Campus Path: Student Information > Special Ed > Documents Tab

KDE Contact (Data
Steward)

Joseph McCowan Updated 7/14/2016

Description

The purpose of the Special Education Data Standards document is to give
Kentucky schools and districts a set of guidelines for entering data into the
student information system. This document provides a series of screen shots
and an explanation of the data elements required for state and federal
reporting needs. Data standardization is important to ensure consistency in
the data across schools in districts and across districts throughout the state

Data Standard
Reg sites, data use,
etc.

The Kentucky Administrative Requlations

How is data used

Data are used to meet Federal Reporting Requirements under Sec. 618 of the
IDEA:

e December 1 Child Count

e Special Education Exit Report

e Special Education Behavior/Safe Schools Report

e State Performance Plan/Annual Performance Report (SPP/APR)

Noted Changes for
current year

Created separate documents for each of the following:
e KY Conference Summary
e KY Referral/KY Consent
e KY Evaluation/Eligibility Determination
e KY IEP/Private School Plan (PSP)

Available Ad-Hoc &
Reports

e KY State Reporting
0 IDEA Dec 1 Count Extract
0 Special Ed Exit Report
0 SpEd_Evaluation_Detail
e KY State Reporting > KDE Reports
o SPED EOY Behavior Data
e Student Information > Reports
0 Caseload Summary Report
0 Testing Accommodations (KY)

Available Training

Additional resources can be found on the following webpage:
Special Education Resources for Using Infinite Campus (1C)
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http://www.lrc.ky.gov/kar/TITLE707.HTM
http://education.ky.gov/specialed/excep/distres/Pages/spedresic.aspx
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KY IEP

Campus Path: Student Information > Special Ed > General > Documents
(Click here to go to the Private School Service Plan (PSP))

The new Individual Education Program (IEP) is a lockable editor-based document. Only the most recently
locked IEP and the most recently locked KY Evaluation/Eligibility Determination will transfer as locked,
editor-based documents. All other documents will transfer as PDF documents.

To create an IEP:

1. Go to Student Information > Special Ed > General > Documents
2. Click the New Document Button

3. Select Create New Plan

4. Select KY IEP

5. Click the Create Document button

Create New Document Wizard

Fleasze select one of the following documents:

|:| Create New Conference Summary/Evaluation:
Conference Swmmary, Referral, Consent for Evalusiion, Evaluation/Eligibility Determination

Create Mew Plan:
Goals and Ohjectives, Services, Accommodslions, Transition, and Cther Information

[+ rov 1EP
[ Private School Service Plan

Create New Progress Report:
Report measursble progress against ongoing Plan Goals

Create New Simple Form:
Notices, checklists, and supplementsl forms

|:| Create KY Summary Report:
Overview of Special Education sendess including senvice-related dates.

DOCUMENT SELECTED FOR CREATION: K IEF

Create Document | | Cancel |
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IEP Editor: Education Plan

Save _4 Print  R_J§ Print Editor
Plan Qutline kylEP16Rev i
Education Plan *hesting Date *Start Date *End Date
Student Demographics | | | || | ||
Enrollment Status *Type

Present Levels ¥ |

Transition Services Needs (14) Created Date Modified Date Meodified By
Transition Services (16) D4/25/2016 Administrator, System D42G/2016 Administrator,
Course of Study
Transfer of Rights
Special Factors

Goals and Objectives

Reporting Progress

Supp. Aids and Services
Accommodations of State/Classroom
Assessments

Alternate Assessment Participation
Guidelines

Supports and Modifications

Least Restrictive Environment
Special Ed Services

Related Services

Extended School Year

Meeting Date: Enter the date the Admissions and Release Committee (ARC) met to develop the current
IEP. This is a required field.

Start Date: This date defaults to the Meeting Date entered and may be changed to a future date if
necessary. This is a required field.

End Date: This date defaults to one year minus one day from the Meeting Date entered and may be
changed if necessary. This is a required field.

Type: From the drop list, select “Initial” or “Annual” or “Transferred”. This is a required field.
*NOTE: “Transferred” refers to a student who is receiving services from out of state. When the district

enrolls a student from out of state, create an IEP using “Transferred” until a new IEP can be created after
eligibility has been determined.

save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Student Demographics

Y save [E E=3 Frint Editor

il

Pian Outiine kylEP16Rev
Note: At the point the plan is generated, a snapshet of the student data is taken. To get a
Student Demographics fresh copy, click the button below.

Enroliment Status

Present Levels | Refresh Student Information |

Transition Services Needs (14)

Transition Services (18) Last Name First Mame Middle Name Suffix
Course of Study

Transfer of Rights

Special Factors Race, Ethnicity Birthdate Birth City Gender

Goals and Objectives
Reporting Progress

Supp. Aids and Senvices Student Address Home Primary Language
Accommeodations of State/Classroom

Assessments

Alternate Assessment Participation School Name School Phone Student Number  Grade
Guidelines

Supports and Modifications
Least Restrictive Environment
Special Ed Services

Related Services

Extended School Year

Refresh Student Information: Click “Refresh Student Information” to populate the fields with current
information. This is required.

Primary Mode of Communication of the Student: This is the only editable field in this editor. The
student’s preferred language may be selected.

save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Enrollment Status

Plan OQutline kylEP16Rev

Education Plan

Student Demographics
Enroliment Status

Present Levels

Transition Senvices Needs (14)
Transition Senvices (16)
Course of Study

Transfer of Rights

Special Factors

Goazlz and Objectives
Reporting Progress

Supp. Aids and Services
Accommodations of State/Clazsroom
Aszezzments

Alternate Assessment Participation
Guidelines

Supportz and Modifications
Least Restrictive Environment
Special Ed Senvices

Related Services

Extended School Year

Enrollment Status
Mote: Af the point the plan is generated, a snapsh

taken. To get a fresh copy, click the button bel i .
Click this button AFTER the KY

Evaluation/Eligibility Determination
has been LOCKED.

| Get Dizability fmm(

The editable values will change the values in th

the special ed status values in any enrclliments th
the plan. The update of the enrcliment will cnly ocow
marked locked.

State 1D

Date of Eligibility Determination
052072015

Primary Disability
13; Autism
*Special Ed Status

*Special Ed Setting
(Student’s age as of upcoming Dec. 1)
| ]

Resident Disfrict

Primary Disability: Click Get Disability from Evaluation to populate the Date of Eligibility
Determination and the Primary Disability as Read only from the student’s most recent LOCKED KY
Evaluation/Eligibility Determination > Eligibility Determination editor.
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Special Ed Status: From the drop list, select the option that defines the student’s special education status.

*NOTE: This assists in the determination as to whether this student will be included in the school’s
December 1 Child Count. Only students “A: Active” status or “AR: Active/Referred” status will be
included on Child Count. This will affect district funding.

Enroliment Status
Mote: At the point the plan is generated, a snapshot of the student data
is taken. To get a fresh copy, click the button below.

Get Disabilfty from Evaluation |

The editable values will change the values in the IEP and it will update
the special ed status values in any enrclliments that intersect the dates of
the plan. The update of the enrcliment will cnly cccur when the plan is
marked locked.

