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KSIS Beginning-of-Year Training, July 23-24, 2014 
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KIDS, Enterprise Data Division 



 EILA Eligible Training 
◦ Registered participants are eligible for EILA credit.  

Online training evaluation survey must be completed for 
credit to be awarded.  

◦ If participating in a group setting, email a sign-in list to 
Linda Burton. 

 Lync Assistance 
◦ For assistance with your Lync connection, audio or visual 

settings, contact the KETS Service Desk: 
 (502) 564-2002 (local) 
 (866) 538-7435 (toll free) 
 ketshelp@education.ky.gov  

◦ Important: Meeting link should be opened using Internet 
Explorer, not Chrome or Firefox. 
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 Have a question for the presenter?  Post it in the 
Lync chat window and it will be answered during 
the Question and Answer period at the end of the 
session.  

 Have a technical issue? Contact the KETS Service 
Desk. 
 (502) 564-2002 (local) 
 (866) 538-7435 (toll free) 
 ketshelp@education.ky.gov  

 
 Presentations for Beginning of Year Training  
◦ Available online: 

http://education.ky.gov/districts/tech/sis/Pages/KSIS-
Training.aspx  
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Start End Session Presenter 
9:00 am 9:30 Lync online meeting login and equipment 

test 
9:30 9:35 Welcome & Housekeeping Becky Jenkins 

KIDS, Enterprise Data Division 

9:35 10:35 Scheduling for the SAAR Garnetta Barnette 
OAS, Division of District Support 

10:35 10:45 Break 
10:45 11:15 Attendance Interventions Garnetta Barnette  

11:15 11:45 Early Graduation Kelly Clark 
ONGL, Division of Program Standards 

11:45 12:15 pm Utilizing Persistence to Graduation Data Bonnie Tomberlin 
ONGL, Division of Learning Services 

12:15 12:30 Closing for online session Becky Jenkins 

12:30 1:30 Break 
1:30 4:30 KDE Technical Assistance on Request KDE  
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KSIS Beginning-of-Year Training, July 23-24, 2014 

Garnetta Barnette, System Consultant 
Office of Administrative Support 

Division of District Support 

Presenter
Presentation Notes
This session will cover scheduling students to make sure you receive the appropriate funding in special situations. It will NOT cover using the scheduler or walk-in scheduler. 



• Virtual and performance-based 
schedules  

• Students who attend 2 schools in the 
same district, at the same time 

• Students attending off campus courses 
• Students attending alternative schools 
• SPED students with Full Funding 
• Reports 
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 Can be scheduled into the day or periods 

outside the standard day 
 Will never show on monthly reports 
 All classes can be scheduled into one period 

outside the standard day.  
 If multiple classes are scheduled into one 

period during the standard day, you will only 
get attendance credit for one. 
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Presenter
Presentation Notes
Virtual classes must be off campusVirtual classes are based on Carnegie unitsPerformance-based classes must have board approved policy for determining passingAttendance credit is given once a passing grade is entered in the final grading task.Attendance can only be seen on record V of the SAAR.Attendance is only counted for the days the student is enrolled and the portion of the day the class is scheduled. 



 Make sure you select the correct type class. 
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 Should have P: Primary in one school and S: 
Partial in the other 

 Can be fully scheduled in the Primary school 
and only scheduled into certain classes in the 
other  

 Conversely, can be scheduled into the classes 
they actually attend in both schools 

 The school that has the primary enrollment is 
accountable for assessments even if the 
student is scheduled into no classes there.  

Garnetta Barnette 10 

Presenter
Presentation Notes
Here are some things to think about as you decide how to schedule them. AccountabilityThe school that has the primary enrollment is where the accountability for assessment will beFundingIs there travel time that you will lose if they are not fully scheduled at the Primary enrollment?Do you want to track how much funding goes to the Partial enrollment? Report CardsIf the student is fully scheduled in the primary enrollment, classes/grades from the partial enrollment will show on the report card.Who will enter the grade from the Partial enrollment into the grading task for that class in the Primary enrollment? Attendance If the student is fully scheduled in the primary enrollment, attendance must be tracked in both schools and kept in sync. How will you track checkouts if they happen at the Partial enrolled school? 



