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Document Overview

Purpose

The purpose of this document is to provide instruction on the correct set-up for virtual and
performance-based courses so attendance credit for students taking these courses will be accurately
reflected on the SAAR.

Note: 702 KAR 7:125, Section 1 (4) (c); 704 KAR 3:305 Section (4) (3.) states thata
virtual course must be off campus.

Virtual and Performance Based Course Facts

» Infinite Campus should reflect as closely as possible what actually happened in the school
» Behavior events cannot be entered on students with no seat time attendance

»  Students cannot be checked out in Infinite Campus if they are in a non-attendance class

» Virtual or performance based attendance does not count on the Growth Factor

» Seat time classes must contain a Carnegie unit of time (120 hours). Virtual or performance-based
(V/PB) classes can be set up to earn a Carnegie unit of attendance even if the course is completed in
less time

» The SAAR Report calculates the seat time attendance first and caps the V/PB attendance that a
student never generates over one day of attendance per day

» 100% attendance when they pass the class; or no attendance if they do not pass

» Courses must have a final grade in the grading task. SAAR does not pull from grades that are only on
the transcript

Note: Do not schedule students into a seat time class if you are not really taking attendance

Courses that must be Performance Based
e Gatton Academy
e Craft Academy
e Classes where credit is given upon completion of a predefined criteria

District Option — Performance/Virtual/Seat-Time
e Dual credit college classes
e Credit recovery
¢ Innovative Scheduling

1 —
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Course Setup
Path: System Administration>Scheduling>Add Course

Recommendation: Put letter ‘V’ in front of the course number for virtual classes to make them
easy to recognize. This is not required but makes it easier to find when searching for courses.

Note: In order to get attendance credit based on passing the course, the type must be virtual
or performance and attendance must be unchecked.

Course Tab
Click on the Course in the Index, select the Course tab

e Type: Select Virtual or Performance

e Transcript: Can be checked to allow posting to the transcript once
grades have been entered.

e Attendance: Course should not be marked for Attendance. There is no
seat time for the course. Attendance will be reflected on the SAAR
based on whether or not the student passes the course.

e Teaching Method: Choose the appropriate teaching method.

e Instructional Setting. Choose the appropriate setting. For virtual type
classes select Online.

2 Course Information T
CourselD 15778 Course Master Linked ype
*Number *Name Standards-based  Active WWirtual o

V101 Credit Recovery English Il [
Subject Type

P: Performance

State Code Department
230107 ENGLISH - U memmn Alleras
SELELLD LI Py LEl LR e Schedules Periods  Sections to Build

1] 1] 1] 1]
GPA Weight Bonus Points Transcript Required A‘l‘ten |j ances

o

] ] O

O
W Wirtual hd
Difficulty Level Activity
Homercom Allow requests Allow teacher requests Attendanc Unit Attendance
O ] ] ] [
Teaching Method
14: Credit Recovery - Digital Learning Provider -
Instructional Setting \
05: Online
c \ 01: Onsite Classroom
I 02: Offsite CTE
[[Hit CTR-SHIFT-L Yo spell check this field. | - 03: Offsite College
\ 04: Home/Hospital
05: Online

06: Blended Learning

01: Direct Instruction

02: 3rd Party Contract

10: Digital Learning Provider

11: Dual Credit - District Offered

12: Dual Credit - College Offered

13: Credit Recovery - Direct Instruction

14: Credit Recovery - Digital Learning Provider
15: Transitional Course - KDE Curriculum

16: NAF Academy Course

17- NAF Academy Dual Credit - District Offered
18: NAF Academy Dual Credit - College Offered
19° District Provided Self Study
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Setting up a Period Schedule
Path: System Administration>Calendar>Calendar>Periods Tab

Select the appropriate School and Schedule Structure, open the Periods tab.