State ID

Date of Eligibility Determination

Primary Disability

Special Ed Status
| ¥ |
| Az Active |
AR: Active/Referred v
ER: Eligible - Parents refused
I Inactive
M: Mot Eligible
PR: Pre-Referral

Code

Title

Description

A

Active

Student is actively enrolled in special
education

AR

Active/Referred

Student is already enrolled in special
education and is being referred for another
reason (e.g., student currently identified as
Speech or Language Impaired and in the
reevaluation process for another categorical
disability area).

1 Z: Referred

ER

Eligible -
Parent Refused

Student eligible for special education
services; however, parent refused services.

Inactive

Student no longer receives special
education services (e.g., withdrawal,
graduation, dropped out, exiting from
Special Education services).

Not Eligible

Student was tested and determined not
eligible to receive services

PR

Pre-Referral

Optional status designation to be used when
school desires to track non-special
education student in the intervention
process

Referred

Non-special education student is being
referred for testing.
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Special Ed Setting: From the drop list, select the appropriate Least Restrictive Environment (LRE)
description. LRE settings are based upon student’s age as of the upcoming December 1° date.

*NOTE: If a student is 5 years old when an IEP is created but will turn 6 before the upcoming
December 1% date, the Special Ed Setting (LRE) code should begin with a 6.

Enrollment Status
Mote: At the point the plan is generated, a snapshot of the student data
is taken. To get a fresh copy, click the button below.

| Get Disabiity from Evaluation |

The editable values will change the values in the |EP and it wil update
the special ed status values in any enrcliments that intersect the dates of
the plan. The update of the enrcliment wil only cceur when the plan is
marked locked.

State 1D

Date of Eligibility Determination

Primary Disability

Special Ed Status

Special Ed Settin

3F: (age 3-5) Residential Facility
3P: (age 3-5) Service Provider Location
35: (age 3-5) Separate Class
| 3u: (age 3-5) Separate School
3X: (age 3-5) EC Home
341 (age 3-5)>=10 hrafwk & Most Spec Ed within EC Prgm
3AZ: (age 3-5)=>=10 hratwk & Most Spec Ed outsde EC Prgm
3B1: (age 3-5)=10 hrafwk & Most Spec Ed within EC Prgm
rsiwk & Most Spet Ed outside EC Prgm |

See LRE Setting options below.

LRE Settings for Ages 3-5

Code

Description

3Al1

3A2

10 hours or more in a
regular early
childhood program
per week.

Majority of special
education and related
services provided within
the early childhood
program.

Majority of special
education and related
services provided in
another location

3B1

3B2

Less than 10 hours in
a regular early
childhood program
per week

Majority of special
education and related
services provided within
the early childhood
program

Majority of special
education and related
services provided in
another location

3F

3P

3S

Special Education
Program

Residential Facility

Service Provider
Location

Separate Class

3U

Separate School

3X

Home
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| Enrofiment States | ;
Note: At the point the plan is generated, a snapshot of the student data LRE Settin gS for Ages 6-21

is taken. To get a fresh copy, click the button below.

| Get I:J"isabilftyf.r.om Evaluation |

Code Description
The editable values wil change the values in the |EP and it will update
the special ed status values in any enrcliments that intersect the dates of

the plan. The update of the enrcliment will only occur when the plan is
marked locked.

80% or more of the day in general ed
State ID 6A

programs

Date of Eligibility Determination
40%-80% of the day in general ed
programs

Primary Disability 6 B

Special Ed Status

<40% of the day in general ed
programs

Special Ed Sefting

v | 6C

5A: (age §-21) =80% of day in general ed programs

E6B: (age 6-21) 40% - 80% of day in general ed programs
6C: (age 6-21)} <40% of the day general ed programs . . -
&F: (age 6-21) Residential Facilty 6F Residential faC|I|ty

8H: (age 8-21} Homebound/Hospital

6l (age 8-21) Correcticnal Facilities
6J: (age 6-21) Parentally Placed in Private Schools

i sl e 6H Homebound/Hospital
6l Correctional facilities
6J Parentally Placed in Private School
6U Separate School

gave  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Present Levels

 Plan Outhine kylEP16Rev | Present Levels

Education Plan Present Levels of Academic Achievement and Functional Performance,
Student Demographics including how the disability affects the student’s involvement and progress in
Enroliment Status the general curriculum

(For preschool children include the effect on parlicipation in appropriate activities; Beginning in
Transition Services Meeds (14) the child's 8th grade year or when the child has reached the age of 14, a statement of

Transition Services (16) transition needs is included.)

Co f Stud
urse o u y Communication Status:

Transfer of Rights

Special Factors D Performance commensurate with similar age peers

Goals and Objectives

Reporting Progress

Supp. Aids and Services

Accommodationz of State/Clazsroom

Aszessments Academic Performance:

Alternate Assessment Participation [ | Performance commensurate with similar S0E pesrs
Guidelines

Supports and Modifications

Least Restrictive Environment
Special Ed Services

Related Services

Extended School Year

Health, Vision, Hearing, Motor Abilities:
D Mot an area of concem at this ime

Social and Emotional Status:
D Performance commensurate with similar age peers

General Intelligence:
D Performance commensurate with similar age peers

Functional Vision/Learning Media Asseszment:
D Mot an area of concem at this ime

Functional Hearing, Listening, & Communication Assessment:
D Mot an area of concem at this time

Present Levels of Academic Achievement and Functional Performance, including how the disability
affects the student’s involvement and progress in the general curriculum.

(For preschool children, include the effect on participation in appropriate activities; beginning in the
child’s 8" grade year or when the child has reached the age of 14, a statement of transition needs is
included.)
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*NOTE: For each area, one of the following is required:
e check “Performance commensurate with similar age peers” or ”Not an area of concern at this
time”, OR
e input text within the associated textbox. See the IEP Guidance Document and the Record Review
Document for more information.
It is acceptable to select the checkbox AND input text, but be sure the text does not contradict the
statement selected.

Transition Needs: Focuses on the needs related to the student’s planned course of study. By the age of
16, the focus is also on the transition services which assist the student in reaching postsecondary goals.
Transition needs must include one or more of the following:

e Instruction

e Related service

¢ Community experience

e Development of employment

e Post school adult living objectives

e Acquisition of daily living skills, if appropriate

¢ Functional vocational evaluation.

If the student is not yet in the 8" grade or 14 years old, the ARC may select the checkbox for Not an area
of concern at this time.

Trangition Meeds:

[ ] Mot an srea of concem at this fime {Checking this box is not an oplion when the student
is in the 8th Grade or 14 years or clder becaugze transition must be addreszed for these
students)

Check all areas of need as identified by the Admissions and Release Committes {More than
one area may be checked.)

