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Introduction
The Early Graduation statute and regulation are a result of Senate Bill 61 (2013) and are a companion regulation to Senate Bill 97 (2013). To summarize the regulation; beginning in 2014-2015, Early Graduation will be possible for students who intend to move on an accelerated timeline through high school and graduate college ready in three academic years or less. Early Graduation is a deliberate pathway for students that wish to complete high school early, receive a diploma from the district and be eligible for acceptance into a two-or four- year Kentucky SACS accredited, public or non-profit institution without remediation. The regulation provides a financial incentive, known as the Early Graduation Certificate, for the student to support this action.
This regulation, as well as SB 97, represents a change in thinking at KDE and our schools around alternative programs for students. The Kentucky Department of Education is committed to meeting the unique needs of all students and having them leave our schools being college and career ready. If a family and their student decide that Early Graduation is the appropriate path, a visit should be made to the college of choice for a discussion with the admissions counselor about college pre-admission requirements. Then, together with the parents and student, school counselors should begin the process of mapping a possible proposed timeline and sample schedule for both completions of the criteria and to have the necessary college admissions requirements. These conversations should begin as early as middle school. We encourage middle and high schools and districts to have these pathways in mind before families request a meeting to discuss Early Graduation. The pathway and timeline will look different for each student, as this is an individualized and accelerated plan for student success. We also encourage schools and families to fully utilize the Individualized Learning Plan (ILP) as a method of monitoring and tracking student progress.
This document provides guidelines for schools and districts to assist with the implementation of the Early Graduation regulation, as amended in 704 KAR 3:305 (2013).





PART 1: Definitions
[bookmark: OLE_LINK1]704 KAR 3:305- Statute number for Minimum requirements for high school graduation, the Early Graduation regulation is an amendment to that existing statute.
Academic Year-Also known as the school year that starts approximately in August and ending in June.
Accelerated path-An accelerated path is defined as a pathway in which a student who meets the required proficiency and benchmarks for college readiness and does so in three years or less in a non-traditional manner.
ACT-The ACT® test is a curriculum- and standards-based educational and career planning tool that assesses students' academic readiness for college. The ACT is given to all Kentucky juniors as part of the state accountability system and as a measure of college readiness. Minimum benchmarks on the ACT, set by CPE, determine readiness of students entering college. Early Graduation participants will be able to take the college readiness exam (ACT, COMPASS or KYOTE) early as allowed by the regulation.
Alternative Education-A program that exists to meet the needs of students that cannot be addressed in a 
traditional schedule or timeline but through a unique pathway that allows students to move on when ready.

Average statewide per pupil guaranteed base funding level-as defined in KRS 157.320, shall be computed by dividing the amount appropriated for this purpose by the prior year's statewide average daily attendance. The amount the 2015-2016 school year is $3981.00, the early Graduation Certificate (scholarship) will be approximately $1990.50. 
College readiness-Most definitions of college readiness include some predictive statement about how well students will do in relevant courses based on national assessments, such as the ACT or SAT. “Success” is defined by ACT as 50 percent or higher probability of a student earning a B or higher in the corresponding college course or courses and 75 percent or higher probability of earning a C or higher in the corresponding college course or courses. 
College readiness exams- The ACT test, given to every Kentucky junior, is preferred for college admissions. Kentucky students in Early Graduation may also take the COMPASS or KYOTE college readiness exams but counselors should be aware that students who cannot pass CPE set benchmarks may indicate that the student is not ready for college.
Counselor-Designated and EPSB (Educational Professional Standards Board) certified school guidance counselor.
CPE-Kentucky Council on Post-Secondary Education- The Council on Postsecondary Education coordinates change and improvement in Kentucky's postsecondary education system as directed by the Kentucky Postsecondary Education Improvement Act of 1997. CPE sets the system-wide standards and benchmarks for college readiness.
Credit bearing courses- for colleges this is defined as a course that will transfer to another institution as college transfer credit. Remediation courses are typically non-credit bearing but may be required for a student to advance to a credit bearing course. 
Credit Recovery-Courses offered allowing students to make up credit for a class they have failed to pass or to 
help bring students up to grade level. Credit recovery classes are generally shorter in duration and often self- guided with assistance through online programs. Credit Recovery courses are not acceptable replacements for courses requiring End-of-Course exams.

Digital Learning-Digital learning involves the use of instructional technology in the learning environment to 
increase student engagement, achievement, and differentiation.

