
From: Jenkins, Becky - Division of Enterprise Data
To: All State KSIS Contacts
Cc: Newton, Windy - Division of Student Success
Subject: KSIS Notification: Revised Behavior Data Standards and Training PowerPoint Posted
Date: Wednesday, July 24, 2013 4:56:57 PM
Attachments: 2013-14 Behavior Data Standards 7222013.pdf

2013-14 Behavior Data Standards PowerPoint.pdf

KSIS Contacts:
 
The email below was sent to all safe schools coordinators today.  Please share with appropriate staff
in your district.
 
Thanks!
 

Becky Jenkins, KSIS Service Manager
Office of Knowledge, Information & Data Services (KIDS)
Kentucky Department of Education
Capital Plaza Tower, 5th Floor
500 Mero Street
Frankfort, KY  40601
(502)564-2020 Ext. 2475
becky.jenkins@education.ky.gov
 
The Kentucky Department of Education wants your input on the agency’s customer service efforts.
Please take a moment to complete an online survey, which may be accessed at 
https://www.surveymonkey.com/s/KDE_customer_service_2013.
All responses will remain anonymous.
 
 
 

From: Newton, Windy - Division of Student Success 
Sent: Wednesday, July 24, 2013 4:04 PM
To: Harmon, Robbie; Jackson, Randall; Vaughn, Pat; Shouse, Derek; Henson, Lisa - Director of Student
Services; McCane, Lisa - Superintendent; Wilson, Bob - DPP; Carey, Brian; Hood, Todd; Furlong, Tammi;
Biddle, Kim S.; Browning, Joetta - DTC; Warren, Christopher; Feldmann, Dave - Director of Pupil
Personnel; Coleman, Debbie; Ford, Mike; Ishmael, Jim (Bourbon County); Price, Carolyn - CO -
Communications Associate; Cyrus, Richard (Boyd Co.); Holderman, Chris- Director of Operations; Fisher,
Daniel - Instr. Supervisor, DPP; Johnson, Tim - Curriculum/CTE/PR; Butler, Dale - CIO; Goldsmith,
Jaime; Grimes, Matt; Reed, Ken; McCalister, Bruce - Director of Pupil Personnel; Ashby, Fred - DPP; Hill,
Kerry; Richardson, Jeff; Simmons, Jay; Curell, Larry - CCS Chief Operations Officer; Corsetti, Rebecca;
Cooper, Ladonna; Faulkner, Cornelius DPP; Hancock, Kathy; Christy, Paul D; Hoskins, Denva; York,
Julie; Millay, John Dr. - CISD Superintendent; Daniels, Mark; Kippenbrock, Ken - Director, Central Office;
Starnes, Al - DPP/ Transportation Director; Schwartz, Rodney; McKinney, Ed; Kretman, Windy - DCPS;
Mills, Lesley; Wolf, Rick - Dayton Director of Teaching and Learning; Cassady, Donald; Meding, Jim;
Huggins, Nate; Brammell, Brian; Berry, Buddy; Neace, Shawn - Director of Pupil Personnel--Erlanger;
Johnson, Robert (Skip); Creech, Brant -Fairview DPP; Hatfield, Jan; Kirby, Karen-DPP; Ratliff, Lola; Byrd,
Rita - Asst. Supt.; Crowe, Rich - Superintendent; Wigginton, Deborah; Garland, Rick - FYRSC; Miller,
Deanna - DPP/Supv of Instr.; Whalen, Leonard; Ball, Bobbie; Elliott, Tommy; Lacey, Jim; Smith, Jennifer
- Assistant Superintendent/DPP (Graves Co.); Hack, Arnold -Transportation; Judd-Nunn, Debbie;
Shoemaker, Scarlet; Estes, Kyle; Wiseman, Rita; Middleton, Jimmy; Shope, Frank; Case, David; Caven,
Steve; Combs, Sondra; Stanley, Marganna - BOE, Assistant Superintendent for Administration; Perry,
Denise - DSS/DPP; Henderson, Casey; Parsons, Scotty Jr.; Moore, Betty; Watts, Susan (AP/DPP/DAC/PD
Coordinator); Wisman, Jackie B.; Baker, Rondall; Simpson, Virginia - CO Director of Pupil Personnel;

mailto:/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=C7AF09C3-56B9-4E50-AADF-5193DA7EB90550CA9238
mailto:ksiscontacts@education.ky.gov
mailto:windy.newton@education.ky.gov
mailto:becky.jenkins@education.ky.gov
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Date: July 22, 2013 


Contacts: Windy Newton, Libby Taylor @ (502) 564-4772 


Program Contact Restraint and Seclusion: Gretta Hylton @ (502) 564-4970 


Kentucky Department of Education 


Office of Next Generation Schools and Districts, Division of Student Success  
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2013-14 Safe Schools Extract 


Reference KRS 158.444 


Verification of data due June 30, 2014 


Requirements: 