 Option 1: Seat time attendance 
◦ How will you track attendance? 
◦ What will students do on days of the week when no 

class is scheduled? 
◦ What will students do when break days are not the 

same? 
 Option 2: Performance-based 
◦ No seat time attendance 
◦ Attendance is based on student passing the course 
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Presenter
Presentation Notes
KDE does not have a recommendation as to which is the better option. 
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 Partial day 
◦ No changes 

 Partial week 
◦ Use PW attendance code  
 Mapped to Absent, Exempt 
◦ Use the code when students are out-based on their 

IEP. 
◦ Adjust attendance similar to the way home hospital 

is done. 
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Presenter
Presentation Notes
Partial dayMake sure IEP indicates what time the student will attendStudent information> General> Attendance groupEnter start and end datesEnter start and end timeSaveSystem will calculate percent of day attendingStudent Information> General> Enrollment tabCheck Full Funded checkbox in the Special Ed Fields section of the enrollmentPartial weekhttp://education.ky.gov/districts/tech/sis/Documents/Partial-Week_Full-Funding_Attendance-Tracking.pdf



 To check students with seat time attendance 
run the report for one student for one day to  
make sure they are generating one day of 
ADA. 

 
 To check virtual or performance-based 

students run the detail type SAAR for RV 
Virtual Performance Based Attendance.  
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Presenter
Presentation Notes
Create an ad hoc that only includes the student you want to check.Pick any day the student does not have an absence. I often use a day in the future. 



 KY State Reporting 
◦ Edit Reports 
 Schedule Gap Report 

 KY State Reporting 
◦ KDE Reports 
 Schedule Gap Report 

 Ad Hoc Reporting  
◦ Enrolled days vs. Scheduled Days 

Garnetta Barnette 18 

Presenter
Presentation Notes
Schedule gap under Edit reportsLists each day the student has a gapDoes not have parameters so you cannot remove certain types of studentDoes not show a gap if the student is scheduled in a non-attendance classSchedule gap under KDE ReportsLists term and period the student has a gapCan be run for selected grade levels and/or service  typesCan exclude students with a PAR: Partial Day attendance groupAd hoc reportingScheduled days will not match enrolled days if you have a shortened day. 
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Presenter
Presentation Notes
When you first open the list under KY state reporting, it looks like the KDE Reports folder is already expanded. Click the + sign to open the folder.
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Presenter
Presentation Notes
Select Primary Service type to leave off students who are not expected to be fully scheduled, such as those from non-public schools who receive special ed services or have a S:Partial enrollment and are only scheduled into one or two classes.
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Presenter
Presentation Notes
The KDE report shows exactly where the gap is. The Edit report shows the days where the gap exists.
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Presenter
Presentation Notes
Add additional demographic information as needed to identify your students. Enrolled days and Scheduled days are located under Attendance in the KY Official Attendance SummarySet enrolled day <> (not equal to) scheduled daysThis only works if you do not have any shortened days in your calendar. If a school waits to schedule the second semester, an ad hoc can be used. Instead of having the scheduled days <> enrolled days, enter the number of days in the first semester in the value for scheduled days and use the operator <>.



 SAAR: Steve Young  
◦ Steve.Young@education.ky.gov  
◦ 502-564-5279  X4423  

 Attendance: Cheri Meadows 
◦ Cheri.Meadows@education.ky.gov 
◦ 502-564-5279  X4451 

 Garnetta Barnette 
◦ Garnetta.Barnette@education.ky.gov 
◦ 502-564-5279  X4419 
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KSIS Beginning-of-Year Training, July 23-24, 2014 

