
From: Jenkins, Becky - Division of Enterprise Data
To: All State KSIS Contacts
Subject: KSIS Notification: Alternative Program Data Standards 14-15
Date: Wednesday, July 30, 2014 3:59:07 PM
Attachments: 2014-15 Standard - Alternative_ILPA.pdf

FYI – 2014-15 Alternative ILPA Data Standards were shared with district contacts this
afternoon and are attached for your reference. 
 
The KSIS Data Standards page has also been updated with this document. 
 
 
 
From: Clusky, Sherri - Division of Student Success 
Sent: Wednesday, July 30, 2014 3:22 PM
To: Alexander, Brian DPP; Arthur, Dickie; Baker, Rachel; Bayles, Crystal; Principal - Learning Opportunity
Center; Beard, Ryan; Bennett, David D; Biddle, Kim S.; Blackburn, Eddie; Blair, Carolyn; Bodenhamer,
Paul; Brock, Troy - CO DPP; Brown, William - Food Service Director; Bryant, Tony - BCS; Butler, Jodi M;
Butler, Richard-Asst. Supt.; Carey, Brian; Carnes, Jamie; Cavanah, Larry; Caven, Steve; Chaltas, David;
Chi, Ronald (TLC); Clark, Allen; Coleman, Dawn; Coleman, Steve; Collier, Aaron - Principal MES; Collins,
Rip - District Pupil Personnel; Colwell, Harvey (Special Ed. Director / Family Resource Director); Cotterell,
Vivian; Cowles, Mary; Creech, Tracy; Crowe, Joretta; Crump, Claudia; Dalton, Johnna; Duarte, Marisa -
The Academy - Director; Elliott, Tommy; Emmons, Greg; Ford, Mike; Frommeyer, Steve; Gilliam, David -
Chief Academic Officer; Goley, Barry; Gossage, Darren; Grasham, Kalem; Grayson, Kraig DPP; Green,
Paul--Chief Academic Officer/DPP; Greer, Tom; Gunn, Franseda; Hafendorfer, Bob; Hamilton, Ben F. -
Principal; Hardeman, Dawn; Harlan, Sheldon; Hedges, Rhonda K.; Henson, Lisa - Director of Student
Services; Hill, Kerry; Hill, Mickey A; Hollin, James; Howard, Dustin; Huggins, Nate; Isaacs, Rebecca;
Jacobs, Jack M; Johnson, Billy; Johnson, Robert; Johnson, Roy (BOE); Johnson, Timothy; Keepers,
Jerry; Kindred, Chris (Bourbon County); Kinsler, Rosemary; Kippenbrock, Ken - Director, Central Office;
Kirk, Joey; Klosinski, Chris--Erlanger; Knabel, Tom B; Knipp, Dara'Su; Koogler, Tim; LaBoone, Frank;
Lawson, Jon - CO - Director of Pupil Personnel; Lipscomb, Martha - Choices Education Center Principal;
Littlefield, LuAnne; Majors, Shawn; Mangels, James R - Director of Student Services and Personnel;
Maxey, Mike; May, Debra F - Principal Morgan County Learning Academy; McCarty, Randy
(Superintendent); Mills, Lucinda; Montgomery, Scott; Morris, David - Director Star Academy; Moss,
Heather M.; Napier, John; Napier, Phillip; Nelson, Ed - ALC Principal; Pastura, Tony; Petett, Max;
Portman, Sharon M; Price, Carolyn - CO - Communications Associate; Price, Shirley; Raymer, Ken; Reid,
Don L; Rice, Kenny; Riddle, Joey J; Riggs, Stephen; Sayler, Pam; Schlosser, Taylora; Sellers, Mark;
Shaw, Kenneth; Shively, Donald - CO Superintendent; Short, Lois (DPP/DAC); Snow, Gwen C.;
Southard, Seth; Spade, Alan; Stafford, Paula; Starnes, Al - DPP/ Transportation Director; Stephens,
Pamela; Stewart, Pat; Sutton, Jason; Swank, Steve; Tackett, Brian; Talaat, Iman N; Thompson, Chad;
Tilford, Russ; Todd, Pamela; Tolley, Meg; Turner, Craig - DPP; Ulasiewicz, Greg; Vanover, Roger D;
Vaught, Mike; Vowels, Eric; Webb, Bill - Center for Educational Options; Weddington, Jamie; Werner,
Lesli - CAS, Head Teacher; West, Michael - Director of Alternative Programs; Wilcoxson, Jessica - Assist.
Super/DPP; Wilds, Sonya; Willis, Chad; Wilson, Bob - DPP; Winkler, Brad M - Principal; Wooton, Timothy
(Principal, Buckhorn School); Wright, Roger; Wyatt, Stephanie; York, Sara H.; Pook, Charlanne - TPS
Principal; Alexander, Brian DPP; Adkins, Reed; Brown, Melissa - Gateway Academy Principal; Bean, Mary
Beth - CAS, Guidance Counselor; Keown, Deborah - CAS, Guidance Counselor; Carlisle, Dana - CAS,
Program Assistant I; Lawson, Bob - CAS, Principal; Horn, Kimberly Barnes; Bibelhauser, Angela;
Marshall, Todd; Brangers, Mickey; Creech, Robert Scott
Cc: Newton, Windy - Division of Student Success; Keeter, Lisa - Division of Enterprise Data; Edgett,
Thomas - Division of Student Success
Subject: Alternative Program Data Standards 14-15
 
