
From: Burton, Linda - Division of Enterprise Data
To: All State KSIS Contacts
Subject: KSIS Notification: School Report Card 2013-14 E-Mail #2
Date: Friday, July 18, 2014 12:55:00 PM
Attachments: SRC_2014_Data_Stewards.xls

School Report Card Item Descriptions 7 16 14.docx
SRC 2013-14 Calculating School Spending Per Student.docx

KSIS Contact,

Please be aware that the message below including attachments was disseminated today to
all district assessment coordinators.

Thank you.

KSIS alerts and notifications are posted on the new KDE Notify system, and a
mobile app is available to receive alerts and notifications for several KDE enterprise-
level systems, including CIITS.  Download the KDE Notify mobile app for your device:
https://notify.education.ky.gov/MobileApps

_____________________________________________
From: Sims, Rhonda - Director, Division of Support and Research
Sent: Friday, July 18, 2014 11:40 AM
To: All State District Assessment Coordinators; All State Report Card Contacts
Cc: Jenkins, Franki - Division of Enterprise Data; Conner, Dede - Director, Division of Enterprise Data;
Burton, Linda - Division of Enterprise Data; Soundararaj, Balaji - Division of Operations and Services;
Hill, Kevin - Director, Division of Assessment Design and Implementation; Atanga, Fonyam - Division of
Operations and Services; KDE Office of Assessment and Accountability; Whitaker, Kiley - Division of
Technical Schools and Federal Programs; Blessing, Rebecca - Director, Division of Communications;
Newton, Windy - Division of Student Success; Easter, Nick - Division of Learning Services; McEntyre,
Rae - Division of Program Standards; Patterson, Paige - Division of District Support; Black, Pat - Division
of Operations and Services; Teate, Brandi - Division of Operations and Services; Coleman, Phil -
Director, Division of Operations and Services
Subject: School Report Card 2013-14 E-Mail #2

Office of Assessment and Accountability
School Report Card Contact and District Assessment Coordinator
Message

School Report Card 2013-14 E-Mail #2

July 18, 2014

IMPORTANT DATES

July 15          2013-14 School Report Card Profile, Learning Environment and Finance
tabs open for local data verification and entry

REVISED DUE DATES

August 15               Safety tab under the Learning Environment tab closes

mailto:ksiscontacts@education.ky.gov
https://notify.education.ky.gov/CIITS
https://notify.education.ky.gov/CIITS
https://notify.education.ky.gov/CIITS
https://notify.education.ky.gov/MobileApps
https://notify.education.ky.gov/MobileApps

SRC DATA

		SRC Section		Data Element		Office		Contact		Contact E-Mail		Contact Phone		Collection System		Collection Specs.		Validation Tool		Point in Time

		Profile, Learning Environment & Assessment		Career & Technical School Data		OCTE		Kiley Whitaker		kiley.whitaker@education.ky.gov		502-564-3472		TEDS				Matches data from OAA and Infinite Campus		9/1/14

		Profile		School Code		OAS		Rodney Bennett		rodney.bennett@education.ky.gov		502-564-5279		SRIM/Infinite Campus		http://education.ky.gov/districts/data/Pages/Front-Door-Project.aspx		Matches data in Infinite Campus.		30-Jun

		Profile		School Enrollment		OAS		Steve Young		steve.young@education.ky.gov		502-564-5279		IC		Submitted by schools		Validate with SAAR and Student Enrollment Summary Report		30-Jun

		Profile		Board Member Names		OGS		Rebecca Blessing		rebecca.blessing@education.ky.gov		502-564-2000		SRC Data Collection		Submitted by schools		Verify SRC to SRC Data Collection		30-Jun

		Profile		Grade Range		OAS		Rodney Bennett		rodney.bennett@education.ky.gov		502-564-5279		SRIM		Submitted by schools		Matches data in Infinite Campus.		30-Jun

		Profile		Principal/Superintendent		OAS		Rodney Bennett		rodney.bennett@education.ky.gov		502-564-5279		IC		Submitted by schools		Matches data in Infinite Campus.		30-Jun