PeriodSchedule Info

*MName “Sequence Instructional Standard Day § School
31 | 1 | Minutes Minutes Day
450 415 475
Waming: Values in existing attendance records will be updated if you add or de/S/es a
period's start or end time, or check or uncheck Standard Day. You may experience a defay upﬂn sawng these
changes.
Period Info
*Name *Sequence Start Time End Time Mon Non Standard
Instructional Instructional Day
Time Period
|1 I | o755 AM  ||08:50AM |[D | ] /]
X |2 |E! | o850 AM  [lo9:50AM [0 | ] ]
X |3 |E | 0950 AM  [[10:50AM [0 | ] ]
* |4 |4 | [1050AM  |[12:50PM  [[25 | [] i
x5 IE | [12:50PM  [[o1:50PM  |[D | ] /]
x|s IG | [o150PM  [lo2s0PM [0 | ] ]
XK |7TACTVITY ||7 02:50 PM 02:51 PM 0 W] []
Add Fenod

» The example shows a one minute, non-instructional Activity Period at the end of the day for
tracking teams, clubs, etc. It is not part of the regular six-period standard day.

» Another period has been added to the end of the day called V/PB.

» In order to generate a Carnegie unit of time on the SAAR, the length of the period must be
calculated. In the example above, there are 415 minutes in one school day. There are six
classes per day.

o Divide the number of periods in the standard day into the number of standard day
minutes. The example above would be calculated as (415/6=69.1). Round up to 70
minutes to assure a full-day funding.

» This gives a student 1/6 of the day or 70 minutes of possible attendance credit for any V/PB
class they are scheduled to take.
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A student’s attendance credit can never be more than 1.0 for each day. So, the highest possible
attendance credit a student can receive for virtual courses can only be equal to the difference
between the standard school day and the student’s seat time in regularly scheduled classes.

Example: Using the period schedule above, if a partial day student attended regular classes from
1%t period through 5" period, then took a virtual course to fill his schedule, the attendance for the
V/PB class would be capped at 60 minutes (400-340 = 60) even though the V/PB period is 70
minutes long.

Note: If there are students attending the Gatton Academy or Craft Academy that are out of the
building for the entire day, schedule class for periods 1 thru 6 to fill the whole day.

Block Schedule

There may be a class that meets one semester and needs a block schedule. An additional period
should be added that is longer and gives attendance credit for a larger portion of the day. Courses
in this period should only meet one semester because it is a block course. Standard day minutes of
415 should be divided by three, since it would take three, block classes to complete one, full school
day. (415/3=138.3) Round this up to 140 to ensure a full-day attendance.

Example:
*Name *Sequence Instructional Standard Day  School
S | 1 | Minutes Minutes Day
390 415 415
Warning: Values in existing attendance records will be updated if you add or delete a period, modify a
period’s start or end time, or check or uncheck Standard Day. You may experience a delay upon saving these
changes.
*Name *Sequence Start Time End Time MNon Non Standard
Instructional Instructional Day
Time Period
x| |1 | [o755AM  |[os:s0AM |0 | O
X |2 |2 | [o8:50AM {0950 AM [0 | O
X |3 IE | [o9:50AM  |[10:50AM [0 | O
x |4 |4 | [1050AM  [[1250PM  |[25 | ]
X |5 |5 | [1250PM  [Jo150PM |0 | O
X |6 ||6 | [o150PM  [l0250PM [0 | ]
X [TACTVITY ||7 | [0250PM  [0251PM |0 | O
04:00 PM ]
s 05:00 PM |:||
Add Period
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Section tab
Click on the Section in the Index, select the Section tab

e A section number is required. All V/PB classes can be scheduled into the V//PB period
and it will give credit for each one of those classes

e Highly Qualified — select Not Applicable

e Primary Teacher/Teacher — not required, grades will be entered on the Section tab

e Teacher Display Name — This field displays on report cards and can be used to show
teacher name, college course, or type of on-line course

SectionlD
120137
"Section Number Teacher Display Name

1 | APEX
Max Students Lunch Count  Milk Count _Adult Count

[ o ] ] ]
Room Skinny Seq Homeroom
| 7] [ ] 0

Instructional Setting External LMS Exclude
(Override) D

I v

(01}

*Highly Qualified

|W::?l Applicable v |

Primary Teacher

There is no active primary teacher for this section.
Special Type

| 01: None v |

Population ID

| v
Core Content

Select a Value

H N EEEE N

OO0 00000 0k

RpooooOooao

RpoodoodlgEeEs

S L LI ]

A O000000E
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Grading Task

Grades must be entered into the grading task in order to earn attendance credit.

e Click on the Course in the Index
e Select Grading Task
0 Grading Task must have a Final Grade
e Click Add
e Select Final Grade

Course galiqns Grading Tasks Standards Categones Grade Calc Options Course Rules
O e

| Grading Task | Credit Group | Credit Type Score Group Credit | Term GPA | Post-only

O oo wnaung, - *<k Detail

rading Task
Final Grade bl

JScore Group

Term GPA

Credit Type

Credit Overflow Override

Note: Final Grade should only be selected for one term on the Term Mask — the final term
where the grade will be awarded. If other terms are marked and have left the final term
blank, no attendance will be given for the course. Attendance is pulled from the final term for
attendance reporting on SAAR.