Early Graduation-Defined as meeting the competency-based criteria as stated in 704 KAR 3:305 and doing so in three academic years or less. The competency-based criteria is to a) score proficient on the end of course exams required by the Kentucky Board of Education and b) meet the college readiness exam benchmarks as set by the Council on Postsecondary Education for placement in credit-bearing courses without the need for remediation.
Early Graduation Certificate- means a certificate, awarded by KHEAA, validated by the district, that shall make the recipient eligible for a scholarship award equal to one-half (1/2) of the state portion of the average statewide per pupil guaranteed base funding level, to be used at a Kentucky public two year community or technical college or a Kentucky four year public or non-profit independent institution accredited by the Southern Association of Colleges and Schools.
Exit-(Withdraw)- Term used to describe a student who has entered the Early Graduation pathway who, for documented reasons, chooses to exit the Early Graduation and resume a general high school track. 
Family- defined as student’s parent or legally appointed guardian, whether biological, foster or adoptive. See “Parent” as defined by 707 KAR 1:002 (43).
High school- means any Kentucky public high school, the Gatton Academy and Mathematics and Science in Kentucky, and any private, parochial, or church school located in Kentucky that has been certified by the Kentucky Board of Education as voluntarily complying with curriculum, certification, and textbook standards established by the Kentucky Board of Education under KRS 156.160.
Infinite Campus (IC)-Software that manages student educational records in all school districts across the state.
Individual Learning Plan (ILP)- A computer-based comprehensive framework for advising students in grades six (6) through twelve (12) to engage in coursework and activities that will best prepare them to both realize college and career success and become contributing members of their communities. The ILP is available free of charge to all Kentucky students as a tool to promote student success and college and career readiness. The Letter of Intent will be housed in the student’s ILP.
Kentucky Educational Excellence Scholarships (KEES)-The KEES program provides scholarships to students who earn at least a 2.5 GPA each year they attend a certified Kentucky high school. KEES is administered by KHEAA, for more information: https://www.kheaa.com/website/kheaa/kees?main=1
Kentucky Higher Education Assistance Authority (KHEAA) - KHEAA is a public corporation and governmental agency and instrument of the Commonwealth established in 1966 to improve student’s access to higher education. To that end, KHEAA administers several financial aid programs and disseminates information about higher education opportunities.
Letter of Intent-This letter functions as the application and acceptance of the Early Graduation pathway. The letter contains guidance for families and students and the required signatures. The Letter of intent must be completed and entered into the ILP and student status flagged in IC by October 1st of the academic year in which the student intends to graduate. In 2015-16 Students entering were asked to take an online survey.
Middle school-Middle school means a school consisting of grades five (5) through eight (8) or any appropriate combination of grades as determined by the plan of organization for schools authorized by the district board.
Performance based criteria-A high school graduation credit may be awarded in either of two ways: Carnegie Units (defined as at least 120 hours of instructional time in one subject) OR performance-based credits. Students must show proficiency in a subject by demonstrating they know the subject through an End-of-Course exam. Performance based criteria are standards-based and aligned with expectations for all students to be college and career ready. 

Remediation- Remediation refers to programs or educational interventions designed to bring students up to the level of accepted proficiency. Most commonly, remedial education comes up in postsecondary education when high school graduates must bring up their standards to college level before beginning credit bearing courses.
Southern Association of Colleges and Schools (SACS) - SACS is the regional body for the accreditation of degree-granting higher education institutions in the Southern states.
Student- person under the age of 18 who is enrolled in the Kentucky public school system.
Student Success Survey- an online survey, begun in 2015-16 to be taken by students entering Early Graduation. Results will be used to develop school level information and supports for the program.




