All Alternative Program Contacts:
 
Hope you are having a wonderful summer! Attached are the data standards for alternative

mailto:/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=C7AF09C3-56B9-4E50-AADF-5193DA7EB90550CA9238
mailto:ksiscontacts@education.ky.gov
http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx
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28 Alternative Education Programs/ILPA 


KDE Contact (Data Steward) Windy Newton, Sherri Clusky (502) 564-4772 
 


Updated 7/30/2014 


Description Off-site and on-site enrollment in alternative education program student tracking is 
required for 2014-15 school year.   
The Individual Learning Plan Addendum (ILPA) required for all students placed long term 
in an alternative educational program during the 2014-15 school year. 


Data Standard 
Reg sites, data use, etc. 


 704 KAR 19:002 Alternative Education Programs 


 Reference ILPA User Security Document 


 Reference ILPA Set-up Instructions 


 Reference ILPA Team Member District Assignment Instructions 


How is data used  This data will be used to satisfy regulatory requirements 


 This data will be publically reported via the School Report Card  


Noted Changes for current 
year 


*Alternative Program Tracking and ILPA are required for 2014-15 school year 


Available Ad-Hoc & Reports   


Available Training Various trainings are posted via KDE’s Alternative Education Program website 


28A School Detail (off-site alternative program)  


Campus Path:  System Administration | Resources | School 
Off-site alternative education programs must have a school number and track student entry/withdrawal within the 


program. 


 


Type:  this is a field that should be populated by KDE, if 13: Alternative is not selected in this drop list, please contact 


Windy Newton to update. 


State Classification: This field will be synched down to district sites by KDE and is locked in district edition.   


 A5: District-operated alternative school 


 A6: KECSAC funded program 


NOTE: Blended programs will be designated as an A6 state classification 


  



mailto:%20windy.newton@education.ky.gov

mailto:sherri.clusky@education.ky.gov

http://www.lrc.ky.gov/kar/704/019/002.htm

http://education.ky.gov/school/eap/Documents/ILPA%20Module%20User%20Security.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Team%20Member%20District%20Assignment.pdf

http://education.ky.gov/school/eap/Pages/Student-Information-System-Alternative-Programs-and-ILPA.aspx

mailto:windy.newton@education.ky.gov
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28B Course Detail (on-site alternative program) 


Campus Path: Scheduling | Courses | Sections Tab 


A section must be set up for all content courses offered within the on-site alternative education program 


 


Special Type: Select from the drop list 02: Alternative Classroom 


28C ILPA Team Members Tab 


Campus Path: Student Information | ILPA | General | Team Members Tab 


The Team Members Tab data will populate the Team Meeting information within the ILPA editors. 


Enter all staff that will be participating in the transition planning for the specified student. 