D Instruction

|:| Related senvices

D Community experiences

D Employment

[ ] Daily Living Skills

[ ] Post School Adult Living Objectives

|:| Functicnal “ocational Evaluation

save  Note: The Save button MUST be clicked before proceeding.
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http://education.ky.gov/specialed/excep/forms/Pages/IEP-Guidance-and-Documents.aspx
http://education.ky.gov/specialed/excep/Documents/RecordReviewDocument.docx
http://education.ky.gov/specialed/excep/Documents/RecordReviewDocument.docx

IEP Editor: Transition Service Needs (14)

Plan Qutline kylEP16Rev

Education Plan
Student Demographics
Enrollment Status

Present Levels

Transitiocn Sevices Needs (14)
Transition Senices (16)

Course of Study

Transfer of Rights

Special Factors

Goals and Objectives

Reporting Progress

Supp. Aids and Services
Accommodations of State/Clazsroom
Assessments

Alternate Assessment Participation
Guidelines

Supports and Modific ations

Least Restrictive Environment
Special Ed Senvices

Related Senvices

Extended School Year

What fransition assesaments were used to determine the student's preferences and
interests?
(Check all that apply)

[] stugent interview

[] stugent Portfolic

] Interest Inventory

D Caresr Awarensss

[ Individual Leaming Flan
|

[ student Survey

D “ocational Azzessments
] Parent Interview

D Career Aptitude

[ other(describe below):

Transition Services Needs (Beginning in the child's 5th grade yesar or when the child has
reached the age of 14 and thereafier.)

Needs Related to the Course of Study - See Present Levels of Performance

Does the student's Individual Learning Plan {ILP} include the student's course of study?

D Mo. If No, do not procesd with development of IEP until ILP is initiated, including the
chik's course of study.

D Yes. (See student's attached course of study to include cumrent year through
graduation or exiting special education)

Do fransition service needs focus on the child's course of study and are they addressed in
the Present Levels?

D N:}D Yes

Transition Assessments: Check which assessments were used to determine preferences and interests of

the student.

Transition Service Needs: Required beginning in the child’s 8™ grade year or when the child has reached
the age of 14 and thereafter. The ARC reviews (and revises if necessary) the student’s multi-year course
of study as outlined in the Individual Learning Plan (ILP).

save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Transition Services (16)

Post-Secondary Goals, Transition Services, and Agency Responsibilities List
Select New Service.

Postsecondary Goal{s), Transition Services and Agency Responsibilities List
Education Plan

Student Demographics
Enroliment Status

Present Levels

Transifion Services Needs (14)

Transiion Semvices (16)
Course of Study
Transfer of Rights

Postsecondary Goal(s), Transition Services and Age Responsibili

Postsecondary Goal(s) Related to Educ ationMraining, Employment, and if nesded,
Independent Living:

*Postzecondary Goal

Transition Senvice: (3

Agency Responsible: 5

Choose the type of Postsecondary Goal from the list.

Postsecondary Goal:

Education/Training & Employment
Independent Living
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Res
Postsecondary Goal(s) Related to Eclunatmnﬂ'ralnmg, Errﬂnyment and if needed,
Independent Living:

*Postzecondary Goal:

| Education/Training & Employment |
Education/Training & Employment Goal

After high school .
After graduation vior - whers and how)

Upon complation of high school

to be able to (Employment behavior - where and how)

Transition Senvice: [3

Agency Respongible: (3

Education/Training & Employment Goal or Independent Living Goal: Choose the timeframe for the
goal from the list.

Postsecondary Goal: Required by the student’s 16" birthday, or younger, if appropriate. The ARC must
develop postsecondary goals in the areas of 1) education/training; 2) employment, and if needed,
independent living. Postsecondary goals must be measurable and intended to occur after the student
graduates from high school.

Education/Training & Employment Goal

Postsecondary Goal(s) Related to Education/Training, El'mloymnt and if needed,
Independent Living:

Postsecondary Goal:
[ Education/Training & Employment v |
Education/Training & Employment Goal

[ Upon completion of high school v |
. SMITH's goal is to (Education/Training behavior - where and how)

to be able to (Employment behavior - where and how)

Transition Service: (3

Agency Responsible: (3
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Transition Service: Required by the student’s 16" birthday, or younger, if appropriate, the ARC
documents the transition services needed by the student to reasonably enable the student to reach
postsecondary goals. Multiple transition services can be documented and numbered.

Agency Responsible: List agency responsible for providing transition service. Correspond numbering as
to what agency provides the numbered transition service.

*NOTE: Both Transition Service and Agency Responsible areas have a template bank, which can be
accessed by clicking the icon next to the field name.

Independent Living Goal

:al(g), Transition Services and Age
Postsecondary Goal(s) Related to Education/Training, Errulnymem and if needed,
Independent Living:

*Postsecondary Gosl:
[ Independent Living |
Independent Living Goal

¥
's goal is to (Independent Living behavior-where and how)

Transition Senvice: (5

Agency Responsible: [5

save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Course of Study

Plan Outline kylEP16Rev

Education Plan
Student Demographics
Enroliment Status

Present Levels

Transition Services Needs (14)
Transition Services (16)
Course of Study

Transfer of Rights

Special Factors

Goals and Objectives

Reporting Progress

Supp. Aids and Services
Accommodations of State/Classroom
Aszessments

Alternate Assessment Participation
Guidelines

Supports and Modifications

Least Restrictive Environment
Special Ed Services

Related Services

Extended School Year

Stud
Proposad courses of study to assist the student in reaching the measurable postsecondary
goals.

Grade: - Grade:
=l
10
Subject] 11 Subject(s):
12
14
Grade: Grade:
Subject{s): Subject{s):

Add Grade

Grade: Choose a grade level from the drop down box.
This area can be used to plan for the student’s classes and modified as needed. This can also be used as

the Multi-Year Course of Study.

*NOTE: Itis required for the student to have a projected course of study for each year through

graduation.

Add Grade: Up to 4 additional years can be added as needed.

n save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Transfer of Rights

Transfer of Rights at Age of

Education Plan If applicable, one year before the student reaches age 18 the student and parent have been

Student Demographics
Enrollment Status

informned of the student's rights under Part B of the Individuals with Disabilities Education Act,
if any, that will transfer on reaching the age of majorty.

Present Levels — : .
Transition Services Meeds (14) o Date student was informed of the transfer of rights

Transifion Senices (16)
Course of Study
Transfer of Rights
Special Factors

Mimmle sl Tl ke

Enter the date that the student and parent(s) were informed of the student’s rights once reaching the age of
majority, making sure to do so at an ARC meeting at least one year prior to the student’s 18" birthday.

*NOTE: Once this date is entered, it will populate as a Read Only date on future IEPs.

save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Special Factors

Plan Qutline kylEP16Rev

Education Plan

Student Demographics
Enrcliment Status

Present Levels

Transition Services Meeds (14)
Transifion Services {16)
Course of Study

Transfer of Righis

Special Factors

Goals and Ohjectives
Reporting Progress

Supp. Aids and Services
Accommodations of State/Classroom
Assessments

Alternate Assessment Participation
Guidelines

Supports and Modific ations
Least Restrictive Envircnment
Special Ed Services

Related Services

Extended School Year

pecial Factors
Consideration of Special Factors for IEP Development: (The ARC MUST address each
question below and consider these izsues in the review and revision of the IEP.)

Does the child's behavior impede hisfher leaming or that of others?

L] ves[] no
If ¥es, consider, if appropriate, strategies, including positive behavioral intervention strategies
and supports to address that behavior.

Does the child have limited English proficiency?

L] ves [ Mo

If Yes, what is the relationship of language needs to the IEP?

Is the child Blind or visually impaired?