		Profile		SBDM Member Names		ONGSD		Judith Littleton		judith.littleton@education.ky.gov		502-564-3791		ONGSD SBDM web app		Submitted by schools		Verify SRC to SRC Data Collection		30-Jun

		Profile		School Picture		KIDS						502-564-2020		SRC Data Collection				NA - can see in SRC Data Collection Tool and prior year report card only.		30-Jun

		Profile		School/District Coordinates		KIDS		Franki Jenkins		franki.jenkins@education.ky.gov		502-564-2020		SRIM		http://education.ky.gov/districts/data/Pages/Front-Door-Project.aspx		NA - can see in SRC Data Collection Tool and prior year report card only.		30-Jun

		Profile		School/District Name, Address, Phone, Fax, Type		OAS		Rodney Bennett		rodney.bennett@education.ky.gov		502-564-5279		SRIM		Submitted by schools		Matches data in Infinite Campus.		30-Jun

		Profile		Title 1 Status		ONGSD		Windy Newton		windy.newton@education.ky.gov		502-564-4772		IC/SRIM		Ranking Report		Title I Ranking Report sent to distirct BOY		1-Sep

		Learning Environment/Programs		Gifted &  Talented		ONGL		Kathie Anderson		kathie.anderson@education.ky.gov		502-564-4970		IC				Gifted and Talented Extract
Gifted and Talented Detail
G&T Invalid General Intellectural Ability (ad-hoc)
G&T Invalid  Gifted category (ad-hoc)
G&T Invalid Primary Talent Pool (ad-hoc) and 
G&T Invalid Specific Academic Aptitude (ad-hoc)		July 1st

		Learning Environment/Programs		LEP		ONGL		Gary Martin		gary.martin@education.ky.gov		502-564-4970		IC				LEP Extract		June 1st

		Learning Environment/Programs		MIGRANT		ONGSD		Christina Benassi		christina.benassi@education.ky.gov		502-564-3791		IC				Active Migrant Students (ad-hoc) This includes grade and gender but not race		July 1st

		Learning Environment/Programs		SPED		ONGL		Nick Easter		nick.easter@education.ky.gov		502-564-4970		IC				IDEA Dec 1 Count Extract; Students with unlocked IEPs (Ad-hoc)		December 1st

		Learning Environment - Technology		Percentage of computers meeting state minimum standards (KIDS)		KIDS		Donnie Walker		donnie.walker@education.ky.gov		502-564-2020		SRC Data Collection				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Technology		Student to Internet connected Instructional computer ratio (KIDS)		KIDS		Donnie Walker		donnie.walker@education.ky.gov		502-564-2020		SRC Data Collection				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Teachers		Teacher Gender		OAS		Chay Ritter		chay.ritter@education.ky.gov		502-564-5279		MUNIS-PSD/CSD		Submitted by schools		Verify using the Certified Staff Rthnic-Gender Count
MUNIS>Employee Enquiry		30-Jun

		Learning Environment - Teachers		Average Student to Teacher Ratio		OAS		Chay Ritter
Cheri Meadows		chay.ritter@education.ky.gov
cheri.meadows@education.ky.gov		502-564-3846
502-564-5279		MUNIS PSD/CSD		Submitted by schools		District run the SAAR, Student Enrollment Summary report and FTE error reports.		30-Jun(SAAR)
15-Sep(FTE)

		Learning Environment - Teachers		average years of teaching experience		EPSB		Cindy Godsey		Cindy.Godsey@ky.gov		502-564-4606		EPSB				n/a		30-Jun

		Learning Environment - Teachers		FTE Teachers		OAS		Chay Ritter		chay.ritter@education.ky.gov		502-564-3846		MUNIS PSD/CSD		Submitted by schools		Reports are edited by the Department of Education, and error reports are distributed to local district PSD and CSD contact staff and Department field staff
Job class codes used:
2010  Preschool Classroom Instructor 
2025  Kindergarten Instructor 
2030  Primary Classroom Instructor 
2040  Elementary Classroom Instruct 
2050  Middle School Classroom Instr 
2060  High School Classroom Instr 
2070  Job Training Instr 
2080  Local Vocational School Instr 
2090  Chapter I Instructor Test 
2095  Exceptional Child Instructor 
2096  Homebound Teacher 
2099  Substitute Teacher 
2100  Gifted & Talented Instructor 
2210  Resource Teacher 
2211  TECHNOLOGY RESOURCE TEACHER		15-Sep