 All incidents of the following:  


o Assault or Violence 


o Possession of Guns or other deadly weapons 


o Possession/Use or Distribution of a Controlled Substance (includes alcohol and 


tobacco) 


o Bully or Harassment 


 All state resolutions of the following: 


o INSR: In School Removal 


o SSP1: Expelled, receiving services 


o SSP2: Expelled, not receiving services 


o SSP3: Out of School Suspension 


o SSP5: Corporal Punishment 


o SSP7: Restraint 


o SSP8: Seclusion 


Data Validations: 


 State resolutions must have a start date/time and an end date/time 


 State resolutions  must have a selection of a law or board violation on the event detail 


 Out of School Suspension resolution date and times must match attendance check in 


and out time for ‘S’ Suspension code 


 State resolution start and end dates and times should not overlap 


 Incident date must be within an enrollment date 


 Resolution start date must be within an enrollment date 



http://www.lrc.ky.gov/Statutes/statute.aspx?id=3519
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Behavior | Admin | Resolution Types 


Two new state codes of SSP7: Restraint and SSP8: Seclusion has been added to IC and must be utilized 


for 13-14 data entry and reporting.  Districts must create local behavior resolution codes for Restraint 


and Seclusion, mapping them to the state codes added. Reference Mapping of State Codes Addendum 


on page 13 


NOTE: If any new local codes meeting the definition of In School Removal have been added for 13-14 


school year, ensure mapping to the INSR state code occurs before the start of the school year. 


Appropriate local district resolution codes should be mapped to State Resolution Codes for reporting 


purposes: 


 SSP1: Expelled with Services 


 SSP2: Expelled without Services 


 SSP3: Out of School Suspension 


 SSP5: Corporal Punishment 


 SSP7: Restraint 


 SSP8: Seclusion 


 INSR, In-School Removal – any district resolution type in which student is removed from his/her 


normal educational environment during instructional time, i.e., ISAP, ISS, In School Detention, 


Alternative Classroom, Alternative Program within the district, etc… 


2013-14 Safe Schools Extract will include all student behavior events with a resolution mapped to any of 


the state codes listed above. 


Calendar = 13-14 Schools = All Schools 


 


PATH: Behavior | Admin | Resolution Types 


 Select local resolution type 


 


 Select appropriate State Resolution Code (mapping) 


 
Save 


New 
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Behavior Management Tool 


Incident Detail Information 


An incident is a group of behavior events linked by time and proximity.  Events do not have to be related 


nor have the same participants to be grouped together in an incident. So there could be multiple events 


attached to one incident. 


 
Status:  Select from the drop list the status of Incident detail 


 In Progress 
 Completed 


NOTE: Status must be marked complete for the incident/event/resolution to appear on the student 


behavior tab AND for the all reporting purposes. 


Submitted by:  Select from the drop list the staff that reported the behavior incident detail 


Alignment: Select from the drop list the type of incident 


 Discipline (negative) 
 Award (positive) 


Title: Enter a brief description of incident as a whole, i.e., Fight at Assembly, if left blank, the first Event 


Type selected will default as value when incident saved 


Date of Incident:  Enter the date the incident occurred.  This field defaults to the date the record is 


created. 


Time of Incident:  Enter the time the incident occurred.  This field defaults to the time the record is 


created. 


Context:  Select from the drop list the context of the incident (see definitions/examples on page 8) 


 SS: School sponsored event, during school hours 


 SN: School sponsored event, not during school hours 


 NS: Non-school sponsored event, during school hours 


 NN: Non-school sponsored event, not during school hours 


Behavior Event Location:  Select from the drop list the location in which the incident occurred 


 SSL1: Classroom 


 SSL2: Bus 


 SSL3: Hallway/Stairwell 


 SSL4: Cafeteria 


 SSL5: Campus Grounds 


 SSL6: Off-Campus 


 SSL7: Restroom 


 SSL8: Gymnasium 


Must mark Complete! 
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Events and Participants Detail 


 


 
Event Type:  Select from the drop list the local event type 


Call to Police:  Select checkbox if event resulted in a call to police 


Arrest:  Select checkbox if event resulted in an arrest 


Charges:  Select checkbox if event resulted in charges being filed 


Gang Related:  Select checkbox if event was gang related 


Civil Proceedings:  Select checkbox if event resulted in civil proceedings 


School Resource Officer:  Select checkbox if event involved a School Resource Officer 


Events that result in a state resolution MUST have a law or board violation selected.  


Safe Schools extract will include all incidents of assault, violence, use of weapons, alcohol, drugs, controlled substance 
(tobacco use), bullying and harassment regardless of event resolution. Law or board violations in bold font below are 
reportable to KDE. 


