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What is the KTS Data E
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» The KTS Data Exchange is a secure transfer of student data
beﬁwelen a student’s home high school and technical
schoo

» Data that syncs to the technical school includes:

- Student demographics - Health conditions
Household data - Course rosters
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» Data that syncs to the home high school includes:
KTS courses

- A student’s posted grades
- Unknown attendance*(optional) o,

Artendance Sync & Artendance Processes for more information.

*Refer to session KTS Data Exchange: Optional Unknown Pl ':j
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Initial Setup for KTS Data Exchange

b ProEIer initial setup of the courses for the KTS Data
Exchange is of the utmost |mportance

» improper setup can cause a muititude of issues
» Familiarize yourself with the KTS Data Exchange

webpage
» Refer to these |mportant setup documents and
previous PowerPoint Li'airiii‘igs {0 assist you with

proper setup:

> KTS Course Setup

> KTS Grading Task Setup

o Grade Sync Troubleshooting Guide




Technical
School

The course creation process must begin at

the technical school
(Sahweuing » Asd Course)

Course
B-digit course code

i

Section

KTS Data Exchange
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Tech School Course with secton
will syme to KTS (HIGH SCHOOL
OMNLY) catalog overnight
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Once HS adds students to the
section rosler student dats will yync
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Home High
School

High School wil switch to KT'S Course Catalog

(HIGH SCHOOL ONLY)

[Systerm Agrunatraton > Resourons > Schaoh)
Pull courses into HS database which contain

prefix
(Sereoung » Add Course)

Course/Section
13-digit course code

HS Create ONE
section

Course/Section
13-digit course code




Course Numberina and Schedulina
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Explanation of Course Codes for KTS — Campus Data Exchange

Course codes are a critical element used in the data exchange between technical centers and home high schools.
An courses and sections are set up in the technical centers, the automated process adds identifiers to the course
code and uploads sach course to the KTS Course Catalog in the home high schools. A prefix and suffix are added
to the state course code to create a unigue 13-digit number that identifies the technical school, period and
section of the course being taught, Example:

Technical school ID* « State Course Code + Technical School Period Number + Technical School Section Mumbesr

714480503P103

The above technical course code represents a course that is being taught at Jessamine County ATC and is
indicated by using the *Technical Center ID: (714). The name of the course is Basic Welding and indicated by the
state course code AB0S03,. The period the course will be taught is period one, and indicated by P1. The section in
which the course is taught is section three, and indicated by (03).

Course Catalogs

KTS Course
New Course Catalog New Course Master

# (] 15-18 KTS Course Catalog (HIGH SCHOOLS OMNLY')

# (2] Elementary District Catalog
(ZJ High School Catalog
4 [C] Special Needs
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8 Oniz/ use CTE Term Grade, CTE Final Grade and CTE Final Exam grading
tasks
The use of any other grading tasks will result in an unsuccessful sync

» For CTE Term Grade, CTE Final Grade and CTE Final Exam grading tasks
- use each of those grading tasks only ONCE

+ If you notice more than one of these grading tasks attached to a course, do not
delete, n0t|fy ktssupport@education.ky.gov

» Oniyone Active Mask shouid be checked at a time
More than one checked will produce an error and an unsuccessful sync

» Usethe Crading Window feature to change the Active Mask in mass
Grading & Standards > Grading Window
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Process Alert Mes
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» Check the Process Alert area of your IC homepage for

any possible KTS messages

If you are a high school and do not see KTS messages populating in your Process
Alert area, forward the Data Fxchange User Group document to your district IC
System Admin and ask them to follow the directions for proper setup

Process alert messages explainissues down to the specific course numberand
section
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ng Steps fo
If you have an issue with th syncing of your
technical school grades:

1. Check the Process Alert area for any KTS messages
>. Run a Grades Report

Grading & Srandards > Reports > Grades Report

Check course Grading Tasks tab and make sure
rading task in question (i.e. CTE Term, CTE
Flna ) has the proper Active Mask checked

4. Refer to the documentatlon made avaliable to you
through Lhc KIS Data £x« |l| ainge webpage:
= Grade Sync Troubleshooting G ;I-:-<;
Previous Grade Sync Setup Pov ints & Videos
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5. Communlcate the issue with your Technical School
principal