PART 2: Financial Incentives
A student who meets the Early Graduation requirements in 704 KAR 3:305 shall earn an Early Graduation Certificate and be eligible for a one-time scholarship award to be used at a SACS accredited public or private Kentucky college or university the academic year immediately following early high school graduation. This financial incentive is to promote early college readiness.
· The award shall be equal to one-half (1/2) of the state portion of the average statewide per pupil guarantee for one year.
· This award amount is determined in the biennial budget for each fiscal year. For the academic year 2015-2016, the statewide per pupil guarantee is $3981 (half of that would be approximately $1990). 
· The Kentucky Higher Education Assistance Authority (KHEAA) will administer the scholarship; funds will be forwarded directly to the institute of higher education.
· Early Graduation Certificate funds shall be available only during the academic year following 
graduation. Early Graduates may apply for funds from KHEAA to either fall or spring semester the academic year following their graduation from high school.
· In order to predict and process these funds, 1) the student must complete the Letter of Intent, have it uploaded into the ILP and been flagged in Infinite Campus no later than October 1st the academic year the student plans to graduate. Complete the student survey.
· The other half (1/2) of the state portion of the average statewide per pupil guarantee will remain at the student’s high school to be applied the year after they leave, whether the student attends college or not.
· Regardless of when the student graduates early during the academic year, the amount of the scholarship does not change.
· Students who exit from Early Graduation forfeit any Early Graduation Certificate funds (they may remain eligible for KEES funds).
· Students who complete Early Graduation and do not attend college do not receive the Early Graduation Certificate funds
Effective with the Class of 2015, students who are eligible for the Kentucky Educational Excellence Scholarship (KEES) program and graduate from a Kentucky high school in three years may be eligible for a KEES award that is the equivalent of four years of high school.  
· The KEES award amount is based on the average of GPA awards, AP and ACT scores.  
· The Kentucky Higher Education Assistance Authority (KHEAA) should be contacted for additional information regarding the KEES program. https://www.kheaa.com/website/kheaa/kees?main=1
Students who participate in Early Graduation may be eligible for Pell grants, college scholarships and need-based funding. Students should contact their college of choice and speak to a financial aid counselor.
PART 3: Academic Requirements for Early Graduation
· Meet proficiency benchmarks on Kentucky required end-of-course exams 
· Currently those classes are ENGLISH II, ALGEBRA II, BIOLOGY, US HISTORY 
· For more information access KDE’s End of Course webpage
http://education.ky.gov/AA/Assessments/Pages/EOC.aspx

· Students in the Early Graduation pathway DO NOT have to meet the minimum 22 credits; the regulation waives those requirements for this pathway. 

Section 6. (1) A student who satisfactorily completes the requirements of this administrative regulation and additional 	requirements as may be imposed by a local board of education or meets the requirements for early graduation as outlined in Section 9 of this administrative regulation shall be awarded a graduation diploma.

· Students in Early Graduation do not have to take English 4 or any courses other than the four outlined above. Sample district pathways have been provided as suggestions only- each district and student will be unique.

· As required in (703 KAR 5:240) Section 8; students must complete courses before taking the corresponding End of Course (EOC)exams
· Proficiency benchmarks on the EOC are set by the Kentucky Board of Education
· An EG candidate may repeat a course and EOC exam  HOWEVER, repeated attempts to meet proficiency might indicate that the student is not academically prepared for the rigors of Early Graduation or college-level work.
· The appeal process after a failed EOC exam is found in the DAC manual.
· Student schedules must reflect the accelerated pace of Early Graduation, for example, you may have sophomores may take US History (a course usually taken by juniors). 
· Students in middle school may take courses and exams prior to entering high school.
· Regularly set counseling sessions with the student and family and use the ILP to monitor student progress while attempting Early Graduation are essential, students who are unable or unwilling to meet the Early Graduation criteria should be counseled regarding other options.
· It is highly recommended that counselors record all meeting notes, grades and ongoing contact with students and families using the ILP as they make progress toward Early Graduation.
· Districts should set clearly defined parameters for students who fail to meet critical points on the pathway and plans for transitioning students out of Early Graduation should the student fail to meet the benchmarks.





· Meet Council of Post-Secondary Education (CPE) defined college readiness benchmarks on one college readiness exam
· Current benchmarks as set by CPE in 13 KAR 2:020. 
· ACT (English = 18, Reading = 20, Mathematics = 19) 
· COMPASS (ELA=74, Reading=85, Mathematics =36)
· KYOTE (ELA=6, Reading=20, Mathematics=22)
· Most definitions of college readiness include a predictive statement about how well students will do in relevant courses based on national assessments, such as the ACT or SAT. “Success” is defined by ACT as 50 percent or higher probability of a student earning a B or higher in the corresponding college course or courses and 75 percent or higher probability of earning a C or higher in the corresponding college course or courses.
·  The Kentucky system-wide standards of readiness guarantee students access to credit-bearing coursework without the need for transitional, developmental education, or supplemental courses or programs.
· Students participating in Early Graduation may take their state administered ACT, COMPASS or KYOTE college readiness exam early, as stated in Section 9 (3) of the regulation.
· ACT accountability will apply for accountability the year the Early Graduate takes the state administered test.
· Students may take other college readiness exams, however, Early Graduation is an accelerated path to higher education and the ACT is typically required for eligibility for college level courses. The state provides one administration of the ACT for all Kentucky students; Early Graduate candidates take their ACT earlier than the junior year.
· The cost of any subsequent administrations of the ACT shall be the responsibility of the student.
· Meeting Early Graduation does not ensure acceptance to a two or four year post-secondary institution. Students, along with families and counselors are encouraged to have preliminary talks, BEFORE ENTERING EARLY GRADUATION with the admissions counselors at the institutions of their choice to determine all pre-admission requirements for acceptance. 

