Law Violation:  Select from the drop list the law violation, if applicable 


11 Criminal Homicide 1851 Barbiturates Possession and Use 


20 Forcible Rape 1852 Barbiturates Distribution 


30 Robbery 1861 Heroin Possession and Use 


50 Burglary 1862 Heroin Distribution 


60 Larceny - Theft 1871 Cocaine/crack Possession and Use 


70 Motor Vehicle Theft 1872 Cocaine/crack Distribution 


90 Arson 1881 Prescription drugs Possession and Use 


100 Forgery 1882 Prescription drugs Distribution 


110 Fraud 1891 Inhalant Possession and Use 


120 Embezzlement 1892 Inhalant Distribution 


130 Stolen Property 190 Gambling 


140 Vandalism 210 DUI 


151 Weapon - Handgun 230 Under Influence  


152 Weapon - Rifle 240 Disorderly Conduct 


153 Weapon/Other Firearm 260 Other 


154 Weapon - Other 280 Loitering 


160 Prostitution 301 1
st


 Degree Assault 


The state code mapping of board violation or law violation will 


display as read only based on the State Code mapped to the 


Event Type via System Administration 


 


New 
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171 Indecent Exposure 302 2
nd


 Degree Assault 


172  Statutory Rape 303 3
rd


 Degree Assault 


174 Sexual Assault (Unwanted touching in a sexual 


manner) 


304 4
th


 Degree Assault 


1801 Other Drug Possession and Use 305 Menacing 


1802 Other Drug Distribution 306 Felony Wanton Endangerment 


1811 Alcohol Possession and Use 307 Misdemeanor Wanton Endanger. 


1812 Alcohol Distribution 308 Felony Criminal Abuse 


1821 Marijuana/hashish Possession and Use 309 Misdemeanor Criminal Abuse 


1822 Marijuana Distribution 310 Terroristic Threat 


1831 Hallucinogenic Possession and Use 320 Terroristic - Bomb 


1832 Hallucinogenic Distribution 330 Terroristic-Ch/Bio/Nuc 


1841 Amphetamines Possession and Use 340 Felony Stalking 


1842 Amphetamines Distribution 341 Misdemeanor Stalking  


 350 Harassing Communications 


Board Violation:  Select from the drop list the board policy violation, if applicable 


1001 Cheating 5001 Fighting - Student to Student (physical 


aggression) 


1002 Dress Code Incident 5002 Fighting - Student to Staff (physical aggression) 


1003 Leaving Campus 5003 Fighting - Student to Other (physical aggression) 


1004 Skipping Class 60 Inappropriate Sexual Behavior 


1005 Skipping School 70 Profanity or Vulgarity 


1006 Tardy to Class 8001 Bullying 


1007 Truancy 8002 Harassment 


1008 Signing Parent/Staff Note 8003 Threatening Staff 


1009 Stealing 8004 Verbal Abuse 


1010 Failure to follow staff instructions 9001 Smoking 


2001 Disruptive Behavior 9002 Chewing 


2002 Bus Disturbance 9003 Tobacco - Other 


40 Failure to Attend Detention 998 Other 


 110 Dangerous Instruments (carrying or use) 


 


Participant Detail:  


 


Role:  Select from the drop list the role the 


participant played in behavior event 


 Offender 


 Participant 


 Victim 


 Witness 


 


 


Relationship to School:  Select from the drop list the appropriate participant relationship to the school in which the 


event occurred.  Enter the participant detail for each participant of the event; this will write the event/resolution 


information to the student’s behavior tab. 


 


 







2013-14 Behavior (Safe Schools) Data Standards Page 7 


 


Resolution Detail 


 


Safe Schools extract will include resolution types that are mapped to the following state codes: 


 SSP1: Expelled with Services 


 SSP2: Expelled without Services 


 SSP3: Out of School Suspension 


 SSP5: Corporal Punishment 


 SSP7: Restraint 


 SSP8: Seclusion 


 INSR: In School Removal 


 
Resolution Type:  Select from the drop list the appropriate resolution for specified participant in specified event 


SSP7: Restraint and SSP8: Seclusion requires additional data elements to be collected via a custom tab.   


Reference Restraint and Seclusion Standards on page 9  


Resolution Assign Date:  Enter the date the resolution was assigned to participant 


Resolution Start Date:  Enter the date the resolution begins 


Resolution Start Time:  Enter the time the resolution begins; verify the correct AM or PM designation 


NOTE: The Resolution Date and Time default to the date/time the record is created, record should be updated to reflect 


the actual date/time the resolution begins. 


Resolution End Date:  Enter the date the resolution ends  


Resolution End Time:  Enter the time the resolution ends; verify the correct AM or PM designation 


NOTE: If a resolution ends at the close of a specified school day, then the end date and time should be the close of 


school that day, not the beginning of school the next day. 


Apply To:  Select checkbox for participant in which resolution should be applied. 
 


