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KSIS Contact:
 
Process Inbox messages were sent yesterday as a result of a new Campus tool that 8 districts will be
piloting for the Spring Preschool Enrollment Count.  The pilot districts are:
Barren, Boone, Calloway, Covington, Frankfort, Floyd, Glasgow Independent and Jessamine.
 
As reports are published for use with the data integrity validation/certification tool, “data
certification type(s)”messages will appear in the Process Inbox in all districts.  Districts that are not
part of the pilot can choose to ignore these messages.  If curious, other districts can take advantage
of this process and get familiar with the new tools.
 
Five new ad hoc filters were published to the State Published folder yesterday for use within the
Data Integrity tools; these filters were designed specifically for use in this Preschool pilot.  The
adhocs can be found in the State Published folder; however, they are only intended for the
Preschool pilot.  Detailed information will only be available when the filters are generated within the
Data Integrity tools.  
 
Guidance on set up and timelines for completing the certification through the Data Integrity tools
has already been shared with pilot districts.  The attached documents contain detailed instructions
on the use of these tools for districts that choose to take advantage of the new tools.
 
NOTE:  All districts still need to complete the Survey Monkey certification of Spring Preschool
Enrollment Count, including the pilot districts.
 
If you have questions regarding this process, please contact Annie Rooney French or Candy
Johnson.
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Type Membership (District)


PATH: Data Integrity Tools > Data Certification > Setup > Type Membership


The Type Membership tool defines which users are allowed to view and/or certify data certification events
of a specific event type.


Data certification event types are created at the state level and published down to districts. When the
state creates a data certification event, all district users who are members of the event type tied to the
event will receive notification of the event and will be allowed to view and certify event data within the
Event Certification tool (as long as they have proper tool rights to the Event Certification tool). 


This article includes the following topics:


Prerequistes
Data Certification Workflow
Tool Rights
Adding Members to Event Types
Deactivating Event Type Members
Next Steps
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Image 1: Type Membership Editor


Prerequistes
The state must publish event types for districts. Users can only be assigned members of
state-published event types.
In order for event type members to receive email notification of state-published data certification
events,  must be enabled and configured.Email Messenger
All users assigned membership to a data certification event type must have a valid email address
entered on the . This ensures email notifications about events are sent andDemographics tab
received accordingly.
In order for a user to view and/or certify a data certification event, they must be given  totool rights
the  tool. Event Certification



https://community.infinitecampus.com/kb/display/DOC/Messenger+Setup

https://community.infinitecampus.com/kb/display/DOC/Demographics

https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=3309999

https://community.infinitecampus.com/kb/display/DOC/Event+Certification
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Data Certification Workflow
To view a simplified version of the district-level data certification workflow, see the Setup and Workflow


 article. (District Data Certification)


Tool Rights
PATH: System Administration > User Security > Users > Tool Rights


Users must have at least (ead) (rite) (dd) tool rights to the Type Membership tool in order to assignR W A
and save event type memberships. 


Image 2: Type Membership Tool Rights


Adding Members to Event Types
In order for data certification events to be viewed and/or certified, all staff members who should have
permission to view and/or certify specific events need to be established.


When the state publishes a data certification event, all members of the data certification event type(s) tied
to the data certification event are notified, and they are able to view and/or certify data certification event
data. 


Only an administrator should be given rights to the Type Membership tool. Because data
certification events can include sensitive and role-specific information, it is critical very few users
have the ability to control or modify event type memberships.


Only active staff members within the district can be added as a member of a data certification
type.


A user must have a type membership for at least one of the published types associated to a data
certification event in order to see published events.



https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=10879277

https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=10879277
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Image 3: Selecting the Event Type


Before members can be added, the event type must be selected (Image 3). All members added in the
following steps will be members of the event type selected in this dropdown list. 


Image 4: Adding a New Event Type Member


To add a member, select the  icon. The Data Certification Membership Detail editor willNew Member
appear on the right (Image 4). 


To search for a specific staff member, enter their  and/or  and select the magnifyingStaff State ID Name
glass icon. Matching search results will appear below. To view a list of all available staff members, leave
all fields blank and select the magnifying glass icon.


Once the staff person is identified, select their name. Their name and Staff State ID will appear in the
fields below (Image 5). 
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Image 5: Selected Type Member to be Added


Determine whether the staff person is a  or  member. Primary members are allowedPrimary Secondary
to view and certify data certifications events tied to the event type within the  tool.Event Certification
Secondary members are only allowed to view data certification events tied to the event type and cannot
certify events.


Once the  value is selected, click the  icon. Type Save


Image 6: Added Type Member


The added member will appear within the Data Certification Membership Editor window, displaying their
Type and Status. 