Garnetta Barnette, System Consultant 
Office of Administrative Support 

Division of District Support 
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Presenter
Presentation Notes
Districts can create their own Attendance Intervention tab. This can be used to track everything from early interventions at the school level to official attendance letters.  Each district has their own attendance interventions they use. This data is not tracked at the state level. It will not sync up to state or transfer with a student. This is a sample of one district’s attendance intervention tab. We were able to create it in about 15 minutes and the attendance clerks began using it the next day. 
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Presenter
Presentation Notes
This is an example of what the screen looks like after a few attendance interventions have been entered. Note that it shows the date and time that the attendance intervention was entered. It also lists each field from the screen and the value entered in each field. You can double click on a line if you need to see the data in the entry screen. 
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Presenter
Presentation Notes
You can create an Ad Hoc query that will allow you to print all attendance interventions for a particular student. This is very useful when talking with a parent or when going to court.
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Presenter
Presentation Notes
To create the custom tab go to System Administration> Custom> Custom tab. Click New Custom TabEnter the name of your tab. Whatever you type here will show on the tab.Select “Student Information > General” in the Person Tabset dropdown.Select “Table editor” in the Tab Type dropdown.Click Save.
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Presenter
Presentation Notes
To add data entry fields to your new form, go to System Administration> Custom> Custom AttributeThe name of your new tab will not show in the list until you have added attributes. Click New.To add a drop down list of the attendance interventions used in your district enter the following information:Display Name: Whatever you type in this box will show up on the screen beside the dropdown listScreen Location: Select the new custom tab you just createdField name: Whatever you enter in this box is what will show in Ad hocData Type: Select Drop-down listSeq: the number you put in this box will determine the order that the fields show up on the screenClick Save. 
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Presenter
Presentation Notes
Click the plus sign to open the tab you createdClick the Plus sign beside the drop- down labelDouble click the Dictionary
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Presenter
Presentation Notes
Enter the following information for each item you want to be in your drop-down listCode: This is what prints on reports out of Ad Hoc. You have 15 characters to put something that will make sense on a reportName: This will not show on a report but will show in the drop down list immediately following a colon after the code (Phone Call: PC)Seq: Enter this to put the codes in a particular order. Otherwise, they will be in alphabetical order. Active: When you create the list, this will be marked for you but later you may want to come back and make one inactive. If the check is removed the item will no longer show in the dropdown list but anyone who had that type intervention in the past will still have it. Click save after entering multiple codes. 
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Presenter
Presentation Notes
Click NewEnter the required fields. For comments the Data Type is textBox.
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Presenter
Presentation Notes
This is what your screen will look like. Until you give access to your attendance clerks, FRYSC, etc. the only people who will be able to see your screen are ones who have full Student Information System access. 



 Your new tab will be under Student 
Information> General 
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Presenter
Presentation Notes
For each group you want to have access to your screen Search for the groupClick on the tool rights tabYour new tab will be at the very bottom of the Student Information> General section. 
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Presenter
Presentation Notes
Your custom tab will be near the bottom of the list of the fields.Select the identifying student information you need for your reports.Select the statusDate, Method and Comment 
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Presenter
Presentation Notes
This screen is used to make your reports look better. You can change the way the rows are sortedYou can change the order of the columns across the report. You may want to hide things like the SSID when you are doing a single student report. You can change the column names so that the report does not show the field name. 



KDE Contact:  
Garnetta Barnette 
Garnetta.barnette@education.ky.gov 
502-564-5279 X4419 

42 

mailto:Garnetta.barnette@education.ky.gov


KSIS Beginning-of-Year Training, July 23-24, 2014 

Kelly Clark, Instructional Specialist 
Academic Core 

Division of Program Standards 



 DEFINED 
◦ A student meeting the performance criteria 

AND doing so in three years or less of high 
school and before the age of 18. 

 

 CRITERIA 
◦ Meet proficiency benchmarks on KBE required end-

of-course exams (ENG II, ALG II, BIOLOGY, US 
HISTORY) 

◦ Meet CPE-ACT defined college readiness benchmarks  
    (English = 18, Reading = 20, Mathematics = 19) 
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 Early Graduation  
Certificate 

 
 

 

 One-time 
scholarship award 
to be used at a 
SACS accredited 
Kentucky two- or 
four-year public or 
non-profit 
institution.  