[ ves [ Mo

If Yes, the IEP Team must consider:

* |z instruction in Braille needad?

DY&:D Mo

* |z uze of Braille needed?

DY&ED Mo

* Will Braille be the student's primary mode of communication?

DY&:D Mo

{See evaluaticn data for supporiing evidence.)

For Math & Science, student will need: (Please check one)

D Unifed English Braille (UEB) cnly
[ unified English Braille {UEB) w/Nemeth Code

Does the child have communication needs?

L] ves [ Mo

If Yes, specify below:
D See Present Levels for Communication Status
L] other (Specify):

Does the child’s behavior impede his/her learning or that of others? If a child’s behavior impedes his
or her learning or that of others, the ARC develops strategies, including positive behavioral interventions,

to address the behavior.

Does the child have limited English proficiency? For a child with limited English proficiency, the ARC
describes the language needs as related to the student’s IEP.
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Is the child blind or visually impaired? For a child who is blind or visually impaired, the ARC uses an
evaluation of the student’s reading and writing media (including an evaluation of the child's future needs
for instruction in Braille), to determine the need for instruction in Braille and the use of Braille. The ARC
will also need to determine if, for math and science only, Unified English Braille (UEB) or UEB w/

Nemeth Code will be used.

I the child deaf or hard of heanng?

D YESD Mo

If ¥es, the IEF Team must consider:

* The child’s language and communication needs; Describe:

|:| See Prezent Levels for Communication Statug and Functional Hearing, Listening and
Communication Assessment

[ | other (Specify)

Cpportunities for direct communic ations with peers and professional personnel in the
child's language and communication mode, academic level and full range of needs;
Describe:

Any necessary opportunities for direct instruction in the child's language and
communication mode. Describe:

Are azsistive technology devices and services necessary in order o implement the child's
IEF?

D YESD Mo

If ¥es, include appropriate devices in the Statement of Devices/Services below.

Statement of Devices/ Services: If the ARC answers Yes to any of the questions above,
include a statement of services and or devices to be provided to address the above special
factors.

[ | see specially Designed Instruction

[ | see supplemental Aids and Services
D See Behavior Intervention Plan

D Other (Specify):

Does the child have
communication needs?
For students with
communication needs, the
ARC addresses the
student’s language and
communication needs.

Is the child deaf or hard
of hearing? For a child
who is deaf or hard of
hearing, consider the
student’s language and
communication needs,
opportunities for direct
communication (with
peers and professional
personnel) in the student’s
language and
communication mode.

Are assistive technology
devices and services
necessary in order to
implement the child’s
IEP? For students who
may need assistive
technology the ARC must
determine the type(s) of

device(s) and/or amount of services needed. The ARC documents the assistive technology in the IEP, and

indicates the type of service in the Statement of Devices/Services box below.

Statement of Devices/Services: This box provides a summary and location of the services identified

based on the student’s special factors.

save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Goals and Objectives

Select New Plan Goal

Continue

Mew Plan Goal

Education Plan
Student Demographics
Enroliment Status

Present Levels

Transiticn Services Needs (14)
Transition Senvices (16)
Course of Study

Transfer of Rights

Special Factors

Goals and Objectives

Reporting Progress
Supp. Aids and Services
Accommodations of State/Clazsroom

Aszezsments

Altgrnqte Azseszment Participation

Sequence: This is used to

I‘;%i numerically order the goals for

Area display and print purposes.

Annual Goal Area: Enter the Content Area for
the specified goal.
Annual Goal: Enter statement of

Method(s) of Measurement:

anticipated results to be achieved
in a calendar year or less, as
Spetially Designed Instruction: (3 determined by the ARC. Follow
the A, B, C, D, E method outlined
in the IEP Guidance Document.

==

[
.I
W

For the IEP to be in effect by the child’s 16th birthday and thereafter: This annual
goal will reazonably enable the student to meet the student’s postzecondary goal in
the area(s) of:

[ | EducationTraining [_| Employment [_| Independent Living

Method(s) of Measurement: Select the evaluation method in which the student’s progress toward
reaching the annual goal will be measured.

e Authentic Assessment

e Curriculum Based Measurement

o Direct Measures

e Indirect Measures
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Specifically Designed Instruction: Explain what the teacher does to instruct, assess, and re-teach the
student. The SDI describes what the teacher does, as appropriate, to adapt the content, methodology, or
the delivery of instruction. SDI is based on peer-reviewed research to the extent possible. The template
bank contains options if the ARC chooses to use them.

*NOTE: Students 16 or over will have a prompt to indicate the linkage between annual goals and
postsecondary goals:

For the |IEP to be in effect by the child's 16th birthday and thereafter: Thiz annual
goal will reazonably enable the student to meet the student’s postzecondary goal in
the area(s) of:

| EducationTraining L_| Empioyment [ Independent Living

Additional goals may be created. Each goal will appear in the Goals and Objectives list as it is created.
Once a goal has been created, at least one Plan Goal Objective must be created for each goal.
To create a Plan Goal Objective,

e click on the goal in the Goals and Objectives list,
e click New Plan Goal Objective.

Etf Save EE Diherte: ;j Pt 3 K ( L) New Plan Goal Objective

Education Plan

Student Demographics
Enrciment Status

Present Lavels

Trahsilion Sandces Meads (14)
Trasvsition Seraces (16)
Course of Shudy

Trasnader of Fights

Special Faciors

| Goals and Otyectves |

Fleporing Progress
Supp. Aids and Senaces =

Azcomimociations of StasiCinssroom [z ]

Lssessments AN

ARSTnnls AssaEmant Partipation Readng |

Gl |

SLDpoiis ang Mgy slong

Leasd Restrictree Environment WQ‘G:IH
Sepial Bd Senaes

Reisted Serdces

Estariad Sehadl Viedr

i W Curric wlum Based Messures

Specisily Designed instruction: (3

Direct inatnuction in accessing absmate formats and essociated e hrokogy |

For the IEP to be in effect by the childhs 16th birthday and thereafter: This annual
goal will rensonably erabie the shudent to mest the student's postsecondary goal in
the areais) of.

[T EducssicnTraining | Emgioyment [ | independsnt Living
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After New Plan Goal Objective has been selected, the following editor will appear.

Goalz and Objectives
‘| ]| Reading: Sample Gosl 1

Goal: Reading
Samiple Goal 1 |

Objectives

}{Seq.ﬁmel—|

| Add Plan Goal Objective |

Enter the Sequence and Goal Obijective.

Add Plan Goal Objective: Clicking this button will provide additional textboxes for objectives.

