secommosations Repor 1 D e 6 g o L i s

o Bchool Months w i other San 20 deys

g, barafy numier of Cpaning darys. Clos ing Das, Holdanys, Profes sicmal Devalopment days, and Msksup deys s sach
caknder

& Yo non s ructonsl minutes Tor inch on every perod 3 fucture

Calendar Edits Report

Clags Hank Numsmne

» Select the school year and
“All Schools” or a single school at
the top of the screen

Tha o w il us e tha report o dentlly and conect thos & calensars feund n aach 3 sctien of e report

. .. Generate Repon |

»  Click Generate Report.




Calendar Edits Report

B eport o - adobe Reoder WP SR
File Edit View Window Help
4 EJ ZoEaE & __?'_f [10 | (=) Eﬁ_ ﬂ Blea| " Tools | Sign | Commer
. . U . -
» Indicates a Day Event incorrectly marked Calendar Edits Report RATSRER R

for attendance (Example: PD da‘y/HO“day) Weekdays that are not reqular days with no events

i o
wi

»  Lists any month that does not meet the 20 School: Andersan County Middle School
day rule. Calendar. 13-14 Anderson County Middle' S Schedule: Main
Date
»  The number of Opening, Closing, Makeup, 6102014
Holidays and Professional Development a12014
d ays. 6122014
School: Emma B. Ward Elementary School
» A schedule that is missing lunch minutes Calendar. 13-14 Emma B Ward Elementary  Schedu: Min
Date
61072014
» It will note if a school day is not marked as T
event (other than a regular day). i
,_v'.-\l.nl_u

rw
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Calendar Summary Report

Index>KY State Reporting> KDE =~ v+ = o wsae [F]  catntar ot Cotendr =
Report5> Ca/endar Summary = lﬂ""-‘:"m:,’-... This 1apor may e aversl sinuies. 5 sender, Plast s o nof il 5 e Rpat mors Bhan onoe
»Select the school year and S

“All Schools” or a single

school at the top of the : POF +

Sc.reen _;:i_-:_- il |
» Click Generate Report

Calandar Sumemary

number of six hour days
sany shortened days
total instructional hours

the amount of banked time
for each calendar




Calendar Report

oar [ 1308 [¥] scmoot Anderssn Couey WS Schodl -

e | Sen e 1314 Anderson County Middla S
. = Caadar 38 Lawils S dde Sk

Index>System i (U s S e ) [t

Administration>Calendar < aeniaons

........ | tam | Wom | Fun | wea | Taw | w | A

Select Days Tab and then select Print "’“’  AOBEE
Icon.

uuuuuuuu

 The Calendar Report will capture
the entire school year in one
snapshot

« Highlighting the Non-Instructional

Days and Non-School Days

assigned




Creating Calendar File

Index > KY State Reporting> Calendar REport o« = o st s =

Complete the following drop downs: e e o et
» Is Amended Calendar: Yes or No o | - - - P ~
» Calendar Type: Regular e e e r——
» Board Approval Date: XX/XX/2016 ool . =
» Exclude Calendars with state exclude: e e

es

» Format: State Format (Fixed Width)
» Select Calendars button: list by year

» CTRL-click or SHIFT-click to select all
Eesqu1iged calendars to be submitted for

» Click: Generate Extract Button

CFFL-ches or Srof T-ches o naiect mutiph




Saving the Calendar File

» Save As window will pop up and will by default
have the File Name and Save as type correct

> Note the location of where this file will be saved so It can
be retrieved for uploading to KDE

> The file name and type must be CALXXX.16 for
amended or CALXXX.17 for original calendars

o XXX = District number




Submitting the Calendar File

KDE_WEb Application 7 ETHE Wb Apphcations Login - Microslt Inkernet Exphorer provided by KY Dept. of Education =101

Menu for Calendar File Submission S8 X 2Blold--

Instructions: LR e TR T

} O en InternEt Browser and type in the URL G‘“% Kentucky Department of Education m—:-?-"\ gy
a dress . . N . ﬁ_a{l\“:} Web Applications Login Kg‘“ﬂ """ _[f‘
https://applications.education.ky.gov/login/ vl st

» Enter your KDE web User ID and Password —

4 CIiCk on “Go” button P'i:lsiusEﬁulusHlUsli:l:issaCﬂ: )

After successful login, the web applications | === =

menu appears: T ———
» Click on the link Kentucky School A

suport Bng conient s3ues. please vae oer KDE User s

Calendar and this will take you to the file
submission window

Note: If there are issues with logging in or
the user name/password, please contact
your district WAAPOC ot e

Farranco pou



https://applications.education.ky.gov/login/

Submitting the Calendar File

Note: The file name should resemble “CALxxx.yy” where xxx stands for the 3-digit
district code and yy stands for 2-digit calendar year

-After selecting the file to submit, click on the “Upload” button

A message will appear on the screen in green, indicating the file was successfully

uploaded
The system will notify KDE that the file has been submitted successfully




What if the calendar file is rejected?

» An error listing will be generated by the Calendar Application
indicating the file errors

» The list of errors will indicate the type of errors and where the
error is

» The error(s) must be corrected, your calendar edit reports reran,
then resubmitted




Automated Email

» An automated e-mail message will be forwarded

to the submitter stating the file was successfully
submitted to KDE

» Auto Error Return will identify errors in the
district’s calendar submission and will send an
automated approval or rejection notice by e-mail

» The Auto Error Return system will not allow
multiple calendar submissions to prevent overlap

LA c"""{o
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Calendar Review by KDE

» The calendar is reviewed manually by KDE field staff
to verify the mandated requirements
- If the calendar does not meet the requirements, the

submitter will be notified to correct and resubmit

» If the school district has changed the calendar and
needs to resubmit the file, a request for re-submittal
must be obtained from the assigned KDE field staff
consultant

- To prevent an overlap, the calendar application will not
permit a district to submit a calendar more than once

unless KDE gives permission

rrrrrrrr
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KDE Field Staff Consultants

RUTH WILKES: 859-583-3417
SCOTT ROSE: 606-776-0798
SHEILA HARNED: 270-705-9158

For information on how to request planning assistance, please
contact Cheri Meadows by e-mail at
cheri.meadws@education.ky.gov or by telephone at (502) 564-
5279, ext. 4451.



mailto:cheri.meadws@education.ky.gov
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Begins at 1:45 p.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 21, 2016


https://app.gosoapbox.com/event/894277288/#!/dashboard
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Ronda Devine, Education Consultant
Student Tracking, Health and Transportation Branch

KDE Division of District Support

KSIS End-of-Year Training April 21, 2016


Presenter
Presentation Notes
The End-of-Year training sessions will be recorded and available for reference on the KSIS Training Web page in approximately 7 – 10 days.



Agenda

» Overview

» Preparation
> Quality Review and Assurance

» Submission




Overview of SAAR Report
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Purpose

» The Superintendent’s Annual Attendance Report
(SAAR) provides year-end attendance information
used to calculate the school district’s enroliment,
membership, average daily membership (ADM),
percent of attendance, home and hospital ADA and
adjusted average daily attendance (AADA)




Due Date

» The SAAR is due to KDE by June 30

> It is strongly encouraged that districts submit and
verify their reports as soon as possible after the
last student day of the school year




B
Focus Area

The SAAR includes the following information for the entire school year’s aggregate
days attendances and absences:

- Race and Gender count

- Adjustments for less than full-time attendance (Partial Day)
> Nonresident/Non-contract

> QOverage and Underage

> Virtual/Performance Based Proficient

> Eligible suspensions and eligible expulsions

> Low attendance days

i o e
sssssss



Presenter
Presentation Notes
Up to 10 (ten) low attendance days due to weather
Up to 10 (ten) days, KDE Approved Non-Traditional Instruction (NTI)
Up to 10 (ten) low attendance days due to Health and Safety (Z)
Five (5) lowest attendance days. 
All information is reported by school, grade level, and by transportation code  




SAAR Focus Area Records

Record 1 Calendar

Record 2 Enrollment/Reenrollment
Record 3 Withdrawals

Record 5 Ethnic Count (R2 - R3 = R5)
Record 7 Aggregate Attendance

QR Chig,,
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'S
SAAR Focus Area Records

Record 9 Non-Contract
Over/Under Attendance

Record H Home/Hospital

Record L Five Low Attendance
Days

Record W Ten Low Attendance
Weather Days

‘Non Contract Aggregate Days Present’ is the
amount of attendance for a student who was either
non-contract, overage or underage that will be
deducted from base (subtraction from the base).

Already included in base attendance (R7). RH record
comes to KDE for the Home and Hospital ADA
calculation. This is funded separately.

‘Aggregate Low Attendance Days Present Total’
(subtraction from base).