Course Sections Grading Tasks Standards Categories

n Save Add Copy

Grading Task Editor
Grading Task Credit Group Credit Type | Score Group Credit | Term GPA Post-only

Course Grading Task Detail

*Grading Task
Final Grade v
*Score Group
[Standard Scale v
Term GPA Credit Credit Type
M ] [ENGLISH v]
Credit Overflow Override
| V]
Torm Mask Cverm 1 [l term 2 [l term 3 MiTerm 4 More Terms
Ll [d7erm1 Clterm2 [l term3 [ Term 4 More Terms
D Post-only Grading Task

1 —
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Enter Grades

e Click on the Section in the Index, select the Grading By Task tab.

e Click on the dropdown arrow and select Final Grade. A list of students enrolled in the
course will be displayed.

e Select a score for each student from the dropdown score list.

Section Staff History Roster Aftendance Grading By Task Grading By Student

o B

[T2 - Final Grade v

Task Percent Scora | Comments

[f2-FraiGade ~v] [ | [ ] B X

Selectitems to fil. [Jpercent [Jscore [ JComments | FitEmpty | Funan |

Percent Score Comments

o (A5 e

Note: Select the actual grade the student received as long as the correct grades are indicated
as a passing grade on the Grading Scale. This allows you to post the actual grade directly to
the transcript rather than entering the grade manually on the transcript.

1 —
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Verify grades are marked correctly
Path: Grading & Standards > Score Groups & Rubrics

e Select the Score Group being used
o Verify Passing Score box is checked for all passing grades
o Verify Failing Score is unchecked

> Fees n Save Delete New Score Group New Rubric
~
¥ Grading & Standards Score Groups & Rubrics Editor
Name | Type
Course Masters AP STANDARDS BASED SCALE Score Group
CTE Numeric Score Group
Auto Grade HS Credit Standard Scale(MS) Score Group
Grading Window KCHS Standards Based Scale Rubric
rading Windo Perf-Virtual Courses Score Group
Course Catalogs Primary Scale Score Group
Standard Scale
Course Group Standards Based Scale Score Group
Weighted Scale Score Group
Credit Groups
Grading Tasks
Score Groups & Rubrics
Standards Bank
» Reports Score Group Detail
*Name
» Medicaid |Standard Scale
» Program Admin Score Group List Items Detail
Credit Minimum GPA GPA GPA
» Ad Hoc Reporting Sequence Name Score  Passing Coeff. % Value Unweighted Bonus
Score Value Points
> Transcripts X[ | |atoo [|art00 | [t loos |4 [+ | [o
» User Communication x |2 | |N99 ”Ngg | |1 ”98-5 | |4 ”4 | |0
3 A/98 A/98 v 1 97.5 4 4 0
 Accessment o x| I | [ |75 || | | |
x| |wer llwer | R4 1 lees |2 fla [ ]o
¥ Quetam Adminietratinn
> X5 | |aos vos [ [1 [[955 |4 |[4 | o

Note: If the school chooses to continue using the P: Pass and F: Fail scores, make sure the
Passing Score is checked for ‘P’ and unchecked for ‘F.’
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Verify Data Entry with State Published Ad Hoc Query

Path: Ad Hoc Reporting > Data Export > State Published >Student Virtual Performance-
Based Students

An ad hoc query has been published to all districts called “Virtual and Performance-Based Students.”
Once you have the query, generate a PDF report of all your Virtual and Performance-Based students.