ﬂ save  Note: The Save button MUST be clicked before proceeding.
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|IEP Editor: Reporting Progress

Plan Qutline kylEP16Rev Reporting Progress

Education Plan . D Concurrent with the issuance of Report Cards
Student Demographics D )

Enrollment Status Other, specify ||

Present Levels

Transifion Services Meeds (14)
Transificn Senvices (16)
Course of Study

Transfer of Rights

Special Factors

Goalz and Objectives

Reporting Progress
Supp. Aids and Services

Accommodations of State/Classroom
Asszezsments

The ARC informs the parent(s) if they will be informed of student progress toward the goal concurrent
with the issuance of report cards OR the ARC may identify another means of reporting progress toward
the goal.

save  Note: The Save button MUST be clicked before proceeding.

|EP Editor: Supplementary Aids and Services

Plan Qutline kylEP16Rev Supplementan
Education Plan Statement of Supplernentary Aids and Services, to be provided to the child or on behalf of the

Student Demographics child. (5
Enrollment Status

Present Levels

Transifion Senvices Meeds (14)
Transifion Senvices (186)
Course of Study

Transfer of Rights

Special Factors

Goalz and Chjectives
Reporting Progress

Supp. Aids and Senvices

Accommodations of State/Classroom
Aszezzments

Altgrnqte Azseszment Participation

Enter what the student needs in order to advance appropriately toward attaining the goal(s), and be
involved and make progress in the general curriculum, to participate in extracurricular and other
nonacademic activities, and be educated and participate with other students with and without disabilities.
The template bank contains options if the ARC chooses to use them. Supplementary Aids and Services
(SAS) includes strategies, aids and services.

gave  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Accommodations for State/Classroom Assessments

Plan Outline kylEP16Rev

Education Plan

Student Demographics
Enrcliment Status

Present Levels

Transifion Senvices Needs (14)
Transition Semnvices (16)
Course of Study

Transfer of Rights

Special Factors

Goals and Objectives
Reporting Progress

Supp. Aids and Services
Accommodations of State/Clazsroom
Aszezzments

Alternate Assessment Participation
Guidelines

Supports and Modific stions
Least Restrictive Environment
Special Ed Services

Related Services

Extended School Year

Accommodations for State/Classroom Assessments
Accommodations for Administration of State Assessments and Assessments in the
Classroom

|:| ARC determined no accommaodations nesded

In order to justify appropriateness of accommodations for any state mandated fests, the
testing accommodations must be uzed consistently as part of routine instruction and
tlazsroom azsessment as well a5 meet all additional requirements established by the
Inclusion of Special Populations in the State-Reguired Assessment and Accountability
Programs, 703 KAR 5:070 document.

NOTE: The Kenfucky Administrafive Reguwiations regsrding accommodsfions on state festing
dictate whether a sfudent may use a parficuiar accommadation duning the administration of
state tests. Any IEF test accommodation that the reguiations determine will imvalidate a
particular test or type of test shall not be wtiized in administration of such tests to the sfudent.

[] Readers [ seribes
|:| Paraphrasing
[ Reinforcement and behavior modification strategies
L] Manipulatives ] uUse of Technelogy
L] Braille L] interpreters
[] Extended time U calculator
D Time and a Half
D Double Time
D Other, specify:
[

Mark all that apply; if there are no assessment accommaodations, then “ARC determined no
accomodations needed”” MUST be checked.

gave  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Alternate Assessment Participation Guidelines

Plan Outline kylEP16Rev Alternate

Education Plan ] Student has been determined eligible for participation in the Alternate

Student Demographics Assessment Program. Complete the Alternate Assessment Participation
Enrcliment Status Guidelines section if sslecting this check box.

Present Levels

Transition Services Needs (14)
Transition Services (16)

Course of Study

Transfer of Rights

Special Factors

Goals and Objectives

Reporting Progress

Supp. Aids and Services
Accommodations of State/Classroom
Aszszsments

Alternate Asseszment Participation

Guidelines
Supports and Modifications
Least Restrictive Envircnment

Special Ed Services
Related Services
Extended School Year

*NOTE: If the student is eligible for alternate assessment, either Dimension A or Dimension B must be
selected.

When the checkbox is selected, the Alternate Assessment Guidelines form will appear and must be
completed.
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a e SEIZIMETL Falll As ey OEIINES
@ Student has been determined eligible for participation in the Alternate
Aszsessment Program. Complete the Alternate Assessment Participati
Guidelines zection if selecting this check box.

If determined eligible for the Altemate Azses
iz Dimenzion A or Dimensicn B

D Dimension A

Determine if student is

"~ Dimension A or Dimension B.
Indicate all available

ARG must also determine if the student. @CCOMModations to be used:
Select as many as appropriate.

[ pimension B |

1. Student’s Individual Program is current

2. Has the student’s current level of communication been determined throwgh -v
observations and evaluations? -

D Student uses verbal or written words, signs, Braille, or language-
based augmentative systems to request, initiate and respond fo

E?mrf;n:i?::: questions, descrbe things or events, and express refusal.
Attsinment [] =Studentuses intentional communication, but not &t a symbolic

language level: Student uses understandable communication
through such modes az gestures, pictures, objectzftextures,
points, etc. to clearly express a variety of intentions.

D Student communicates primarily through cries, facial
expressions, changs in muscle tone but no clear use of

Performance H - . .
5 . ) ocbjectzftextures, regularized gestures, pictures, signs, efc. to

Cimension B: communicate.

Progress

D Student alerts to sensory input from another person (auditory,
visual, touch, movement) BUT requires actual physical
assistance to follow simple directions. Or the student’s responze
to sensory stimuli (e.g. soundiveice, sight/gesture, touch,
miovement, smell) iz unclear.

3. Current and longitudinal data acrogs settings in all academic areas includes -v
progress in monitoring (IEP data and progress in general education cumiculum) -
AMND adaptive behavion(s) have been reviewesd and documents the ARC
decision.

Indicate data sources and dates below:

Current Data School Year. |

Leongitudinzal Data (across time and settings)

School Year(s): | |

LOCATION OF DOCUMENTATION TO SUPPORT ADMISSIONS AND RELEASE

COMMITTEE DECISION {Indicate all that apply) 4’/"

Comments (Optional):

Indicate all available accommodations to be used as part of the student’s daily learning gy::bd:r (Scnpted Assessment)

StrateuiES: /— pamphrﬁing
Select Value Manipulatives
Reinforcement and Behavior Modification Strategies

o ) _ ) Assistive Technology
The Admissions and Release Committee has determined and verified that the student Caleulator

meets all of the following criteria: Interpratar
Other (Specify)

Individual Education Program

Due Process Folder

Classroom Observation

Dizgnostic Assessment

Informal Azsessment

Evidence of Interventions {academic and behavioral)
Student Work Folder {general core curriculum)
Other {Specify)
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4. Demonsirates cognitive ability and adaptive behavicr which prevent -v
completion of the Kentucky Core Academic Standards without modifications -
that exceed the accommodations allowed in the general assezsments a5
described in the Inclusions Document and set forth in 703 KAR 5:070.

LOCATION OF DOCUMENTATION TO SUPPORT ADMISSIONS AND RELEASE
COMMITTEE DECISION (Indicate all that apply)

Comments (Optional): \

E. The student's inability to complete the Kentucky Core Academic Standards is [
net the result of excessive or extended absences, or primarily the result of
visual or auditory disabilities, emotional, behavicral disabilities, specific
leaming disabilities, communication disorder, or social, cultural, and economic
differences and those identified as English Language Leamers (ELL).

LOCATION OF DOCUMENTATION TO SUPPORT ADMISSIONS AND RELEASE
COMMITTEE DECISION (Indicate all that apply)

Comments (Optional):

6. Current adaptive behavior requires extensive, individualized direct instruction
across muliiple settings, ufilizing intensive accommodations, modifications and
assistive techneology to access the Kentucky Core Academic Standards.