‘Aggregate Low Weather Attendance Days Present’
(addition to the base). The SAAR report reflects Full
AADA with no adjustment made for kindergarten.

rrrrrr
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Presenter
Presentation Notes
Record  L equals the aggregate days attendance for the five (5) lowest attendance days district-wide, when all schools are in session.
Record W  is the aggregate day’s attendance for both kindergarten and P-12 for each of selected number of low weather attendance days will be replace by last year’s kindergarten and P-12 AADA. 



SAAR Adjustments

T o o
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Non-Traditional Instruction Days (NTI)

» Record N = Non-Traditional Instruction Days (NTI) can be used for school
closings due to weather related issues. A Non-Traditional yearly plan must
be approved by KDE, prior to the new school year. NTI days are considered a
school day with instruction.

> February 2016 -

Date Day &
» No transportation is = '“:“ T: ":" TD“: Zs : E?A;“S“J,?adule "
calculated for N days ool meton Aoendaree
07 | D& | 08 | 1D | 11 | 12 | 13 || siad Time End Time Duration
14 15 18 17 13 19 20 | T?Iedm:ﬂfﬂbrllﬁefdh]ﬂfbecafcmﬂted|ah¢oml;kﬂﬂy |
Path>System Administration> |
Calendar>Calendar> Days = =

~ Event on this Day Type Duration Ir:.-limut
nutes

¥ [M: Non-raditional Instruction v |[0 0
[ Aca Dayevent |




on-Traditional Instruction Days (NTI)

oI LU S Ul iy

Extract Format POF ~
® Dete Range I ) I =:

) Zchool Manth

- 09/25/2015)
- 10/30/2015)
- 12/02/2015)
032015 - 01/11/2016)
1212016 - 02/09/2016)
10/2016 - 03/10/2016)

11/2016 - 04/115/2016) TR ik and SHIFTclick Tor il
1812016 - 05/13/2016) (Calendars: 2 Schools: 2)

nonomoo;

Month 10 (05/16/2016 - 06/07/2016) Select Students

Report Selection  [|AlReports  LastvearsFulSasRapa | |
® Grade

1 School Calendar (Annual report)

R2 Enrcliment / Reenroliment {Annual report, enroliments count)

R3 Withdrawals (Annusal report, withdrawals count)

RS Ethnic Count (Active students on the end date of 10th school Month)

R Mon-Confract / Over Age - Under Age Attendance O Ad Ho Filter

RL Five Low Attendance Days
Specify 5 Low Attendance Days | Load 5 Low Att. Days
'W Ten Low Aftendance Weather Days

hla e U Clear

| I I |

RN Non-Traditional Instruction Days
Days: 02/17/2016, 0218/2016, 02/19/2016

NTI days

ays have been set.

appear he re @vwnualpecesasedece

IR Out of School Suspension
] Rt Expuilsion
[ District Daily Attendance

| Generate Report | | \ealidation Report | [ submit to Baten




Adjusted AADA - Kindergarten

» Adjusted Average Daily Attendance

The state of Kentucky provides funding for 50% (half) of
kindergarten ADA, even if a school district chooses full day of
kindergarten. This funding adjustment is made after submission
of the SAAR to KDE.

» Kindergarten Retention

- If a student is retained in kindergarten with a grade level of
00 for the first year and 00 for the second year, grade 00
will be adjusted for the second year also. (= %2 SEEK ADA)..,

£ -
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Calculation of SAAR AADA

Base Aggregate Days Present (R7) + Adjustment
Aggregate Days Present (R7) + (Last Year’s SAAR
AADA * (Sum of Weather Days, NTI days) - Low
Attendance Weather (RW), NTI Days, Aggregate Low
Attendance Days Present (RL), Aggregate Days Present
(R9)) divided by Number of Days Taught minus 5

R7 + R7 adjustment + AADA (W+N) - W-N-RL-R9)
Instructional Days - 5

é@v Hiz,
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SAAR Report Submission Steps

Quality Review \

Enter Low Attendance Days T
Generate SAAR Report T

Verify SAAR with KDE v

& o
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Quality Review Process
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Preparing for the SAAR

» To begin preparation for the SAAR, review your data:
v" State Enrollment Overlap Report
v Ethnicity/Missing Enrollment End Status
v Kindergarten Full-Day/Half-Day Indicator
v ADA/ADM Report - Full Year
v Student Schedule Gap
v Overlapping T-Codes/Missing T-Codes
v Period Schedule Gaps
v Non-Resident Students
v Overage/Underage
v  Suspension/Expulsion
v" Partial Day Students
v Home Hospital Students



Presenter
Presentation Notes
Preparation for the SAAR should be done throughout the year.  


.

Record 7 - Aggregate Days Attendance and Absences

State Enrollment Overlap
Path: Student Information>Reports>State Enrollment Overlap

» Description: Enrolilment overlaps occur when the
begin/end dates of one primary enrollment overlap
with that of a second primary enroliment record for
the same student. KDE will not process a district
SAAR until all overlaps of more than one day are
corrected.

» Action: Correct enrollment overlaps.



Presenter
Presentation Notes
The State Enrollment Overlap report will identify these overlapping records, which should be corrected.  

One day overlaps are allowed and should remain within Infinite Campus with the exception of a one day overlap within the same district.  Be very careful which enrollment record you end date as attendance and grades are tied to enrollment.




Record 5 - Ethnic Count

Run Records 2 and 3 of SAAR

» Select extract format of PDF, All Calendars,
and date range should be blank

Ethnic Count

R2 (Enrollment + Reenrollment) - R3 (Withdrawals) = R5



Presenter
Presentation Notes
Note:  Ethnicity codes may not match if a withdrawal code was left off or if a student was enrolled and their ethnicity was entered in during enrollment.  These are the first two places to check if codes do not match properly.

Enrollment – Withdrawals = Ethnicity Count


Record 3 Withdrawals

Missing Enrollment End Status Report
Path: KY State Reporting>Edit Reports>Missing Enrollment End

Status Report
» Description: Identifies students who have an
enrollment with an end date but no associated end

status
> Action: Add an end status to enrollment




Record 7 - Aggregate Days Attendance and
Absences

Kindergarten

» The appropriate kindergarten code is selected
from the dropdown menu:
- BDK: Full and Half Day Kindergarten
- FDK: Full Day Kindergarten
- HDK: Half Day Kindergarten



Presenter
Presentation Notes
Districts may have full or half-day kindergarten classes or a combination of both. 


Kindergarten Attendance

Path: System Administration>
Calendar>Calendar> Grade

Levels

System Administrator
Corbin District Website
Infinite Campus University
Kentucky Dept. of Ed.
Parent & Student Portal
= Student Information
* Instruction
» Census
» Behavior
= Health
= Attendance
» Scheduling
* Fees
» Grading & Standards
» Medicaid
» Programs
» Ad Hoc Reporting
» User Communication
» Assessment
¥ System Administration
» Atendance
= Auditing

» Batch Queue

»

m

Calendar Grade Levels

MNew Save

Grade Level Editor

Schedule Structure Terms Peric

Delete

Grade Level Detail

Name (locked)

oo
*Sequence Number

]
*State Grade Level Code

00: Kindergarten -
Standard Day

Maximum Memberzhip Days (<= instructional days )
Whole Day Absence (minutes)
Half Day Absence (minutes)

Maximum Approved School Cheice Applications
o

Kindergarten Code

BOK:Full and Half Day Kindergarten -
Exclude from cumulative GPA/Rank calculations

]

Exclude from state reporting

]|

Exempt from Assignment

|

Standard Code (SIF code)

Exclude from SIF reporting

]




Record 7 - Aggregate Days Attendance and Absence

Student Schedule Gaps
Path: KY State Reporting>KDE Reports>Schedule Gap Report

» Description: Used to locate student schedule gaps

» Action: Correct any schedule gaps for any dates shown on
this re|?]ort. Perform this for any withdrawn students as well,
since they do affect the attendance reports.

2 Note: Virtual and Performance-Based courses will show a gap, this
L#\ Jdoes not need to be corrected.



Presenter
Presentation Notes
The report shows any period and term the student has schedule gaps from the enrollment begin date to the withdrawal date (if applicable).



Record 7 - Aggregate Days Attendance and Absence

Audit Overlapping T Codes
Path: Ad Hoc Reporting>Filter Designer>State Published

» Description: Student records with overlapping
transportation codes need to be corrected. Run this

query for each school.

» Action: Correct any overlapping transportation records.

Sy
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Presenter
Presentation Notes
Note: If the Year is set to the current school year,  the search function for this ad hoc will only find students active within the current year with a T-code overlap.  



.

Record 7 - Aggregate Days Attendance and Absence

Audit Missing T-Codes
Path: Ad Hoc Reporting>Filter Designer>State Published

» Description: All students should have a T-Code
associated with their school enrollment records.