		Learning Environment - Teachers		Percent classess not taught by highly qualified		EPSB		Cindy Godsey		Cindy.Godsey@ky.gov		502-564-4606		EPSB				n/a		30-Jun

		Learning Environment - Teachers		percentage of teachers with emergency or prvisional certification.		EPSB		Cindy Godsey		Cindy.Godsey@ky.gov		502-564-4606		EPSB				n/a		30-Jun

		Learning Environment - Teachers		Professional Qualifications - (Bachelors, Masters, Rank 1, Specialist, Doctorate)		EPSB		Cindy Godsey		Cindy.Godsey@ky.gov		502-564-4606		EPSB				n/a		30-Jun

		Learning Environment - Teachers		Teachers certified by National Board for Professional Standards		EPSB		Cindy Godsey		Cindy.Godsey@ky.gov		502-564-4606		EPSB				n/a		30-Jun

		Learning Environment - Teachers		New 2014 - Number of Teachers by grade level		OAS		Chay Ritter		chay.ritter@education.ky.gov		502-564-5279		MUNIS-PSD/CSD		Submitted by schools				30-Jun

		Learning Environment - Teachers		New 2014 - Teachers by Race		OAS		Chay Ritter		chay.ritter@education.ky.gov		502-564-5279		MUNIS-PSD/CSD		Submitted by schools				30-Jun

		Learning Environment - Teachers		Teaching Method /Instructional Setting		ONGL		Amy Patterson		amy.patterson@education.ky.gov		502-564-2106						"LEAD Invalid Teaching Methods" ad hoc		30-Jun

		Learning Environment - Students		Student Counts by Grade Level		OAS		Cheri Meadows		cheri.meadows@education.ky.gov		502-564-5279		IC		Submitted by schools		Validate with SAAR and Student Enrollment Summary Report		30-Jun

		Learning Environment - Students		ADA		OAS		Steve Young		steve.young@education.ky.gov		502-564-5279		IC		Use last Years until new ADA is vetted - Filename is 11-12_EOY_Summary		Districts validate using SAAR reports		31-Jul

		Learning Environment - Students		enrollment by gender,		OAS		Steve Young		steve.young@education.ky.gov		502-564-5279		IC- SAAR		Submitted by schools		Validate with SAAR and Student Enrollment Summary Report		30-Jun

		Learning Environment - Students		enrollment by lunch status		OAS		Brad Blunt/Kay Kennedy		brad.blunt@education.ky.gov		502-564-5625		IC		Submitted by schools		Schools can validate using the FRAM Eligibility report. Using the last day of school Observe State Exclude, and include details. Only Primary servicetypes are included on the school report card. Only A-1 schools and grades K-14.		Change from 11/1 to 6/30 for 2013

		Learning Environment - Students		enrollment by race		OAS		Steve Young		steve.young@education.ky.gov		502-564-5279		IC-SAAR		Submitted by schools		Validate with SAAR and Student Enrollment Summary Report		30-Jun

		Learning Environment - Students		Spending per student – school/district #s		OAS		Chay Ritter		chay.ritter@education.ky.gov		502-564-3846		School # - district or school entry;
District # - AFR		Statewide total from:  Annual Financial Receipts and Expenditures - Final Data Oct		Verify SRC to Annual Financial Receipts and Expenditures (unaudited)		30-Jun

		Learning Environment - Students		Student Success - Attendence Rate		OAS		Cheri Meadows		cheri.meadows@education.ky.gov		502-564-5279		IC						30-Jun

		Learning Environment - Students		Student Success - Dropout Rate		OAA		Tina Logan/David Curd		tina.logan@education.ky.gov		502-564-9853		IC						30-Jun

		Learning Environment - Students		Student Success - Graduation #s and Rate		OAS/OAA		Cheri Meadows & Tina Logan		cheri.meadows@education.ky.gov
tina.logan@education.ky.gov		502-564-5279
502-564-9853		IC						30-Jun