User must select checkbox by 


student name to apply resolution to 


save record 


Resolutions mapped to a state 


code must have a start 


date/time and an end 


date/time entered to save the 


record 
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Context descriptions and examples: 


 SS: School sponsored event, during school hours  
The discipline incident occurs in a school setting OR while a student is under the authority of the school/district AND 
between the time the bell rings in the morning and the bell rings in the afternoon 
EXAMPLES: incident occurs during instruction in the classroom; Incident occurs during lunch in the cafeteria; Incident occurs 
in the gym during a Pep Rally; Incident occurs on a field trip 


 SN: School sponsored event, not during school hours 
The discipline incident occurs in a school setting OR while a student is under the authority of the school/district AND before 
bell rings in the morning or after bell rings in the afternoon OR on non-instructional days 
EXAMPLES: Incident occurs during a home football game; Incident occurs at a school fall festival; Incident occurs on the 
school bus; incident occurs at an away football game in which student was transported by the school or under authority of 
school personnel 


 NS: Non-school sponsored event, during school hours 
The discipline incident occurs off school campus AND between the times the bell rings in the morning and the bell rings in 
the afternoon 
EXAMPLES: Incident occurs off campus during the time the student is supposed to be in attendance at school 


 NN: Non-school sponsored event, not during school hours 
The discipline incident occurs off school campus AND before bell rings in the morning or after bell rings in the afternoon OR 
on non-instructional days 
EXAMPLES: Incident occurs at an away football game by a student that at the time of the incident is not under the authority 
of the school/district; incident occurs such as student uses home computer to harass another student from home in the 
evening 
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Restraint and Seclusion Data Standards  


Program Contact for Restraint and Seclusion: Gretta Hylton, 502-564-4970 


Reference 704 KAR 7:160 


PATH: Student Information | General | Restraint and Seclusion tab 


Click New Status 


 


  
Status Date:  Date will default to the date record is created  


Status Time:  Time will default to the time record is created  


Resolution ID:  Enter the resolution ID that was assigned when the resolution was entered and saved on the student’s 


behavior record   


Resolution Code:  Select the appropriate State Code used as resolution; SSP7: Restraint or SSP8: Seclusion 


Parent Notified:  Select Yes or No to indicate if the parent was notified of the resolution 


Date Parent Notified: Enter the date the parent was notified of the resolution 


Method of Notification:  Select from the drop list the method in which the parent was notified of the resolution 
Phone 
Email 
US Mail 
Face to Face 
Other, if other selected indicate method in Other, specify textbox 


 
Describe Events Lead to Resolution:  Enter a description of any events leading up to the use of restraint or seclusion 


including possible factors contributing to the dangerous behavior 


Use Continuation textbox if additional space is needed 


Interventions Immediately Prior:  Select any behavioral interventions used immediately prior to implementation of 


restraint or seclusion, check all that apply 


NEW 



mailto:gretta.hylton@education.ky.gov

http://www.lrc.ky.gov/kar/704/007/160.htm
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Present options 


Provide Space 


Involve student in plan 


Relaxation activities 


Verbal redirection 


“I” messages 


Positive direction and limits  


Positive correction 


Problem solving   


Other, specify


 
Describe behavior pose danger/harm: Enter a description as to how the student’s behavior posed an imminent danger 


of physical harm to self or others 


Use Continuation textbox if additional space is needed 


Behavior during resolution:  Enter a description of student’s behavior during restraint or seclusion 


Use Continuation textbox if additional space is needed 


 
Technique Used:  Select techniques used in physically restraining or secluding the student and any other interactions 


between the student and school personnel during the use of physical restraint or seclusion, check all that apply 
Seclusion 


Single-person arm 


Two-person arm 


Standing cradle assist 


Seated/kneeling cradle 


Crossed-arm assist 


Seated/kneeling crossed-arm assist 


Seated/kneeling upper torso assist 


Standing upper torso assist 


Shoulder assist 


Cradle carry 


Hook transport carry 


Single-person escort 


Two-person escort 


Other, specify
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Injuries to student:  Select from drop list injuries to the student related to restraint or seclusion, if no injuries select 


None 


Injuries to School Personnel:  Select from drop list injuries to school personnel related to restraint or seclusion, if no 


injuries select None 
Death 


Substantial Risk of Death 


Extreme Physical Pain 


Protracted and obvious disfigurement 


Protracted loss or impairment of the function of a bodily 


member, organ or mental faculty 


None


Injuries to Others: Describe any injuries to others involved in event 


Describe Injuries:  Describe injuries to students, school personnel or others from this event related to restraint or 


seclusion 


Use Continuation textbox if additional space is needed 


 
Effective de-escalating:  Describe the effectiveness of restraint or seclusion in de-escalating the situation 


Use Continuation textbox if additional space is needed 


Describe response to behavior:  Describe the school personnel response to the dangerous behavior 


Use Continuation textbox if additional space is needed 


Planned positive intervention:  Describe the planned positive behavioral interventions which shall be used to reduce 


the future need for restraint or seclusion of the student 


Use Continuation textbox if additional space is needed 


 
Student identified Section 504: Select Yes or No indicating if student has previously been identified under Section 504 


Student referred Section 504:  Select Yes or No indicating if student has been referred under Section 504 


Basis for declining to refer 504:  If student has not been previously identified and has not been referred to Section 504, 


describe basis for declining to refer the student 


Student identified IDEA: Select Yes or No indicating if student has previously been identified under Disabilities Education 


Act (IDEA) 


Student referred IDEA: Select Yes or No indicating if student has been referred under Disabilities Education Act (IDEA) 


Basis for declining to refer IDEA:  If student has not been previously identified and has not been referred to Disabilities 


