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12 Gifted and Talented Records Transfer for 
Student new to District  

KDE Contact 
(Data Steward) Kathie Anderson Updated 09/6/2013 

Description As new students are enrolled in the school, the process referenced below should be 
followed to ensure that if a student has been identified as Gifted and Talented in a previous 
district, their Gifted and Talented records are imported to the student’s new district. 

Data Standard 
Reg sites, data 
use, etc. 

• Student identification - identifying students and being able to track students as they 
transfer from one district or another is important for tracking a student’s progress.   

• Student Records Transfer - the locator function allows Kentucky districts to transfer 
education records with the students.  This helps teachers see the student’s 
background to better meet the student’s educational needs. 

• Prevents Duplicate Students – failure to link prior education records to a new 
enrollment creates duplicate students in Infinite Campus.  Fixing these duplicates is 
much more difficult than setting the student up correctly initially; there can also be 
costs associated with the clean-up. 

• Programs for the Gifted and Talented 704 KAR 3:285 
How is data used • National Reporting 

• State Reporting 
• School District Funding 
• Data sharing between systems:  CIITS; P20 

Noted Changes 
for current year None 

Available Ad-
Hoc & Reports  None 

Available 
Training 

Campus Community –Gifted and Talented (KY) 
WebEx on the Gifted Webpage on the Kentucky Department of Education website  

12A Records Transfer 
Campus Path:  Process Inbox/Transfer Released link 
 
These directions are for the person who is responsible for enrolling new students.  The responsible 
person will receive a notice in the Process Inbox in Infinite Campus that there are records for the new 
student.  The Process Inbox is located on the home screen when the user logs in.  To return to the home 
screen from another location, click on the user name at the top of the Index.  
 
Step 1:  Click on the “Transfer Released” link next to the student’s name. 
 

http://www.lrc.state.ky.us/kar/704/003/285.htm
https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=7307297
http://education.ky.gov/specialed/GT/Pages/Gifted-and-Talented-Resources.aspx
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Step 2:  Click on the KY State Reporting Import Wizard, the user will need to import all records including 
Gifted & Talented records from this wizard. 
 

 
 
After clicking on the KY State Reporting Import Wizard, you will see a screen similar to the one shown 
below if the student has been previously identified as Gifted & Talented.  
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Step 3:  Click “Save” to import the Gifted and Talented (GT) data into the student’s Gifted & Talented tab.  
(Note: all other State Reported data displayed on the import wizard screen will also be saved to the 
student’s record.) 
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Step 4:  Confirm that the GT data imported correctly to the Gifted & Talented tab found under 
Student Information>General. 
 
Step 5:  Notify the GT Coordinator so they can review the student’s GT record.  The services in the 
record should be reviewed and changed if the services from the previous district are not offered in 
the student’s new (current) district. 
 
Step 6:  The GT Coordinator should notify all personnel who work with the student so appropriate 
services can be offered to the student and a Gifted Student Service Plan (GSSP) can be created.  The 
GSSP should then be given to the parents/guardian, notifying them of the services being offered to 
the student.   
 
 

 