		Learning Environment - Students		Student Success - Retention Rate		OAA		Tina Logan/David Curd		tina.logan@education.ky.gov		502-564-9853		IC						30-Jun

		Learning Environment - Students		Student Success - Transition to Adult - College ( In & Out of State)		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		SRC Data Collection				n/a		30-Jun

		Learning Environment - Students		Student Success - Transition to Adult - Military		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		SRC Data Collection				n/a		30-Jun

		Learning Environment - Students		Student Success - Transition to Adult - Other (previously listed as not-successful)		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		SRC Data Collection				n/a		30-Jun

		Learning Environment - Students		Student Success - Transition to Adult - Work & Part-time College		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		SRC Data Collection				n/a		30-Jun

		Learning Environment - Students		Student Success - Transition to Adult - Working		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		SRC Data Collection				n/a		30-Jun

		Learning Environment - Students		Student Success - Vocational/Technical Training		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		SRC Data Collection				n/a		30-Jun

		Learning Environment - Students		Total Enrollment		OAS		Cheri Meadows		cheri.meadows@education.ky.gov		502-564-5279		IC-SAAR		Submitted by schools		Validate with SAAR and Student Enrollment Summary Report		30-Jun

		Learning Environment - Safety		Safe Schools Changes		ONGSD		Windy Newton		windy.newton@education.ky.gov		502-564-4772		IC				District/Schools validate data through safe schools extract in June.		30-Jun

		Learning Environment - Safety		Are parents required to sign-in		ONGSD		Windy Newton		windy.newton@education.ky.gov		502-564-4772		SRC Data Collection				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Safety		Do all parents receive the district discipline code		ONGSD		Windy Newton		windy.newton@education.ky.gov		502-564-4772		SRC Data Collection				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Safety		Percentage of classrooms with telephones able to access outside lines (KIDS)		KIDS		Donnie Walker		donnie.walker@education.ky.gov		502-564-2020		SRC Data Collection				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Safety		School Safety		ONGSD		Windy Newton		windy.newton@education.ky.gov		502-564-4772		IC				District/Schools validate SRC using the safe schools extract		30-Jun

		Learning Environment - Community		Number /percent of students whose parents or guardians had at least one teacher conference		ONGSD		Windy Newton		windy.newton@education.ky.gov		502-564-4772		SRC Data Collection				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Community		Number of parents /guardians voting in SBDM elections  (ONxSD)		ONGSD		Judith Littleton		judith.littleton@education.ky.gov		502-564-3791		SRC Data Collection				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Community		Number of parents/guardians serving on SBDM committees		ONGSD		Judith Littleton		judith.littleton@education.ky.gov		502-564-3791		ONGSD SBDM web app				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Community		Number of school-related volunteer hours		ONGSD		Windy Newton		windy.newton@education.ky.gov		502-564-4772		SRC Data Collection				Verify SRC to SRC Data Collection		30-Jun

		Learning Environment - Career Pathway		Career Pathway counts		OCTE		Kiley Whitaker		kiley.whitaker@education.ky.gov		502-564-3472		TEDS

		Delivery		CCR		CO		Jenny Todd		jennifer.todd@education.ky.gov		502-564-2102		Assessment

		Delivery		GAP		CO		Jenny Todd		jennifer.todd@education.ky.gov		502-564-2102		Assessment

		Delivery		Proficiency		CO		Jenny Todd		jennifer.todd@education.ky.gov		502-564-2102		Assessment

		Delivery		Graduation		CO		Jenny Todd		jennifer.todd@education.ky.gov		502-564-2102		Assessment

		Delivery		Program Review		CO		Jenny Todd		jennifer.todd@education.ky.gov		502-564-2102		Calculated

		Delivery		School Trend Data - Charts		CO		Jenny Todd		jennifer.todd@education.ky.gov		502-564-2102		Delivery Team

		Delivery		Kindergarten Readiness		CO		Jenny Todd		jennifer.todd@education.ky.gov		502-564-2102		Assessment

