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Preschool in Infinite Campus

Agenda
 Directions for enrolling preschool children
 Special instructions for children in First 

Steps and Head Start
 Preschool enrollment counts
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Grade 97, 98, 99

 A child in:
● Grade 97 turns 3 after August 1st The child was 2 

years old on Aug. 1st

● Grade 98 was 3 years old on or before August 1st

● Grade 99 has 4th birthday on or before August 1st

 If an at risk child comes to your district and the 
child turns 4 after August 1st, that child would 
be eligible for preschool next year.
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Preschool Eligibility

 If a child arrives who is eligible for the preschool 
program (with a disability or at-risk) during the 
school year, the district is required to accept the 
child

 State funded preschool programs may not have a 
waiting list

 Districts may accept over income or other 
children at their discretion if space is available
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Grade 99 At-Risk 

 Eligibility is up to 
160% of the 
Federal Poverty 
Level

 Calculate the 
child’s grade by 
how old they are 
on August 1st
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Eligibility for Preschool and K

 Note: The eligibility for kindergarten 
remains October 1st until the 2017-18 
school year

 5-year-old children with birthdays between 
August 1 and October 1 could be eligible 
for either preschool or kindergarten 

 KDE will support at-risk funding for only 
one year of preschool (grade 99) 
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Grade 99 with disabilities who were 
Grade 98 the previous year

 Enroll the child at the 
beginning of the school year 

 Check “Disabled State Fund”
 The other boxes should be 

checked 
● For Grade 99 - State-Funded 

at-risk or
● For Grade 99 - Over Income 
● Head Start enhanced - if 

applicable
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A Child in Grade 99

A 4-year-old with disabilities
who was over income

A 4-year-old with disabilities
who was income eligible
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Grade 99 in KSI/RTI 

 The child failed the screening but is not at-risk
 Enroll the child in the preschool program (with 

parents permission) using enrollment Service 
Type “P”.

 If interventions are provided outside of 
school, the child would be enrolled as 
enrollment Service Type “N” (no preschool 
classroom services).
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Grade 99 in KSI/RTI

 No preschool tab is necessary during 
interventions until the child is determined 
eligible for special education.

 When the child has an active and locked IEP, 
add a preschool tab, use the original enrollment 
date. There is no need to end date the original 
enrollment unless transitioning from enrollment 
Service Type “N” to type “P”.

 Children should have one preschool tab. 12
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The previous years districts were instructed to end date the original enrollment and reenroll the children.  This is no longer necessary unless the child’s enrollment type changes.



Note KSI/RTI status in Enrollment 
Tab in Start Comments

KSI/RTI
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Grade 99 in KSI/RTI

 If the child does not qualify for special 
education services, and the child will not enter 
into the preschool program, you may end at the 
child’s enrollment using the C01 code

 Another option based on district policy is to 
enroll the child in the regular preschool program 
as an “over-income” or “other” preschool type.  
No preschool funding will be provided.
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Students successful in KSI, not eligible 
for special education, stayed in 

program.

or
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Other possibilities can include Title I, grants, and district general funds.



Over income or Other?

 Do not click on both Over income and Other.  
Please choose one or the other.  

 For example if a child is over income and 
the preschool is provided by Title I funds, 
just click on Other and write in Title I.
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Grade 99, 98 and 97 with disability

These are children 
whose IEP is created 
during the current 
school year and the 
child is served in the 
preschool classroom
 Enrollment Service 

Type “P” Primary
 The preschool tab 

should have “Disabled 
State Fund” checked
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Grade 99, 98 and 97 with disability  

Enrollment Type “N” special education only
 This is a child who is receiving special 

education services only, no preschool 
classroom services.  He/she is brought to 
the school for intervention, or a district 
person goes to a home or other setting to 
provide services.
Do not fill out the preschool tab for 

children in Enrollment Type N
18
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This may include children in Head Start.These children are included in the Dec. 1 count for IDEA funding, but not for preschool funding.



Grade 99, 98 and 97 with disability

 If “home” is checked, the child will only count 
for IDEA (Part B) funding, not preschool state 
funds

 Head Start and contracted site children with 
disabilities should be entered into the IC 
system.

 If the Head Start facility is not in the IC 
system, use the elementary school where 
the child will attend for primary. 19
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“Other” children served in grades
99, 98 and 97 (no disabilities)

 Possible enrollees include: over income 
children, English Learners, universal 
preschool (all 4s), tuition, Title I, etc. 

 Fill out the preschool tab and check Over 
Income or Other.

 They will show up in the preschool count but 
they are not counted for funding purposes.
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Please do not check both Over Income and Other.  Choose one.When we report these data to the legislators and other data groups, we should not double count children in these categories.



Head Start 
served in a school district building
 A Head Start child may receive preschool 

services in the school building. A child may 
also be receiving services such as lunch, 
transportation and interventions. 

Mark the preschool type as “Head Start”. 
Do not mark other items such as “at-risk” 
status or “other.”  No need to fill out the 
Family Component or home visit dates. 

21

Presenter
Presentation Notes
Often these children are in blended Head Start/Preschool programs.Related services could include special education services, OT/PT and speech.  



Head Start (continued)

 Children with the 
Head Start box 
checked will not 
show up in the IC 
detail extract.

 It is possible to pull 
the names of these 
students through an 
ad hoc.
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Head Start Settings

 If the blended Head 
Start/Preschool 
setting is the public 
school, click on 01: 
Public School in the 
preschool tab:

 If the blended 
program is at the 
Head Start site, click 
on 03: Head Start:
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Head Start Enhanced

 Includes preschool children who are state-
funded and who are also receiving 
“enhanced” Head Start funds. These 
children are receiving Head Start services in 
addition to preschool services.