LOCATION OF DOCUMENTATION TO SUPPORT ADMISSIONS AND RELEASE
COMMITTEE DECISION (Indicate all that apply)

Comments {Optional):

Select all the documentation that
supports the ARC Decision from the
drop down box.

~ Individual Education Program

Due Process Folder

Classroom Cheervation

Dizgnostic Assesament

Informal Azseszment

Evidence of Interventions (academic and behavioral)
Student Work Folder {general core curmiculum)
Other {Specify)
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7. At this time the Admissions and Releaze Commitiee members agres that the
student meets the participation guidelines for Kentucky's Alternate
Aszezsment. All data sources referenced can be verified with supporiing
documentation. Eligibility iz determined on an annual basis and must ocour in
order to determine future participation in Alternate Assessment.

8. The Admissions and Release Committee has explained the difference For question 9, also select the
e and a High School Diploma. appropriate checkbox for when
. . " the Alternate Assessment
4. The parent was provided a copy of the Alfernate Assessmont Paro e - i
with an opportunity to ask questions. If yes, indicate be Parent Guide was provided.
provided to the parents.

Prior to ARC :
[] Fnorte Enter the date the guide was

Dwring the ARC r .
L] ? provided.
[] Other: |

. . — &
Date Guide Provided toParents: [ |75

10. | understand that my child will be paricipating in the Kentucky Atemate
Aszezsment and the participation guidelines will be reviewed on an annual
basis.

11. Prior to being considered for placement into Performance Dimension B:

Progress, an Admizsions and Release Committes must convene to develop a
communication plan azs part of the student’s Individual Education Program.
Docurmentation of this decizion iz required on the IEP.

Comments (Optional):

12. Indicate the appropriate grade level the student will be as=igned tc  Grade:
for this school year:

ADDITIOMAL COMMENT 5 HERE:

Save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Supports and Modifications

Education Plan

Student Demographics
Enrollment Status

Present Levels

Transition Senices Needs (14)
Transition Services {16)

Course of Study

Transfer of Rights

Special Factors

Goals and Objectives

Reporting Progress

Supp. Aids and Services
Accommodations of State/Classroom
Aszessments

Alternate Assessment Participation
Guidelines

Supports and Modifications
Least Restrictive Envirenment
Special Ed Services

Related Services

Extended School Year

Plan Qutline kylEP16Rev

Supports and Modifications for School Personnel
Program Meodific ations/Supports for school personnel that will be provided:.[5

[ Mot needed at this time

To meet the unique needs of the student, the ARC must identify program modifications and supports for
school personnel that will be provided on behalf of the student. This may include specialized training, use
of school time, or use of school staff, and may involve specialized training for any staff that comes in
contact with the student. If no needs are identified, select “Not needed at this time”.

*NOTE: A modification/support must be identified or marked as “Not needed at this time”.

save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Least Restrictive Environment

Plan Cutline kylEP16Rev

Education Plan

Student Demographics
Enroliment Status

Present Levels

Transition Services Needs (14)
Transition Services (16)
Course of Study

Transfer of Rights

Spetial Factors

Goalz and Objectives
Reporting Progress

Supp. Aids and Services
Accommodations of Statel/Clazsroom
Aszezsments

Alternate Azszeszment Participation
Guidelines

Supports and Modific ations

Least Restrictive Environment
Spetial Ed Senvices
Related Services

Least Restrictive Environment
LRE and General Education:

Explain the extent, if any, to which the student will not paricipate in general education
(content area):

Document the extent, if any, to which the student will not participate in general education (content area).

n save  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Special Ed Services

*NOTE: This editor is required.
Select New Service Provided

DEC
Education Plan Service Provided | Time | StertDste | End Date

Student Demographics
Enrcliment Status

Present Levels

Transition Services Meeds (14)
Transition Services (16)

Course of Study

Transfer of Righis

Special Factors

Goalz and Objectives

Reporting Progress

Supp. Aids and Services
Accommodations of StatefClassroom
Assessments

Alternate Azsessmenti Participation
Guidelines

Supports and Modific stions

Least Restrictive Environment

Special Ed Services
Related Services
Extended Schoal Year

SPED Service Editor
*Service

Special Education e |
Service Provider

Service Position

| SPECIAL EDUCATION TEACHER L |

Location:

|Special Classroom |

*Start Date: *End Date:

08/24/2015 [ o 052002016 [ o
*Minutes per Service Frequency 15 *Service Frequency
week W

*Service Period

Service: “Special Education” is the default value. If other options appear in the drop list, they should be
removed via System Administration > Special Ed > Services. If an option other than “Special Education”
is chosen, it WILL NOT print on the IEP.

Service Provider: This is an optional field and DOES NOT print on the IEP.
Service Position: Select the position of the person responsible for the services provided to the student.
Location: Identify the setting (i.e., regular classroom, special classroom, community) in which the

majority of services will be provided. Include the content class (i.e., language arts, science, PE) in which
the student will receive Specially Designed Instruction (SDI).
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*NOTE: The Location for co-teaching is in the regular classroom and the Service Position is a special
education teacher.

Start Date: Defaults to the Start Date on the Education Plan editor.
End Date: Defaults to the End Date on the Education Plan editor.

Minutes per Service Frequency, Service Frequency, and Service Period are used to identify the
amount of service provided to the service.

Minutes per Service Frequency: Enter the estimated number of minutes the SDI will be provided PER
SESSION.

*NOTE: This amount must be a whole number and cannot be a range.
Service Frequency: Enter the number of sessions that will be provided based on the Service Period.
Service Period: Identify the Service Period as a “day”, “week”, “month”, or “year”.

For example: As pictured on the previous page, this student is receiving 15 minutes of SDI twice per
week.

Examples for Documenting Trimester Scheduling

Anticipated Frequency and Duration Of Service
Service Service Service Service Location
Minutes Frequency | Frequenc . (2.g., Regulsr
{per Service | (Daily, Waakly, [Nul:l:'lnl:ler ny Start End Date [E,rg:;gﬁﬁ. Classroom, Ra source
Fraquency) Manthly, timas provided Date 4| Foom, Separste Class)
Annually) per Service
Perod)
Special 5 ; ;
- pecial Resource English
Bducation | 720 | 4 gtimesper|  day 2/4/2011 | 8/3/2012 | Education Class
Teacher 2 of 3 trimesters
790 Special Regular Math Class
minutes 1.0 times per day 3402010 | 8/3/2011 | Education Co-Teaching
Teacher 2 of 3 trimesters

Reference the Collaborative Teaching Practices for Exceptional Children Question and Answer

Document.

Save

Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Related Services

Select New Service Provided

E Print D Print Editor § W+ 0 MNew Service Provided u Continue

Plan Outline kylEP16Rev
Education Plan

Student Demographics
Enrgllment Status

Present Levels

Transition Services Needs (14)
Transition Services (16)

Course of Stwdy

Transfer of Rights

Special Factors

Goals and Objectives

Reporting Progress

Supp. Alds and Sendces
Accommedations of State/Classroom
Asgessments

Alternate Aszessment Participation
Guidelines

Supports and Modifications

Least Restrictive Environment
Special Ed Services

| Extended School Year

| Senvice Provided

| Time | Start Date | End Date

Related Service Editor

*Service

| Occupational Therapy

Service Provider

Service Position

| OCCUPATIONAL THERAPIST

Location:
Gym |
*Start Date:

08/24/2015 | s

*Minutes per Service Frequency

*Service Period

30
month 4

05/20/2016 | =8|

*End Date:

*Service Freguency

Service: Select from the drop list the related service that is provided.