 
Team members that are already in the system should be added using the Find and Link New Team Member button 


 


Census:  Use this drop list to select team members from database census 


Counselor Staff:  This drop list will contain staff designated as counselor via *Census | People | District Assignments tab 


Advisor Staff:  This drop list will contain staff designated as advisor or via *Census | People | District Assignments tab 


Role:  Select from the drop list the appropriate role for this member 


*Reference ILPA Team Member District Assignment Instruction 


Team members not in the system must be entered using the Enter New Team Member button 


Refer to Course Data Standards for 


additional data elements that must 


be completed for reporting purposes 



http://education.ky.gov/school/eap/Documents/ILPA%20Team%20Member%20District%20Assignment.pdf

http://education.ky.gov/districts/tech/sis/Documents/Data_Standard-Course.pdf
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Start Date:  Enter the date in which specified member is added to the team 


End Date:  Enter the date in which member was removed from the team, if applicable 


Last Name:  Enter the last name of the member 


First Name:  Enter the first name of the member 


Role: Select the appropriate role for the member 


28D ILPA | Documents Tab 


Campus Path: Student Information | ILPA | General | Documents Tab 


 Select New Document 


 
 Select Create New Plan 


 Select KY ILPA 


 Create Document 


 


 
Save: Select the save button to save the data entered on the current editor 


Save and Continue: Select the save and continue button to save the data entered on the current editor and to move to 


the next editor 


Print: Select the print button to print the entire ILPA document (all editors) 


Print Editor:  Select the print editor button to print only the current editor 
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Plan Information Editor: 


 


Start Date: Enter the Start Date of the plan 


End Date: Enter the anticipated End Date of the Plan 


Withdrawal Date:  Enter the withdrawal date from the student’s regular educational setting 


Enrollment Date: Enter the enrollment date into the alternative education program 


Anticipated Date of Transition:  Enter the date team anticipates the student to return to the regular educational setting 


Placement: Select from the drop list Voluntary (student choice) or Involuntary (school or court ordered) placement 


Total Credits Earned to Date:  Enter the total credits earned upon enrollment in the alternative education program 


Location:  Select from the drop list if the student will be in an off-site or an on-site alternative education program 


If Off-Site, specify:  If applicable select from the drop list the off-site alternative education program 


Reason for Placement:  Select from the drop list the reason the student was placed in an alternative education program 


 Academics 


 Behavior 


 Credit Recovery 


 Other, if selected, specify reason in textbox 


*NOTE: If there are multiple reasons, select other and enter them in the specify textbox 


Student Information Editor: 


 


Refresh Student Information:  Select to refresh the student demographics to the document 


Parent/Guardian Information: 
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Refresh Guardian Information: Select to refresh the student’s parent/guardian information to the document 


District/School Information: 


 


District Name:  Select from the drop list the district the student is transferring from 


School Name:  Select from the drop list the school the student is transferring from  


*NOTE: the school drop list will be auto-populated based on the District Name selection 


School Address: Enter the address of the school the student is transferring from OPTIONAL 


School Phone: Enter the phone number of the school the student is transferring from OPTIONAL 


School Fax: Enter the fax number of the school the student is transferring from OPTIONAL 


NOTE: Address, Phone and Fax number will populate if school selected is within the district 


Transition Information: 


 


Anticipated Date of Transition: Read only field populated from the Plan Information editor  


Criteria for re-enrollment into the previous school:  Enter the criteria student must meet in order to be re-enrolled into 
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the student’s previous A1 school/regular educational setting  


* Template bank can be created by district, via System Administration | ILPA | Template Banks, reference ILPA Set-up 


Instructions 


Student Records: 


 


Indicate availability of items in student’s current educational record: check all that apply 


Strengths and Needs: 


 


Student’s Strengths: Enter student’s academic or behavioral strengths 


Student’s Needs:  Enter the student’s academic or behavioral needs 


* Template bank can be created by district, via System Administration | ILPA | Template Banks, reference ILPA Set-up 


Instructions 


Goals and Objectives: 


Select New Plan Goal button  


 
Goal Name:  Enter Goal Name  


Area: Select from the drop list the area for the specified goal 


 Academic 


 Behavioral 



http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf
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 Other 