 Four years of  
(Kentucky Educational 
Excellence 
Scholarship) KEES if 
graduated after three 
years of high school. 
 

 Kentucky Higher 
Education Assistance 
Authority (KHEAA) 
calculates the KEES 
based on four years of 
high school 
attendance 
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Presenter
Presentation Notes
Students/ FamiliesEarly Graduation Certificate is an award based on one-half of the state portion of the average statewide per pupil guaranteed base funding level.The EGC and KEES are administered by KHEAA – all payments are made directly to the institutions and not the student



Ideal 
Candidates 

for Early 
Graduation 

Recommended traits for success 
This is an alternative and accelerated pathway – 

not intended for all students 

 Student and family: 
◦ Discuss and be aware of 

financial incentives and 
possible obstacles 
◦ Be prepared for non-

traditional accelerated 
pathway 
 

 Student and school: 
◦ Alter schedules and 

accepted routines to 
complete pathway 
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Presenter
Presentation Notes
1. Early Graduation has financial benefits – there is also the potential loss of extra-curricular, athletic or academic experiences and the possibility for scholarships and programs designed for seniors. Some families may not be prepared to start paying college tuition sooner than the normal four years.2. Students should be mature and self-regulated learners. Courses and testing will be out of step and sequence from same age peers. Much of the success of Early Graduation comes from the student desire to move on when ready – not the parents’ wish. Emotional maturity will be an important factor in a student completing high school early and entering college early.3. School must adjust scheduling to adapt to students pursuing Early Graduation. Regular discussions and good working relationships with guidance counselors at the high school are essential. The regulation and statute state that those pursuing Early Graduation “shall be supported and monitored by an individual learning plan” That can be the ILP used to its fullest capacity. Frequent meetings and monitoring of grades and benchmarks are needed to ensure the student is and stays on track. 4. The intent form is non-binding – students may withdraw from this pathway with the understanding they must then fulfill minimum graduation requirements and forfeit the scholarship.



• Communication plan- Carter County sample 
• Counseling informs decision 
• Letter of Intent – IC and ILP 
• Guidance document 
• Frequently Asked Questions 
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Presenter
Presentation Notes
Early Graduation will be explained to both middle school and high school stakeholders.704 KAR 3:305 Section 4 details the use of an ILP in planning student’s academic trajectory. KDE recommends that districts have a plan for such students beginning in the 7th or 8th grade – that they establish a protocol for students applying to Early Graduation. While the decision to apply for Early Graduation lies with the student and family, districts should have valid and reasonable indicators for success to rely on during initial counseling and entry into the pathway. Districts should also set clear indicators and guidelines for when students need to exit the pathway.



Once the student has completed the approval 
process and the Intent Form has all the necessary 
signatures, the Intent for Early Graduation flag 
should be assigned to the student. 
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Presenter
Presentation Notes
Once the student is approved for participation, the new Intent for Early Graduation flag should be added to the student using the Flags tab in Infinite Campus.  The Start Date and Eligibility Start Date should be populated with the date the intent form receives final approval.  This is the only information required to be entered on the flag to indicate a student’s participation in the intent to graduate early.



If a student chooses to exit participation, an 
end date and exit reason should be added to 
the flag in the Participation Details. 
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Presenter
Presentation Notes
Reasons for exiting participation:Voluntary AcademicVoluntary Financial/ScholarshipsInvoluntary AcademicHealthAthletics



Kelly Clark 
Email: kelly.clark@education.ky.gov 
Phone: 502-564-2106  
 
Early Graduation Website 
http://education.ky.gov/educational/AL/Pages
/Early-Graduation.aspx 
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KSIS Beginning-of-Year Training, July 23-24, 2014 

Bonnie Tomberlin, Consultant 
Office of Next Generation Learners 

Division of Learning Services 



 Is an early warning indicator system for identifying 
students who may be off-track for on-time 
promotion and/or graduation 
 

 Provides critical student-level data to identify 
specific students in need of additional intervention 
and/or support 
 

 Assigns every student a RISK VALUE SCORE based 
on research-based indicators 
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Presenter
Presentation Notes
The PtGT is an early-warning  tool that will help districts and schools determine when students may be off track for appropriate grade –level promotion or for graduation on time. It utilizes research-based indicators to provide student level data through this report which can assist in placing identified students in appropriate interventions. The indicators are given a score value so that every student receives a risk value score. Higher scores indicate higher risk of a student not being promoted or graduating on time.