		Assessment - State Required		ACT		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Assessment - State Required		EXPLORE		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Assessment - State Required		KPREP		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Assessment - State Required		KPREP - EOC		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Assessment - State Required		NRT		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Assessment - State Required		PLAN		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Assessment - Other Tests		NAEP		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Assessment		Gifted &  Talented		ONGL		Kathie Anderson		kathie.anderson@education.ky.gov		502-564-4970		IC

		Assessment		AP		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability, Assessment & Delivery		Trend Data		ALL		Kevin Hill/Jenny Todd		jennifer.todd@education.ky.gov		502-564-4201		SRC Data

		Accountability - Profile		AMO Overall Score, Gain Needed, Goal		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - Profile		Overall Score, Percentile Rank, Classification, & Rewards & Assistance Catagory		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		Total Weighted Score		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		Achievement Points & Weighted Score		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		Achievement Scores for Acccountability by Grade Level - NAPD		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		CCR		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		CCR Points & Weighted Score		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		GAP		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		Gap Points and Weighted Score		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		Graduation Rate		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		Graduation Rate Points & Weighted Score		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		Growth		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment

		Accountability - NGL		Growth Points & Weighted Score		OAA		John Wickizer		john.wickizer@education.ky.gov		502-564-9853		Assessment
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School Report Card 2013-14

Item Descriptions 



School Identification Section

Information will be preloaded in the School Identification Section. Please read this information carefully and, if something is incorrect or out of date, changes must be made on-line through the new District and School Collection Repository (DASCR) web application.  Information on the new on-line tool is available here.  Remember although this is the 2013-14 School Report Card, the information in this section should be current (2014-15) except for the SBDM (school card) and BOE (district card) members. See information below.



Note: The base year of the SRC 2013-14 is the 2013-14 school year.



School or District Photograph

If you have a new or renovated school or just want a new look, send a picture file to rhonda.sims@education.ky.gov. Make certain that the picture is large enough to be scaled down into a high quality image--1000 x 800 pixels works well (less than 1 MB would be best). Please identify the picture using the six digit district and school number.

Source of Information: School (current year)



School Name and Address 

Provides current identification and contact information.

Source of Information: KDE--SRIM database/DASCR (current year) 



Principal’s Name and E-mail address

Provides information on the current principal. The name must be the current Principal’s name as he or she is known professionally.

Source of Information: KDE—SRIM database/DASCR (current year)



School Based Decision Making Council

Members or appropriate school officials in lieu of a council. The state will load the SBDM members for the SRC reporting year. Members from 2013-14 will be listed on the 2013-14 SRC instead of current (2014-15) members. 

Source of Information: SBDM web application



School Enrollment 

Total student membership for base year as reported in the Superintendent's End-of-Year Report. If school enrollment field is incorrect or not populated (normally because school is new), current enrollment number should be e-mailed to rhonda.sims@education.ky.gov as soon as possible. 

Source of Information: KDE-Finance (base year) Superintendent’s End of Year Report 



Students Requiring Five Years in Primary Program

To be completed only by schools with primary programs (or grades 1-3); the number of students requiring 5 years to exit the program and move on to the fourth grade



School Safety Data --Whether Visitors are Required to Sign In 

Provides yes or no information on sign-in requirements for visitors to the school. (required)

Source of Information: School (base year) 





School Safety Data--Whether All Parents Receive the District Discipline Code 

Provides “yes or no” information on school compliance with statutory requirement that district discipline codes be sent to all parents. (Required)

Source of Information: School (base year) 



School Safety Data--The Percentage of Classrooms Able to Access an Outside Line

Provides information on the percentage of classrooms having access to an outside telephone line. (Required)

Source of Information: School (base year) 



Data Detailing Safety Violations 

Information details safety violations as reported to the Center for School Safety. The data include 1st degree assault and drug abuse and weapons violations as described by the Center for School Safety. Detailing of violations include numbers of incidents and numbers of students suspended or expelled for these violations. 

Source of Information: KDE--Finance (using Center for School Safety Data) (base year) 



Spending per Student at the School Level 

Reports the ratio of the total expenditures (current expenses as defined by the Federal government minus district level expenses) divided by the school's average daily attendance from the End- of-Year Report.  See separate directions for calculation.