PART 4: Identification of Early Graduate participants 
· Signed Letter of Intent is scanned into the ILP onto the Advising Page and student is flagged in Infinite Campus as being in an alternative program (see Appendix D for further instructions).
· Schools must enter status as an Early Graduate into Infinite Campus no later than October 1st of the year in which the student makes the declaration as stated in Section 9 of 704 KAR 3:305. 
· Students must take the online Student Success Survey.
· Student Individualized Learning Plan (ILP) houses the scanned Intent to Graduate Early and the student plan is reviewed and updated on a regular schedule.
· Notes from regularly scheduled counseling meetings including family and student are recorded and filed in the ILP to ensure progress on Early Graduation pathway.
· Student End of Course exam results and college readiness exam results should be included in the Intent form. 

· College Readiness Exam Testing: 
ACT 
· It is the responsibility of the school testing counselors to contact the ACT test supervisor in the district by December to order test booklets and materials for the Early Graduates.
· The school should ensure that for Early Graduates, student information will be bubbled by hand on the day of testing since pre-printed labels will not be available for them.
· If students take the ACT outside of the state administered test, they should report scores to the high school.
COMPASS AND KYOTE
· Communicate with district and school test counselors to arrange for testing to occur in timely manner.
Students exiting from Early Graduation pathway
Should a student be unable or unwilling to complete either the proficiency criteria or do so within the three year timeline and are counseling to return to general graduation expectations- reasons for exiting are provided below. Appendix D offers more detailed information.
· In IC - follow instructions for Counselors to remove flag and correctly record the reason for exiting.
· In ILP – remove the attached Letter of Intent
REASONS FOR EXITING EARLY GRADUATION
· Voluntary academic  
· Student is meeting blueprint for success but voluntarily chooses to remain in high school longer than three years to complete a career track, certification or accelerated/advanced courses such as AP, IB or dual credit.
· Voluntary Financial/Scholarships
· Student is meeting blueprint for success but voluntarily chooses to remain in high school longer than three years to be eligible for college scholarships and financial benefit. 
· Involuntary academic 
· Student is not meeting academic benchmarks on End-of-Course exams or proficiency benchmarks on the ACT. Student and family are counseled and advised against continuing on an Early Graduation pathway.
· Health 
· Student health issues that prevent student from accomplishing Early Graduation criteria.
· Athletics
· Students choose to stay the full four years in high school to take advantage of programs in sports in high school.
Cautions about using a Hardship waiver with Early Graduation
Early Graduation is an intentional and deliberately accelerated plan to complete high school. Districts and schools are advised to provide potential participants with complete information regarding the fast-paced timeline and academic expectations. Regular, collaborative counseling and use of the ILP is advised to review and inform students and families of progress or failure to progress on this pathway. 
The possible reasons for not completing Early Graduation are included in the exit choices; the indiscriminant use of hardship waivers in conjunction with Early Graduation will be monitored.
The staff within the division of Program Standards is available to provide assistance as part of the implementation and compliance of 704 KAR 3:305
Division of Program Standards
(502)564-2106


