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Validation Report for Gifted and Talented

» The Gifted and Talented Validation Report is used to ensure

all students in the district are accounted for in State Edition
and District Edition of Infinite Campus.

» This process is used to validate data sets at the end of the
year for School Report Card.
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Step 3: Select Data Validation

Step 4: Select Reports

Step 5: Select Definition Group Extract
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You will complete two extracts using this tool:

{8

You will generate a State Dataset.

2. You will generate a Local Dataset from your district.
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Definition Group Extract

The Definiion Group Exiract tool allows district users 1o seled a validation group and report format to view and sxiract data. The
Definion Group Extract also allows a gistrict user to select the data source 10 view Meir data. A user can select Meir local data, o
view their data in the stale edition, via Batch Queue, to compare data in both editions

Data Vahdaton Group
Select Group »

Repon Format
HTML ~

Report Data Source
Local Dataset -

| Generate Repon |




Leann Pickerill

Generating the

» Select these from the dropdown

boxes:

> Gifted and Talented Group
> Report Format CSV

> State Dataset

» After making selections, click
Generate Report.

State Dataset
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Generating the State Dataset

» Please note - the State Dataset validation report will NOT be
generated immediately:

When generating the report, District Edition sends a request to State
Edition for a state report of the data in your district.

The report is sent back to the district in the State Report Output area once
compiled; please remember to check the status periodically.

[ Refresh |Showiop 50  + tasks submited between 040122016 =] and 041082016 ]
Batch Queve List

{QueuedTime _____  |ReporTille == | Status | Downioad
04/08/2016 09:50:09 AM Datavalidation - Run At State Queued
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Retrieving the State Dataset

Once completed, select Get the report under the Download column:

State Report Output
[ Refresh J] Showtop 50  ~ tasks submitied between 04/012016 5] and 04/08/2016 5]
Batch List
|QuevedTime |ReportTile |Status ____ |Download
04/08/2016 09:50:09 AM DataValidation - Run Al State Completed Getthe repornt

Once you have generated the state dataset, you should save it as a Microsoft
Excel file named State_GT_15_16.

This will give you a list of ALL students in the district currently identified for
gifted and talented services in State Edition of IC.

Gifted and Talented Students with categories

iSchool Name SID Grade |FirstName |Last Name Category [EnrolimentEnd Date | o,

FreaTan
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Generating the Local Dataset

The Definiton Group Extract 1ol allows Gistrict users 10 select 3 validation g
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» After making selections, click e e
Generate Report. ReportFormat
Repont Data Source
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Generating the Local Dataset

» Once you have generated the local dataset, you should save it
as a Microsoft Excel file and title it District_GT_15_16.

» This will give you a list of ALL students in the district
currently identified for gifted and talented services.

Gifted and Talented Students with categories

School Name

SID rade |FirstName |Last Name Category [Enrollment End Date
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» Once both data sets are generated, you will
examine the data sets to ensure a direct
match.

Guiding Questions

Do you have the same number of records on each spreadsheet?

If not, what is different? Youwill want to make a list of ALL
discrepancies.

If records appear on district, but not state, run a manual sync of
Gifted data at the district level (Talk to your KSIS administrator)

Check to ensure that all records for each student are present. If
discrepancies are present, document those. If possible, attempt to

tramefarim tha racare Aot ic maiccing Fram a2 meine dickeics

LratiaiSl i e rswunu unal 12> mma2iiy mnmuinn a }JliUl Gisuici.

Example: Students with multiple records will appear multiple
times - once for each record.
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Comparing the State and Local Datasets

State District
Susie-2 Susie- 2
Susie-4 Susie- 4
Susie-6 Susie-6
Siisie- 8 Sisie- 8
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Comparing the State and Local Datasets

» Once you have completed the validation process and corrected any
errors:

- If lists match, please complete the record verification form and submit to KDE.

If the lists are different, you must contact Leann Pickerill at
leann.pickernll@education.ky.gov to determine next steps for troubleshooting.
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» Contact: Leann Pickerill
> |leann.pickerill@education.ky.gov
- (502) 564 - 4970 ext. 4120
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