From: Jenkins, Becky - Division of School Data Services

To: All State KSIS Contacts
Cc: Garrick Ratliff (glratliff@moreheadstate.edu); Newton, Windy - Office of Continuous Improvement and Support
Subject: KSIS Notification: 2015-16 Retention Reporting
Date: Thursday, November 03, 2016 3:11:35 PM
Attachments: 2016-17 Retention Reporting.pdf
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KSIS Contact:

The information below, originally shared in a KSIS notification dated October 13, contains a
corrected link for retention data verification.

Good afternoon, please verify your district's Retention data by following the attached
instructions.

A few things to keep in mind:
e The report will only include grades 4-12
e The student must have a 2015-16 enrollment with an end date as of the last
day of school AND the enroliment must have an End Action of Retained
e The student must have a 2016-17 enrollment with the same grade level as the
last enrolliment in the 2015-16 school year

The 2015-16 retention data collection timeline is as follows:
» October 15 — November 1: District data validation window (see attached
instructions)
» November 18: District data validation window closes
On or before November 18: Retention Data Verification must be completed by
district representative
» November 30: Retention data will be extracted from Infinite Campus State by
KDE
This data will be publically reported via the School Report Card.

Please let me know if you have any questions or concerns, thank you!

Windy L. Newton
Office Data Manager
Office of Continuous Improvement & Support

Kentucky Department of Education

300 Sower Boulevard

Frankfort, KY 40601

(502) 564-5130 ext. 4063 | Fax (502) 564-8149
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2015-16 School Year Retention
Reporting Process

Retention data collected will be based on student’s whose 2015-16 Grade is the same as their 2016-17 Grade and the
student’s 2015-16 enrollment ‘s End Action is R: Retain.

NOTE: The retention report includes those students retained in grades 04-12.
Enroliment Editor

Edit | & | Type | Calendar | Start Date | End Date
ﬁ 11 P 16-17 High Sc 081072016

Start $tatus: OV First enroliment of the year Not enough credits to advance fo grade 12

End Hatus:
@' 11 P 1518 High Sc¢ 0aM1/2015 DS26/2016

Start Sterrer£01 First enroliment of the year
End Status. CO1 Close of Year

8 General Enroliment Information

Calendar schedule (read only)  "Grads Class Rank Excludge  External LMS Exclude
15-16 | High Sc Main ¥ M
*Start Dats Mo Show End Date End Action *Senvice Type
08/11/2015 |To 0S/28/2016 H R: Retain r P: Primary v
*Start Status et
ED1: First enrcliment of the year r CO1: Close of Year r

Dropout Reasons

TIMELINE
+ October 14 — November 18: Data Validation
< November 18: Retention Data Verification must be completed
* November 30: Retention data will be extracted from Infinite Campus State by KDE

*e

>
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DATA USES
= Federal reporting

= Public reporting of retention rates via School Report Card | Learning Environment Tab | Students

DATA VALIDATION:
Verify accuracy of district data using Retention Report in Infinite Campus

Year | 16-17 v |

> Select 16-17 as the Year from the drop list

School | All Schools E|

> Select All Schools from the drop list

> Via KY State Reporting select Retention Report
¥ K State Reporing

Retention Report

> Extract Options
o Extract Type: Default to Retention
o Format: Default to State Format (CSV)
» Select Calendar: Select all schools within the 16-17 active year
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Extract Options Select Calendar

Which calendar(s) would you like to include in the report?

Extract Type | Retention b ® active year previols year
Format State Format (C3W) ¥
|| Select Al il .
16-17 Lee County Elementary Sc
16-17 LEE COUNTY HIGH SCHOOL
[ Submit to Bateh | 16-17 Lee County Middle High S

16-17 LEE COUNTY MIDDLE SCHOOL

> Select the Show Inactive Schools indicator to include schools that are not active in the 16-17 school year.
¥ Show Inactive Schools
This tool pulls schools that were active in a previous year and are no longer active.
16-17

Lee County District Office (Last Active 2015-2016)
Z(l4) BEATTYWILLE ELEMENTARY (Last Active 2013-2016)

F Y

|  Submitto Batch |
» Click the Submit to Batch button

> Select the High Priority indicator and Click OK on the Batch Queue Reporting Options

Batch Queue Reporting
Options

Select Batch Queue Options
¥/ High Priority
1 Keep Until | Delete

Start Date/Time
10M13/2016 11:55 AM

Cancel Ok

> Click OK on the Success acknowledgement dialog box

Success *

Your request will be put in the queue, you
will receive notification in process inbox
when the report is completed.

OK

» Once the report is complete, it will be available via the user’s Process Inbox
Process Inbox

Date Range to Display All Processes

[ Delete Selected Messages ]

L |Pru:|-u:ess. ‘Name
| D Batch Report Complete Retention Report
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» Click on the hyperlink to open the report and verify the retained students in your district for the 2015-16 SY.
The report will open in Excel as a CSV file.

DATA VERIFICATION
If there are any data discrepancies in the file, the data should be corrected within Infinite Campus and the report run

again for accuracy. Once all data has been validated and your district is content with reported retentions, the
responsible party in the district should complete the Retention Data Verification. The survey must be completed by

November 18™.

QUESTIONS OR CONCERNS
Windy.Newton@education.ky.gov or (502) 564-5130 ext. 4063
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Email: Windy.Newton@education.ky.gov

This email may contain confidential data or information and is intended solely for the use of
the individual or entity to whom it is addressed. If you are not the named addressee you
should not disseminate, distribute, or copy this e-mail, and you are requested to notify the

sender immediately.
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