Education Act (IDEA), describe basis for declining to refer the student 
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Debriefing Session Requested:  Indicate Yes or No if the parent or the emancipated youth requested a debriefing 


session 


Date of Request:  If session requested, enter the date requested 


Date of Debriefing Session:  If session occurs, enter the date of the debriefing session; session shall occur as soon as 


practicable, but not later than (5) school days following the request of the parent 


Parent/Guardian:  Enter name(s) of Parent/Guardians attending the debriefing session, if applicable 


Student: Enter the name of the student attending the debriefing session, if applicable 


Other, specify:  Enter other representative, with title, attending the debriefing session, if applicable 


 
School Personnel Attending: Indicate and enter the names of school personnel attending the debriefing session; the 


following persons shall participate in the debriefing session: 


Implementer of the restraint or seclusion 


At least two other school personnel who were in the proximity of the student immediately before or during the restraint or 


seclusion 


Appropriate supervisor and administrative school personnel, which may include appropriate Admissions and Release 


Committee members, Section 504 team or response to intervention team members 
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Mapping of Behavior Resolution Types to State Codes 


Contact: Windy Newton, 502-564-2116 


Two new state codes of SSP7: Restraint and SSP8: Seclusion has been added to IC and must be utilized for 13-14 


data entry and reporting.  Districts must create local behavior resolution codes for Restraint and Seclusion, 


mapping them to the state codes added. 


Year 13-14, All Schools selected 


 


PATH: Behavior | Admin | Resolution Types 


 


Select New 


 


Enter fields as shown below for Restraint 


 


Follow steps above and create a code for Seclusion 


Enter fields as shown below for Seclusion: 


 


New 


New 



mailto:windy.newton@education.ky.gov
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Maintain remaining state codes: 


All local codes for Expulsion, Receiving Services must be mapped to SSP1: Expulsion, with services 


 


All local codes for Expulsion, not Receiving Services must be mapped to SSP2: Expulsion, without services 


 


All local codes for Suspension must be mapped to SSP3: Out of School Suspension 


 


All local codes for In School Removal must be mapped to INSR: In School Removal 


NOTE: this mapping should occur for any local behavior code that removes a student from his/her regular setting during 


instructional time (i.e., alternative placement, ISS, ISAP, In School Suspension, etc…) 
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2013-14 Safe Schools Extract 
KRS 158.444 


 All incidents of the following REGARDLESS of resolution:  
 Assault or Violence 


 Possession of Guns or other deadly weapons 


 Possession/Use or Distribution of a Controlled Substance (includes 
alcohol and tobacco) 


 Bully or Harassment 


 All state resolutions of the following: 
 INSR: In School Removal 


 SSP1: Expelled, receiving services 


 SSP2: Expelled, not receiving services 


 SSP3: Out of School Suspension 


 SSP5: Corporal Punishment 


 SSP7: Restraint 


 SSP8: Seclusion 



http://www.lrc.ky.gov/Statutes/statute.aspx?id=3519





Data Validations 


 State resolutions must have a start date/time and an end 


date/time 


 State resolutions  must have a selection of a law or board 


violation on the event detail 


 Out of School Suspension resolution date and times must 


match attendance check in and out time for ‘S’ Suspension 


code 


 State resolution start and end dates and times should not 


overlap 


 Incident date must be within an enrollment date 


 Resolution start date must be within an enrollment date 







Mapping to State Resolution 


Codes 
 State Codes of SSP7: Restraint and SSP8: Seclusion MUST 


be added as a local code for Restraint and Seclusion AND 


then mapped to the appropriate state code. 


 PATH: Behavior | Admin | Resolution Types 


 If any new local codes meeting the definition of In School 


Removal have been added for 13-14 school year, ensure 


mapping to the INSR state code occurs before the start of the 


school year. 


 


 







State Resolution Codes 
Appropriate local district resolution codes should be mapped to State Resolution 
Codes for reporting purposes: 


SSP1: Expelled with Services 


SSP2: Expelled without Services 


SSP3: Out of School Suspension 


SSP5: Corporal Punishment  


SSP7: Restraint 


SSP8: Seclusion 


INSR, In-School Removal – any district resolution type in which student is 
removed from his/her normal educational environment during 
instructional time, i.e., ISAP, ISS, In School Detention, Alternative 
Classroom, Alternative Program within the district, etc… 


2013-14 Safe Schools Extract will include all student behavior events with a 
resolution mapped to any of the state codes listed above. 


 







Behavior Management Tool 







Incident Detail 
An incident is a group of behavior events linked by time and 


proximity.  Events do not have to be related nor have the same 


participants to be grouped together in an incident. So there could be 


multiple events attached to one incident. 


Status must be marked complete for the incident/event/resolution to 


appear on the student behavior tab AND for the all reporting 


purposes. 


 


 







Incident Detail Standards 
 Title: Enter a brief description of incident as a whole, i.e., Fight at 


Assembly, if left blank, the first Event Type selected will default as value 
when incident saved 


 Date of Incident:  Enter the date the incident occurred.  This field 
defaults to the date the record is created. 


