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If manual transcript entries are created for AP courses, the Difficulty Level must be 
selected as AP: Advanced Placement.  This primarily occurs for transfer students.  

AP Computer Science Principles (110711) does not include actual programming.

AP Computer Science A (110701) is a programming class.

New AP option for Custom Assessment Report – please run this report share with 
principals.  This report contains data required for School Report Card Reporting –
Course Enrollments, Course Completions and Percent tested required in SRC district 
summary – new for 2016 – not on-line just for district summary.
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CCR – Alt scores are in the CCR template, there is not a separate template for those 
assessments. There will be an update to the CTE assessments (ASVAB, KOSSA, NCRC, 
Industry Certification) in the coming weeks – when it occurs, we will notify DACs and 
KSIS contacts. 
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KDE/Campus will work with districts with on premise servers to determine 
scheduling. For districts who wish to migrate during their spring break, Campus will 
work with them individually to set the migration date since spring break dates vary 
between districts.

Campus will create a support case for each district that will be used for scheduling 
confirmation, providing new urls and other information the district will need for 
migration.  District support contacts will also be able to use the ticket to ask 
questions or report any issues.

The District Readiness Guide outlines processes to be reviewed and tasks to be 
completed to ensure districts are ready for migration to take place in their district. 
Districts should begin reviewing and following the readiness guide at least two 
months prior to their scheduled migration.
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http://education.ky.gov/districts/tech/sis/Pages/KSIS-Cloud.aspx


To get notifications..Please update your contacts! 
1. Check to see who is your current CRDC contact.

2. If it needs to be updated, contact your WAAPOC for assistance.
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http://applications.education.ky.gov/sdci/other.aspx
http://openhouse.education.ky.gov/Directory


Ad-hocs are located in the State Published folder under Ad Hoc Reporting.
KDE CRDC point of contact is Candy Johnson

Example of default to zero: Single Sex Academic Classes. This is default to zero 

because we can't tell if a class is offered for males only or females only. A class could 

have only females but it was still offered to both. Example: If you have a parenting 

class and it only has females in the class but it was still offered to males, it would still 

be zero.

You can always see which classes are defaulted to zero by viewing the "CRDC FFS 

Data Element Layout 2015-16" document on the Education KY CRDC link 

above.This document will also show you what data your District/School is required to 

submit.
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https://crdc.grads360.org
http://education.ky.gov/districts/tech/sis/Pages/KY-CRDC.aspx


NOTE:  Post-Secondary schools asking for school identifier to follow local course code 
– i.e., HIST 109  WKU.  This helps with follow-up with reviewing transcripts and 
determination of how courses transfer in.
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http://education.ky.gov/districts/tech/sis/Pages/KSIS-KHEAA.aspx


Grant tool rights for Early Warning to high school counselors/administrators and 
make them aware of the tool. 
Also, consider giving access to DPP’s and other key role groups like instructional 
leaders who are administrators.

Beware that some students in need of intervention may not have a GRAD score due 
to their mobility.

Persistence to Graduation Tool is still available to use.

Campus wants feedback from actual users.  

GRAD score displays on Graduation tab if tool rights are given.

Campus.1637 makes GRAD score available in ad hoc reporting.
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Student meal status from the FRAM module in Campus is used for many local, state 
and federal programs so it is important this data is monitored regularly for accuracy.  

See 2015-16 EOY IC/POS Data Synchronization session materials on KSIS Training web 
page for more information on monitoring data synchronization and other data quality 
checks.
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http://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx


Invalid end dates – the year was not within SY 15-16, some were prior years and 
others were in the future.   Be careful when using the calendar to choose dates, the 
year may not change when you move from May to December.

Student Service Results should be meaningful.  Results only need to be entered when 
the student exits the intervention.  When the end date and results are blank during 
the school year, the interpretation is the student is continuing in the intervention.  
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ONLY technical school principals should sign up for their team to avoid multiple sign 
ups for the same group of people.
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https://www.surveymonkey.com/r/S9C3797


High school’s who opt for this optional service would have to reconcile that 
attendance in their database after reviewing.
Pros:
• Lessens the possibility of inaccurate attendance data being manually entered into 

the high school database.
• Saves the attendance clerk time because there is no need for manual entry of 

technical school attendance.
• Will not overwrite attendance that is already in the student’s record at the high 

school.
• Optional feature that is controlled by the district.  It can be turned on and off by 

school.
Cons
• Attendance sync will always be one day behind
• Sync’d attendance will not convert courses from pink to green in the Classroom 

Monitor.

Student who have been marked all day absent at the high school, but marked 
unknown at the technical school will not be overwritten.
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Teacher Course Check Quick Reference Card: 
http://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_TeacherCourse
Check.pdf
Median Student Growth Detail Report Quick Reference Card: 
http://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_MSGP_Detail.p
df
Median Student Growth Summary Quick Reference Card: 
http://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_MSGP_Summar
y.pdf
MSGP web page: http://education.ky.gov/teachers/PGES/TPGES/Pages/TPGES-
Student-Growth-Percentile-Medians.aspx
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The Campus.1637 New Release Enhancements Lunch and Learn recorded session is a 
great way to learn more about the new features. The session covers these new 
scheduling features in detail along with other core enhancements of the release.

