
April 29, 2014 
8:30 a.m. (CT) / 9:30 a.m. (ET) 



Becky Jenkins 
KIDS, Division of Enterprise Data 



 EILA Eligible Training 
◦ Registered participants are eligible for EILA credit.  

Online training evaluation survey must be completed for 
credit to be awarded.  

◦ If participating in a group setting, email a sign-in list to 
Linda Burton. 

 Lync Assistance 
◦ If you need assistance with your Lync connection, audio 

or visual settings, contact the KETS Service Desk: 
 (502) 564-2002 (local) 
 (866) 538-7435 (toll free) 
 Email: ketshelp@education.ky.gov 

◦ Important: Meeting link should be opened using Internet 
Explorer, not Chrome or Firefox. 
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 Have a question for the presenter?  Post it in the 
Lync chat window and it will be answered during 
the Question and Answer period at the end of the 
session.  

 Have a technical issue? Contact the KETS Service 
Desk. 
 (502) 564-2002 (local) 
 (866) 538-7435 (toll free) 
 Email: ketshelp@education.ky.gov 

 
 Presentations from today’s End of Year Training  
◦ Available online: 

http://education.ky.gov/districts/tech/sis/Pages/KSIS-
Training.aspx  
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Start End Session Presenter 
9:30 9:35 Welcome and Housekeeping Becky Jenkins 

KIDS, Division of Enterprise Data  
9:35 10:05 Safe Schools End of Year Process Windy Newton 

ONGSD, Division of Student Success 

10:05 10:20 Teaching Method and Instructional Setting Amy Patterson 
ONGL, Division of Learning Services 

10:20 10:50 Homeless Education Mary Marshall 
ONGL, Division of Consolidated Plans and Audits 
Cathy Lazarin 
ONGL, Division of Audit and Compliance  

10:50 11:05 Break 
11:05 11:25 Accessing Student Voice Results in CIITS/EDS Jeff Coles 

ONGL, Division of Next Generation Professionals 
11:25 11:55 CIITS Maritta Horne 

KIDS, Division of Enterprise Data 

11:55 1:00 Lunch Break 
1:00 1:45 Adjusted Cohort Graduation Rate Student 

Listing in SDRR and change to nonacademic 
collection 

Tina Logan 
OAA, Division of Assessment Design and 
Implementation 

1:45 2:05 2013-14 Graduation Codes Samantha Engstrom 
OAS, Division of District Support 

2:05 2:15 Wrap-Up Becky Jenkins 
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Windy L. Newton, Systems Consultant IT 
Office of Next Generation Schools and Districts 

Division of Student Success 



 May 14th - E.1414 release to districts will include 
updates to Safe Schools Validation Report 

 May 15th – District verification window opens 
 June 30th – District verification window closes 
 June 30th – Superintendent verification due to KDE 
 July 1st – KDE will extract date from IC data warehouse 
 July 15th (tentative) - District and school level data will 

be available for viewing in the 13-14 School Report 
Card Data Collection tool 

 July 31st – School Report Card verification of behavior 
data ends (two weeks after availability in SRC) 
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 Any behavior resolution mapped to a state 
code of the following: 
◦ SSP1: Expelled, receiving services 
◦ SSP2: Expelled, not receiving services 
◦ SSP3: Out of School Suspension 
◦ INSR: In-School Removal 
◦ SSP7: Restraint 
◦ SSP8: Seclusion 
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 Incidents involving law or board violations 
related to the following will produce a record 
regardless of resolution: 
◦ Assault or Violence 
◦ Guns or other weapons 
◦ Controlled substances (including alcohol or tobacco) 
◦ Bullying or Harassment 

 
A list of the select law and board violations can be 
found in the 2013-14 Safe Schools Data Standards 
on KDE’s KSIS Data Standards website. 
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 Students who have the role of Offender or Participant 
in the qualifying behavior incident are now reported. 

 Students who are marked State Exclude via their 
enrollment, calendar, or grade level will not be 
included in the report. 