» Action: Run the Missing T-Code filter for each

school. Assign a transportation code and enter a
date segment for students.

rrrrrrr
sssssss



Presenter
Presentation Notes
Transportation segments are school specific. An enrollment record at each school should have a transportation record associated with it. 



Record 7 - Aggregate Days Attendance and Absence
Close Gaps in Period Schedules

Year | 15-16 v|  School | County High School
Index Search - 1516 County High Sch
s ] Calendar Grade Levels Schedule Structure Terms Periods School Mon
ystem Administrator A
d g d 8 Save Period Schedules New Period Schedule Delete Period Sched/Periods
° + Student Information
Path: System Administration> ———
. + Behavior
Calendar> Calendar> Periods
+ Aftendance
T b + Seheduling
a + Fees “hiame *Sequence Instructional  Standard Day  School
[ | [ | Minutes Minutes Day
+ Grading & Standards 40 430 430
Waming: Values in existing atiendance records wil be updated if you add or delete a period, modify &
+ Medicaid [period’s start o end time, or check or uncheck Standard Day. You may expenence a deiay upon saving these
changes.
+ Programs S
» Ad Hot Reporting *Mame *Sequence Start Time  End Time I mt?wmbmal " stucumm sné::u
v T Time Period
At X1 1 | |03:00 aM 0917 AM 1 | O [+
* User Communication X |2 2 | [os:17 am 1033 AM 1 | 0 I~
» Assessment ® | 3 | [o33am [110aam |1 0 ~
v System Administration b 4B |[+ | [1tosam [1zeaPm 2| 0 ~
, Atengance e I[s | [1z4aPm JozooPM |1 | 0
- x| |8 | [izooPm [0z PM [ O i)
> iting =

= Bateh Cuisne T T



Presenter
Presentation Notes
You want to make sure passing time is scheduled in with class time so there are no gaps in time throughout the day.


.

Record 9 - Non-Contract / Overage -Underage Attendance

Non-Resident Non-Contract Students

Path: Ad Hoc Reporting>Filter Designer>State Published >Student Audit Non-
Resident Non-Contract

»  Description: Student Audit Non-Resident Non-Contract ad hoc identifies
students who are non-residents and do not have a contract agreement

»  Action: Verify that these students reside outside your district and you do not
have a contract with that district

3

s Note: The ‘Resident District’ value should be maintained by the district to
L /ndicate the resident district of any student who does not reside in the district.

S Ko
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Presenter
Presentation Notes
R9 Non contract Detail
Students appear on the R9 Non Contract detail report when they meet the criteria for the Non Contract sections of Record 9 (Non-Contract Over/Under Attendance). 



Record 9 - Non-Contract / Overage -Underage Attendance

Non-Resident Contract Students
Iz;th: Ad Hoc Reporting>Filter Designer>State Published >Student Audit Nonresident
ontracts

»  Description: The Student Audit Non-Resident Contracts ad hoc
identifies students who are non-resident and do have a contract

agreement

»  Action: Verify that non-resident students have a contract on file.

A Note: The ‘Resident District’ value should be maintained by the district to indicate the resident
i o o o o o o o
district of any student who does not reside in the district. If students on this ad hoc do not
= reside outside of your district, remove the resident district from their enrollment.



Presenter
Presentation Notes
   Record 9 is where you will find Resident Student information
R9 Over Age/Under Age Detail 
Students appear on the R9 detail report when they meet the criteria for the Over Age/Under Age sections of Record 9 (Non-Contract Over/Under Attendance). 



Record 9 - Non-Contract / Overage -Underage Attendance

Below is the proper set up for a Non-Contract student

Path: Student Information > General > Attendance Group Tab

Attendance Group

Atftendance Group
*Enrollment

| 15-16 Know Central High School  Grade: 12 Start:08/M122015 |

*Attendance Group *Start Date End Date
[ NC:Mon-Contract v 0811212015 75| | =]

sssssss




Record 9 - Non-Contract / Overage -Underage Attendance

Below is proper set up for a Contract student

Path: Student Information > General > Enrollments

B | 8 General Enroliment Information
Calendar Schedule (read only) *Grade Class Rank Exclude
15-16 PAINTSVILLE ELEMENTARY §
*Start Date Mo Show End Date End Action *Senvice Type
| v [P: Primary ~
*Start Status End Status
[ ED1: First enrollment of the year ~| ~
Dropout Reasons

~

Start G End G

2 Future Enrollment

Next Calendar Mext Schedule Structure Mext Grade

v
B State Reporting Fields
State Exclude Perkins Only

m
|,

[ O

Migrant

D Immigrant D Refugee

DOut Of State D Extra Year in Primary

D Program 504 School Chaoice [

[ 1 Homeless Living Status Unaccompanied Youth

D Foreign Exchange
Drop Out Questionnsir Date

- o
Johnson County(285) ol
chool of Accountability District of Accountability ,C".’-M -
- aalue Select a Value v z:;:,“ i -
- \.—U
Prosciser & Proeasrs sou
5UCCESS

FEEEDIEIEE l—vl D Underage Waiver

135



Record 9 - Non-Contract / Overage - Underage Attendance

Underage

There are two categories for Underage students:
v" Grade 00 students are considered “Underage” for the
entire year if their 5% birthday occurs after October 15t of
the reporting year.

v" Grade 01 students are considered “Underage” for the
entire year if their 6t birthday occurs after October 15t of
the reporting year.

T &k rreancs pou
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Presenter
Presentation Notes
An underage student will not receive funding for the entire year unless they qualify for a waiver and the Waiver checkbox is marked on the enrollment tab under State Reporting Fields. The Overage/Underage Report can be used to verify that students are correctly marked for the waiver. Starting in SY 17-18 the kindergarten entry age will change to August 1st.  A child must be age 5 by this date to enter kindergarten or receive a waiver by the district. More information on this will be shared with districts and shareholders this fall.



Record 9 - Non-Contract / Overage -Underage Attendance

Overage/Underage
Path: KY State Reporting>Edit Reports> Overage/Underage Report

» Description: Identifies underage/overage students for
further review.

> Run this report for “All Schools, All Calendars”

» Action: Check the list for accuracy of student DOB or
that all students with a waiver are correctly identified

égjﬂ Hiz,
i

v & Presanco sou
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Presenter
Presentation Notes
Note: Overage students will not qualify for funding on the SAAR on or after their 21st birthday.



Suspension Attendance

Path: KY State Reporting>Edit Reports>Suspension Attendance

» Description: The Suspension Attendance Report identifies those
students who were suspended and have invalid data because:
- Attendance data was not entered properly to match a behavior resolution,
- Behavior resolution doesn’t match attendance data for a state coded
suspension.
» Action: The suspension code SSP3 - Out of School Suspension -
requires the proper state attendance code of S.

- Note: Sometimes this report shows errors when days are
A2  shortened, but they are not actually errors.



Presenter
Presentation Notes

Suspension matches exactly the date / time of the resolution. There is also the possibility that a user could input the Suspension attendance entry date without having the associated behavior resolution. 



Expulsion

Expulsion Attendance Report
Path: KY State Reporting>Edit Reports>Expulsion Attendance Report

» Description: Identifies those students who were
expelled

» Action: state expulsion code SSP2 for Expulsion
Not Receiving Services requires that a student have
a standard attendance event of Absent /
Unexcused for all attendance days from the start
date to the end date of the behavior resolution.

nnnnnnn
sssssss



Presenter
Presentation Notes
Note:  This report does not include SSP1 for students Expelled, Receiving Services.  Attendance must be taken for these services.



State Attendance Groups

Audit Partial Day

Path: Ad Hoc Reporting>Filter Designer>State Published >
Student Audit Partial Day

» Description: Identifies students with a Partial Day
attendance (_?roup. (7.e., Students with IEPs whose
LRE is partial day.)

» Action: Ensure that the setup is correct for partial
day students.




State Attendance Groups

» Verify start date, start time and end time match the student’s IEP (as
applicable). Further information on partial day setup is available
through the Data Standards Attendance Document.

E||3J 05 15-16 Anderson County Middle S 081772015 (1)
StariDate: 08/17/2015 AttendanceGroup: PAR

Attendance Group

*Enroliment
15-16 Anderson County Middle 5 Grade:05 Start:08M17/2015

=Attendance Group *Start Date End Date

[PAR:Parial Day v] [panTizo1s |75 | [
Start Time End Time Awg Partial Minutes Percent Enrclled
| | | | 54 12.7%

Instructional Periods: 07:50 AM - 02:55 PM

* Parfial Minutes was awo-calcwated based on fthe maximum scheduled minutes if no start time and end time was
specified

* Adding/Changing the starifend time and startiend date will updste the attendsnce records

Nrr— |



http://education.ky.gov/districts/tech/sis/Documents/DataStandardAttendance.pdf

State Attendance Groups

Audit Home and Hospital
Path: Ad Hoc Reporting>Filter Designer>State Published

» Description: Identifies students in any of the attendance
groups

» Action: Ensure that attendance is marked properly for the HH
students.