Service Provider: This is an optional field and DOES NOT print on the IEP.

Service Position: Select the position of the person responsible for the services provided to the student.

Location: Identify the setting (i.e., regular classroom, special classroom, community) in which the
majority of services will be provided. Include the content class (i.e., language arts, science, PE) in which
the student will receive Specially Designed Instruction (SDI).
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*NOTE: The Location for co-teaching is in the regular classroom and the Service Position is a special
education teacher.

Start Date: Defaults to the Start Date on the Education Plan editor.
End Date: Defaults to the End Date on the Education Plan editor.

Minutes per Service Frequency, Service Frequency, and Service Period are used to identify the
amount of service provided to the service.

Minutes per Service Frequency: Enter the estimated humber of minutes the service will be provided
PER SESSION.

*NOTE: This amount must be a whole number and cannot be a range.
Service Frequency: Enter the number of sessions that will be provided based on the Service Period.
Service Period: Identify the Service Period as a “day”, “week”, “month”, or “year”.

For example: As pictured on the previous page, this student is receiving 30 minutes of service 4 times per
month.

*NOTE: Student must have Transportation as a related service on current IEP, if student’s Transportation
Code is indicated as T5-Special Transported.

Reference the Collaborative Teaching Practices for Exceptional Children Question and Answer
Document.

Reference the Guidance for the Related Services of OT, PT, and SLP in Kentucky Public Schools

gave  Note: The Save button MUST be clicked before proceeding.
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IEP Editor: Extended School Year

*NOTE: This is a required editor.

Plan Outline kylEP16Rev Extended School Year
Education Plan Are extended school year services required for this student?
Student Demographics [ ves [ mo [] More Data MNeeded

Enroliment Status

_?:::;:L:m s Nesds (14) If the ARC determines ESY services are to be provided, describe the service and indicate to
- N which annual goal or goals the service is related. If the ARC determines no ESY services are

Transition Senvices (16) to be provided, please document the reason(z) for this decision 3

Course of Study |

Transfer of Rights

Special Factors

Gozlz and Objectives

Reporting Progress

Supp. Aids and Services

Accommodations of State/Clagsroom

Assessments

Alternate Assessment Participation

Guidelines

Supports and Modifications

Least Restrictive Envirenment

Special Ed Services

Related Services

Extended School Year

Extended School Year (ESY): means SDI and related services are provided to a child with a disability
beyond the normal school year in accordance with the child’s IEP and at no cost to the parents.

save  Note: The Save button MUST be clicked before proceeding.

LockiUnlock  Once the IEP is completed, select the Documents tab.
Select the IEP document and then select the Lock/Unlock to lock it.
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KY Private School Service Plan

Campus Path: Student Information > Special Ed > General > Documents
(Click here to go to the IEP)

Kentucky Administrative Regulations: 707 KAR 1:370

e A private school child with a disability does not have the individual right to receive all of the
special education and related services that he/she would receive if enrolled in a public school.

e A private school child with a disability may receive a different amount of services than children
with disabilities enrolled in public schools. These services are specified on a Service Plan, not an
IEP.

o When a parent decides to place his/her child with a disability in a private school after the district
offered a free and appropriate public education, the district is not required to pay for the cost of
the private education.

o Parents may file a state-level complaint if the district failed in its responsibilities to evaluate and
determine eligibility for private school children with disabilities. Parents may not file state-level
complaints on other IDEA issues, such as failure to provide services contained in a Service Plan.

e Services provided to a private school child with a disability may be provided at a site determined
by the district.

To create a Private School Service Plan (PSP):
1. Go to Student Information > Special Ed > General > Documents
2. Click the New Document Button
3. Select Create New Plan
4. Select Private School Service Plan
5. Click the Create Document button

Please sefect one of the following documents:

|:| Create New Conference Summary/Evaluation:
Conference Summary, Referrsl, Consant for Evalustion, Evalustion/Eligibility Defermination

Create New Plan:
Goals and Objectives, Services, Accommeodations, Transifion, and Other Information

U ky ER

[ Private School Service Plan

Create New Progress Report:
Ll
Report measurable progress against ongoing Flan Goals

Create New Simple Form:
Notices, checkiists, and supplementsal forms

Create KY Summary Report:
Qvenview of Special Education services including senvice-related dafes.

DOCUMENT SELECTED FOR CREATION: Private School Service Plan

Create Document | | Cancel |
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PSP Editor: Service Plan

Plan Qutline kyP5P16

Service Plan *Meeting Date *Start Date *End Date
Parent/Guardian Demographics
Enrcliment Status

Proposged Action

Goals and Objectives

Senvices

Team hMesting

Meeting Date: Enter the date the Admissions and Release Committee (ARC) met to develop the current
PSP. This is a required field.

Start Date: This date defaults to the Meeting Date entered and may be changed to a future date if
necessary. This is a required field.

End Date: This date defaults to one year minus one day from the Meeting Date entered and may be
changed if necessary. This is a required field.

save  Note: The Save button MUST be clicked before proceeding.
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PSP Editor: Student Demographics

; " = -
Print  §_4 Print Editor

| |

Plan Outline kyPSP15 | Siudent Demographies |
Service Plan Mote: At the point the plan is generated, a snapshot of the student data is taken. To geta
Student Demographics fresh copy, click the button below.

Parent/Guardian Demographics

.......

Enroliment Status | Refresh Student Information |

Proposed Acticn

Goals and Objectives Last MName First Name Middle Name Suffix

Services

Team Meeting
Race, Ethnicity Birthdats Birth City Gender
Student Address Home Primary Language
School Name School Phone Student Number  Grade

Refresh Student Information: Click “Refresh Student Information” to populate the fields with current
information. This is required.

Primary Mode of Communication of the Student: This is the only editable field in this editor. The
student’s preferred language may be selected.

save  Note: The Save button MUST be clicked before proceeding.
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PSP Editor: Parent/Guardian Demographics

Service Plan
Student Demographics
Parent/Guardian Demographics
Enrollment Status

Proposed Acticn

Goals and Objectives

Senices

Team Meeting

ParentiGuardian Information
Mote: At the point the plan is generated, a snapshot of the student data is taken. Toget a
fresh copy of the guardian information, click the button below.

| Refresh Guardian Information |

Parent/Guardian comes from the census system and the cnly pecple listed here are marked
as guardians of the student’s current household, or direct guardians to the student through
the relationship.

Guardian Name
‘Work Phone Cell Phone Email
Address Home Phone

Refresh Guardian Information: This will populate parent/guardian demographics from the student’s

current household/relationship.