Source of Information: School calculated using MUNIS formula supplied by KDE (base)



Students per Internet-Connected Instructional Computer 

Reports the ratio of students enrolled in the base year, as reported in the Superintendent's End-of-Year Report, to the number of Internet- Connected instructional devices available to students regularly in the school. 

Source of Information: School (base year) 



Percentage of computers meeting the minimum standards for acceptable computers in Kentucky schools and districts pursuant to the master plan for education technology required by KRS 156.670
This statistic (collected by school and district) reports the percent of student computers meeting the KETS standard for the minimally acceptable computer. As of June 30, 2014, any device that allows access to the Internet and access to educational content meets KETS minimum standard/specifications. 



Number of Students Whose Parent/Guardian Had at Least One Teacher Conference (Includes Individual Conferences with Parents or Guardians and Teachers or Counselors) 

Reports the number of students whose parents or guardians had at least one conference with either a teacher or counselor during the base year. Reports the number of students, not the number of conferences. Number cannot exceed total number of students enrolled in school. 

Source of Information: School (base year) 



Number of Parents or Guardians Voting in School Council (SBDM) Elections 

Provides information on the number of parents or guardians participating in School Based Decision Making Council Elections. Schools not governed by a council will not input into this cell. Clarifies that School Council Elections Refer to School Based Decision Making Council. 

Source of Information: School (base year) 



Number of Parents or Guardians Serving on the School Council (SBDM) or its Committees 

Provides information on the extent of the involvement or parents of guardians in the activities of the School Based Decision Making Council and/or its committees. Schools not governed by a council may report parent involvement in school committees. Same clarification as above. 

Source of Information: School (base year) 



Number of Volunteer Hours 

Provides information on the number of hours parents volunteered to school-related activities during the base year. Schools should be able to document totals. 

Source of Information: School (base year) 



District Only

[bookmark: _GoBack]The District card should, of course, substitute the name of the current Superintendent and verify the names of the 2013-14 school board members. These members are loaded into the SRC by KDE from data provided by the Kentucky School Boards Association.
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How to Calculate the School-Level Spending Per Student

for the 2013-14 School Report Card



Run a Year-To-Date Budget Report in Munis



MUNIS Menu Instructions:

Financials >General Ledger Menu >Inquiries and Reports >YTD Budget Report

Do a Seg-Find: 

[bookmark: _GoBack]In the Fund field type 1|2|310|320|51 (these are pipe signs between funds.) 

In the Function field enter <4000 

In the Account type field select Expense

Leave Account Status field blank 

Click the OK icon or press Enter key

Do Report-options: 

Field# Total Page Break

Sequence 1 02 (unit) Y N

Sequence 2 03 (function) Y N

Sequence 3 0 N N

Sequence 4 0 N N 

Click the “Totals only” box so that only totals are included in report

Change the Year/Period to 2014/13 

Click the OK icon or press the Enter key

Exit 

Print

 

School Cost Calculation 

Divide each school's (unit) Total Expenses in YTD Expended column by the ADA of the school. 



NOTE:  Schools should use the Average Daily Attendance (ADA) amount that includes all adjustments and 100% of Kindergarten attendance as listed on the School Report Card Learning Environment – Student tab.   For FRYSCs not assigned the school unit number, the FRYSC expenditures can be included in the school report card by adding the expenditures for the FRYSC unit to the expenditures for the school unit. 



For additional information on the spending calculation, contact Chay Ritter by phone 502 564 3846 x 4453 or email chay.ritter@education.ky.gov. 





September 5     SRC Profile, Remaining tabs under Learning Environment and
Finance tabs close

SRC 2013-14 OPEN FOR DATA ENTRY AND VERIFICATION

The School Report Card (SECURE) site is NOW open for district and school data
entry and verification of non-testing information. Specifically, the Profile, Learning
Environment and Finance tabs are available for review.