REVISED Letter of Intent to Apply for Early Graduation 
2015-2016
Senate Bill 61, passed during the 2013 Kentucky General Assembly, provides a pathway to early graduation for students who intend to complete high school in three academic years or less.  Beginning with the 2014-2015 academic year, students who complete the Early Graduation requirements (see below) may receive a diploma from their district.  Students who graduate in three years or less are also eligible for an Early Graduation Certificate, (a one-time scholarship) which they may use the year immediately following high school graduation when enrolling in an SACS accredited Kentucky two- or four- year institute of higher education.  
Clarifying Points:
· The statutory changes and regulation went into effect in the 2014-2015 academic year.
· Early Graduation is defined as a student meeting the performance criteria outlined in 704 KAR 3:305 Section 9 (2) and doing so in three years or less from the date of first enrolling in grade nine. 
· Students must have been in high school three years or less- according to COHORT YEAR, not grade level.
· To meet the criteria, students that intend to graduate early must meet minimum proficiency benchmarks for the four End of Course exams required for state accountability and meet college ready benchmarks for the ACT or other college readiness exam.
· A student who wishes to graduate early must complete a Letter of Intent to Apply for Early Graduation within the first 30 days of the academic year in which they want to graduate and the information must be entered into Infinite Campus and the ILP no later than October 1st of the academic year they intend to graduate.
· Students should complete the online Survey for Student Success as part of application process
· Students may take their one state supported college readiness exam (ACT, COMPASS, and KYOTE) earlier than their junior or senior year, as provided by the regulation in section 9 (3).
· Early Graduation students require consistent monitoring and counseling to ensure they are on track to complete the early graduation requirement. The ILP should be completed and regular meetings between the student, family and counselor should monitor and update student progress as required in Section 4 of 704 KAR 3:305.  
· The Letter of Intent is not binding; students may revert to regular student enrollment with the knowledge they have to meet the District’s minimum requirements and that they will not be eligible for the Early Graduation Certificate.
Incentives:
1) A student who meets the Early Graduation requirements in 704 KAR 3:305 shall earn an Early Graduation  Certificate (provided by KHEAA) to be eligible for a one time scholarship award to be used at a Kentucky two- or four-year  public or independent non-profit SAC’s accredited college or university the year immediately following high school graduation. The award shall be equal to one-half (1/2) of the SEEK statewide per pupil guarantee for one year.
2) Students who graduate from high school in three years may also receive a Kentucky Educational Excellence Scholarship (KEES) award equivalent to completing high school in four years. For more information regarding KHEAA: https://www.kheaa.com/website/kheaa/kees?main=1

 	Letter of Intent to Apply for Early Graduation
Intended Graduation Year _____________
	Student name
	

	SSID#
	

	SS# (for KEES verification)
	

	Date of Birth
	

	Parent/Guardian name
	

	Permanent Mailing Address
	

	City, State, Zip code
	

	Parent phone number
	

	Parent email address
	



	High School Name:
	District:

	
	

	Principal:
	School Mailing Address:

	
	

	
	



Date student entered high school (MM/DD/YEAR) _________________________________________
Date student intends to graduate early MM/DD/YEAR) ______________________________________
Disclosures: (parent/guardian and student initial each statement)
_____________ I have taken the online Student Success Survey (Student will need to create a Google account to access survey). Survey link: https://docs.google.com/forms/d/1qiEmkT_NFrtsqff4LdpXuJh-xdrlXSUbLbMcLEQdexE/viewform?usp=send_form
_____________ I have read and understood the attached information regarding Early Graduation.
_____________ I understand that this Intent to pursue Early Graduation is an accelerated pathway and I intend to meet the academic criteria and timeline of the intent, graduating within three years of entry into high school. By meeting these requirements, I am eligible for the Early Graduation Certificate (scholarship) and a diploma. 
______________I understand that, should I attain Early Graduation and be awarded an Early Graduation Certificate scholarship, it is my responsibility to provide additional information to the Kentucky Higher Education Assistance Authority (KHEAA) in order to have funds sent to my college or university.
_____________ I understand that failure to meet the Early Graduation criteria or timeline will result in having to complete the regular minimum requirements for high school, and forfeiture of the Early Graduation Certificate.
_____________ I understand that if I intend to and attain Early Graduation, the Intent is not binding and I may choose stay in high school to pursue available opportunities. I understand however, that by remaining in high school, I forfeit the Early Graduation Certificate. 

Signatures: (print name and sign)
Student _______________________________________________	 Date _________
	_______________________________________________
Parent/Guardian ________________________________________	 Date _________
________________________________________________
Principal _______________________________________________	 Date ________
________________________________________________
Superintendent _________________________________________	 Date _________

(Districts may add signature lines as needed)










The student status as an Early Graduate is to be entered into Infinite Campus no later than October 1st of the academic year in which the student makes the declaration, as stated in Section 9 of 704 KAR 3:305.
The Signed and completed Intent form is to be uploaded into the student ILP (Instructions are found in Appendix D of the Guidance Document)
Date entered into IC_______________ into ILP_________________________________
By (print name and sign) __________________________________________________________________________
If this student transfers to another Kentucky high school before completing Early Graduation, the Early Graduation Intent and information must be moved in Infinite Campus and a counselor at the new school must be assigned to monitor the student’s progress.
Date moved________________
School, District______________________________________
Date entered into IC________________________________________
By (print name and sign) _______________________________________

· A copy of this Intent form should be placed in the Student’s Cumulative folder and a copy given to the student for their records. 