Highlight Virtual/Performance Based Student filter
Select PDF Report

Select Field Name Only

Click on the Export button

Saved Filter Virtual and Performance-Based Students

{9, student PreK - Grade 99 At Risk with Invalid IEF *
R This filter can be used to find students who are scheduled into performance-based or virtual classes.
tudent Prek - Grade 99 with Dizabilt
g—)i" student Fre race w- Fﬂ I fes Blank start dates indicate that the student was in the class from the beginning of the class. Blank end
{3, student PreK - Grade 99 with Disabilties 150% dates indicate they were still scheduled in the class on the end date of the class.

i3, student PreK - Grade 99 with Disabiities Over |
%_QL student PreK - Head Start Transported

{0l student PreK - Over Income with Invalid IEP Pick an Export Format
{3l student PreK - Over Income-No Disabilties {©) HTML st report
%_JJh student Prek Fall Supplemental () XML

%_QL student Prek Spring Supplemental

§_1L student Read to Achieve Spring Attendanc
%_JL student Resident District - No NC/NCO

~F student SPED Students with IEP and PLP

%_QL curriculum State Course Codes

§_1L student Students with unlocked IEPs

SF student TEDS students no fed checked (2)
E\ student Virtual and Performance-Based Stude

_) Delimited values (CSV)
*) Fixed width
'@' PDF report

Print Options: @) Figig Name Only

(") Table Name and Field Name

< | i 3

[ Create a new Folder ]

Note: If there is no access to the State Published ad hoc queries, contact the district
administrator and they can make a copy of the ad hoc.

1 —
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Virtual and Performance —Based Student Report

The report will list the student, school they attend, course name, and start and/or end date if they are
not scheduled for the full year.

_ 16-17 Virtual and Performance-Based Students Report
EKnox Central High School Print fisld name ouly
100 PANTHER WAY, BARBOURVILLE KY 40206

Generaned on 08022016 11:51:18 AM  Page 1 of 1 Tomal Records. 1
551D Last Name First Name School Course Start Date End Date
1 3 Bameite Gametta Knox Central High  READING

School

v" Remove any start or end dates on the walk-in scheduler or Roster Batch Edit tab on the section
v’ Attendance credit should be determined by the length of a class and student enrolled days
v Keeping the start and end date blank allows the system to calculate a Carnegie Unit of time

1 —
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Verify Data Entry with State Published Ad Hoc Query

Path: Ad Hoc Reporting > Data Export > State Published >Student Virtual Performance-
Based Students

The ad hoc query can be used to look at schedules, attendance or other information for this list of
students by using the Advanced Search feature to locate the specific students.

Search for a Specific Student

Search tab on the top left
Advanced Search

e Saved Filters — Highlight the ad hoc you created
e Search

Index | Search | Help | Campus Search
Search for a recerd being tracked in Campus by using =earch fields or by =electing a Saved Filter. If vou have created a Saved Fitter and dc
lizt, it iz likely the Saved Fiter was created for a context ether than the current (Example: A student fiter cannoet be applied te a Census Pers

Go I “'ou may search schoolwide.

Advanced Search =»

Search for a:

| Student v|

Student Search Saved Filters

T, O EEIE a
i 7 s not umeric 3
First Name E@\ VirtualPerformance-Based Students

Ltte =
Student Number fi; Attendance
€ Dirsctor of SpEd

= m Dizcipline
Grade v 7 =3

Birth Date ] €7 ciftsd/Talentsd
# €5 HS Counsel
Gender v [+ ﬁ ounzelor

StatelD < |

Locker Number l:l

Special Ed

[

Status v
Setting

Ris ahilihe =1

v

This will bring up the list of students meeting the criteria of the ad hoc for you to easily move from
student to student without needing to search again. (This site only has one VV/PB student).

Index Search . Barnette, Garnetta F = career ™ cuis
Grade: 10 # DO8: 080571299 Gendar: F
!Sh.ldewnt Vl Behavior Transportation Fees Lockers Graduation Athletics AdHoc Lg
Sparch Student IJL.-“", Gifted & Talented FRYSC Pre-School Tithe 1 Services Early Leaming/Prior Settings
Advanced Search Records Request District Infa Report Commeants Tier 1 Documantation DPP
Summary Enroliments Schadule Attendance Flags Grades Transcrp
Search Results: 1 Print Enroliment History ﬂ Mew J Mew Enrollment History
Enrollment Editor
== Edit | Grade | Type | Calendar | Stan Daste | Eindl Dt
12 Barnette, Garmetta F 21 (g L] 12 P 16-17 Knox Central High School 080X2016
Stadt Status EQT Firsl enrollmend of the year )
Emd Status
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Verify Data Entry with the SAAR Report
The SAAR report can be run in Detail to verify virtual or performance-based students.

