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Agenda
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 Submission of the 2016-2017 Dropout Data 
Collection for the 2015-2016 School year
● How to run the state dropout report in Infinite 

Campus
● SDRR Dropout preview
● Contact Information
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 Districts review their dropout data through the Infinite 
Campus (IC) State Dropout Report between October 1-
October 31.  Prior to October 1, the Dropout Guidelines will be 
sent to districts in a Monday DAC email.

 After the due date of November 1, the preliminary dropout 
data will be loaded to the Student Data Review and Rosters 
(SDRR) application for final data review.  

 Requested data exceptions, such as a change of 
accountability to state, will be handled through SDRR change 
requests.  

 Districts will be notified through the Monday DAC email when 
data is available in SDRR to review.

5



6

Running Dropout Report
• Year at top left set to 16-17

• Choose KY State Reporting, 
Dropout Report

• Select Calendar- Leave set 
to Active Year.  This will pull 
the 15-16 school year data.

• Choose schools.  Can 
choose 1 (by clicking on 
school name), multiple 
schools (by clicking on alt 
plus school) or all schools 
by clicking on Select All

• Submit to Batch
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Dropout Report, Submit to Batch

 After clicking on Submit to Batch, click OK.
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Dropout Report- Batch Queue

 Go to System Administration, Batch Queue, Batch Queue Admin and you will 
see report listed.  Click on Refresh periodically until Get the report shows 
under Download.
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After November  1, 
preliminary data will 
be loaded to SDRR 
for review.

Districts will be 
notified when data is 
available in the 
Monday DAC email.

Dropout Review- SDRR
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 Dropout will be green during active review period.  Click on box to move to 
Dropout section in SDRR.
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SDRR- Student listing

Review list.  Make changes in Infinite Campus.  If changes cannot be 
made, you will be able to enter a change request to update data.
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Dropout IC Report and SDRR Documentation

 When the updated Dropout guidelines and the SDRR User 
manual are posted, District Assessment Coordinators will be 
notified in the Monday DAC Email.

 Districts typically start reviewing the Dropout data between 
October 1st and  October 31st through the IC State Dropout 
Report. Preliminary Dropout Data will be pulled after the 
November 1st deadline and viewable through SDRR.  Data will 
be available for review and ticket submission for 10 days 
prior to final data is extracted from IC State.
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Contact Information

Tina Logan: tina.logan@education.ky.gov,
(502) 564-9853 ext. 4740 or via Lync

David Curd: david.curd@education.ky.gov, 
(502) 564-9853 ext. 4744 or via Lync
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