Moving Up: Transition Toolkit 


Title:  Total Access
When:   Spring prior to the transition to high school
Audience:   Students and families together
Process:
High school websites can be storehouses of information for students and families.  Provide web addresses, including passwords if applicable, to families and students who will be transitioning to the high school.  This will allow the families the opportunity to become familiar with your site before they rely on it as a main source of information. Possible items for including on the website:

· Teacher Pages- teachers can host their own page on the high school website where they post classroom calendars with project and assignment due dates, homework activities, project descriptions, classroom rules/procedures and contact information. Email links could also be provided
· Lunch Menu- students are often used to having lunch menus sent home by the school for parents to reference and/or help plan meals for their students.  If the menu is on the website, parents can assist freshman students with lunch planning

· Club/Sport/Activity Pages- clubs and sports groups could have their own web page to post practice and game schedules, activity schedules, mission and vision statements, upcoming field trip information, club rules, etc. 
· School Handbook- Post the school handbook on the website to make it more accessible to parents and students.  Handbooks are generally sent home with students at the beginning of the year, but students often misplace them and can no longer refer to them when they have questions
· Blogs-include family and student blogs or discussion areas for new students and their families.  Ask current parents and students to participate in the blog to respond to questions and concerns voiced by the families of or the upcoming students themselves.[image: image1.png]



Things to Consider:





Websites can often be difficult to navigate, however, to ensure that your school website is user friendly, consider self-explanatory menu items to help even novice computer surfers find their way around your site. 


To encourage upcoming students and parents to use the website and become familiar with its contents, consider an online trivia contest where school memorabilia is the grand prize.











Links:


Greenwood High School: 


� HYPERLINK "http://www.gwhs.warren.k12.ky.us/" ��http://www.gwhs.warren.k12.ky.us/�





Adair Co. High School:


� HYPERLINK "http://www.adair.k12.ky.us/achs/" ��http://www.adair.k12.ky.us/achs/�





Carroll Co. High School:


� HYPERLINK "http://www.cchs.carroll.k12.ky.us/" ��http://www.cchs.carroll.k12.ky.us/�
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