Presenter
Presentation Notes
RH Detail 
Students appear on the RH detail report when they meet the criteria for Record H (Home-Hospital Attendance). The detail report provides a student-level summary of attendance data using the same criteria and calculation as the primary record, Record H.



State Attendance Groups

Home and Hospital

Any student eligible for HH must be put in the HH
attendance group to receive full funding through
SEEK.

Add Attendance Group Save Delete Documents

EIE 08 13-16 Anderson County Middie S 081220151

- StartDate: D2/01/2016 AftendanceGroup:HH

Attendance Group

*Enraliment
15-16 Anderson County Middle 5 Grade:08  Start:08/12/2015

*Attendance Group *Start Date End Date
| HH:Home/Hospital | |[;.2,'.3.1|r2|:|15 El | El



Presenter
Presentation Notes
Note: Districts with a separate HH only school (i.e., 998, 999 schools) must enroll every student in the HH attendance group. 



Low Attendance Days

T o o
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Entering Low Attendance Days

After the quality assurance checks, perform
the following:
v'Run District Daily Attendance Report

v'Check to see if any days are less than last year’s
AADA

v Enter appropriate L Days




Low Attendance Days

> All schools must be in session
> Five lowest days are automatically made L Days

» Days where attendance is less than last year’s
AADA can qualify for a bad weather day

»Low Weather Day - L Code shows on Record W



Presenter
Presentation Notes
Note: Low weather days only need to be entered on one calendar in the district 



District Daily Attendance Report

The District Daily Attendance Report should be used to determine low

attendance weather days (W)

Example below: Previous Year AADA = 608.90

Path: KY State Reporting >
SAAR Report > District Daily
Attendance

Date
03/3172016"
04/01/2016"
12072015
1173072015
10/0272015"
121182015
09/1412015
02/2972016
1042312015
0MM172016
120472015
100262015
1110912015
111242015
121412015
10282015
08/24/2015
0212212016
10/16/2015

Th
F
M
M
F
F
M
M
F
M
F
M
M

Tu
M
W
M
M
E

Present
591.50
593.50
§93.50
593.50
595 46
&00.87
&02.00
£03.00
604 46
60537
E0E.00
E06.46
606.96
&07.00
E0E.ET
£08.96
60037
B00.50
E10.46

Absent
62.50
60.50
5550
53.50
44.00
4900
45.00
47.00
36.00
48.50
42100
35.00
34.50
43.00
42100
3250
3550
40.50
30,00

Total
§54.00
654.00
€49.00
B47.00
B42 46
B49.87
E47.00
&50.00
B40.45
B53.87
E48.00
B41.45
B41.45
650.00
B50.87
E41.45
B44 87
&50.00
£40.46

%% Type

9.6%
8.3%
B86%
&.3%
6.6%
7.5%
7.0%
7.2%
5.6%
7.4%
6.5%
2.5%
5.4%
6.6%
6.5%
1%
5.5%
6.2%
4.7%

Below

—— previous

year AADA



.

District Daily Attendance Report

Date

Total % Type

Present Absent
03/31/2016" Ih 501.50 B2.50 654.00 0.6%
1207720185 M 59350 5550 64900 36%
113020185 M 59350 5350 547.00 3%
04012016°  F 59450 5850 65300 9.0%
10022015  F 59846 4400 64246 68%
12/182015%  F BODB7  49.00 64957 75% L |
Taramais M 0200 4500 700 0%
021292016 M 60300 47.00 65000 7.2%
10232015 F 0446 3600 64046 56%
o206 M 60537 4850 65387 T4%
120412018%  F B0E00 4200 64800 65% L | <m
10262015 M G046 3500 64146 55%
11092015 M 096 3450 64146 54%
1242015 Ty 60700 43.00 65000 66%
12142018 M B0RS7  42.00 65087 65% L | Neather]
10282015 W G096 3250 64146 51%
08242015 M 0937 3550 64457 55%
021222016 M 0950 4050 65000 62%
10162015 F 61046 3000 64046 47%
Last Year ADA 610.49 = Last Year ADA
0202016 W B1050 4550 65600 6.9%
02252016 Th 61050 3850 64900 59%
1ME201E W 61050 3750 64500 58%

Previous Year AADA = 610.49

¢ After the five (5) lowest attendance days are deducted, a
district may request an adjustment for up to ten (10)
additional days when district attendance was low due to
weather-related conditions.

+» If the district’s request is approved, the aggregate attendance

for each day is deducted and replaced with prior year ADA,
prior to calculating the district’s ADA.

+» Districts must keep documentation in the central office
supporting the weather-related conditions that impacted
attendance.

146


Presenter
Presentation Notes
The district average daily attendance on these dates must be lower than the prior year average daily attendance (ADA) for the adjustment to be approved.  



District Attendance - L Days

Path: System Administration > Calendar > Calendar > Days

e December 2015 .. EETEE

Date Day &

Sun | Mon | Tue | Wed | Thu | Fri | Sat || 12/18/2015 &7

= ue u| m Period Schedule

01 | 02 | o3 | o4 | o5 [|=1
- School Day Instruction Aftendance

™) ]

D | O7 | D8 | 09 | 10 | 11 | 12 || Giar Time End Time Duration

13 | 14 | 15 | 16 | 17 | 18 | 19 The duration field will be caleulated automatically
Comments

20 | 21 | 22 | 23 | 24 | 25 | 28

27 | 28 | 29 | 30 | 3

=~ Event on this Day Type Duration ::istm
nutes

¥ | L: Low Afin Weather (SAAR)  ~ [0 0 JRTTR

| Add DayEvent QKB
1::;: \)= i =



Presenter
Presentation Notes
Add a low weather day to the calendar


SAAR Report .

Rapon Type

Extract Format

) G Range [

(1 Behoal Menth

TRIL-Chok and SHIE T-ciick Eor mubiple
{Calandars: 8 Schoots: 8

Select Students

Report Selection ENM Last Vears Full 3AAR ADA | | e
= Grade

(1|1 Schoo! Calendar pAamasl report) 82

[W1Rz Ervpliment | Reanrcliment (Aeeial répr. snesliments ssur) los

[¥1R3 Withdravais (Annual report, withdrrmals cound)

[1RE Exmic Courn |Active students on the eed date of 10t 2chool Morsh)

[#]a7 aggrugats Amsndance

[#]ma Hon-Cartract | Over Age - Under Age ASesdance () A Hoc Fikar

[o17H Heme Hestal Anenance

[#18L Erve Low Attendancs Dy e ——

[+ RW T Low Amendaece Westhes Daya Spacify 5 Low Attendance Days | Load 3 Low Att Bays |
Weather DayS — | o Law Weaihar Clays have been 362 [oomizais | [eamians | Cha

IR Mon-Tradisional Insiruction Days i 15 | o | [pazsams |

Dy 08442015

[¥IRZ Low Anendanes Heath and Satery
Dayr 08402613

IR Our of Seacct Suspension .
e e

15C



Presenter
Presentation Notes
You will also note that NTI Days are found in between the two reports as well.  The five low attendance days are listed in the red box.  These days are automatically chosen.


Submission of SAAR to KDE
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SAAR Submission

v" Generate the SAAR - State Format and PDF

v Archive the PDF in a secure location

v Submit SAAR through KDE Website
http://opsupport.education.ky.qgov/saar/



http://opsupport.education.ky.gov/saar/

.

Creating the SAAR State Format Fixed Width

Superintendent's Annual Attendance Report (SAAR)

St e p S Superintendent's Annual Attendance Report (SAAR) Enrollment Report
ce data fo

1.

. Select Date Range but leave the date fields blank Ooeree [ TH
. Report Types should be marked as “All Reports” -
. Enter in last year’s Full SAAR AADA (relative for low -

. Select Calendars should be marked as “All Calendars”
. CIICk Generate Report [¥1R1 School Calendar (Annual report)
. File name should be saved as SAARXXX.YY (XXX = e e e ettt

The SAAR provides a summary of each district's attendance data for the entire sehool year. The Summary report types provide sggregate data suitable for state

Extract Format should be set to “State Format” (Fixed

Wi d t h ) T ) Detail ® Summary
Extract Format [Stele Format (Fored widih) |
I

Select Calendars [¥] All Galendars

15-16 Saffell Sireet Elementar

) School Menth Mo

attendance weather days)

CTRLclick and SHIFT-click for multiple
(Calendars: 7 Schools: 7)

Select Students

® Grage

R2 ! {Annual report, count)

RT Aggregats Attendance

District Number, YY= School Year) Example: e on - e e Onaros e

RH Home Hospital Attendance

S RO ] ] ] 6 vl Specify 5 Low Attendance Days | Load 5 Low Att. Dax
A A i ndance Days | Load 5 Low s
. RW Ten Low Aftendance Weather Days: v 5

Mo Low Weather Days havs been sst Clear

- Submit file to KDE. — —I—c_ 1

R Expulsion
-
Generate Report ‘ | Walidation Report | | Submit to Batch



Presenter
Presentation Notes
Note:  The same process as listed above should also be completed to generate the SAAR PDF for verification purposes. The SAAR PDF should be generated immediately following the SAAR State Format report. If the SAAR PDF is completed at a later time, the information on the two reports may not match. Select the Extract Format as PDF with no other changes and generate the reports. Save these reports in the event they are needed for comparison purposes.