 Time of Incident:  Enter the time the incident occurred.  This field 
defaults to the time the record is created. 


 Context:  Select from the drop list the context of the incident 
 SS: School sponsored event, during school hours 


 SN: School sponsored event, not during school hours 


 NS: Non-school sponsored event, during school hours 


 NN: Non-school sponsored event, not during school hours 


 Behavior Event Location:  Select from the drop list the location in 
which the incident occurred 


 







Event Detail 
 Event Type:  Select from the drop list the local event type 


 Call to Police:  Select checkbox if event resulted in a call to police 


 Arrest:  Select checkbox if event resulted in an arrest 


 Charges:  Select checkbox if event resulted in charges being filed 


 Gang Related:  Select checkbox if event was gang related 


 Civil Proceedings:  Select checkbox if event resulted in civil 


proceedings  


 School Resource Officer:  Select checkbox if event involved a 


School Resource Officer 


 Law Violation:  Select from the drop list the law violation if 


applicable 


 Board Violation:  Select from the drop list the board policy 


violation if applicable 


Safe Schools extract will include all incidents of assault, violence, 


use of weapons, alcohol, drugs, controlled substance (tobacco 


use), bullying and harassment regardless of resolution. 







Events mapped to state code of Board Violation 


or Law Violation MUST have appropriate 


selection of law or board violation before saving 


the record 







Resolution Detail 
 Resolution Type:  Select from the drop list the appropriate resolution for 


specified participant in specified event 


SSP7: Restraint and SSP8: Seclusion requires additional data elements to be 
collected via a custom tab.   


 Resolution Assign Date:  Enter the date the resolution was assigned to 
participant 


 Resolution Start Date:  Enter the date the resolution begins 


 Resolution Start Time:  Enter the time the resolution begins; verify the 
correct AM or PM designation 


NOTE: The Resolution Date and Time default to the date/time the record is 
created, record should be updated to reflect the actual date/time the resolution 
begins. 


 Resolution End Date:  Enter the date the resolution ends  


 Resolution End Time:  Enter the time the resolution ends; verify the correct 
AM or PM designation 


NOTE: If a resolution ends at the close of a specified school day, then the end 
date and time should be the close of school that day, not the beginning of 
school the next day. 


 Apply To:  Select checkbox for participant in which resolution should be 
applied. 
 







Resolutions mapped to a state code 


must have a start date/time and end 


date/time entered to save the record 


Resolutions mapped to a state code 


must have a law or board violation 


selected on the Event Detail 







Program Contact: Gretta Hylton @ (502) 564-4970 


Restraint and Seclusion 
704 KAR 7:160 



mailto:gretta.hylton@education.ky.gov

http://www.lrc.ky.gov/kar/704/007/160.htm





Restraint and Seclusion 


Custom Tab 
PATH: Student Information | General | Restraint and Seclusion 


tab  


 Status Date:  Date will default to the date record is created 


 Status Time:  Time will default to the time record is created 


 Resolution ID:  Enter the resolution ID that was assigned when the 


resolution was entered and saved on the student’s behavior record   


 Resolution Code:  Select the appropriate State Code used as resolution; 


SSP7: Restraint or SSP8: Seclusion 


 Parent Notified:  Select Yes or No to indicate if the parent was notified of 


the resolution 


 Date Parent Notified: Enter the date the parent was notified of the 


resolution 


 Method of Notification:  Select from the drop list the method in which the 


parent was notified of the resolution 


 







 Describe Events Lead to Resolution:  Enter a description of any events 


leading up to the use of restraint or seclusion including possible factors 


contributing to the dangerous behavior 


 Use Continuation textbox if additional space is needed 


 Interventions Immediately Prior:  Select any behavioral interventions used 


immediately prior to implementation of restraint or seclusion, check all that 


apply 
• Present options 


• Provide Space 


• Involve student in plan 


• Relaxation activities 


• Verbal redirection 


• “I” messages 


• Positive direction and limits  


• Positive correction 


• Problem solving   


• Other, specify 


 


 







