SEEK At Risk ADM

Brad Blunt, Data Controller
Office of Administration and Support

KSIS End-of-Year Training April21, 2016

Welcome to the presentation on SEEK At Risk ADM. The presentation will help you get
ready for the end of year submission to KDE.
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Timeline

» Verification of data
» Checklist

» Getting help
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Here is the agenda. | will present a brief overview of the report, focusing on ways you can
validate your data. Since most of you are familiar with the SEEK At Risk ADM report
fundamentals I'll spend a short amount of time on that topic.



SEEK funding formula ze2xars:270

Section 1(1) "At-risk student amount” means 15% of
the per pupil guaranteed base funding amount
calculated pursuant to KRS 157.360 times the sum of
the average daily membership of students approved
for|free meals|the prior fiscal year and the number of
state agency children served pursuant to KRS 158.135.

Section 2(h) The prior year average daily membership
of students approved for|free lunch|reported through
the student information system.
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The SEEK funding formula is as follows:

- [15% of the per pupil guaranteed base funding amount calculated] times the sum of the
ADM of students approved for free meals in the prior fiscal year. Notice that the free
meal statuses are highlighted as a reminder.

If you are curious about the SEEK funding formula please Google search 702 KAR 3:270
(colon). This will take you to the LRC website.



Facts About SEEK At Risk

» Only FREE SES/meal status is used for SEEK At Risk

Based on the last meal status in Infinite Campus

» At Risk data is extracted from the Infinite Campus State
reporting warehouse for use in the SEEK calculation for
the upcoming year.*

» Average Daily Membership (ADM) - Aggregate days

membership of pupils in a public school divided by the
actual number of days the school is in session.

The last meal status on file in Campus is used to determine who appears on the SEEK At
Risk report. The final pull will be June 30t from the State Reporting data warehouse, which

is a direct pull from your district data. We will be using ADM to calculate the At Risk
number.



Students are assigned a meal/SES status in Infinite s.l:@*"
Campus

SEEK At Risk ADM report only displays students

whose last meal/SES status is Free

At Risk ADM Report

The basic steps for compiling the SEEK At Risk report is as follows. The student receives a
meal/SES status in Infinite Campus. Students whose last meal status is free within the

school year are then extracted. The report combines the enrollment records for each
student to display on the report.




Early Receive an email with a link to the preliminary SEEK At
Y EW Risk ADM Report.

» Actionltem: Review your preliminary data for
accuracy and completeness following the
suggested review guidelines in the SEEK At Risk
ADM Manual.

Receive an email with the final SEEK At Risk ADM
number that is pulled from the Data Reporting
Warehouse (District Edition) with instructions to verify
your data.

I - \ » Actionltem: Contact Samantha Engstrom by June
17t to confirm the SEEK At Risk ADM data is
final.

The timeline of the key events are shown on this slide. You'll receive an email in early May
with the preliminary SEEK At Risk ADM number for your district. Please verify the accuracy
and completeness of the At Risk report during the month of May. In mid-June you’ll receive
our final At Risk number with instructions to validate the accuracy of that number. An email
will need to be sent by June 17t to Samantha Engstrom that confirms your SEEK At Risk
ADM number. Finally, at the end of June the data will be pulled from the data reporting
warehouse to calculate SEEK At Risk ADM.



Tips on Verification

» If a student has multiple enrollments with a free lunch
status during the school year, the free lunch ADM will
be given for each enrollment per school.

Tip: Export the SEEK At Risk ADM report to a CSV format; sort by
SSID to locate multiple enrollments for the same student by school

» If a district makes any changes to their At Risk data
between the time of the email notification between early
June and mid-June, they need to contact Samantha
Engstrom.

Students with multiple enrollments will have a separate record for each enrollment record
within each school. For example, a student is enrolled in an alternative program for a
period of time and then returns back to their home school - then each enrollment record
would be on the report with the associated ADM. If you have multiple enrollments for a
student you can view the report in Excel using a CSV format — and then sort by SSID to
group them together.

Also, if you make changes to the At Risk data during the final reporting period in mid-June,
please contact Samantha.



Generating the Report

Run the SEEK At Risk ADM Report for SY 15-16 using “All
Calendars” - This will give you a full list of your students
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The SEEK At Risk ADM report is located in Campus under KY State Reporting > KDE Reports
> SEEK At Risk ADM. To run the report for all schools choose “All Calendars” from the
dropdown menu in the upper left hand corner of Campus, select PDF or CSV format, leave
the dates blank and then generate the report.



Average Daily Membership for *At Risk Students
Date Selection: 7/01/2014 to 6/30/2015

District Name/ Student Student Name Grade Instructiona Enroll Enroll Enrolled SEEK
SSID Days from Start End Instructiona AtRisk
Calendar Date Date | Days ADM

Calculation: Enrolled
Instructional Days divided

- County by Instructional Days from
School Name Calendar

A ELEMENTARY SCHOOL
2120 00 168 8/13/2014 11/17/2014
2120 00 168 3/3/2015  3/27/2015 17 0.101
212050 00 168 8/13/2014 11/17/2014 65 0.387
212050 00 168 3/3/2015  3/27/2015 17 0.101
2120¢ 00 168 8/13/2014 168 1.000
21204 00 168 8/13/2014 168 1.000
2120¢ 00 168 8/13/2014 168 1.000

Here is the report in a PDF version. For each school you will see their enrollment record
information for each student. The ADM is calculated by taking enrolled instructional days
divided by instructional days from the calendar.



» Check the student count at the bottom of the
report

District Totals: Count of Students: 459 386.924

If the student was enroliment in multiple schools/grades then each enroliment will be
reflected in the school/grade detail records.

