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	Description
	As new LEP students are enrolled and continuing LEP student records are updated, the processes referenced below should be followed to create and update LEP records and to ensure accurate data collection and reporting as required by Title III of the No Child Left Behind Act of 2001.

	Data Standard
Reg sites, data use, etc.
	· Title III of the No Child Left Behind Act of 2001 http://www2.ed.gov/policy/elsec/leg/esea02/107-110.pdf
· Home Language Survey available at http://education.ky.gov/specialed/el/pages/english-learners-and-immigrant--resources.aspx.


	How is data used
	· Federal Reporting
· State Reporting

· Federal Funding
· State Funding
· Data Sharing between systems:  CIITS & P20

	Noted Changes for current year
	New LEP extract.

	Available Ad-Hoc & Reports 
	Path: KY State Reporting -> LEP Extract

KY LEP Extract 

The LEP extract provides a list of students with LEP (Limited English Proficiency) record with English Proficiency = 02: LEP active during the current school calendar. LEP record must have at least one Bilingual/ESL selection and at least one Instructional Accommodation. This report runs district-wide regardless of calendar selection in the toolbar. 
Note: Errors and Warnings cannot be produced via the Batch Reporting Tool (if enabled). Use the Generate Extract button to view errors and warnings.


	Available Training
	2011-2012 LEP Data Entry: http://media.education.ky.gov/KDE/OTL/WEBEX/2011-2012%20LEP%20Data%20Entry-Feb24_2012.arf
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	Step 1: Identifying Home Language 

	Campus Path:
	 Path: Student Information -> General -> Enrollments -> State Reporting Fields 



	Home Language:  To be identified as LEP the ‘Home Language’ field must be selected as a language other than English. Choose from an alphabetical list of world languages. Selection of 1630: OTHER will result in a warning and the student will be included on the LEP extract. Home language is defined as the language most frequently spoken at home. This information is obtained through question 1 on the Home Language Survey available at http://education.ky.gov/specialed/el/pages/english-learners-and-immigrant--resources.aspx. In the case of a foreign-born student living in an English speaking home of his/her adopted family, choose the student’s native language. If a student’s Home Language is Native American, select Native American from the home language drop down menu. The next data element, Native American Home Language will become active. Then select the specific Native American Home Language from this drop down menu.

Native American Home Language: This drop down menu will only become available if under the Home Language drop-down tab, Native American is chosen. Choose from an alphabetical list of Native American languages. If the language is not on this list, choose OTHER. If a student speaks a world language this drop down menu will not be available.
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	Step 2: LEP Tab

	Campus Path:
	Path: Student -> General -> LEP Tab




	Instructional Accommodations
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Instructional Accommodations:  Select the instructional accommodations that are used to meet the educational needs of the students as part of ongoing classroom instruction. These should correspond to the student’s Program Services Plan (PSP).  At least one type must be selected on record in which English Proficiency = 02: LEP.

Assessment Accommodations
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Assessment Accommodations: In accordance to be in compliance with state regulations, 703 KAR 5:070, assessment accommodations must be used as part of ongoing classroom instruction.  These should correspond to the student’s Program Services Plan (PSP) to be used for state assessments. Select appropriate accommodations:

· Reader in English

· Simplified Language 

· Bilingual or English Dictionary 

· Small Group/Single Test Form Admin 

· Reader in Primary Language 

· Oral Native Language Support 

· Extended Time 

· Assistive Technology 

· Scribe Responses 

· Bilingual or English Glossary 

· Prompting/Cueing 

Language Proficiency Test
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LEP Test A: ACCESS Purpose is Progress (annual assessment during the statewide testing window): This information can be located on the ACCESS for ELLs® Teacher Report. Level refers to English language proficiency level (1-6). 

Tier: Choose the appropriate tier from the dropdown list (A, B or C) and enter appropriate scores and test date:

· Listening Level (1-6) 

· Speaking Level (1-6) 

· Reading Level (1-6) 

· Writing Level (1-6) 

· Literacy Level (1-6) 

· Comprehension Level (1-6) 

· Overall Composite Level (1-6) 

· Test Date 


LEP Test B: W-APT (identification/placement assessment), enter the appropriate scores and test date:

· Listening Level 

· Speaking Level 

· Reading Level 

· Writing Level 

· Overall Composite Level 

· Test Date 

For the Kindergarten - W-APT (Identification Test) 
For kindergarten students, only administer the W-APT Listening/Speaking portions. Post the date the W-APT was administered. Do NOT field any levels for Kindergarten W-APT. The ACCESS for ELLs® statewide assessment, administered during the statewide assessment window - January 12 – February 8, 2013, will be across all four language domains.
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	Step 3: LEP Data Verification

	Campus Path:
	
Path: KY State Reporting -> LEP Extract


	The LEP extract includes an error/warning report which runs prior to the extract. This report identifies critical errors (student record will not be produced) and warnings (student record will be produced) with data that must be cleaned up prior to KDE extracting the data from IC State edition.
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Critical Error: The following records do not have a selection of Instructional Accommodation. These students will NOT be included on the LEP extract. (Number of Records:1)
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Critical Error: The following records have a Home Language selection of 0400:
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Warning: The following records have a Home Language selection of 1630: Other. The students will be included on the LEP extract. (Number of Records:1)
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To generate the extract, click on “click here”. However, the report generated will not include any students listed in the error/warning report. 

Review IC LEP data standards, when working to clean up the errors produced.  When all warning and errors are corrected, you will receive a message that “there are no errors or warnings in the extract”. 

To generate the LEP report click the “click here” button.
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NOTE: All error/warnings must be cleaned up and LEP data verified by May 30, 2013.  KDE will pull data from IC State edition on June 1, 2013.  This data will be used for funding allocations and federal reporting.