Describe behavior pose danger/harm: Enter a description as 


to how the student’s behavior posed an imminent danger of 


physical harm to self or others 


Use Continuation textbox if additional space is needed 


Behavior during resolution:  Enter a description of student’s 


behavior during restraint or seclusion 


Use Continuation textbox if additional space is needed 







Technique Used:  Select techniques used in physically restraining or 


secluding the student and any other interactions between the student and 


school personnel during the use of physical restraint or seclusion, check 


all that apply 







 Injuries to student:  Select from drop list injuries to the student related to 


restraint or seclusion, if no injuries select None 


 Injuries to School Personnel:  Select from drop list injuries to school 


personnel related to restraint or seclusion, if no injuries select None 
• Death 


• Substantial Risk of Death 


• Extreme Physical Pain 


• Protracted and obvious disfigurement 


• Protracted loss or impairment of the function of a bodily member, organ or 


mental faculty 


• None 


 Injuries to Others: Describe any injuries to others involved in event 


 Describe Injuries:  Describe injuries to students, school personnel or others 


from this event related to restraint or seclusion 


Use Continuation textbox if additional space is needed 







 Effective de-escalating:  Describe the effectiveness of restraint or seclusion 


in de-escalating the situation 


Use Continuation textbox if additional space is needed 


 Describe response to behavior:  Describe the school personnel response to 


the dangerous behavior 


Use Continuation textbox if additional space is needed 


 Planned positive intervention:  Describe the planned positive behavioral 


interventions which shall be used to reduce the future need for restraint or 


seclusion of the student 


Use Continuation textbox if additional space is needed 







 Student identified Section 504: Select Yes or No indicating if student has 


previously been identified under Section 504 


 Student referred Section 504:  Select Yes or No indicating if student has been 


referred under Section 504 


 Basis for declining to refer 504:  If student has not been previously identified 


and has not been referred to Section 504, describe basis for declining to refer 


the student 


 Student identified IDEA: Select Yes or No indicating if student has previously 


been identified under Disabilities Education Act (IDEA) 


 Student referred IDEA: Select Yes or No indicating if student has been 


referred under Disabilities Education Act (IDEA) 


 Basis for declining to refer IDEA:  If student has not been previously 


identified and has not been referred to Disabilities Education Act (IDEA), 


describe basis for declining to refer the student 







 Debriefing Session Requested:  Indicate Yes or No if the parent or the 


emancipated youth requested a debriefing session 


 Date of Request:  If session requested, enter the date requested 


 Date of Debriefing Session:  If session occurs, enter the date of the 


debriefing session; session shall occur as soon as practicable, but not 


later than (5) school days following the request of the parent 


 Parent/Guardian:  Enter name(s) of Parent/Guardians attending the 


debriefing session, if applicable 


 Student: Enter the name of the student attending the debriefing session, 


if applicable 


 Other, specify:  Enter other representative, with title, attending the 


debriefing session, if applicable 







School Personnel Attending: Indicate and enter the names of school 


personnel attending the debriefing session; the following persons shall 


participate in the debriefing session: 


Implementer of the restraint or seclusion 


At least two other school personnel who were in the proximity of the 


student immediately before or during the restraint or seclusion 


Appropriate supervisor and administrative school personnel, which may 


include appropriate Admissions and Release Committee members, Section 


504 team or response to intervention team members 







Restraint and Seclusion 


Custom Report 
 KDE Custom Report will be made available via KY State 


Reporting | KDE Reports | Restraint and Seclusion 


 This report will generate a student detail report on the data 


from the Restraint and Seclusion tab and the Behavior 


Event/Resolution detail. 


 Purpose of Report: 


 Documentation of resolution for student record 


 Provide documentation of resolution to parent or student 


representative 


 Provide to school or district in which student transfers (this will 


have to be done outside of IC as a PDF document) 







 Program Contacts: 