Bonnie Tomberlin 

 Directors of pupil personnel (DPPs) 

 District dropout prevention personnel (where 
applicable) 

 Building principals and counselors 

 Special education administrators 

 FRYSC and YSC 

 Teachers 
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Presenter
Presentation Notes
At the district level, KDE has identified the DPP as our PtGT point of contact in order to communicate matters more efficiently. If you are a DPP, please note that as we send out messages and newsletter items, that it is critical to pass the information along to anyone tagged as a user. PtGT  can be used by anyone who has been given permission at the district level. As a result of a survey to our DPP’s in early Spring, we were able to determine that usage was broad throughout the districts. We encourage you to make this tool available to anyone in your district who can impact the students identified by the PtGT.



 
 
 

KY State 
Reporting 

 
 

KDE Reports 
 
 

Persistence 
to 

Graduation 
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Presenter
Presentation Notes
PtGT  is embedded  in IC. Once in Infinite Campus or IC, you will go to the menu page which looks like the sample on this slide where you will click on KY State Reporting,  on to KDE Reports, and finally to Persistence to Graduation. You will have opportunity to run PDF or CSV type reports. We suggest that districts run the CSV at the beginning of each year and the end of each year. The CSV report is large and gives data on all students for all indicators. The CSV report, because of its size, takes a few minutes to generate. As a reminder, click only one time on Generate Report. If not, when we generate a usage report at KDE it looks as though your school or district has run the report multiple times within a 2-10 minute window. We have designed a PDF format that is easy to read and contains  SSID numbers, student name, grade level, and current year data for attendance, behavior, and performance. We recommend this report format be generated for all other uses.
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Presenter
Presentation Notes
This is an actual screen shot of the IC page where you can generate the report. Let’s walk thru it together.



Bonnie Tomberlin 

 Nine columns align with research-based 
indicators to calculate the risk value score. 

 Thirteen additional data columns assist in 
data/root cause analysis. 
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Presenter
Presentation Notes
The report has a total of 28 data columns. Within the report 9 columns utilize data standards aligned with research-based indicators that impact the student’s risk value score. 13 additional data columns are captured to assist your staff in a deeper understanding  of the student.



Indicators Used to Calculate Risk Value Scores Risk Point 
Value 

Current 
Year 

Prior  
Year 

Demographics       
LEP 1    
2 years older than expected for grade level 1    

Attendance       
5-10% C/R time missed 1   
>10% C/R time missed 2   

Behavior       
1-4 INSR events (In-school Removal) 1   
5+ INSR events (In-school Removal) 2   
1-4 SSP3 events (Suspensions) 1    
5+ SSP3 events (Suspensions) 2    