-




Troubleshooting Steps for Tech Schools
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If the high school makes you aware of a grade sync issue: . Do O
—_ T —m——y
Run a Grades Report e L —
Grading & Standards > Reports > Grades Report ST o —
> Runa Grade Book Usage Report
If teacher has not posted grades, they will need to post beforea — -
grade will sync == L m
+  Check course Grading Tasks tab and make sure the grading task in g et
question (i.e. CTE Term, CTE Final) has the proper Active Mask
checked T

Communicate with the high school scheduler to coordinate the
syncing process by seiecting the correct Active Mask at both schools

c Refer to the documentatlon made available to you through the K75 e — —
Data Exchange webp: i r
Previous Grade Sync Setup PowerPoints & Videos - - P _'_"_"_""'
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Additional Important Information

- Only use the CTE Term Grade, CTE Final Grade and CTE Final Exam

grading tasks. For each course, use only ONE of each of those
grading tasks. If you notice more than one of these grading tasks
attached to a course, do not delete, notify
ktssupport@education.ky.gov.

- Only ONE Active Mask term should be checked at one time.

If the date ranges of the term schedule for the high school are
different than the date ranges of the term schedule at the technical
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school, this will affect the Actlve Mask selected.
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If a technical school services more than one high school they wilh
a the

probably experience term schedule overlap issues, especially if
technical school has one term courses on their master schedule
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dates at the high school end before the technical school’s term

+ Technical school teachers will not longer be able to take attendance or modify
gradebook records for these students

The issue must be corrected at the high school level:
+ The high school must go to the section of the course and check the previous and/or the
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next terim box in the section schediile placemeiit
. 'Cli'his will repopulate the students back into the roster at the technical school the next
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Grade Calc Options, formally
Composite Grading, are set up
at the technical school ONLY

o

T e

The CTE Final Grade recelved at
the high school will be

composite grade, therefore itis
not necessary for the hl‘g

school to set up any ar nnal
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Grade Calc Optlons "for the KTS
courses
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Only ONE Active Mask term
should be checked at a time

It the date ranges of the term
schedule for your high schools
are different than the date
ranges of the term schedule at
the technical school, this may
affect Active Mask selected

< The Active Mask selected at the

technical school must be on the Term

within the date range of the Term
selected at the high school
< Grades wili not sync if the date range
of the Terms at the high school an
technical school do not overlap
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Grading Tasks
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Area Technology Centers (ATCs) must use the CTE
Numeric or the CTE Pass/Fail Score Groups

High schools and CTCs are not required to use the
CTE Numeric Score Group, but the high school must
use a score group that matches the CTE Numeric
Score Group on the Minimum % column

Any courses in a district that utilize the CTE Numeric
score group WILL NOT post to transcripts unless the i
GPA Value columns are completed. For example, an

A is worth 4, a B is worth 3, etc. R

For technical school grades to successfully post to transcripts at the high
school, GPA values must be completed for any score group chosen.
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The CTE Numeric score group was pushed out to all districts for use with the KTS Data Exchange. Once in

your district database, you have the ability to modify this score group according to your district
needs. However, thereare a few things within that score group that you DO NOT want to change.

Do not change the name of the score group.
Do not change the Minimum X column at all.
Do not delete any of the rows.

You MAY change:
;rhl Na!lnc ti%lsl]mn and the Score to accommodate your districtneeds. For example, right now you only see 2 numeric entry for both the Name and the Score columns
example: .
You MAY change that to add a letter grade as well, but you have to do it for BOTH the Name and Score columns. (example: 100/A)
You MAY check and uncheck the Passing Score boxes to accommodate your districtpolicy.
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High School Re

Report card templates at the high
school must be updated to add the
CTE Term Grade and CTE Final
Grade grading tasks

Without these grading tasks, KTS
grades will not show up on a high
school progress report or report
card

If you are having trouble with KTS
grades not showing on report cards,

contact 'YUUI Ulbllltl Illlllll[t‘. Ldlllpl.lb
administrator

Card Templates

v System Administration

¥ Prefarences
Reports
Reports Roll Forward
Student Number Format
System Preferences
Task Scheduler
Report Comments
eTranscript

Acceptable Use Policy
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Support
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« It is difficult to troubleshoot without details. Please be sure to
include examples, if available (i.e. course numbers, SSID numbers of

crnrifir irdante v Accic th tvaiihlachant crvann chatec)
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= Be careful not to include a student’s name, social security number,
date of birth or other personally identifiable information in a screen
shot or in an email - this is a FERPA violation

» KTS Data Exchange webpage

» kKtssupport@education.ky.gov

» Campus Community

1%
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