Submission of the SAAR to KDE

» Each district’s SAAR State Format file is submitted via the internet on

the KDE website at; http://opsupport.education.ky.gov/saar/

Kentucky.gov

Ronda Devine
502.564.5279
email

SAAR Error Checks
document

Growth Factor Error
Checks document

January Growth Factor
Error Checks
document

About this Site | Fi

About Schools & Districts | Instructional Resources | Administrative Resources | Site Map

hd for |

KY Agencies | KY Services | Search {83

January Growth Factor

|Step 1: Locate the file

Press the "Browse" button and navigate to where your file is located. Only files named JANGF
[district number][school month].16 are accepted. The file you are submitting here is the 'State
Format' (fixed width) from your student information system. Please do not send any PDF
documents via this site.

Browse...

|Step 2: Check your file

Press the "check file” button to send your file to be error checked and continue to Step 3. The error
guide document on the left hand side of this page will show a list of all potential errors

ky.gov | Contact Us

Privacy | Disclaimer | Accessibility Statement Copyright @ 1999-2012 Commonwealth of Kentucky



http://opsupport.education.ky.gov/saar/

Submission of the SAAR to KDE

» The file is submitted and goes through an error check process. Any errors
found are listed on this page.

‘Step 3: Review any errors

Below you will find any errors in your file. If there are errors, please correct them in your file and
start over at Step 1. Steps 1 O 3 can be completed as many times as necessary. If no errors are
present please continue to Step 4. If you complete step 4 your file will be locked and no new
submissions can be made until KDE unlocks the file. If you need to resubmit, please email the KDE
Attendance Mailbox  If you need assistance with an error please contact

ronda.devine@education.ky.gov.

COUNTY l-ioqu Record 9 Over/Underage student count entered |Apr 18 2014 14

Note: Errors must be corrected before the submission process is complete.

A
i" School district personnel may consult with the KDE SAAR contact person
—_— for questions regarding errors. o,



Submission of the SAAR to KDE

‘ Step 4: Submit your file

} O n C e e r ro r S a re C O r re Cte d y t h e If everything is satisfactory, enter your email, district and any comments you want to send, then press the

"submit file" button. Please put your phone number and the names of any additional people fo be

submission process is completed i e ot e e oo
Vla the KDE WEbSlte *your email

* your name

* your phone

* your district

» Please enter names as they
appear in the global E-mail list

*your Finance Officer's name

comments

submit file




Submission of the SAAR to KDE

» Once your file is submitted it is reviewed at KDE
> Your district will be contacted if KDE finds any discrepancies
» KDE will send the SAAR Summary back to you for verification

> Once all districts have sent KDE an official email message verifying their SAAR, the
process is complete

Thank you for your submission. KDE has been notified to review your data.
|.5‘!'ep 5: Summary Reports

The submitted report will be reviewed and analyzed. KDE will generate your SAAR Summary Report
and email your district a copy.

Step 6: Verification

Once you receive the SAAR Summary please review the contents carefully. If the summary report is
satisfactory, please reply via email KDE with an official statement of verification. The SAAR
will not be considered complete until KDE receives an official statement of verification



Presenter
Presentation Notes
Any revisions to the SAAR need to go through Ronda. Call her prior to submitting the revised SAAR.


SAAR Guidance Documentation

» The SAAR Documentation Guidance
booklet is available from the KDE SAAR file
submission Web site

Includes Error Checks
Step by step guidelines



http://education.ky.gov/districts/enrol/Pages/Superintendent's-Annual-Attendance-Report-(SAAR).aspx

Appendix

» Additional information is available in the
appendix
> SAAR Detail Reports




KDE Contact Information

KDE is available for questions during the
SAAR submission process.

Please contact Ronda Devine for information
and assistance:

502-564-5279, ext. 4444 or via email at
ronda.devine@education.ky.gov

T &k rreancs pou
sssssss


mailto:ronda.devine@education.ky.gov

Appendix
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SAAR Detail Reports

» Provide additional information using the same
selection criteria, attendance calculation and
business logic as the primary records

- Offers additional information at the student level to aid in
troubleshooting and analysis

- Offers school-level listings of individual students who
appear on the corresponding SAAR records.

» Select the “Detail” option in the extract editor for
any of the following records: RV, RS, RX, R9 and
RH. (For detail-level information on R7, refer to the
ADA/ADM Detail report.)



Presenter
Presentation Notes
Detail reports respond in the same manner as their primary records of SAAR for all extract editor features: ad hoc, grade, calendar select, school month selection, and date range.



SAAR Detail Reports

Superintendent’s Annual Attendance Report (SAA

Superi 's Annual A Report (SAAR) Enrollment Report
The SAAR provides a summary of each district's attendance data for the entire school year. The Summary report types provide

Repo:-'tl :pﬁons Select Calendars [ All Calendars
H.EIK Ype

Deetail ':::' Summary

15-16 Dawson Springs Elementar

15-16 Dawson Springs Jr/Sr Hig

POF s

w

() Schaol Manth Month 1
Month 2

[

wn

Month 3

wn

Month 4

w

Month 5

o

Wonth

Month 7

CTRLclick and SHIFT-click for multipie
(Calendars: 2 Schools: 2)

Month 10 (i Select Students

Report Selection V] Al Reports i
) Grade

RS Ower/Under Attendance

RS Mon-Contract Attendance

RH Home_Hospital Attendance

R/ Virtual Performance Based Aftendance

DEtall Reports — [I R= Out of School Suspension .

R Expulsion () Ad Hoc Filter

| Generate Report | | validation Report | | submitto Baten |

[ Refresh | Snowtop[50 | tasks [04113i2016 78] ana [04r202016 [T

|
Prowscisr & Prrranco pos
5 UCCES S

163
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SAAR Detail Reports

» Record V = Virtual: Virtual Proficient Aggregate
Attendance Days’ attendance for students who receive a
proficient (pass) grade are populated on this record.

» Record S = Suspension: Eligible (10 day) Out of School
Suspension Aggregate Absent Days (SSP3) attendance
for students who have been suspended appear on this
record (up to10 days per student).

» Record X = Expulsion: ‘District Eligible Expelled
Aggregate Absent Days’ (SSP1 + SSP2) attendance for
students who have been expelled appear on this record,

up to 175 of eligible expulsion per student



Presenter
Presentation Notes
Records below will not be available when the ‘state format fixed width’ (text file) is ran. The records will be populated on R7 under the column ‘Adjusted Aggregate Days’. All are additions to the base.



SAAR Detail Reports
RV Detail

» Students appear on the RV Detail report when they meet the criteria for
Record V (Virtual/Performance). The detail report provides a list of students
who are proficient.

RS Detail

» Students appear on the RS Detail report when they meet the criteria for
Record S (Suspension Aggregate Attendance). The detail report provides a
student-level summary of attendance data using the same criteria and
calculation as the primary record, Record S.

RX Detail

» Students appear on the RX Detail report when they meet the criteria for
Record X (Expulsion Aggregate Attendance). The detail report provides a
student-level summary of attendance data using the same criteria and

calculation as the primary record, Record X.




SN CHrg,

iﬁ@ Homeless Education

PROF ICIENT & PREPARED FOR

Begins at 2:45 p.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 21, 2016


https://app.gosoapbox.com/event/894277288/#!/dashboard

SN CHrg,

S -
‘ﬁﬁ% Homeless Education

v DEPARTMENT OF EDUCATION

Helen Jones, Title I/ State Homeless Coordinator
Cathy Lazarin, Resource Management Analyst
Office of Next -Generation Schools & Districts

Division of Consolidated Plans & Audits

KSIS End-of-Year Training April 21, 2016



Title X, Part C McKinney-Vento
Homeless Education Program

The Stewart B. McKinney-Vento Homeless
Assistance Act is a federal law which requires
State educational agencies to ensure that each
child of a homeless individual and each
homeless youth has equal access to the same
free, appropriate public education, including a
public preschool education, as provided to
other children and youths.