Calendars: Select the calendars you want to verify
Report Type: Detail
Report Selection: Check only RV Virtual Performance Based Attendance

Generate the report.

Index Search €

Superintendent's Annual Attendance Report (SAAR) Enroliment Report
Calendar Report . The SAAR prowides a summary of each distnct's attendance data for the entire school year.

Detail report types provide student- level data for venfication, analysis and reference
Dropout Report

Dual Enrgliment Cap Summary

Report Options
L Select C
Extended School Services Repol Report Type
Detail LY Summary
FRYSC Group Program Report 16-17 K

ALT 16

FRYSC State Report Extract Format PDF W
Growth Factor ® pate Range [ 5] To | [

IDEA Dec 1 Count Extract C’ School Month

KEES Report Report Selection || All Reports
LEAD Exfract

LEP Extract [ Rg OveriUnder Attendance
Preschocl Enroliment Count (] Re Non-Contract Attendance

Re Eidir‘lg Intervention Extract e
CTRL-cl

(Calend:
Select

®,

Retention Report

SAAR Report
Safe Schools
Special Ed Exit Report
TEDS Report
Testing Roster Extract
Transition Report
Jata Integrity Tools
count Settings

cess Log

ficuat.educationky.gov/stag |1f_:|.-'=: > Generate Report | I Validation Report | Submit to Batch

AUGUST 2016
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If a student does not have a final grade or does not have a passing grade, they will show on the report
with zero days.

i : Superintendent’s Annual Attendance (SAAR) Report
SR S [ oty Record Format: V- Virtual / Performance Based Attendance
200 Damiel Boone Dy, Barbourville, KY 20906

County: Knox Phone: (806)546-3157 Exe (S06)546-2819 Detail Report

Genesate 0a 07182013 11:26:55 AM  Page 1of | Whole School Year
Calendar: 1213 Knox Central High School Grades Count: 5

#410 Kneox Central High School

Uneappad Vistial Uncajp=sd Paifoimance Cappad Virhual Parformands
Grade  Student Enroliment Proficient Days Profichent Days Profickent Days
o Bametie Jackessy SID F 20 0o ]
Totals 20 L] ]

After a passing grade is entered, the amount of attendance credit per student will show on the report.

) Superintendent's Annual Attendance (SAAR) Report
301 Knox County R .
. Eecord Format: V' - Virtual / Performance Based Anendance
100 Damuel Boome Dr, Barbouralle, KY 40005 Detail B "
County: Knox  Phone: (506)548-3157 Fax: (606)346-1819 Al Bepor

Generate on 08/02/2016 03:36:20 PM Page 1 of 1 Whele School Year
Calendar: 1516 Koox Central High School Grades Count: 4

R410 Knox Central High School
Uncapped ¥irtual Uncapped Perfomance Capped Witual®eriormance

Grade  Student Enroliment Praficsent Days Predficient Days Proficient Days
10 Bametie Gamess Fays 510 8 00 * 2958 — 2958
Totsks 80 7958 58

Calculate and Verify Attendance Credit

Student with Seat-Time and Virtual Classes

A student would also be over scheduled if they had a partial day seat-time schedule and
excess V/PB classes.

A student will generate AT MOST one day of Aggregate Daily Attendance (ADA) per each
day they are enrolled.

A student can be over scheduled. They could have a full day of seat time attendance and also
have V/PB classes.