The Profile and Learning Environment tabs have been updated with 2013-14 data,
the base year of the 2013-14 SRC. The Finance tab is new this year and contains the
prior two years of data (i.e., 2011-12 and 2012-13) and 2013-14 submitted data;
2013-14 Revenue and Expenditures (audited) data will NOT be available prior to the
public release of the SRC, but will be added to the card later.

Data entry and verification is required by August 15, 2014 for School Safety data.
This is the Safety tab under the Learning Environment. The remaining data in
Learning Environment, Profile and Finance is required by September 5, 2014. 

SRC 2013-14 TASKS

Each SRCC is likely to need assistance with validation and entry of SRC data. As
mentioned in the SRC 2013-14 E-Mail #1, it is important that the SRCC identify the
team of people at the school and district level that will help review the first three tabs
(Profile, Learning Environment and Finance).

Each SRCC must facilitate locally two data tasks:

1) Validation (reviewing data KDE has populated in the tab), and

2) Entry (providing local data required for the SRC that are not collected
in existing KDE systems).

As schools and districts begin their work with the 2013-14 SRC, KDE will continue
testing the SRC system and correcting any programming issues identified. For
example, staff is working currently on state SRC totals for LEP and Migrant data.

DOING THE WORK

KDE extracted data from multiple systems to populate the SRC tabs scheduled for
the current review.  Below are some key reminders and resources for data validation
and entry for each tab.

Profile  – includes 2014-15 “current contact information” district/school name,
address, school or district graphic, logo or picture, school or district location on state
map and mapped coordinates (as defined through Front Door Project) and narratives
for alternative programs.  Grade level, Board Members and SBDM members should
reflect 2013-14.

http://education.ky.gov/districts/data/Pages/default.aspx
http://education.ky.gov/districts/data/Pages/default.aspx
http://education.ky.gov/districts/data/Pages/default.aspx
http://education.ky.gov/districts/data/Pages/default.aspx


Districts were asked to confirm the 2014-15 Profile data by July 10 before the SRC
opened for review. If data are still incorrect, updates must be made online through the
new District and School Collection Repository (DASCR) web application.  Information
on the new online tool is available here. You can view Profile information that is
currently available by accessing the online directory here. KDE will update Profile
data in the SRC from DASCAR again in the future.

The narrative program description is only for alternative programs, not A1 schools.
If the existing description provided last year for the alternative program still works,
then no revision is required.  If a revision is desired, changes to the description may
be entered directly in the entry/text box provided on the Profile tab of the SRC.

SBDM members (school card) and Board of Education members (district card) are for
the 2013-14 year and will be populated into the SRC from KDE.  The BOE members
are not available when the SRC opens, but will be loaded later. If a change is needed
for SBDM, you must contact the data steward for the SBDM collection. Please see
attached list of data stewards for the 2013-14 SRC.

       

Learning Environment – includes data about students (i.e., free/reduce lunch
status), teachers (i.e., teaching method/instructional setting), technology, community,
safety and programs (i.e., Gifted/Talented, Limited English Proficient, Migrant, Special
Education).

Note: While some teacher data is available in the SRC, additional data are expected
from the Education Professional Standards Board (EPSB). These data will be loaded
when available. SRCCs will be notified when this data are available for review.

Nearly all of the data entry fields of the SRC are under Learning Environment. The
SRCC or a local designee must enter data directly in the entry/text box provided on
the SRC.  This year’s SRC process does NOT use a separate SRC Collector.

The following is a list of the data entry fields.

·       Learning Environment/Students - Spending Per Student

·       Learning Environment/Technology - Total Number of Student Instructional
Workstations (Note: Please see the new definition of “minimum standards” in the
School Report Card 2013-14 Item Descriptions attached below.)

·       Learning Environment/Community - Number of students whose
parent/guardian had at least one teacher conference

·       Learning Environment/Community - Number of parents/guardians voting in
School Council (SBDM) elections

·       Learning Environment/Community - Number of parents/guardians serving
on the School Council (SBDM) or its committees

http://education.ky.gov/districts/data/Pages/School-Change-Requests.aspx
http://education.ky.gov/districts/data/Pages/School-Change-Requests.aspx
http://education.ky.gov/districts/data/Pages/School-Change-Requests.aspx
http://education.ky.gov/districts/data/Pages/School-Change-Requests.aspx
http://openhouse.education.ky.gov/Directory
http://openhouse.education.ky.gov/Directory
http://openhouse.education.ky.gov/Directory
http://openhouse.education.ky.gov/Directory


·       Learning Environment/Community - Number of volunteer hours

·       Learning Environment/Safety - Do all parents receive the district discipline
code?