 The Resolution Length in School Days element has 
been added to the extract. This element will report a 
value calculated by looking at the resolution start and 
end dates and comparing this to the school days in 
the calendar. 

 Sub-report SS5 has been renamed “SS5: State 
Resolutions not reported in SS1 - SS4”. 

 The Validation Report will be available in CSV format 
by selecting a new Export to CSV button available. 
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 KY State Reporting | Safe Schools 
 Extract Options: 

Date Range: should 
remain as default 

Sub-Reports: 
Allows user to 
section out the 
categories of 
reporting 

School and Grade Criteria: 
Ensure all grades and schools are 
included in the verification process 
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 Errors – Indicate problematic data that will 

NOT pull on the report 
 

 Warnings – Indicate problematic data that 
WILL pull on the report 
 

All errors and warnings should be resolved 
during the district verification process. 
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 With E.1414 release, the error/warnings can 
be exported to .CSV to allow filtering of data 
to provide to schools for clean-up 
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 This error will be appear anytime a student 
has a state resolution without a resolution 
end date and or time. 

 
To resolve this error, open event resolution; 
enter end date and/or time and save record 
 
NOTE: There has been a validation put in place 
on the data entry screen that should prevent 
this error. 
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 This error will be appear anytime a student 
has a state resolution without a law or board 
violation selected on the event. 

 
To resolve this error, open behavior event select 
the appropriate law or board violation 
 
NOTE: There has been a validation put in place 
on the data entry screen that should prevent 
this error. 
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 This error will appear anytime an event with a 
Safe Schools qualifying event or resolution is 
saved without a participant selected. 

 
To resolve this error, find the referenced 
behavior incident and add the participant to 
the event or resolution.  If the event was 
created in error, then the event should be 
deleted. 
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 This error will appear when a behavior 
incident date is outside the student’s 
enrollment. 

 
Release E.1414 updates the logic to only 
produce the error if the incident date is outside 
ANY of the student’s current year enrollments 
in the district. 
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 This warning will appear for students who 
received a state resolution of SSP3 and the 
start/end date/times of the behavior 
resolution are not consistent with the check-
in/out date/time within the student’s 
attendance. 

 
The Suspension/Attendance Linkage report 
will assist in data clean-up of this warning.  
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 This warning will appear for students who 
have a resolution start or end date outside of 
any enrollment in the district 
 

Release E.1414 updates the logic to only 
produce the error if the incident date is outside 
ANY of the student’s current year enrollments 
in the district. 
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 This warning will appear anytime a student 
has two or more state resolution records 
which overlap any span of date or time 
 

Release E.1414 updates the logic to compare 
only current year behavior resolutions 
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 Publically reported via Open House | School 
Report Card 

 Per KRS 158.444, KDE must provide the data 
to the following agencies: 
◦ Kentucky Center for School Safety 
◦ Office of Education Accountability 
◦ Education Assessment & Accountability Review 

Subcommittee 
 Data is reported annually to the U.S. 

Department of Education 
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 Questions regarding the Safe Schools Extract, 
contact Windy Newton at 502-564-4772 or 
email windy.newton@education.ky.gov 
 

 Refer to the 2013-14 Behavior Data 
Standards on the KSIS Data Standards 
website. 
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Amy Patterson 
Office of Next Generation Learners (ONGL), 

Division of Learning Services 



Collection of data  
◦ School Report Card 
◦ LEAD report 
◦ CCR Delivery plan 
◦ Dual credit 
◦ Credit recovery 
◦ NAF Academy 
◦ Virtual courses 
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Teaching 
Method 

Instructional Setting 
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Teaching Method:  Choose from the drop down menu 
the appropriate teaching method for this course 
section 
 1: Direct Instruction (default setting) – traditional course 

taught by a teacher employed by the district. 
 02: 3rd Party Contract – course taught by a 3rd party 

contractor other than virtual, dual credit, or National 
Academy Foundation (NAF) (e.g., auto mechanic, golf 
instructor, Head Start provider). 