This report reflects the student ADM for SEEK Funding and does not include any Total SEEK
preschool students. ADM
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On this slide we have the final totals. You may see multiple enrollments for a student but
each student is only counted once. The ADM number is shown after the count of students.
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Example - Fictitious Data

Finding potential problems...

» Run repo

e

KDE ELEMENTARY 5CHOOL 2120123438 MS. JOHN & 1 /132014 1 4
KDE ELEMENTARY SCHOOL 2120123487 AMS, SUSAN 1 i 81372014 H
XDE ELEMENTARY SCHOOL 2120123458 |ADAMS, TAMARA 2 1 8/1372014 1 1
DE County DE ELEMENTARY SCHOOL 2120123458 . MICHAEL 2 1 81372014 1 1
= DE ELEMENTARY SCHOOL 2120123450 ANDERSON, SaM [ 1 81372014 82572014 E 0084
DE ELEMENTARY SCHOOL 2120123451 [BROWN, CHRIS o 1 3/3/2015 3272015 17} 0.10:
DE ELEMENTARY SCHOOL 2120123462 |CATSKILLS. BRANDON o 1 /132014 11172014 [ 0387
2120123463  |DEAVERT, STEPHEN " 1 332015 3272013 17 0.10
» Filter on ADM < 1
|
| DistrictNan - |schname - |umrld - - |instructional = |startenrolime - |endenrollme - |enrolledda -~ |ADM -7
KDE County |KDE ELEMENTARY SCHOOL | 2120123460 |ANDERSON, SAM [ 168 8/13/2014 8/25/2014 9| 0.054
KDE County |KDE ELEMENTARY SCHOOL | 2120123461 |BROWN, CHRIS [ 168 3/3/2015 3/27/2015 17| 0.101
KDE County |KDE ELEMENTARY SCHOOL | 2120123462 [CATSKILLS, BRANDON o 168 8/13/2014 11/17/2014 65| 0.387
KDE County |KDE ELEMENTARY SCHOOL | 2120123463 |DEAVERT, STEPHEN () 168 3/3/2015 3/27/2015 17| 0.101
SN Ay,
SRS

In this fictitious example, you see the report exported to a CSV format. A filter is applied to
limit the view to only students with less than 1 ADM. By filtering on students with less than
1 ADM, you can then verify the accuracy of the start/end dates in Campus.
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Verifying Enrollments

Infinite Campus

Enroliment Editor

Edit | Grade | Type | Calendar _| Start Date __| End Date
& o2 P 08/13/2014 08/25/2014
|
.
Enrollment Segment
SEEK At Risk ADM
prre e ferade ionadays 1 I o lleddays _|AOM_1
KDE County [ DE ELEMENTARY SCHOOL 2120123460 [ANDERSON, SAM i | 168 8/13/2014] 8/25/2014] = 0.054]

_1_
Enrollment Segment :E'%
fveivii 12

Here is a view of the enrollment segments between Campus and the At Risk report. Make
any corrections on the Enrollment Editor if any of this is incorrect.



At Risk vs. FRAM (simplified)

At Risk - verifies enrollments

Enrolliment Editor

Edit | Grade | Type | Calendar | Start Date | End Date
00 P Buchanan Elem School 2015 A 08/13/2014
Start Status: EO1 First enroliment of the year
End Status:

FRAM - identifies students as free

Eligibility

| Eligibility Type| Eligibility | State Code |CertifiedType | StaDa |EndDate |
Free 4103 Direct SNAP
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Here is a simplified view with enrollment and FRAM meal eligibility shown. If a student is
missing, then focus your attention on the FRAM meal eligibility record: a free status must
be the last record in the school year.
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Checklist

2 (Non-IC POS users)Verify that the POS system is communicating
properly (and currently) with IC

JObserve State Exclude
JGrades 00 -14

e i n i ocrr As Y _1. AM agur, vl Gn coeiaroniosinte gl et ey T e
Q0 Lompare laSI year S DEEKN AT RISK AUIVI TO the current year TOr
reasonableness

2 (Optional)Sort the SEEK At Risk ADM report by student name in
E)F\cﬁl to see a student’s multiple enrollments and assouated%
ﬁ.'
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A checklist has been compiled of key areas to review. Utilize this to help you in your
verification process. Focus your attention on meal/SES status since this has the highest
likelihood of being missing or in error.
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Data Validation
» Two questions
- How do | know my data is correct?
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- Where should | go to fix it?
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» Interactive tool in Excel for SEEK At Risk that

http://education.ky.qgov/districts /SEEK /Pages
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Historical Trends
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SEEK At-Risk ADM
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* Summary Info g,

All data must be placed in context to be meaningful. Without historical information,
districts can struggle to make sense of the SEEK At Risk numbers. This interactive Excel tool
was developed to help districts understand their data — and then take any necessary action.
In this fictitious district the ADM has decreased for Preliminary SY 16-17 as compared to
the prior school year. The question is, why? We do see a drop in ADM but more
significantly you see a large drop in free meal status. That is where | would start my review.



For the year ahead...

» KDE recommends running the SEEK At Risk ADM
Report once a month to ensure current, correct
data

» Monthly checks make it easier to check the
numbers for accuracy and will make for an easier
End of Year for 16-17
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As a reminder we encourage you to run the SEEK At Risk ADM report each month to verify
your numbers: it’s easier to check for accuracy each month.
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Contacts

» Samantha Engstrom

samantha.engstrom@education.ky.gov
(502) 564- 5279

» Cheri Meadows
cheri.meadow®@education.ky.gov
(502) 564-5279

If you have any issues or questions with your SEEK At Risk number this year, don’t hesitate
to contact Samantha or Cheri.
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