Presenter
Presentation Notes
Many districts have homeless students and do not receive McKinney-Vento funds. Those districts can use Title I funds or any other resources available to serve those students. The main focus of this program is education and assisting students to become proficient and beyond.


Title X, Part C McKinney-Vento
Homeless Education Program cont.....

» Under the Title X there is a McKinney Vento
competitive grant. In the state of KY this
grant is awarded every three years. All
districts are eligible to apply. The state of
Kentucky currently has 15 districts that were
awarded the McKinney Vento Homeless Grant.




McKinney-Vento Homeless Grant Recipients

2015-2018
District Coordinator Email Contact #
Ashland Ind. Dr. Patsy Lindsey Patsy lindse ashland kyschools.us (606) 327-2706
Barren Co. Cortni Crews cortni.crews@barren.kyschools.us (270) 651-3787
Campbell Co. Shelli Wilson shelli.wilson@campbell.kyschools.us (859) 635-2173
Eminence Ind. Buddy Berry buddy. berry@eminence kyschools.us (502) B45-5427

Erlanger-Elsmere Ind.

Shawn Neace

shawn.neace@erlanger.kyschools.us

(859) 727-2009

Fayette Co.

Faith Thompson

faith.thompson@fayette kyschools.us

(859) 381-4228

Greenup Co.

Tammy Steele

tammy.steele@greenup.kyschools.us

(606) 473-1447

Henderson Co.

MNancy Gibson

nancy . gibson@henderson.kyschools. us

(270) 831-8772

Jefferson Co.

Giselle Danger-Mercaderes

giselle.danger-mercaderes@jefferson.kyschools.us

(502) 852-3650

Jessamine Co.

Jeff Castle

jeff castle@jessamine.kyschools. us

(859) 885-4179

Knott Co.

Stephen Richardson

stephen.richardson@knott. kyschools.us

(606) 785-3153

Newport Ind.

Colonel Mike Wills

mike.wills@newport. kyschools.us

(859) 292-3001

Paducah Ind. Troy Brock troy.brock aducah._kyschools.us (270) 444-5600
Pike Co. Rick Branham ricky.branham@pike.kychools.us (B06) 433-9344
Whitley Co. Paula Rickett paula.rickett@whitley.kKychools.us (606) 549-7000

http://education.ky.gov/federal/progs/txc/Pages/default.aspx



http://education.ky.gov/federal/progs/txc/Pages/default.aspx

Homeless Identification

The USDE Homeless Non-
Requlatory Guidance defines a
student as a homeless;

child or youth if children and youths who have Chl|dren.a.nd YOUthS migratory children who qualify a.s
sharing the housing of a primary night-time who are living in cars, home.less for the PRl of this
residence that is a public or parks, public spaces, subtitle because the children are
other persons due to P 1 living in circumstances described
) private place not designed for abandoned buildings, ; .
loss of housing, o ) above. The term ‘unaccompanied
_ _ or ordinarily used as a regular substandard housing, th’ includ T e i
economic hardship, or sleeping accommodation for ; : s o e s
bus or train stations, or physical custody of a parent or

a similar reason human beings;

similar settings; guardian.



Presenter
Presentation Notes
It is important to follow the guidelines of how we identify homeless students and it is important that we indicate this in Infinite Campus so our homeless students are served.  This data, documented in Infinite Campus, is then used for reporting purposes to the state and federal government.

http://www2.ed.gov/programs/homeless/guidance.pdf

District Liaison Responsibilities

S District Homeless Point of
Homeless — ppp——
_ Liaison contact
Coordinator



Presenter
Presentation Notes
Every state has one Homeless Coordinator, while each district has a district liaison. 

Larger districts may have a District Point of Contact for homeless in addition to a liaison; however, most districts have many staff that may refer a student as homeless to the District Liaison, such as, administrators, bus drivers, teachers, counselors, etc...

The District Liaison is the person who will properly identify a student for services and they are also responsible for the data.  


Data Entry

Living Status Unaccompaniegd Youth
ES—— -
v =L

01: Emergency Runaway Shelter

02 Motels/Hotels

03: Public/Private Nighttime Shelter

04: Special Care Facilities

05: Spouse Abuse Center

— 06: Uninhabitable Places

_ |07 Friends or Relatives

08 Awaiting Foster Care Placement
i

E Save N A

n
sssssss



Presenter
Presentation Notes
Unaccompanied Youth is new this year and must be selected along with living status if Homeless is selected.

Select Yes for ‘Unaccompanied Youth’ if the student is not in the physical custody of a parent or guardian. 





Student Record Transfers in the
same District

o iy

District A District A

S o
School 1 School 2 -"1:'“1&\&:


Presenter
Presentation Notes
EXAMPLE 1: SAME DISTRICT------If a student transfers school-to-school in the same district within the same academic year, the homeless indicator and living status and unaccompanied youth status must be manually entered in the new enrollment.



Student Record Transfers

%

District Facility/ District B«
Group home ﬁ.%:Q


Presenter
Presentation Notes
EXAMPLE 2: 3 DIFFERENT DISTRICTS-------If a student transfers district to district, the receiving school must first request the students records from the releasing school.  

Upon release of the student records, the person importing the student records at the receiving school MUST run the KY State Reporting Import Wizard which will populate the homeless indicator, living status and unaccompanied youth status from the releasing districts database to the receiving districts database. 

YOU MUST CHOOSE TO IMPORT the STATE REPORTING FIELDS TO make certain that you import all three homeless fields (indicator, living status and unaccompanied youth selection)



'S
15 - 16 Homeless Data End of Year

» Cleaning up the data
s Increase data quality &

pa— KEEP
e ;] » Ad-hoc reports available in IC e

oA CLEAN UP
iﬁ"" ¥ ), Run verification reports to YOUR DATA

ensure no errors in data are
found within your district



Presenter
Presentation Notes
NEW ad-hoc for Unaccompanied Youth data

End of the year - Homeless data will be pulled annually at KDE on July 1st from the IC reporting warehouse, so all data must be verified by June 30th of the current school year.	

	



15-16 Data Verification Ad Hoc Filters

‘ ™ State Published I

student Homeless marked w/o free lunch

.‘i@v %n

student Homeless Count End of Year Reporting



Presenter
Presentation Notes
Why have standards--- As the Department responds to various reporting requirements and longitudinal data is shared between systems, it is important to ensure data is entered consistently statewide. Specific data elements must be collected to ensure that accurate information is available for federal reporting, state reporting and other data sharing.

Data issue – free/reduced lunch was inaccurate. There were several identified homeless students whose lunch status was not marked as free lunch status.

How to ensure better data---- continuous training on Homeless data entry. Districts running ad hoc reports to validate data and just being aware of changes.

Changes to data entry for 15-16 (this school year)--- unaccompanied youth data entry




/] Important reminders

» Once a student is identified as homeless, the student’s homeless indicator
and living status should remain selected in the student’s record for the
remainder of the academic year, regardless if his/her status changes and/or
if student moves schools and/or districts.

» The data does not roll over to the new school year enrollment; therefore,
districts should run the homeless count end of year reporting ad-hoc to
ensure they have a list of students to evaluate at the beginning of next
school year

» Once a student is identified as homeless, they should start receiving free
lunch as part of their services provided. Make sure to collaborate with food
services so this is entered into IC once a student is identified for services.

S My

T &k Prvranco v
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Presenter
Presentation Notes
The FRAM record does not transfer from district to district, a new eligibility must be completed upon entry into a new district and entered into Infinite Campus. This would be coordinated between the Homeless Coordinator and School Food Service Director in the district.  Please see the FRAM data standard for more information: http://education.ky.gov/districts/tech/sis/Documents/DataStandard-FRAM.pdf

Run State Published > Homeless marked w/o free lunch ad hoc filter  to see if all homeless students have a FRAM record for free lunch.  Your Homeless Coordinator should work with the School Food Service Director to correct any incorrect entries.  If an incorrect record exists, it should be end dated and a new one entered starting when the issue is identified.  If the student has an outstanding balance, your School Food Service Director should contact their School and Community Nutrition Approving Consultant for guidance.



What is Data used for?

» Data is used to determine funding allocations, if
applicable
» Data is reported to the USDoE annually

» Data is used for monitoring purposes at the state
and federal level

» NEW for 2015-16: Homeless Counts per school,
district and state will be publically reported on
the School Report Card via the Learning
Environment | Programs tab




Impact on closing achievement gaps

Comprehensive Comprehensive
School District
Improvement Plans [l Improvement Plans

Title | Program
Design



Presenter
Presentation Notes
Districts which do not receive the McKinney Vento grant can use Title I funds to provide services to homeless students.

Why is this important?  Students who are homeless may also be in a gap group.  It is important to ensure that services are provided to reduce the barriers homeless students experience which will impact closing achievement gaps.  

Homeless data should be tracked and used when planning and developing the CSIP and CDIP.