 10: Digital Learning Provider – virtual course that uses a 
digital platform other than credit recovery (e.g., JCPS 
eSchool, KET, BAVEL). 
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 11: Dual Credit – District Offered – dual credit 
course taught by a teacher employed by the 
district, and students are not enrolled in the NAF 
Academy. 
 

 12: Dual Credit – College Offered - dual credit 
course taught by a teacher employed by a 
postsecondary institution, and students are not 
enrolled in the NAF Academy. 

Amy Patterson 28 



 13: Credit Recovery – Direct Instruction – course taught by a 
teacher employed by the district that allows students to 
earn credit for a course they previously failed. 

 14: Credit Recovery – Digital Learning Provider – computer-
based course that allows students to earn credit for a 
course they previously failed (e.g., PLATO, APEX, Odyssey, 
NOVEL/STARS).  

 15: Transitional Course – KDE Curriculum – course that uses 
the transitional curriculum framework sponsored by KDE 
(found at 
http://education.ky.gov/educational/int/hscf/Pages/default
.aspx ). 
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 16: NAF Academy Course – National Academy Foundation 
(NAF) curriculum course (see http://naf.org/) that is not 
dual credit. 

 17: NAF Academy Dual Credit – District Offered – dual credit 
course taught by a teacher employed by the district, and 
students are enrolled in the NAF Academy.  

 18: NAF Academy Dual Credit – College Offered – dual 
credit course taught by a teacher employed by a 
postsecondary institution, and students are enrolled in the 
NAF Academy. 

 19: District Provided Self Study –independent self-study 
course. 
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Instructional Setting:  Choose from the drop down 
menu the appropriate instructional setting for this 
course section  
 01: Onsite Classroom – course taught primarily in 

the school building. 
 02: Offsite Vocational – course taught at a vocational 

school away from the school building. 
 03: Offsite College – course taught at a 

postsecondary institution. 
 04: Home/Hospital –course taught in a home/hospital 

setting. 
 05: Online – course taught online and instruction is 

neither provided by the school nor for credit recovery. 
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 Plato or other computer-based credit-
recovery 
◦ Teaching Method –  

14: Credit Recovery – Digital Learning Provider  
◦ Instructional Setting – 01: Onsite Classroom 

 
 Students taking dual credit course at the high 

school from a college employed instructor  
◦ Teaching Method –  

12: Dual Credit – College Offered 
◦ Instructional Setting – 01: Onsite Classroom 
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Mary Marshall, Title I/ Homeless Program Consultant 
Cathy Lazarin, Resource Management Analyst 

Division of Consolidated Plans & Audits 
Office of Next Generation Schools & Districts 
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 The Stewart B. McKinney-Vento Homeless 
Assistance Act is a competitive grant awarded 
for three years. All districts are eligible to 
apply. We currently have 17 programs 
receiving funds. Many districts have homeless 
students and do not receive McKinney-Vento 
funds. Those districts can use Title I funds or 
any other resources available to serve those 
students. The main focus of this program is 
education and assisting students to become 
proficient and beyond. 

Mary Marshall 
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 KDE Website  Federal Programs  Title X Part C  
Kentucky Homeless Education Document  Homeless 
Student Counts http://education.ky.gov/federal/progs/t

xc/Pages/TX-Docs.aspx  
Mary Marshall 
Cathy Lazarin 37 
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 This data impacts the Title I Ranking Report 
 Title I Program Design 
 Comprehensive School Improvement Plans 
 Comprehensive District Improvement Plans 
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According to USDE Homeless Non-Regulatory Guidance a student is 
defined as a homeless child or youth if sharing the housing of other 
persons due to loss of housing, economic hardship, or a similar 
reason; are living in motels, hotels, trailer parks, or camping grounds 
due to the lack of alternative adequate accommodations; are living in 
emergency or transitional shelters; are abandoned in hospitals; or are 
awaiting foster care placement; children and youths who have a 
primary night-time residence that is a public or private place not 
designed for or ordinarily used as a regular sleeping accommodation 
for human beings; children and youths who are living in cars, parks, 
public spaces, abandoned buildings, substandard housing, bus or 
train stations, or similar settings; and migratory children who qualify 
as homeless for the purposes of this subtitle because the children are 
living in circumstances described above. The term ‘unaccompanied 
youth’ includes a youth not in the physical custody of a parent or 
guardian.  