Goal: Describe student’s goal in specified area 


Select Save to save current goal and enter a new goal 


Select Save and Continue to save current goal and to move to the next editor 


* Template bank can be created by district, via System Administration | ILPA | Template Banks, reference ILPA Set-up 


Instructions 


Enter Goal Objective(s) 


Select Goal to add objective to  


Click New Plan Goal Objective button  


 
Enter Objective related to selected goal 


Multiple objectives can be added to each goal by completing the steps above 


* Template bank can be created by district, via System Administration | ILPA | Template Banks, reference ILPA Set-up 


Instructions 


Team Meeting: 


Select New Team Meeting    


Team Meeting Editor: 


 
Print in Plan:  Select this indicator to ensure the data entered regarding the team meeting will print on the plan 


Meeting Time:  Enter the time the team meeting occurred 


Meeting Date:  Enter the date the team meeting occurred 


Meeting Location:  Enter the location of the team meeting 


Invite Date:  Enter the date in which the members were invited to the meeting 


Minutes of Plan Meeting:  Enter the minutes of the meeting OPTIONAL 


Team Meeting Attendance Editor: 


 



http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf
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This will display all Team Members entered on the Team Members Tab 


Select each member that was invited 


Select each member that attended 


Save Document 


From the documents tab the ILPA must be LOCKED for student records transfer and synching to the state and for 


reporting purposes. 


 Select Documents Tab 


 Select KY ILPA 


 Click the Lock/Unlock button 


 
If student exits program and returns within the same academic year, the Copy feature can be used instead of the district 


creating a new ILPA upon re-entry. 


28E Copy Feature (use upon re-entry in alternative program within same academic year) 


Campus Path: Student Information | ILPA | General | Documents Tab  


Upon student’s re-entry into alternative educational program within the same academic year, a new ILPA is not 
required; the student’s previous ILPA can be copied and updated as necessary. 
 Select student’s previous ILPA 


 


 Click the Copy button  
 Click OK when the warning appears 


 
 New Plan Type: default KY ILPA 
 Start Date: Enter the start date of the new ILPA (date in which revised plan will begin) 
 End Date: Enter the end date of the new ILPA 
 Click Copy 
This step will do the following: 
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 Create an unlocked copy of the previous ILPA 
 End date the previous ILPA one day less the start date of the new ILPA 
 Previous ILPA will remain locked 


 Open the new ILPA and make appropriate updates to student’s goals and objectives for the current stay in the 
alternative educational program. 


 When complete, lock the new ILPA 


28F Progress Report 


Campus Path: Student Information | ILPA | General | Documents Tab 


Progress of the student’s goals and objectives should be monitored on a regular basis.  KDE recommends monitoring 
progress of the student’s goals and objectives based on the same timeline as progress is reported in the other schools in 
your district. 


 Select New Document 


 
 Select Create New Progress Report 


 Select Progress Report 


 Create Document 


 


Progress Report Editor: 


 
Plan to report on:  Select from the drop list the plan to report progress 
Report Date:  Enter the progress report date 
Click the Save button 


Goal/Objective Assessment Editor: 
 Click Goal/Objective Assessment in the Assessment editor 


 
 Click New Goal/Objective Assessment 
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 Select appropriate goal and/or objective 


 
 Select from the drop list the *Progress toward the annual goal  


*Note: This drop list must be populated via System Administration | ILPA | Progress Options, reference ILPA Set-up 
Instructions 


 



http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf

http://education.ky.gov/school/eap/Documents/ILPA%20Set-up%20Instructions.pdf





programs for the upcoming 2014-2015 school year. Please let me know if you have any
questions or concerns.
 
Thank you,
Sherri
 
 
 

 
Sherri L. Clusky
Alternative Learning Branch
Program Consultant, Kentucky Department of Education
8th Floor Capital Plaza Tower 500 Mero Street
Frankfort, KY 40601
Phone 502-564-4772 ext. 4040
Fax 502-564-7820
sherri.clusky@education.ky.gov
 
 
 

mailto:sherri.clusky@education.ky.gov