KDE Website & Homeless Page

Federal Programs Title | Programs

Title X Part C - Education for Homeless Children and Youth

Title X Part C -
Education for

Homeless Children
and Youth

o
sssssss



http://education.ky.gov/federal/progs/txc/Pages/default.aspx

KDE Website

cont....

Title X, Part C-
Education for
Homeless Children
and Youth

NS
Coordinator
Contact

USDE Homeless
non-regulatory

guidance

Guidance for
resolutions

Dispute
Process

IC data
standards

Homeless Data

Counts Maps

Data count by
district and
grade

Monitoring
Documents

Self evaluation
forms

On-site
monitoring
docs

& Homeless Page

Links

McKinney-
Vento Grant
Recipients

District Liaison
for each
District




Where to Find Data Standards

» KDE Website - type Data Standards in search box

Web Press Releases

Kentucky Department of Education : KSIS Data Standards
http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx
This page is intended to help school districts with the data standardization process and data clean-up

in the Kentucky Student Information System (KSIS)/Infinite ...

» Infinite Campus - State Announcements

[09M17/2012]
Svatems Launchpad has information from KDE on: Infinite Campus (IC) - Data Standards®



Presenter
Presentation Notes
The State Announcements section of Infinite Campus has a hyperlink to the Data Standards webpage on KDE’s website.

All KSIS Data Standards are available at
http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx 

http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx
http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx

Questions?

Helen Jones, Homeless Program Consuita
Cathy Lazarin, Resource Management Analyst


Presenter
Presentation Notes
The End-of-Year training sessions will be recorded and available for reference on the KSIS Training Web page in approximately 7 – 10 days.

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=sIO7YgQ2nyiR_M&tbnid=3VgDMoM_z16TCM:&ved=0CAUQjRw&url=http://blog.sysomos.com/2010/05/19/twittera-as-a-resource-tool/question-mark/&ei=awRQU-hYlKqwBMLsgMAN&bvm=bv.64764171,d.dmQ&psig=AFQjCNGJ8dkxPG6v5Ej8ADcFHfR-G1CkgA&ust=1397839047639818
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=sIO7YgQ2nyiR_M&tbnid=3VgDMoM_z16TCM:&ved=0CAUQjRw&url=http://blog.sysomos.com/2010/05/19/twittera-as-a-resource-tool/question-mark/&ei=awRQU-hYlKqwBMLsgMAN&bvm=bv.64764171,d.dmQ&psig=AFQjCNGJ8dkxPG6v5Ej8ADcFHfR-G1CkgA&ust=1397839047639818
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=T4ZgGsOq9E0ZeM&tbnid=qHfrO0zTzUvD1M:&ved=0CAUQjRw&url=http://www.iconsdb.com/orange-icons/question-mark-4-icon.html&ei=3gNQU-aTO8uvsQSH7IDYBQ&bvm=bv.64764171,d.dmQ&psig=AFQjCNGJ8dkxPG6v5Ej8ADcFHfR-G1CkgA&ust=1397839047639818
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=T4ZgGsOq9E0ZeM&tbnid=qHfrO0zTzUvD1M:&ved=0CAUQjRw&url=http://www.iconsdb.com/orange-icons/question-mark-4-icon.html&ei=3gNQU-aTO8uvsQSH7IDYBQ&bvm=bv.64764171,d.dmQ&psig=AFQjCNGJ8dkxPG6v5Ej8ADcFHfR-G1CkgA&ust=1397839047639818

SN CHrg,

ﬁi/%} Graduates - Up_dating end

g S status, graduation tab and
SDRR Cohort Reports

Begins at 3:30 p.m. (ET)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com
Access Code: KDEData

KSIS End-of-Year Training April 21, 2016


https://app.gosoapbox.com/event/894277288/#!/dashboard
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ﬁf@ Graduates - Updating end

EUESEEE  status, graduation tab and
SDRR Cohort Reports

Tina Logan, DBA IT and David Curd, DBA IT
Office of Assessment and Accountability
Division of Assessment Design and Implementation
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KSIS End-of-Year Training April 21, 2016
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Agenda

Graduate End Date and Status
Graduation Tab

Adjusted Cohort Graduation Rate and Student Listing
(SDRR)

End Status/Withdrawal Codes for cohort
Dropout Accountability

Cohort Accountability

Cohort formulas

Using SDRR to calculate preliminary rates
Questions

T
sssssss


Presenter
Presentation Notes
The End-of-Year training sessions will be recorded and available for reference on the KSIS Training Web page in approximately 7 – 10 days.


Graduate End Date and Status

»  For every graduate, enter both an enrollment end date and graduate end status.

2 General Enroliment information

Calendar Schedule (read only) *Grade Class Rank Exclude

B Main ¥ o

*Start Date No Show End Date End Action *Sarvice Type

081372014 v P: Primary v

*Start Status End Status
ED1: First enroliment of the year Al v
TS

v

»  GO1- A pupil who graduates in less than four (4) years. On-Time Graduate 4 and 5 year reports (regular
diploma recipients only)

»  GO2- A pupil who graduates in four (4) years. If a student graduates during the summer they have until July 31st
to be included in the prior year. On-Time Graduate 4 and 5 year reports (regular diploma recipients only)

»  GO3- A pupil who graduates in five (5) years. On-Time Graduate for 5 year report only. (regular diploma
recipients only) Not On-Time for 4 year report

»  GO4- A pupil who graduates in six (6) or more years Not On-Time Graduate for 4 or 5 year report.




Graduation Tab

» After selecting appropriate graduation end status, enter
diploma date and type on graduation tab.

N&A Cohort End Wear: | 2015 v
HCLE Cohort End Year: =o4s
Post Grad Location:

Transition Status:

» Both must be entered for every graduate before that
student’s status will show as on-time.

&
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Adjusted Cohort Graduation
Rate and Student Listing (SDRR)
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SDRR Login/Welcome Screen

QMM R e o Edbcation (KDE - 0AR) T

"5y Student Data Review and Rosters

i\

Bt s 8 Fansuses e
s UCCHES S

Home > Login

SORR |5 designed to assist district personnel in reviewing the accuracy of student
assessment information in 3 timely Fashion so that accurste results may be
shared with the public as guickly as possible

This appl will enable district ! to locate errors in student data,
submit change requests, and track the progress of each request online, Users are
ro longer required to upload data review requests via a web portal

SORR will be used to conduct web-based dats reviews for all state required
. including the Kentucky Fating for Progress
(¥ PREP), ACCESS for ELLS, The ACT and other tedts.

Please use your user name and password

DAC - Please wse BIE Wb user 10 and passeord to login or contact your local
WAAPOC to gain access

DAA Stalf and Admin - Please contact Application Admin/developer to gain
access

$chool Statf and Related Users - Please contact your local WAAPOC to gain access,

# s Tl Free : 1-BE6-538-T435
Load : 1-502-564-2002

--.‘ Enail : Lt

elpdeskiledug

Bugistered Users
User Mame: W
Passweord: .;_

Sign In

1Fyou do not have & KDE web user name, glick harg to register.

Before your third try, (lick hers if you have forgotten your user
narnme andfor pasoword

1f you think your account has been disabled, or for technical
support and content ieguss, plente uge our KOE Uger Help
Dratam.

Security Disclaimer |
Wihile we take every precaution to protect all information and
data you share with uz, there sre ways you esn protect yoursalf
Always keep your password to yourself and never allow anyone
to log in under your user name and password. If you must leave
your computer, be sure to save your work and log out of the
system.




Cohort Student Listing in SDRR

»  Green indicates the data is open for review. This screen will change as data/roster reviews are open. Cohort
stays open for review all of the time and will change to allow change requests to be submitted after July 31st,
For assistance or manual, click on button at top right or link in announcement box.

e“";“"'d iy Dt ol Kdmiatio (KDE - 0081
ﬁi-_‘lg}.Sttldeut Data Review and Rosters

MY
e

Ltrs Qe 11

Thata kel “Areeny Dt Rusiw

CRED

Wekemr, Thaat
Lt amasmmerm et 44/ TFLLBSEES AN Ly KDE AR

e anataer bate Asdistanie i3

Rastan

- Treare wit be s sadinens
FBriNg rasTe parin, 3¢ weil 38 dus v

i the

! o a4 AT pomers .
tpes ivening Hawses,
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Cohort Student Listing in SDRR, cont.

From 1
= -]
aick tinks || S Chamged|
& Total
&1
S odated - Heed Info
O and & Denied
it Campus.
oo
] W incaavect, it %
¥ hpproved
0 student Is Forel h
incorrech Cahct, or & Vierilied Transbes, submit change seguril. o erdeg 024 200l
AN port:
 Review Cohort Bevirw Chacge Iiting i any Deried. P3Faporal
ipduted changes for possible further action
[ Update sy student éhanges thal aie marked a3 updated by DAA
staff, to pravide the information requested.
Lt the end of th
Cahoet student listing.