Mary Marshall 
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 Why have standards??? 
 What is the data used for??? 
 Data Quality Issues from 12-13 
 How to ensure better Data 
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SHOULD NOT BE BLANK IF 
HOMELESS BOX IS CHECKED 



 Once a student is identified as homeless, the 
student’s homeless indicator and living status should 
remain selected in the student’s record for the 
remainder of the academic year, regardless if his/her 
status changes. 

 If a student transfers school to school in the same 
district within the same academic year, the homeless 
indicator and living status must be manually entered 
in the new enrollment. 

 If a student transfers district to district, the person 
importing the student records should run the KY 
State Reporting Import Wizard which will populate the 
homeless indicator and living status from the losing 
districts database to the receiving districts database. 
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 Cleaning up the Data 
 Increase Data Quality 
 Ad-hoc reports available in IC 
 student Homeless marked w/o living status marked  
 student Homeless students w/o homeless marked  
  

 Run the above verification 
reports to ensure no errors in 
data are found within your 
district 
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 By June 30th of the current school year, run the student Homeless 
Count End of Year Reporting report to keep is record of student’s 
reported homeless with a living status in your district for the 
current year.  This report will give you students in your district 
that have the homeless indicator selected and a living status 
selected; this is reported to the federal government annually. 

 The 2013-14 Homeless data will be pulled at KDE on July 1st.   

student Homeless Count End of Year Reporting  
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Jeffrey Coles,  
Education Administration Program Consultant 

Office Of Next Generation Learners 
Division of Next Generation Professionals 



Results in CIITS/EDS 
 
 Survey Window March 19 – April 2 
◦ Currently in CIITS/EDS 

 
 Survey Window April 11 – April 25 
◦ May 12 in CIITS/EDS 
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Contact: 
 
Jeffrey Coles, Education Administration             
                     Program Consultant 
 
Jeffrey.coles@education.ky.gov 
 
Phone: 502-564-1479 ext. 4536 
 

Jeffrey Coles 
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Maritta Horne 
KIDS, Division of Enterprise Data 



Maritta Horne 55 



Maritta Horne 56 



School Year may need to 
be changed. If school is 
out look for the last 
school year  
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Notice how the student set has 
changed 
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Select 
Enrollment 
Range.   
 
Enter the 
Start and End 
Dates 
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Click the hyperlink to see the 
students names 
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Step 1: Hover over the Classrooms module and select “Student Performance” 
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Step 2: Identify the set of students to view Student Growth Percentile data. 
You can view data by class section, or you can view data for all of your 
currently enrolled students. 
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Tina Logan, DBA IT 
Office of Assessment and Implementation 

Division of Assessment Design & Implementation 



 Adjusted Cohort Graduation Rate 
Information 

 
 Cohort Student Listing in SDR 
 
 Changes for Nonacademic Report 
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Where can you find more information 
regarding the cohort graduation rate? 
 KDE web page 
◦ Search for Graduation Rate Data 
 Description on main page 
 Link to School Report Card (where data is 

displayed) 
 Cohort Graduation Rate Formulas 
 Cohort Graduation Rate Defined 
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 It is important to have the date first entered the 9th grade populated for 
students who were freshmen in 2010-2011 through students entered grade 12 
for the 2013-2014 school year.  If a student enrolls from nonpublic or out of 
state with no prior Kentucky public school enrollment in grades 9, please enter 
the date they would have been a first time 9th grader in the previous state 
enrollment.   The cohort year data will be used for calculation of the 2014 
Cohort graduation rate. 
 