ﬂ gave  Note: The Save button MUST be clicked before proceeding.
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PSP Editor: Enrollment Status

K=l save [_JPrint [E_Y PrintEditor
Plan Outline kyP5SP16 Enroliment Status
Service Plan Mote: At the point the plan is generated, a snapshot of the student data
student Demographics is taken. To get a fresh copy, click the button below.
Parent/Guardian Demographics | Get Disability from Evaluation |
Enrollment Status The editable values will change the values in the PSP and it will update
Propossd Action the special ed status values in any enrcliments that intersect the dates of
. the plan. The update of the enroliment will only cocur when the plan is
S::‘Li:;'d CEgaies marked locked.
Team Mesting State D
Date of Eligibility Determination
Primary Disability

Spetial Bd Status.

Special Ed Setting
Resident District

District of Placement
:Prij.'qtg. School Placement

Home Primary Language

Primary Disability: Click Get Disability from Evaluation to populate the Date of Eligibility
Determination and the Primary Disability as Read only from the student’s KY Evaluation/Eligibility
Determination > Eligibility Determination editor.

Special Ed Status: From the drop list, select the option that defines the student’s special education status.
*NOTE: This assists in the determination as to whether this student will be included in the school’s

December 1 Child Count. Only students “A: Active” status or “AR: Active/Referred” status will be
included on Child Count. This will affect district funding.
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Code Title Description

A Active Student is actively enrolled in special education

AR Active/Referred Student is already enrolled in special education and is being
referred for another reason (e.g., student currently identified as
Speech or Language Impaired and in the reevaluation process for
another categorical disability area).

ER Eligible — Parent Student eligible for special education services; however, parent
Refused refused services.
I Inactive Student no longer receives special education services (e.g.,

withdrawal, graduation, dropped out, exiting from Special
Education services).

N Not Eligible Student was tested and determined not eligible to receive services

PR Pre-Referral Optional status designation to be used when school desires to track
non-special education student in the intervention process

Z Referred Non-special education student is being referred for testing.
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Special Ed Setting: From the drop list, select the appropriate Least Restrictive Environment (LRE)
description. LRE settings are based upon student’s age as of the upcoming December 1° date.

*NOTE: If astudent is 5 years old when an IEP is created but will turn 6 before the upcoming

December 1% date, the Special Ed Setting (LRE) code should begin with a 6.

Code Description
3A1 Majority of special education and
. related services provided within the
10 hours or more in a i
regular early early childhood program
3A2 childhood program Majority of special education and
per week related services provided in another
location
3B1 Majority of special education and
Less than 10 hours in related s_erwces provided within the
a regular early early childhood program
3B2 childhood program Majority of special education and
per week related services provided in another
location
3F Residential Facility
Special Educati
3P pectal Edlication Service Provider Location
Program
3S Separate Class
3U Separate School
3X Home
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LRE Settings for Ages 6-21
Code Description
6A 80% or more of the day in general ed programs
6B 40%-80% of the day in general ed programs
6C <40% of the day in general ed programs
6F Residential facility
6H Homebound/Hospital
6l Correctional facilities
6J Parentally Placed in Private School
6U Separate School

*NOTE: The only valid Setting for a student in the age range of 6-21 is “6J: Parentally Placed in Private
School”

Resident District: Auto-populates from Enrollment > State Reporting Fields
District of Placement: Auto-populates district name in which the service plan is created

Private School Placement: Enter the private school in which the student receives general education

save  Note: The Save button MUST be clicked before proceeding.
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PSP Editor: Proposed Action

Plan Qutline kyPSP16 Proposed Action

Service Plan . O Continue Services Plan
Student Demographics

Parent/Guardian Demographics () Discontinue Senices Plan
Enrcliment Status O Develop Mew Senvices Plan

Proposed Action
Goazlz and Objectives
Senvices

Team Mesting

Proposed Action: Upon review of the service plan, select the appropriate action as decided by ARC.

n save  Note: The Save button MUST be clicked before proceeding.
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PSP Editor: Goals and Objectives

Select New Plan Goal.

E Print E Print Editor

Plan Outline kyP5P16
Service Plan

Student Demographics
Parent/Guardian Demographics
Enrcllment Status

Proposed Action

Goalz and Objectives

Sernvices

Team Mesting

[+ } MNew Plan Goal

Goalz and Objectives

Goal Name: Enter the name of the goal.

Annual Goal: Enter statement of anticipated results to be achieved in a calendar year or less as
determined by the ARC.
Additional goals may be created. Each goal will appear in the Goals and Objectives list as it is created.
Once a goal has been created, at least one Plan Goal Objective must be created for each goal.
To create a Plan Goal Objective,

o click on the goal in the Goals and Objectives list,

e click New Plan Goal Objective,

m Print Editor E New Fian Goal I. New Fian Goal Objective

) Goal 1: This is the: first goal

e Enter Objective/Benchmarks.

r——— r
|T'hru. the first objective for Goal 1)

ﬂ Save  Note: The Save button MUST be clicked before proceeding.
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PSP Editor: Services

Select New Service Provided.

Print Print Editor Mew Service Provided Continue

Service Provided | Time | Start Date | End Date

Student Demographics
Parent/Guardian Demographics

Enroliment Status
Proposed Action
Goals and Objectives

Team hMeeting

SPED Service Editor
“Service

Special Education W |
Service Provider

Service Position

|SPECIAL EDUCATION TEACHER LV |

Location:

Special Classroom |

*Start Date: *End Date:

08/2412015 [To 05/20/2016 [T&
*Minutes per Service Frequency 15 *Service Frequency

*Service Period week W

Service: Select from drop list Special Education.
Service Position: Select the position of the person responsible for the services provided to the student.

*NOTE: Do not select from the Service Provider drop list. It will likely not be populated and selection
will not print on the service plan and should be removed via System Administration > Special Ed >
Service Providers.

Location: Identify the setting (i.e., regular classroom, special classroom, community) in which the
service(s) will be provided.

Start Date: Enter the date on which services begin.
End Date: Enter the date on which services are anticipated to end.

Minutes per Service Frequency: List the number of minutes the service will be provided per session in
each Service Period. This may be an approximation of time in terms of minutes, hours, or blocks of time,
but may not be a range of time. Service Minutes does not equal total minutes; it is a subset of total
minutes of class time.

Service Frequency: List the number of times the service will be provided in a Service Period.
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Service Period: Identify the Service Period as daily, weekly, monthly, or annually.

n save  Note: The Save button MUST be clicked before proceeding.

PSP Editor: Team Meeting

Select New Team Meeting

Print E Print Editor |+ New Team Meeting n Continue

Service Plan Printin Plan | Mesfing Date | Mesting Location
Student Demographics
Parent/Guardian Demographics
Enrcliment Status

Proposed Action

Goalz and Objectives

Sernvices

Perzon Attending Meeting Editor

Print In Plan

]

Mesting Time heeting Date
Mesting Location Invite Date
Comments

Person Attending Meeting Editor
Parent | Raole Name
Guardian

X [ I |

| Add New Aftendee |

Enter meeting information.
Enter Role and Name of meeting participants. If the participant is a parent, check the Parent/Guardian

checkbox.

n save  Note: The Save button MUST be clicked before proceeding.

n Lockiunlack ~ Once the PSP is completed, select the Documents tab.
Select the PSP document and then select the Lock/Unlock to lock it.
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