» Note: Data Last Updated shows the date of the Cohort data loaded

to SDRR. Any changes made after this date will be reflected when
data is updated.

SO Chi,y

n
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Cohort Student Listing in SDRR, cont.

"‘Na’q" Kentucky Department of Education (KDE - 0AA) ™~ " 5,
W %Student Data Review and Rost

Plolxml?lu-)m
5 UCCESS

Home > Data Review Student Listing Logged in as: [FieldTester] -- Logou

Kentuclcy Department of Education }

Cohort Student Listing Student Name or 5510 | Search I Clear

Accountable Last Enrolied E p Diploma End
School — Type Status

Updatable Full Name i 5| Gender  Race/Eth

End Date  OnTime

AALBERTS, ALYSSA Hisp: No Adair County High  Adair County High

No AR 11 oegssosss o3/oz/sss  F o RO o oum - No  No  Free None w24 02/15/2013  No
No ;f\:?:;s' MATTHEW 45 g9gggsogne 10/27/1955 M ::;"\:: N/A A“"r:é’;";‘u‘l" HEM v Mo Mo Free None w22 102872013 No
No :ﬁm?ﬁ MANIES 11 9999999999 10/20/1995  F S;‘Lh‘: Ada-'r::::: HED Ada-'r:;:":;’ = No  No  Free DistrictGED W27  01/17/2013  No
No :A’}Elim' OLvIA 11 9999998989 08/02/1%95  F gf("e "‘:’ A““g:#:ﬂ?’ High Adair:f#;‘ﬂ?’ fgh No No  Free None W25 01/31/2013 Mo
No m::fns, LSRRI 11 9999999999 08/30/1995  F ::‘:'L':s N/A Ada-'r;;:‘:atl" Y S O Free None W20 01/23/2013  No
No 2':23:’ ADRIANNA 11 9999999999 05/04/1985 :;ii:: Adairg:;:g Hiigh Ada-'r:;:";ctly Hiigh No MNo  Free None No




Cohort Student Listing in SDRR- Filters

»  Click on the Filters button at the bottom left.

»  You can filter the student list to view different groups as follows:
o By All Students, Accountable to District, Not Accountable to District

o By first letter of last name

o By grade level

o By Cohort Year (Cohort Type)
o0  On Time Status

*
L Mame: | ¥ |z' Grade | ¥ |z' School: | *
On Time:

| .

Apply Clear Filter Selections

o District level users will also be able to filter by schools within their district. School level users will only see their own
school.




Cohort Student Listing in SDRR-Review

» Filter by Accountability, On Time and Non Part to limit list to
students that should be reviewed first. Do this for all Cohort
Reports available

Accauntability: Cohart Type: |2I316 4 %ear Cohort | District; |*
|:ﬂ~ccuuntable

L. Name:|* v | Grade|* v ‘ School: |*

On Tirne:
|ND

Man Part:‘F‘arricipated v |



Presenter
Presentation Notes
Right now, all current seniors who are not alternate are listed as on-time.  That status will change after the end of the school year based upon end status and graduation tab data.


End Status/Withdrawal Codes

Not on Time: Dropouts, Alternative HS Diploma and GED recipients

»  WI12- A pupil under the jurisdiction of the court

»  W23- A pupil withdrawn for a second or subsequent time who initially withdrew as a W24 or W25 during the current school year
»  W24- A pupil who has moved out of this public school district for whom enroliment elsewhere has not been substantiated

»  W25- A pupil who is at least 16 years of age and has dropped out of public school

»  W26-A pupil who has withdrawn from school after completing a secondary GED Option program and receiving a GED certificate

> W27-A student who has withdrawn from school and subsequently received a GED

»  W28- A student who has reached the maximum age for education services without receiving diploma or alternative high school diploma
CO1 or COT- A pupil who completes the school year in the school of the most current enroliment. No subsequent enrollment without a

graduation end status (GO1-G04) is a dropout.

> Note: A W22 (transfer to another Kentucky public school) will be a dropout IF there is no subsequent enrollment.



Presenter
Presentation Notes
Note that a W22 can be a dropout if there is no subsequent enrollment into a public school. This is four years worth of data, so some end status may have changed, such as dropout age now 18 and W26 secondary GED’s are no longer in IC.  Not on time will also include any student without a diploma type or date.



End Status/Withdrawal Codes, cont.

Verified Transfers - Removed from Cohort and Non Participation = ‘VT’

> WO07-A pupil withdrawn due to those communicable medical conditions that pose a threat in school environments listed in 902 KAR 2:020, Section 1(1), accompanied by a
doctor's statement certifying the condition or any other health-related condition for which the student is too ill to participate in regular school attendance or local homebound

instructional services or if the student has obtained a doctor's statement certifying the condition.
> WO08- A pupil withdrawn due to death
> W20- A pupil transferred to a home school. The re-entry code to use with W20 shall be R20

> W21- A pupil transferred to a nonpublic school (excluding home school)

> W22*- A pupil who has transferred to another public school district and for whom a request for student records has been received or enrollment has been substantiated or a

pupil who is known to have moved out of the United States.

> *Note: A W22 is not a verified transfer if there is no immediate enroliment into a Kentucky public school beginning with the 2014-15 school year or if the subsequent
enroliment is at a dropout required for enrollment program, such as the Bluegrass Challenge Academy. Beginning with the 2014-15 school year, a W29 must be used to
indicate an enrollment in another state.

> W29- A pupil who has transferred to an out of state school for whom a request for student records has been received or enroliment has been substantiated

imz
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Dropout Accountability for Cohort

Student accountability for all students in a cohort will be
assigned to the school unless the student being served by the
local school district was placed by a state agency. These
students should be indicated on the KECSAC tab and ticket
entered in SDRR to change accountability to state.
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Cohort Student Listing in SDRR- Excel/PDF

IMPORTANT NOTE: The Excel and PDF exports are provided as a convenience to school and district staff, and are
intended to be used in identifying students whose information is incorrect and to provide information about

changes. Making changes to an exported file will NOT result in SDRR changes. Requests for SDRR changes MUST be
made online in the application.

B o mim w -

# = Click on one of the export buttons at the bottom left.

o ara L e st T
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Cohort Accountability

» The 5-year Adjusted Graduation Rate calculation
counts for 20% of the Next-Generation Learners
total score at the high school level.

» The 4-year Adjusted Graduation Rate will be compared
to the %raduation rate goals that were released in
December of 2015 to determine if the goal has been

met. The 2014 4-year was the baseline used to create
an annual goal for every year through 2024. In 2024,
the goal is 98%.

T &k rreancs pou
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Cohort Calculation Formula

4-Year Adjusted Cohort Graduation Rate Calculation Formula

Number of cohort members who earned a regular high school diploma by the end of the current school year1
Number of first-time 9% graders in the fall three years carlier” (starting cohort) plus students who transferred in,
Minus students who transfer out, emigrate or die during the past 4 years

For example, the 2016 4-Year Rate includes the following years in the calculation: 201 5-161, 2012-1 32, 2012-13 through 2015-1 6

5-Year Adjusted Cohort Graduation Rate Calculation Formula

Number of cohort members who earned a regular high school diploma by the end of the current school year”

Number of first-time 9t graders in the fall four years carlier” (starting cohort) plus students who transferred in,

Minus students who transfer out, emigrate or die during the past 5 years®

For example, the 2015 5-Year Rate includes the following years in the calculation: 2015-16 2, 2011-12 b, 2011-12 through 2015-16 €



Calculate preliminary rates using SDRR

A-Year Adjusted Cohort Graduation Rate Calculation Formula

Number of cohort members who earned a regular high school diplema by the end of the current school yea.rl A
Mumber of first-time 9% graders in the fall three vears earlier (starting cohort) plus students who transferred in,

Mhnus students who transfer out, emigrate or die during the past 4 yea.r53 B

For example, the 2016 4-Tear Fate includes the following years in the calculation: 2015—161, 2012—132, 2012-13 through 2015-167
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SDRR Cohort Technical Assistance

» For questions regarding password or access, contact local district
WAAPOC- Web Apps Admin Point of Contact.

» For Cohort specific questions, contact Tina Logan at
tina.logan@education.ky.gov or David Curd
(david.curd@education.ky.gov) via e-mail or phone at

502-564-9853 extension 4740 for Tina or 4744 for David.

» For KECSAC tab questions, view data standard:

http://education.ky.gov/districts /tech/sis/Documents/DataStandard-
AlternativeProgramsKECSAC.pdf or contact Windy Newton or Sherri Clusky at

(502) 564-4772.
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You can ask questions through GoSoapBox
http://app.gosoapbox.com
Access Code: KDEData
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