◦ Date First Entered the 9th Grade:  Enter the date the student first enrolled in 9th grade, 

regardless of location or if repeating 9th grade.  If student repeats 9th grade, the initial 
date should not change.  If the student skips 9th grade, this would be set to the first day 
the student is enrolled in 10th grade. 

◦ NGA Cohort End Year:  This field will be auto-populated based upon the date entered 
into the Date First Entered the 9th Grade.  This field is part of the IC core product and is 
not required by Kentucky. 

◦ NCLB Cohort End Year:  This field will be auto-populated based upon the date entered 
into the Date First Entered the 9th Grade.  This field is used in the calculation of the 
Adjusted Graduation Cohort  Rate. 
 

◦ Remind enrollment clerks that this should be entered for any nonpublic or out of state 
enrollments with no prior grade 9 enrollment in a Kentucky public school. 
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• Instructions on Infinite Campus 
Community, Knowledge Base, 
Graduation Cohort Validations 
Report 

1 

•Report Location:  Student 
Information|Reports|Graduat
ion Cohort  Validations 

2 
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 Click on the Filters button at the bottom left.   
 You can filter the student list to view different groups as follows: 

o By All Students, Accountable to District, Not Accountable to District 
o By first letter of last name 
o By grade level 
o By Cohort Year (Cohort Type) 
o On Time Status  

District level users will also be able to filter by schools within their 
district. School level users will only see their own school. 
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 IMPORTANT NOTE:  The Excel and PDF exports are provided as a convenience to school 
and district staff, and are intended to be used in identifying students whose information 
is incorrect and to provide information about changes. Making changes to an exported 
file will NOT result in SDRR changes. Requests for SDRR changes MUST be made online 
in the application. 
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 For questions regarding password or access, 
contact local district WAAPOC.   
 

 For Cohort specific questions, contact Tina 
Logan at tina.logan@education.ky.gov or  
David Curd (david.curd@education.ky.gov) via 
e-mail or phone at 502-564-9853 extension 
4740 for Tina or 4744 for David. 
 
 

Tina Logan 83 

mailto:tina.logan@education.ky.gov
mailto:david.curd@education.ky.gov


 Changes for Nonacademic Report 
 
◦ Dropout and Retention portion of the Nonacademic 

report moved to separate reports under KY State 
Reporting in district and state editions.  
 
◦ The functionality to run the transition to adult life 

report remains in the Nonacademic report in both 
district and state editions. 
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 Dropout Data 
o The functionality to run the dropout portion of the current report 

remains the same and will be moved to a report directly under KY State 
Reporting. There are no changes for the dropout portion of the report 
and the data will be pulled from the IC State Edition on November 1 of 
each year. Districts are responsible for running the Dropout report and 
making all corrections in IC prior to November 1. 

 

 Retention Report  
o The functionality to run the retention portion of the current report will 

be moved to a new report under the KY Reporting Menu. The Office of 
Administration and Support will be owners of this report and data. 
 

 Transition to Adult Life Report  
o The functionality to run the transition to adult life portion of the 

Nonacademic report will remain; however, this data will be pulled to 
the extent possible from KCEWS (P20).   The Office of Career and 
Technical Education we be responsible for this collection. 
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o Remove NCLB Status from all documentation and data standards.   
o Infinite campus will remove NCLB Status from Graduation tab. 
o Remove Diploma Period from all documentation and data standards.   
o Infinite campus will remove or gray out this option in both district and state 

editions. 
o Infinite campus will remove or gray out NGA Cohort End Year in both district and 

state editions. 
o Infinite campus will remove or gray out Post Graduation location in both district 

and state editions. 
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 Adjusted Cohort Graduation Rate, SDRR Cohort Data Review and Dropout 
Report Contact 
Tina Logan or David Curd 
tina.logan@education.ky.gov or david.curd@education.ky.gov 
502-564-9853 (extension 4740 for Tina and 4744 for David) 

 

 Attendance Codes or Retention Report 
     Division of District Support, Attendance Branch 
     Cheri Meadows 
     cheri.meadows@education.ky.gov 
     502-564-5279 
 
 Transition to Adult Life Report 

Career and Technical Education Office, Division of Technical Schools and Federal 
Programs 
Kiley Whitaker 
502-564-3472 x 4217 
 

 SDRR password or access, contact local district WAAPOC.  
 