 Safe Schools: Libby Taylor @ (502) 564-4772 


 Restraint and Seclusion: Gretta Hylton @ (502) 564-4970 


 Infinite Campus Contact: Windy Newton @ (502) 564-2116 



mailto:libby.taylor@education.ky.gov

mailto:gretta.hylton@education.ky.gov

mailto:windy.newton@education.ky.gov





Burchett, Harry - CIO; Collins, Sunny; Hoover, Brent CIO; Sears, Gina - Knox DPP; Sanders, Sam -
LaRue Superintendent; Bennett, Doug; Hall, Vernon; Cummins, Glenna; Little, Anthony; Messer, Twyla;
Adams, Nick; Smith, Bruce; Chittenden, Darryl; Goley, Barry; Wise, Glen - Ludlow; Johnson, Denise -
DPP, Preschool Director; Brumbaugh, Dustin; Gibson, David; Schlosser, Taylora; Jones, Ricky - Dir of
Facilities and Transportation; Grayson, Kraig DPP; Price, Shirley; Thompson, Gavin--DPP; Tilford, Russ;
Jones, Schyler; Riggs, Stephen; DeVries, Jim; Franklin, Lori; Sims, Betty - Mercer; Huffman, Chris -
Metcalfe (Director of Pupil Personnel/District Wide Operations); Allen, Waylon; Cloyd, Kevin; Frerichs,
Sherri; Chaplin, Johnny - DAC; Salyer, Jennifer A -- DPP; Strader, Micky; Murdock, Angie; Wilson, Sara -
Executive Director of Student Support; Wills, Mike (Newport DPP); Bechanan, Doug; Southard, Seth;
Williams, Michael; Elkins, Charlotte; Johnson, David - Assistant Superintendent for Pupil Personnel,
Transportation, and Maintenance; Mason, Chad -Transportation; Brock, Troy - CO DPP; Baldwin, Mark -
DPP; Wiseman, Gary; Buerkley, Joe; Campbell, Eddie (Central Office); Little, Marionette; Williams, Bart;
Goodin, Paula; Jones, Monroe; Johnson, Wanda; Johnson, Shawn; Johnson, Jamey; Cornelius, Chris;
Blair, Carolyn; Ford, Michael; Finley, Debbie; Crump, Claudia; Estep, Barbara; Weeks, Lori; Whitehouse,
Kerry; Riley, Johnnie; Kilburn, Joseph; Director of Pupil Personnel; Bumgardner, Cloyd; Franke, Eddie -
Southgate Public School Principal; Hafendorfer, Bob; Cook, Angela Loy - DPP; Oyler, Edwin; Mangels,
James R - Director of Student Services and Personnel; Wilcoxson, Jessica - Assist. Super/DPP; Carter,
Steven; Sayler, Pam; Hazel, Todd; Willis, Chad; Clark, Allen; Spainhoward, Mark; Stephens, Pamela;
Bowlin, Patrick; Connell, Loren; Middleton, Misty; Creech, Robert Scott; Wells, Garet; Roberts, John -
KSB; claudia.godbey@ksd.kyschools.us; Cooper, Chad; Hanson, Kim; McCane, Lisa - Superintendent;
Downs, Joseph E; Crews, Cortni; Stewart, Burnsy; steve.ogdon@boone.kyschools.us; Tamme, Pam-
District Counselor; Gardner, Robin- Student Records Manager; Aulick, Jeff - Superintendent; Hogg,
Timothy - Safety; Butler, Richard-Asst. Supt.; Smith, Pat - Director of Pupil Personnel; Craig, Steve;
Roberts, Dustin; Hogan, Bill - CCS Assistant Superintendent; Carper, Claire; Stephens, Kevin; Combs,
Barry; Allen, Deann; Finke, Ray - District Compliance Officer / Court Liaison; Proffitt, Charles; Kinmon,
Ron - Dayton Director of Pupil Personnel; Barnard, Gayla; Daugherty, Tom; Molley, Chad --Erlanger
Instructional Coordinator; Bryant, Peggy T; Vanderpool, Janet -Fairview Attendance; Price, Tom;
Springer, Kristina (Floyd DPP); Wissman, Jerry - Director of Operations; Booth, Ruth; Turner, Craig -
DPP; Fisette, Becky - CIO; Frick, Patty (Graves Co.); Robinson, Doug - Asst. Superintendent; Raby, Mike
- DPP; Boling, Nick; Lewis, Bobby; Reed, Chris; Johnson, Brett; Johnson, Sandra; Steiner, Steve - PDC,
Director of Pupil Personnel; Wilson, Kenny - SUPT; Winstead, Shari - Assistant Superintendent; Mingus,
Kenny; Moore, Matt - Interim Superintendent (Jessamine); Poweleit, Al - Kenton County; Richardson,
Steve; Tucker, Charlotte - Superintendent's Administrative Assistant; Leger, Randy; Wilson, Brett; Felty,
Tiffany; Borchers, Mike - Ludlow Superintendent; Sutton, Quin - Superintendent; Neeley, Randy -
Director of Pupil Personnel; Zacheretti, Larry; England, Sandy; Smith, Kimberly; Rison, Phil; Wagers,
Michael - Dir. of Personnel/Instructional Coordinator; Rendek, Tom; Thompson, Chuck; Smith, William -
OPS Maintenance Director; Hensley, Sheila - CO Pupil Personnel; Lemaster, David; Goode, Clay; Smith,
Delilah; Johnson, Billy; Dalton, Johnna; Staton, Kim - D.O.S.E.; Harville, Michelle; Weedman, Dave
(Shelby Co.); Ham, Cindy; Duplantis, Lenora R; Clements, Katie; Stewart, Pat; Dupin, Todd - Asst.
Principal; Hall, Elaine; Buis, Rodney
Cc: Jenkins, Becky - Division of Enterprise Data; Conner, Dede - Director, Division of Enterprise Data;
Robey, Toyah - Director, Division of Student Success; Edgett, Thomas - Division of Student Success;
Taylor, Libby - Division of Student Success
Subject: Revised Behavior Data Standards and Training PowerPoint Posted
Importance: High
 
The KDE Safe Schools website has been updated to include the following items:
 
Ø  Revised 2013-14 Safe Schools Data Standards

o   Removed Resolution Start and End Date from the Restraint and
Seclusion custom tab

Ø  Posted 2013-14 Behavior Data Standards Training PowerPoint
Ø  Posted recorded WebEx for 2013-14 Behavior Data Standards Training

 
Please distribute this information to the appropriate staff in your district responsible
for behavior data entry.  Thank you!
 

https://education-edit.ky.gov/school/sdfs/Pages/Safe-Schools-Data-Collection-and-Reporting.aspx


Windy L. Newton
Division of Student Success
Office of Next Generation Schools and Districts
(502) 564-4772
 
The Kentucky Department of Education wants your input on the agency’s customer service efforts. 
Please take a moment to complete an online survey, which may be accessed at 
https://www.surveymonkey.com/s/KDE_customer_service_2013.  All responses will remain
anonymous.
 
 
 

https://www.surveymonkey.com/s/KDE_customer_service_2013