The Capped V/P Proficient Days is the sum of the Uncapped Performance Proficient Days
plus the Uncapped V Proficient days. If the student is overscheduled, the Capped V/P will
be capped to only allow one day’s attendance per day per student.

vV V VYV V¥V

The SAAR report can be used to verify full day’s attendance is being generated. In order to verify
this you must have the following things:

1. A student has a full schedule. This can be either VV/PB or Seat-Time and VV/PB

2. A student has passing grades entered on the V/PB classes

AUGUST 2016 16



Create a Single Student Filter
Path: Ad Hoc Reporting>Create a new Filter using the Selection Editor>Filter Data Type-
Student
An Ad Hoc can be created to verify the V/PB set-up
e Select Create a new Filter Using the Selection Editor
e Select Student

ndex | Search | Help | Ad Hoc Filter Designer

ﬁ System Adminiztrator Pl
3 Iﬂ] Student Information il Thig wizard will walk you through the creation of a new fitter. Fitters can be created using the Query wizard, sele
General Query. Ad Hoc Fiters can be uzed az a search, or as input to a repert.
Counszeling
Grad Planner
g Reafth Saved Filters Create a New Filter
Iedicaid
PLP @“ s:ugen: _l:&it: t:itta al O Create a new Filter uzing the Query Wizard
zfu&dc;ltidncamr :1:d::1 ::a‘c:&héth“n-icity Cleanup - (&) Create a new Fitter using the Selection Editor
@ o student First Steps O Create a pass-through SQL Query
student KDE -GT- Dance Filter Data Type

HE4] Instructi
Lk student KDE -GT- Drama

o ey ey o ey o

F e
0 G stk student KDE -GT- General Intellectual b © stugent
iﬁeha-.-mr student KDE -GT- Language Arts O census/staff
4 Health

3 student KDE -GT- Math O Courze/Section

EI-:i:l:- Attendance
EIQ> Scheduling
I[P Grading & Standards
i 0] Medicaid : ' : -
ﬂ.@ﬁd Hoc Reporting 53
SF Fiter Designer
%F‘.spurt Designer

|£

mbraml et WPE ST Bamie

(i 5]

| >

e Click Next
e Give the selection query name
e Find the student in the list and click the arrow to move him to the Selected Student’s list

Index  Search Help Ad-Hoe Selection Editor
ﬂ Sysiem Admnigtralor -~
E ) Student nformaten Salection Name: | Sngle Student « andrew Daker
[l General
# ) Counsaing Al Students Seiected Students

1) Grad Planner
# G Heakh
g Wedicaid
5 Py
# ) Specal £d
™) Studen: Locater
4 [ Reports

: S [10 BAKER, ANDREW

i mnatruchon &
+ Census T saes B
+ E‘Eiha o
.‘_JE Healih =
+ _i AnEfndancs |'| BUTC "'E:! 1
:43‘-5,,3“,; |10CA :.'EE D
ARMES, D o<
¥ [P Grading & Standards |10 C2
s legicad
E-"—ﬂ Hog Reporting Organized To:| User Account b
W Filler Deslonar
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e Click Save

Single Student for a Single Day of Attendance
Path: KY State Reporting>SAAR Report

v’ This filter can now be used to run attendance reports for this student to make sure attendance

Is being calculated correctly for seat-time attendance and virtual course.

The date range can be set to look at a particular day or range of days or a specific school
month. In the example below, the report is being generated for one school day.

v The only records we need to look at are R7 Aggregate Attendance and RV Virtual
Performance-Based Attendance.

Select the Ad Hoc from the previous page

Generate the SAAR

v

AN

> _'\'J User A or the antine sChool year. Noluded ane averape oaly allends
s .'ﬁ"i;.-t:e— Agmnaraion
# [T Food Service

L

* T| Surveys Report Options: Solect Calendars [ & Camssacs
= [ Sde Regering
& () Edit Reports . POF
._1 Gamanr HRALR s Exiriect Format B b WTCh CAMNIANE) W oukd you BE 10 Noude N Ing rega?
[} Ssusent Hapkh Soreeni I (2} Dase Range #2110 ] To (#21imi ¥ I 5 petre VEBT st by scheel st by year
[ Camnder Rapont -
[ CoatEnnimant Cag Su ) Sehcol More
[ Extenses School Sery
—

Report Types || &0 Types

I:Inn School Calendar (Annual report)

Rz Esratmen _Ragnrabmest (Annual Feoort sarolsests Ssunt)

[ r3 witnarawais (Areusl report, withdravals cowss)

[t fmnic Count (acive stuges is o e end date of 10th school Menth
I RT Apgregaie ABendance

L] R Hon-Conirecy_Dver_Linder Anssdance
IR Heme_Hespes Anendance

[l s Five Low Amendance Deys

IR Ten Low ampnsancs Wesme Days

e CTRL-chek or SHFT-chek bo seiest muliphe
[¥] B Wirtual Ferfarmance Based Assazance
Select Students Ciok Bee b hie
RS Gt of Seraal Susgensan
[l expumica
[ patrict Daiy Atmngasce C arase T

(=) A Hoe Flge | Snpis Stusent - Andrew
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The example shows one attendance day. This student receives .87 attendance credit for seat time and
.13 for the virtual course. The two amounts added together equal one day of attendance for this
student for a single day.

