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OUTSIDE GARAGE - SERVICE 

 
 

 
Date Work Order Written 
 

 
REASON FOR WORK 

(Check one only) 
 
SHOW ALL CHARGES FOR EACH SERVICE OPERATION 
PERFORMED INCLUDING PARTS, HOURS, ETC. 

 
BOARD OF EDUCATION 

 
Vehicle Number 
 
 

 
P.M. and/or Repair -1              _________ 
Yard-Road Breakdown - 2       _________ 
Vehicle Abused - 3                  _________ 

 
NAME 

 
 

 
If Continuation of No. Check  

 
Vehicle Miscellaneous- 4         _________ 

 
ADDRESS 

 
 

 
Here _________ 

 
Refurbish - 5                            _________ 

 
CITY                                            STATE                      ZIP 

 
 

 
Original W. O. Number 

 
Reported Accidents - 6            _________ 

 
OUR PO 
NO. 

 
                             YOUR INV. NO. 

 
WORK ORDER 

 
 

 
Shop Operations - 7                 _________ 

 
Vehicle In (Deadline) 
 

 
Vehicle Out (Operational) 

 
 

 
Work Order Number 
 

 
Other Departments - 8             _________ 

 
W.O. 
WRITTEN 
BY: 

 
Insp. Sig./ 
Initials 

 
SERVICE RUN REQUEST NO. 

 
 

 
Total Vehicle Downtime 
Hours ________ 
(Tenths) 

 
WORK PERFORMED BY 
(Check one only) 
Company Labor - Parts - 1 

System Description
 
Company 
Labor Only 

 
-INSTRUCTIONS- 
-WORK DETAIL- 

Engine Add 
Oil 

Engine 
Change Oil 

   If Warranty 
  Check Here 

Involved 
__________ 

 
Motor Reading (Odometer) 

PM PM Work *Use PM No.
1 Cab Heating Venting, A.C.

 
Hours 
(Tenths) 

 
System 
Code 

 
Mech. NO. 
Or Initials 

 
If Planned P.M. 

Service       Date       Mileage 
 

Quantity 
 

Part No. 
 

Description 

 
Price 
Each 

System 
Code 

Extended 
Amount 2 Cab Interior & Exterior 

 
 
 

 
 

 
 

 
 

 
 3 Instruments 

 
 
 

 
 

 
 

 
 

 
 11 Front Axle(s) 

 
 
 

 
 

 
 

 
 

 
 12 Rear Axle(s) 

 
 
 

 
 

 
 

 
 

 
 13 Brake System 

 
 
 

 
 

 
 

 
 

 
 14 Frame (Chassis) 

 
 
 

 
 

 
 

 
 

 
 15 Steering System 

 
 
 

 
 

 
 

 
 

 
 16 Suspension System 

 
 
 

 
 

 
 

 
 

 
 17 Tires 

 
 
 

 
 

 
 

 
 

 
 18 Wheel, Rims, Hubs 

 
 
 

 
 

 
 

 
 

 
 23 Clutch & Controls 

 
 
 

 
 

 
 

 
 

 
 24 Drive Line 

 
 
 

 
 

 
 

 
 

 
 26 Transmission 

 
 
 

 
 

 
 

 
 

 
 31 Electrical Charging 

 
 
 

 
 

 
 

 
 

 
 33 Engine Ignition 

 
 
 

 
 

 
 

 
 

 
 34 Electrical Lighting 

 
 
 

 
 

 
 

 
 

 
 41 Air Intake System 

 
 
 

 
 

 
 

 
 

 
 45 Power Plant 

 
 
 

 
 

 
 

 
 

 
 60 Towing 

 
 
 

 
 

 
 

 
 

 
 61 Power Accessories 

 
 
 

 
 

 
 

 
 

 
 62 Mech/Fixed Accessories 

 
 
 

 
 

 
 

 
    

 
   63 Outside Repairs  

 
 
   

 
 
 

 
Total                   Wage 
Hours       _        Rate 

 
$ 

 
Total  
Hour $ 

 
 

 
TOTAL PARTS & 
AND/OR SERVICE  

 
Total $ 
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