·       Learning Environment/Safety - Are parents required to sign-in?

·       Learning Environment/Safety - Percentage of classrooms with telephones
able to access outside lines

More helpful information regarding what should be counted and included in these
data entry fields are in the attached School Report Card 2013-14 Item Descriptions.

 

Finance (NEW for 2014) – includes district level data only. Data are extracted from
the Superintendent's Annual Attendance Report (SAAR), MUNIS via the Annual
Financial Report (AFR), SEEK System, Tax Reports, and Professional/Classified
Staff Data (PSD/CSD) files.  Details were provided to Finance Officers on July 11.

SRCC or school staff must calculate and enter into the Learning Environment-
Student tab a School-Level Spending per Student amount.  The attached support
document provides guidance on how to generate this data. District-Level Spending
per Student values will be calculated using unaudited AFR data.

 

HOW TO ACCESS THE SCHOOL REPORT CARD

The secure School Report Card is accessible through the Web Applications login
here. When in the site, select School Report Card (SECURE). Superintendents and
several other role groups have automatically been set up with access.

Staff who do not have a KDE web apps user account, or have forgotten their
username or password, should visit the following link to self-register or retrieve their
username/password: https://applications.education.ky.gov/selfregistration/

Other appropriate personnel in your district must be granted access by the District
Web Application Administrator Point of Contact (WAAPOC).   WAAPOCs are listed in
the District and School Directory here.  For help with user ID or passwords, click
here. 

COMMUNICATION WITH THE APPROPRIATE PERSON (REPEAT)

Thanks to the DACs and SRCCs, please check that your district SRCC received this
e-mail.  DACs or SRCCs, please notify Maranda Perkins with the name of any new
SRCC at maranda.perkins@education.ky.gov. Maranda maintains the DAC and
SRCC master e-mail distribution lists for the Office of Assessment and Accountability.

https://applications.education.ky.gov/login/
https://applications.education.ky.gov/login/
https://applications.education.ky.gov/selfregistration/
https://applications.education.ky.gov/selfregistration/
https://applications.education.ky.gov/selfregistration/
https://applications.education.ky.gov/selfregistration/
http://openhouse.education.ky.gov/Directory
http://openhouse.education.ky.gov/Directory
http://openhouse.education.ky.gov/Directory
http://openhouse.education.ky.gov/Directory
https://applications.education.ky.gov/selfregistration/
https://applications.education.ky.gov/selfregistration/
mailto:maranda.perkins@education.ky.gov
mailto:maranda.perkins@education.ky.gov
mailto:maranda.perkins@education.ky.gov
mailto:maranda.perkins@education.ky.gov


SUPPORT TO SRRCS

The Office of Assessment and Accountability will send e-mails to SRCCs that provide
resources and answers to general questions or problems. Groups (e.g., Safe Schools
Coordinators and Finance Officers) will receive SRC information and directions for
specific SRC data validation and entry from KDE staff that support their specific
group.

If you have questions regarding the SRC, please feel free to e-mail
dacinfo@education.ky.gov or rhonda.sims@education.ky.gov. The phone number for
the Division of Support and Research is 502-564-4394.

Rhonda L. Sims

Director, Division of Support and Research

500 Mero St. 17th Fl.

Frankfort, KY 40601

(502) 564-4394

rhonda.sims@education.ky.gov

 

mailto:dacinfo@education.ky.gov
mailto:dacinfo@education.ky.gov
mailto:rhonda.sims@education.ky.gov
mailto:rhonda.sims@education.ky.gov
mailto:rhonda.sims@education.ky.gov
mailto:rhonda.sims@education.ky.gov
mailto:rhonda.sims@education.ky.gov
mailto:rhonda.sims@education.ky.gov