 Choose the state-funded eligibility criteria 
such as State Funded At Risk and/or 
Disabled State-Funded.  Also click on Head 
Start Enhanced.
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Head Start Enhanced

or

All Head Start enhanced children should have a state funded 
income level checked.
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It is possible for a child to have 3 boxes checked, Disabled State Fund, Head Start Enhanced and At Risk or Over income.Children will be counted for funding if they have a disability or are at risk as a Head Start Enhanced child.Over Income will not receive state funding (Head Start may fund up to 10% over income).



Head Start Enhanced

 A child may not be both Head Start and 
Head Start Enhanced  

 Head Start grantees have a limited number 
of Head Start enhanced slots available 

 Head Start enhanced children may not be 
included in the Head Start Full Utilization 
number of at-risk 4 year olds
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First Steps

 Enroll First Steps children as Enrollment Service 
Type “N” Special Education Services in order to 
provide interventions during the time of 
determining eligibility.

 Do not fill out the preschool tab until he/she is 
determined eligible for special education 
services 

 *Do not click on “State Exclude”
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*It is not necessary to click on “state exclude” for the preschool children.  If you are concerned about the children being counted on the monthly ADA report, exclude the children in grades 99, 98 and 97 in this report.The reason we are asking districts to no longer click on state exclude is that it can affect the SEEK funding when the children attend kindergarten and are still listed state exclude, because the indicator rolls over.Also, if the children are listed as state exclude in preschool, their data is not included in their history.  As a result, the data will not show that the children ever attended the preschool program.  



Additional Data Collected
For 2016-17
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Fill out the Family Components
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Home Language

 Districts are required to ask about the home 
language of all incoming students.

 This language information is recorded in IC
 If this is not filled out, the system defaults 

to English which may cause problems when 
English Learners advance to kindergarten.
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Home Language
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Preschool Enrollment Counts
Developing a smooth process to navigate IC and pull 
enrollment counts
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Pulling the Enrollment Counts
 Funding is based on an average of two 

preschool counts: Fall (Dec. 1) and Spring 
(March 1). 

 Make sure that all the eligible preschool 
children are actively enrolled on or before each 
of these dates.

 Ensure that all IEPs are active and locked.
 All children counted must have a preschool tab.
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Start with the Detailed Report

 The detail report will give you the names of 
children who are enrolled.

 The Preschool Enrollment Count extract also 
has other information such as a enrollment 
dates, IEP start dates, disability, and at-risk 
status as well as over income and other 
categories.

 The list is alphabetical by school.
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Look at the detail report
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Enrollment Count

 The count is in a CSV format and may be 
saved as a Excel sheet.

 Please ensure confidentiality when working 
with the detailed report as it contains 
Personally Identifiable Information (PII).
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Detail Enrollment Count

 When you pull the detail 
count, you may expand 
the headings to see the 
information:

 For each child, look to 
see that there are “1s” 
in the appropriate 
column.
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To expand the headings click on Format Cells and then on Wrap text.
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Calculations in Detailed Report

 Use the Sum button to calculate totals at 
the bottom of each column.

 Check across the columns to see if any 
children are listed with “0s” all the way 
across.
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Troubleshooting Tips 

 When you are working on your Enrollment Counts, you 
may experience an issue that will adversely affect the 
number of students pulling on your district “Detail” 
and “Summary” reports. 

 When these issues arise, here are a few tricks to help 
you begin the troubleshooting process. 

 If there is an issue you are unable to fix, please do not 
hesitate to contact Annie Rooney-French for further 
assistance. 
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Help! 
The total number of students in my Summary 
report does not match my documentation 

 You will want to make sure that IC’s records and your 
district documentation reflect the same number of 
students in each category eligible for state preschool 
funds. 

 You can run a “Detail” report and check each student. 
For students who are not pulling, check their 
Enrollment, Preschool, and Special Education tabs. IC 
uses these tabs to populate the data in the “Detail” 
spreadsheet. 
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Help! 
I have students with IEPs who are showing 
“0”s across all columns in the “Detail” report. 

 In the Preschool Tab- check to ensure they are coded 
correctly in the Preschool Type (Disabled State 
Funded).

 For students who receive special education, make 
sure their IEP is locked and active. 
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If there is information missing from the IEP 
(Primary Disability, Setting, or Status) IC 
cannot pull the necessary information for the 
appropriate columns. 
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The three fields here (the Plan Information section of the IEP) must be completed. If they are left blank and the IEP is locked, IC cannot pull information from the special education tab to populate the detail report. IC will code this as an error (“0”) in primary disability column. 



If the student has “Disabled State Fund” 
checked in their Preschool tab but does not 
have any documents in the special education 
tab, the student will not pull correctly.

These fields must be populated for a child to 
be counted:

44



Help! 
I have students who are not pulling when I run 
a “Detail” or “Summary” report. 
 Look at their Grade and age. Is it coded correctly according to the previous 

age information (August 1st benchmark)? 

 Click on the plus sign, then click on the blue StartDate link. Look to see if 
the student’s Preschool Type is coded properly and that their setting is 
correct.   
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Oops! Make sure there is only 1 service 
listed

One of the preschool tabs will need to be deleted.
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Contact

 For additional information, please contact 
the School Readiness Branch 502-564-
7056:

Annie Rooney French x4736
annie.rooney-french@education.ky.gov
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