Image 7: Notification of Data Certification Event


Once a person is a member of a data certification event type, they will receive notifications within their 
 and email indicating when the state has published data certification events tied to theProcess Inbox


event type.



https://community.infinitecampus.com/kb/display/DOC/Event+Certification

https://community.infinitecampus.com/kb/display/DOC/Process+Inbox
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They will also be able to select the notification within the Process Inbox and be redirected to the event
within the  tool where they can begin certifying event data.Event Certification


Deactivating Event Type Members
Members who should no longer have the ability to view and/or certify data certification events for a
specific event type must be deactivated. 


Image 8: Deactivating Event Type Members


To deactivate a member, select their name within the Data Certification Membership Editor. The Data
Certification Membership Detail will appear on the right. Unmarked the  checkbox and select the Active


 icon (see Image 8).Save


The user will now display a Status of Inactive and will no longer receive notifications or be able to
view/certify data certification events of this event type.


Next Steps
Once Type Memberships have been established, users should:


Certify and submit data certification events



https://community.infinitecampus.com/kb/display/DOC/Event+Certification

https://community.infinitecampus.com/kb/display/DOC/Event+Certification
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Overview

Infinite Campus has set up a certification system so that districts can verify the accuracy of their preschool enrollment counts.  

Beginning with the Spring Enrollment Count 2015, several districts will be asked to pilot this system.

Districts who are not part of the pilot group may set up district primary and secondary contacts and test the system by looking at their district data and compare it with the state data.
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Data Certification Setup

Data Certification Prerequisites

To receive email notification of state-published data certification events, Email Messenger must be enabled and configured.

All users assigned membership to a data certification event type must have a valid email address entered on the Demographics tab. This ensures email notifications about events are sent and received accordingly.

In order for a user to view and/or certify a data certification event, they must be given tool rights to the Event Certification tool.
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Tool Rights

PATH: System Administration > User Security > Users > Tool Rights

Only an administrator should be given rights to the Type Membership tool

In order to view and/or certify a data certification event, users must have at least R(ead) tool rights to the Event Certification tool.



Data is often certified using an Ad hoc filter attached to the data certification event, users should also have at least R(ead) tool rights to the Filter Designer tool and State-Published Filters.





Only an administrator should be given rights to the Type Membership tool. Because data certification events can include sensitive and role-specific information, it is critical very few users

have the ability to control or modify event type memberships.
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Type Member





Before members can be added, the event type must be selected









-To add a member, select the New Member icon. The Data Certification Membership Detail editor will appear on the right

-Search for the Staff member-Once the staff person is identified, select their name. Their name and Staff State ID will appear in the fields below
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Primary or Secondary member





Primary members are allowed to view and certify data certifications events tied to the event type within the Event Certification Tool.

Secondary members are only allowed to view data certification events tied to the event type and cannot certify events.





Once a person is a member of a data certification event type, they will receive notifications within their Process Inbox and email indicating when the state has published data certification events tied to the event type.
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Certifying an Event

Step 1. Review Certification Event Data

To review event data for certification, select the event from within the Process Inbox or go to the Event Certification tool.
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Data Validation Groups













Selecting a Data Validation Group will direct you to a Validation Group Extract which will display data for review and certification.

The first validation group “Preschool Spring Enrollment Count will display data from the district” the “Run at State” will display the same data from State Edition. 

Then you would need to fix any discrepancies. 
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Review Snapshot







Selecting the Review Snapshot button will send the request to the Batch Queue List with a Status of "Queued“.

Once the snapshot has finished generating it will appear with a Status of "Completed" and can be accessed by selecting the Get the report blue hyperlink.

Once you agree that the data that is pulling from State Edition is correct please select the Certify & Submit button.
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Get the Report







The summary report will be at the top and below the summary will be the detailed output of each summary section.
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Certify and Submit

Step 2. Certify and Submit the Event to the State

Once all data included in the event has been reviewed and verified as correct, users with a Type Membership of Primary can select the Certify & Submit button. Once a Primary user selects the Certify & Submit button, the event is considered certified by that user.

Secondary users can only view data included within Data Links but cannot select the Certify & Submit button.







All users assigned to a certification event are not required to certify the event; however, the status of the event for the district will remain as "Certification in Progress" until all Primary users

of the event have certified. Name, date and time are tracked for each user who certifies the event.
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Final Comments

Districts are welcome to set up their primary and secondary contacts as well as practice looking at their data once this certification system is pushed out to the districts.  This will help the district get ready for the state-wide roll out during Fall Enrollment Count 2015.