 
 Tina Logan 87 



Questions? 

Tina Logan 



Samantha Engstrom, Resource Management Analyst 
Office of Administration Support 

Division of District Support 



 G codes will be extracted from IC on June 
30 

 All districts end date 2013-2014 
enrollments of their graduates using the 
Enrollment End Batch process no later than 
June 17 

 Enrollment End Batch can be found under 
System Administration>Student in Infinite 
Campus 

 End status codes will be different for your 
graduating seniors so they should be done 
before end dating your other students 
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 G01: A student who graduated in less than 
four (4) years 

 G02: Graduated in four (4) years 
 G03: Graduated in five (5) years 
 G04: Graduated in six (6) years 
 W28: A student who has reached the 

maximum age for service, but received no 
diploma. 

 CO1: A pupil who completes the school year 
in the most current enrollment 
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 Enter specialty G codes (students other than 
G02) and then use enrollment end batch for 
the rest of the graduate records 

 If End Status field is blank and you run the 
batch enrollment, it will fill every empty field 
with the batch enrollment code 

 Once the field has been filled, you will have to 
manually change it if it is incorrect. 
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 Do not end enrollments for seniors until 
transcripts have been run.  

 
 Class rank will not calculate after the 

enrollments have been ended. 
 
 

 Suggestion: Campus Community ID  
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 Districts will receive an email in June from 
Cheri Meadows 
◦ Reminder about the date when the G-codes must 

be in IC 
◦ Reminder to confirm that your district has 

completed G code entry. 
 Procedures for G Codes and CO1 Codes 

Documentation 
 

Samantha Engstrom 97 



Ad Hoc Reporting>Filter Designer>State Published 
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All ad hocs relating  
to G codes begin with 
ENR 
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 These ad hocs do not need any changes to be 
run 

 Click test to run a selected ad hoc   
◦ Be sure you are in the right year and have all 

schools selected 
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 Make sure the total number equals your 
number of graduates 

 Email KDE to verify that your district has 
completed 
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 Things to keep in mind when reviewing your 
data: 
◦ Are the expected numbers there for you students? 
 
◦ Are all of your students end dated? 
 
◦ Do all students have diploma dates? 
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 Editing the State Published ad hocs 
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 This ad hoc will pull students that have a CO1 
code and a diploma date. Students that are 
pulled with this ad hoc need to be reviewed.  
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 This ad hoc pulls any student missing an end 
date. Any student that comes up on this ad 
hoc needs to be reviewed.  

 This ad hoc pulls all grades but can be edited 
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 This ad hoc will pull any student with an end 
status of CO1. This could indicate a few 
things: 
1. This is an error 
2. Retained or returning senior 
3. FMD student that has not received a Certificate or 

has not aged out & when they age out they should 
receive a W28 code 

4. Foreign exchange student 
5. Placeholder for potential summer graduate 
6. Any other identified specialty returning reenrolled 

current year senior (contact KDE if you are unsure) 
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 Can be CO1 or G03/G04 depending on the 
policy of the individual district 

 If the district chooses to provide the g code in 
the 12th grade year the grade 14 year must 
have the CO1 end status 

 Grade 14s are not considered dropouts or 
retentions 
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 These students will need to be marked as 
CO1s and retentions when districts batch end 
status their graduates 

 Students have until July 31st to finish their 
course work and be counted as a 2013-2014 
graduate 
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Samantha Engstrom  
564-5279 ext. 4434 
samantha.engstrom@education.ky.gov 
 
 
Cheri Meadows Branch Manager 
564-5279 ext. 4420 
cheri.meadows@education.ky.gov 
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Becky Jenkins 
KIDS, Division of Enterprise Data 
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