Performance       
>10-15% Failing Term Grades  1   
>15-25% Failing Term Grades  2   
>25-35% Failing Term Grades  3   
>35-45% Failing Term Grades  4   
>45-55% Failing Term Grades  5   
>55% Failing Term Grades  6   
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Presenter
Presentation Notes
As we worked to increase data quality, we took a long look at the former PtGT where all data reported was prior year data with the exception of demographic data and attendance data. It was our team’s mission to forge some changes that would give cleaner and more current data. As this table shows, the indicators themselves have not changed dramatically. The major changes are in how the indicators are captured and how they impact the risk value score.LEP: current year onlyAGE EQUIVALENT: current year onlyATTENDANCE: was reformatted to capture PERCENTAGE OF INSTRUCTIONAL TIME MISSED…BEHAVIOR: was reformatted to include current/prior year INSR(IN-SCHOOL REMOVAL) AND current year SUSPENSIONS (SSP3)PERFORMANCE: was reformatted to capture current/prior year of TERM GRADES FAILING PERCENTAGE
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Presenter
Presentation Notes
The next slides are representations of an actual CSV (excel) report. As you will see, the report is extremely broad and deep if it is generated district wide. We recommend that this report be generated at the beginning of the year and at the end of the year. For all other purposes, we encourage you to coach your staff to generate the smaller PDF report throughout the school year. These screen shots represent the first 15 columns of the CSV (excel) report. Columns A-H contain demographic data. None of this data are used to calculate the Risk Value Score. Columns I-O address several type of data. Column I that is circled in green is the TOTAL RISK VALUE SCORE. As we move through the slides, there will be columns circled in yellow. These columns are used to calculate that score circled in green.Just a reminder, those columns with no yellow circle are data captured to assist in data/root cause analysis only. Those data are not used to impact the risk value score.
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Presenter
Presentation Notes
Continue talking points on indicatorsPrior Year Grades are calculated on “Final Grade”If a course only has one grade, whether at the end of the term or the end of the year, that grade should be called “Final Grade” and have the State Reported checkbox selected.  CIITS and the Persistence to Graduation Tool are looking for the exact name Final Grade.For more information see the KSIS Data Standard: Grades at http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx
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Presenter
Presentation Notes
Continue talking points on indicators



PDF 
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Presenter
Presentation Notes
This is a screen shot of the PDF report. This report is recommended for use throughout the school year as opposed to the larger CSV report which is recommended for baseline, mid-year benchmark, and end of year benchmark data.



Bonnie Tomberlin 

 Should be generated in CSV FORMAT  
at BEGINNING and END of school year 

 Should be generated in PDF FORMAT for 

all other uses during the year 
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Presenter
Presentation Notes
There are several action steps that we can take together to make the PtGT work more efficiently for schools and districts. At the district level,  the PtGT should be generated at the beginning of the school year to create a baseline for the rising ninth grade class. Follow up reports can be run at any time during the year for any grade level cohort.



Bonnie Tomberlin 

 Data analysis and root cause analysis 

 Determine necessary and appropriate supports and     

interventions for students who may be off-track for 

graduation 

 Provide targeted interventions to at-risk students 

 Utilize available resources at community, district, state, 

and national levels 
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Presenter
Presentation Notes
As the district disseminates the data to the  school level, data analysis and root cause analysis should be happening. At that point, schools should be determining and providing interventions and supports that are appropriate for each student that may be at risk for dropping out of school. It is expected that the school level staff will utilize available resources at the community, district, state, and national levels. 



SchoolName UserName date db_name reportName number 

 KDE Middle School 
bonnie.tomberlin@education.
ky.gov 2014-04-01 08:22:00 KDE PTG CSV 35 

 KDE High School 
bonnie.tomberlin@education.
ky.gov 2014-04-01 08:22:00 KDE PTG CSV 567 

KDE Elementary School 
bonnie.tomberlin@education.
ky.gov 2014-04-01 08:25:00 KDE PTG CSV 35 

Bonnie Tomberlin 

State Level Reporting 
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Presenter
Presentation Notes
The district usage report is generated each month and gives a count of the number of times the report has been generated.
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Bonnie Tomberlin 

 On data analysis/root cause analysis  
 

 On the joining of evidence-based strategies 
and/or interventions with the identified risk 
factors 
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Presenter
Presentation Notes
These are trainings that you can contact me to schedule. See my contact information on the next slide.



Bonnie 
Tomberlin 

 
 

bonnie.tomberlin@education.ky.gov 
 

(502) 564-4970 ext. 4517 
500 Mero Street 

Capitol Plaza Tower, 1904 
Frankfort, KY 40601 
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KIDS, Enterprise Data Division 



KSIS Beginning-of-Year Training, July 23-24, 2014 

1:30 p.m. – 4:30 p.m. 
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