301 Knox County Superintendent’s Annual Attendance (SAAR) Report
200 Daniel Bocne Dr, Bubowville, KT 40906 Record Format: 7 - Aggregate Attendance
Conmty: Koo  Phone: (506)546-3157  Fre: (506)346-2819 Date Fange: (4212010 - 042072010 Adhoe Filter: Single Stodent - Andrew Baker
GCenerate o0 (430 20100LIT36 FM Fage lef 1 Calendar: 0910 LYHIN CAMP HIGH SCHOOL Grade: Coumt: |

2450 LYNMN CAMP HIGH SCHOOL

BASE Aggregate Days - PRESENT
Grade T T2 T3 T4 TS NT Total Days HINFD
10 BT 00 00 00 0o 00 BT 1 -
Total BT 0o 00 0o oo 0 BT
BASE Apgregate Days - ABSENT
Grade T T2 T3 T4 TS NT M_
10 .00 .00 00 .00 oo .0 .00
Total 1] 00 00 0o 0o 00 00
ADJUSTMENT Aggregate Days - PRESENT
Grade Ti T2 T3 T4 TS NT Total
10 13 00 00 0o 00 00 A3
Total 13 00 g1.1] .00 oo 0a 13
ADJUSTMENT Aggregate Days - ABSENT
Grade ™ T2 T3 T4 T5 NT Total
10 .00 00 00 .00 00 00 .00
Total 00 0o 00 00 oo oo 00
101 Knox County Superintendent’s Annnal Actendance (SAAR) Report
200 Damsel Boone Dy, Barbowrville, B 409048 Record Format: V - Virtual / Performance Based Attendance
County: Ko Phos: (S06)546-3157  Faox (606)746-2519 Date Fange: 04212010 - 04202010 Adhec Filter: Single Stodent - Andrew Baker
Gnaryte om 04302010 01:27:36 PRl Pape lod 1 Calendar: (910 LY CANP HIGH SCHOOL Grades Coumt- 1
2450 LYNN CAMP HIGH SCHOOL
Virtual Proficient Aggregate Attendance Days Student Head Count
Grads T T2 T3 T4 T5 NT Total |Profici Mon-Profici
10 13 00 1] i1 00 00 k] 1 ']
Total A3 [1.1] 00 D0 g i fy] 13 1 0
Perlommance Based Proficient Aggregate Attendance Days Student Head Count
Grade ™ T2 T3 T4 T8 NT Total |Proficient  Non-Froficient
10 0d 00 1] 00 o] 00 .00
Total 00 [1.1] 00 D0 DD fy] .00 0 0

Present Days + Absent Days + VP Days = 1 Day
87+0+ .13 =1 Day

1 —
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Single Student for the Whole Year

Run the report for this student for the whole year rather than setting the date range for one day. This
shows the amount of attendance credit the student will receive for the virtual course.

301 Knox County Superintendent’s Annual Attendance (5AAR) Report
300 Dianiel Boone Dr, Barbourville, KY' 40806 Record Format: 7- Aggregate Attendance
Coumty Knon  Phoe: (S081566-3157 Fax (606)526-2815 Wole School Year  Adioz Filier: Sengle Srudens - Anérew Bike
Coatserate om (430010 053854 P Page 1 of | Calensdaw- 0910 LYRN CAMP HICH SCHOOL Grades Coumi- 1