More information on the update can also be found in Campus Community: 
https://community.infinitecampus.com/kb/display/DOC/Period+Schedule+Structure+
Changes+-+.1637
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Since the passage of KRS 217.186 and 158.836, which allows Kentucky schools to 
stock and administer Epinephrine (EpiPens) and Narcan (Naloxone), KDE has been 
asked to track the administration of these medications and to report the findings to 
the legislature.   Therefore, KDE is asking that in the event that Narcan (Naloxone) or 
Epinephrine is administered by school staff, that it be reported to KDE by way of 
Infinite Campus, Health Office Visits. 

KDE has provided step by step instruction on how to set up and document Narcan
and Epinephrine administration in Infinite Campus Health.  The guidance/instruction 
can be found on the KDE Health Services, Infinite Campus Information Webpage 
http://education.ky.gov/districts/SHS/Pages/School-Health-Services-Infinite-Campus-
Information.aspx

In addition, KDE is hosting regional trainings on how to set up and use electronic 
health office visits in Infinite Campus Health during the months of September and 
October.  These trainings are free of charge.  To learn more and to register, visit the 
following link: 
https://docs.google.com/forms/d/e/1FAIpQLScZi7oUhPzXzqAHdWNz8Kh56yVDVj5Tw
ndabKfsbDzEoKwvDQ/viewform
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http://education.ky.gov/districts/SHS/Pages/School-Health-Services-Infinite-Campus-Information.aspx
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2015-16 School Report Card data was released on September 29th.  This date was the 
start of the final 10-day review period that ends(ed) October 13th.  Data will be 
reloaded as needed – typically just assessment and/or accountability data in late 
October.  

New for 2016
• DACs were sent one-page summary for each school in district.  DACs to share 

locally with principals and superintendents – tool to share with parents, SBDMs, 
local boards and other interested parties.  This school summary can be used to 
meet requirement to send school report card to parents.  

• Requirement to publish in local paper is not necessarily new budget bill had given 
districts reprieve in recent years but with veto of budget bill requirement returns --
KRS 158.6453(20)(a). KDE will help by creating district summary; however, KDE 
does not have all data – missing – (1) IB assessment (2) Work Keys data.  Districts 
can add to the report.

• New feedback link for School Report Card – ESSA requirement to get feedback 
from parents and community members – please help promote use and feedback.  

22



Users often request support from the CIITS helpdesk and are redirected to their 
Infinite Campus Point of Contact or system administrator. Staff members need to 
know who that person is within their district or school so updates are made promptly 
to avoid issues with access to other systems.
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Schools offering adult classes have asked for a way to track data in Campus.  State 
grade level mapping is required for all grades and no appropriate grade level option 
was previously available for tracking these students.  Districts can now track data for 
these classes by using the new state grade level 20, scheduling the students into an 
excluded calendar and marking their enrollments as state exclude.
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District policies may specify a different timeline for administration of surveys.  Keep 
summative evaluation deadlines in mind when selecting survey dates.
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http://education.ky.gov/teachers/PGES/TPGES/Documents/Other_Modes_of_Implementation_Guide.pdf
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http://education.ky.gov/teachers/PGES/TPGES/Documents/SV_Auto_Assignment.pdf
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• Please help us share this information with high school counselors. Parchment 
Connect KY event included over 60 high school counselors and about 30 college 
admissions staff. Good feedback on the electronic transfer process but high 
schools must use it.

• Rosters should be sent to Parchment – State Published Ad Hoc > eTranscript Roster 
in Infinite Campus creates file to upload to Parchment. Traditionally included 
Junior and Seniors but universities recommend including sophomores too.

• Parchment is not just for students; universities prefer one process even for 
alumni. Even for older transcripts outside of Infinite Campus – option to 
upload. If alumni pay school for transcript, there is an option to include that cost 
in Parchment process.

• New features in Parchment this year – Awards and Certificates – opportunity to 
highlight CTE programs or other awards given to students. Once uploaded in 
Parchment is part of students education record there and can be shared with 
schools, potential employers or through social media.

• Encourage counselors to take advantage of Parchment training at the beginning of 
each year. Questions can be directed to Parchment or one-on-one training can be 
scheduled for new staff.
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• KDE recently realized that student record transfer of transcript entries does not 
include the Difficulty Level.  Please make counselors and KEES coordinators aware 
that manual transcript edits may be needed for the KEES Report to properly 
calculate the GPA for transfer students.  For any student transferring from outside 
the district, please add the appropriate Difficulty Code to current year transcript 
entries for dual credit, Advanced Placement (AP) or International Baccalaureate 
(IB) courses.
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