In the meantime, the Spring Enrollment Count 2015 will use the same Survey Monkey validation system that was used during the Fall Enrollment Count, Dec. 1, 2014
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Contact information



Annie Rooney French

annie.rooney-french@education.ky.gov

502-564-7056 x 4736



Candy Johnson

Candy.johnson@education.ky.gov

502-564-2020 x 2471
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Event Certification


PATH: Data Integrity Tools > Data Certification > Event Certification


The Event Certification tool is used to view and certify data certification events published from the state.
Users can only view and access events with a Data Certification Type matching their Type


. Membership(s)


This article includes the following topics:


Prerequisites
Data Certification Workflow
Tool Rights
Certifying an Event
Recertifying an Event


Image 1: Event Certification Editor



https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=10879275

https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=10879275
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Prerequisites
Data certification events must be published from the state.
Users can only access data certification events with a Data Certification Type(s) matching their 


.Type Membership(s)


Data Certification Workflow
To view a simplified version of the district-level data certification workflow, see the Setup and Workflow


 article. (District Data Certification)


Tool Rights
In order to view and/or certify a data certification event, users must have at least (ead) tool rights to theR
Event Certification tool. 


Image 2: Event Certification Tool Rights


Also, because data is often certified using an Ad hoc filter attached to the data certification event, users
should also have at least R(ead) tool rights to the Filter Designer tool and State-Published Filters
sub-right (Image 3).


Only users with a Primary event  matching the data certification type(s) of thetype membership
event are allowed to certify the event to the state.



https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=10879275

https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=10879277

https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=10879277

https://community.infinitecampus.com/kb/pages/viewpage.action?pageId=10879275
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Image 3: Filter Designer Tool Rights


Certifying an Event
The following steps will walk you through the process of reviewing and certifying an event.


Step 1. Review Certification Event Data
Step 2. Certify and Submit the Event to the State


Step 1. Review Certification Event Data


When data certification events are published from the state, district users with event type memberships
matching the data certification type(s) of the published event will receive notification (Image 4). 


To review event data for certification, select the event from within the  or go to the Process Inbox Event
 tool.Certification


Image 4: Notification of a State Published Data Certification Event


A data certification event awaiting certification will appear within the Event Certification Editor (Image 5).
Select the event to view event details as well as access data links.


Users cannot see or access an event until the event is published down from the state.



https://community.infinitecampus.com/kb/display/DOC/Process+Inbox
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Image 5: Viewing Event Details


In order to review specific data for the event, the state may include any combination of External and Ad
Hoc data links as well Data Validation Groups (Image 6).


External Data Links will direct you to an external data source (such as a website) where data can
be reviewed and verified.
Selecting the  will redirect you to the Filter Designer where the filter can beAd Hoc Data Link
exported and reviewed (see Image 6).
Selecting a  will direct you to a Validation Group Extract which will displayData Validation Group
data for review and certification (see Image 6).
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Image 6: Accessing Data for Certification of the Event


If Snapshot functionality is enabled, you may also select the  button to generate aReview Snapshot
report which details information within a specific snapshot of time. 


Selecting the  button will send the request to the Batch Queue List with a Status ofReview Snapshot
"Queued" (see Image 7). 


Snapshot functionality is manually enabled by Campus and requires a setup fee. Please contact
Infinite Campus for more information.
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Image 7: Requesting Review of a Data Snapshot


Once the snapshot has finished generating it will appear with a Status of "Completed" and can be
accessed by selecting the  blue hyperlink (see Image 8).Get the report
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Image 8: Accessing and Reviewing Snapshot Data


Step 2. Certify and Submit the Event to the State


Once all data included in the event has been reviewed and verified as correct, users with a Type
Membership of Primary can select the   button. Once a Primary user selects the CertifyCertify & Submit
& Submit button, the event is considered certified by that user (see Image 9). 


Secondary users can only view data included within Data Links but cannot select the Certify & Submit
 button.


All users assigned to a certification event are not required to certify the event; however, the
status of the event for the district will remain as "Certification in Progress" until all Primary users
of the event have certified. Name, date and time are tracked for each user who certifies the
event. 
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Image 9: Certifying and Submitting an Event to the State


Once an event has been certified and submitted to the state, the Event Certification tool will update the
event with a Certification Status of "Certified" (see Image 10).


Image 10: Event Shown as Certified


If the state agrees with the certification they will approve the event and you do not need to take any
further action and your snapshot data is frozen and locked.


If the state disagrees with the certification and requests data be changed or corrected before approving
the event, they will request re-certification of the event. 


Recertifying an Event
If the district-certified event does not meet the approval of the state, the state can request event
recertification. 


District users with event type memberships matching the data certification type(s) of the event will receive
a Process Inbox notification indicating the state has requested recertification (see Image 11).
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Image 11: Process Inbox Message Indicating Request for Recertification


To access the event requiring recertification, select the Process Inbox message or go to the Event
Certification tool.
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Image 12: Viewing Recertification Comments and Recertifying the Event


Select the event from the Event Certification Editor (Image 12). Recertification Comments will appear,
which are entered by the state to describe why the event was not approved and requires recertification
(Image 12). 
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Once the state's concerns have been met and data is ready to be recertified, select the Recertify and
 button (Image 12).Submit


The Status section will indicate the event has been recertified and the time and date it was sent to the
state (see Image 13).


Image 13: Indication of Recertification of the Event





		Event Certification