2450 LYNH CAMP HIGH SCHOOL

BASE -ﬂﬂcﬂir Days - PRESENT
Grade ™ T2 T4 T5 HT Tatal Days H
10 14181 00 .m 1] 1] 7] 4181 | 178
Totad 4181 00 00 ol 1] 0o 14181
BASE Aggregate Days - ABSENT
Grade T T2 T3 T4 TS NT Total|
10 00 00 00 o0 m 00 0
Todal [11] i11] 0d 0 00 [11] (11]
mmswmem - PRESENT
Grade T T2 T4 T5 HT Total
10 21.18 00 .m o L] L] .18
Total 2119 1] 1] o0 m 00 1
ADJUSTMENT Aggregate Days - ABSENT
Girade T1 T2 T} T4 TS NT Total
10 00 00 00 00 0 00 00
Totad 00 00 00 o m 00 00
301 Kmox Coumty Superimtendent’s Annual Attendance (SAAR) Report

Recard Fermat: V - Virmeal | Performance Based Atendance
TWhole School Year  Adhoc Filoer: Smgle Soadent - Andrew Baker
Cabinda: 0710 LYIN CAME HIGH SCHOOL Guades Comst |

200 Dinlal Booa Dy, Basbemlla, KV 40508
Conmty Kosm  Phosa: (S081500 107 Fax: (5065462815
Ganeracs on 04300100538 S PAL Pagw lof 1

[ Wirtual Proficsent Agregate Attendance Days Student Head Count
Grade | T T2 T3 T4 T8 HT Total [Prahicient Nea-Piahei
12 21.18 oo oo 5] L] w 21.18 1 ']
Total .18 i1} i1} o 0na i} 21.18 1 o
[ Parformance Baasd Proficient Aggregats Aflandances Days | Student Head Count
Grade | ™ T2 T T4 5 HT Todal |Peoticient  NeaFuahicient
10 00 oo oo ] 00 L] 0d
Total 00 L] i) o] ] L] m o ]

Present Days + Absent Days + VP Days = Total Enrolled Days
141.81 + 0 + 21.19 = 163 Days Enrolled
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FAQ

Q: What if I have an alternative school and I need seat-time attendance, but all classes are

performance based?

A: Create a homeroom scheduled into all periods the student will attend

Term Q1 Term Q2 Term Q3 Term Q4
(08/12/15- 10/07/15) (10/13/15- 12/18/15) (01/04/16- 03/04/16) (03/07/16- 05/13/16)

1 |10000-1 10000-1 10000-1 10000-1

2 Homeroom Homeroom Homeroom Homeroom

3

4

5

6

7 |EMPTY EMPTY EMPTY EMPTY

ACTIVITY
502-1 502-1 502-1 502-1
READING READING READING READING
VIPB 507-1 507-1 507-1 507-1

MATHEMATICS MATHEMATICS MATHEMATICS MATHEMATICS
508-1 508-1 508-1 508-1
SCIENCE SCIENCE SCIENCE SCIENCE

Q: What if I a student has been expelled with services that are V/PB? Would I still need seat-time

attendance?

A: Yes, when a student is expelled with services, the district does not lose any attendance. In order to
get the attendance, set it up as shown in the example above. You need to schedule students who are
expelled with or without services into seat-time classes in accordance with 702 KAR 7:125.

Q: Why do I have zero days on Record V when all my VV/PB Classes have passing grades on the

transcript?

A: The SAAR only uses passing grades on the grading task of the section to calculate attendance
credit for Record V. Be sure to post grades to the final grading task.

Q: What if the college grading scale does not match the grading scale the district uses for final grades?

A: A new grading scale can be created that matches the college grading scale. The new grading scale
can be selected on the grading task tab on the course.

Q: What if my single-day only calculates .99 day instead of a full-day attendance credit?

A: The length of the VV/PB period needs to be extended in the period schedule. When calculating
attendance credit, if the length of the period divided by the length of the standard day rounds down,
not enough credit will be given. It is important to round up. The system will cap attendance if more
than one day of time is allotted.

Q: Do I have to set up my V/PB courses outside of the school day?
A: No, but it is the recommended practice.
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Q: I have my schedule set up as it was recommended, and now | have schedule gaps. What did | do
wrong?

A: Itis normal to see a gap on the report for these students. For SAAR, the Schedule Gap Report will
lists students, but is only a warning. The schedule gap report under the KDE Reports in the Index, lists
the periods and terms the student has a gap. As long as the gaps on the report match the time period
the student does not have seat-time classes due to V/PB classes, attendance will calculate correctly.
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