STUDENT SCORES
	End of Course
	Date EOC taken
	Score

	Algebra II (148 or above)
	
	

	Biology (154 or above)
	
	

	English II (154 or above)
	
	

	US History (147 or above)
	
	

	
	
	

	Student must meet benchmarks on ONE
	Date taken
	English Score 
	Reading Score 
	Math Score 

	ACT
	
	(18)
	(20)
	(19)

	COMPASS
	
	(74)
	(85)
	(36)

	KYOTE (normalized)
	
	(6)
	(20)
	(22)






APPENDIX B: Suggested steps for districts
Before students apply
· With a committee including middle and high school counselors and administration, gifted/talented staff or CCR coordinators and SBDM members:
· Develop communication and criteria to identify Early Graduation candidates (see samples on main webpage)
· Develop possible schedules and pathways to complete criteria (see samples on main webpage)
· Develop clear and consistent progress monitoring  schedules and ILP sessions for students on Early Graduation pathway
· Outline clearly, what senior events, perks and awards would be available to the Early Graduate. (Senior trips, lunch spots, events, parking, homerooms and awards such as Salutatorian, Valedictorian and GPA rankings within the school)
· Communicate to feeder middle schools and ninth grade students about availability of Early Graduation
· Develop blueprint with clear indicators and steps for students when they fail to meet criteria 
· Develop a transition plan for students who exit Early Graduation
During pathway
· With committee, update and revise plans as needed on an annual basis
· Use progress monitoring schedule to track student progress, include student and family in meetings
· Utilize regular updates to the ILP to support student success
· Ensure student will take a college readiness exam when appropriate for this pathway
· Monitor when students take EOC exams and college readiness exams to allow for possibility of them not meeting benchmark and still be able to Graduate Early
· Develop a school system of tracking and notifying students not marked 12th grade in IC about graduation issues. This includes placement in senior homerooms, ordering caps and gowns, creation of a process of information sharing that includes Early Graduates.
· Coordinate and facilitate conversations between family/student and anticipated post-secondary institution on entrance requirements, deadlines and financial expectations.
· Continue to communicate to feeder middle schools and ninth grade students about availability of Early Graduation
· The district supplies the diploma for the Early Graduate. There is not a state template; rather this is a district decision which could mean the creation of another diploma or the use of the existing diploma for seniors who graduate having met district graduation requirements.
APPENDIX C: Dispositions of Early Graduation candidates  
1. The decision to commit to graduating early is based on thoughtful conversations with families, school counselors and students, reviewing all the issues which surround accelerating high school graduation.
2. Students intend to begin and stay on this pathway, beginning in middle school or ninth grade.
3. Students have a clear academic or career goal in mind and therefore a reason to demonstrate proficiency in high school and move on.
4. Student is persistent, self-motivated and can set and achieve goals independently.
5. Student is emotionally and academically mature, can deal with their schedule and classes being “out of step” with same-age peers.
6. Student shows indications of being on or surpassing benchmarks for College and Career Readiness goals through standardized test scores. High grades alone do not determine a successful early graduate; some students will see leaving early as motivation to do well in required courses and exams.
7. Student may be identified as Gifted/Talented; this is also not a sole indicator of readiness.
8. Students have a desire to succeed and “move on when ready.”
9. Students do not have excessive absences, tardiness or truancies.
10. Students do not have excessive behavior issues. This is a pathway for those students who want to accomplish a goal. Students who cannot reliably accomplish the class and homework without prodding or support are not good candidates for Early Graduation.
11. Students are not concerned with attaining senior status or honors based on GPA rankings. It is a district decision which “senior” events, activates and perks Early Graduates may be part of. These limitations should be clearly articulated before students enter Early Graduation.








APPENDIX D: Instructions for data entry into IC and ILP and completing the online Student Success Survey 
Additional support for correctly entering data is on the main Early Graduation page. Supports include a PPT, screen shots of actual entries with explanations and detailed guide sheet.
To add the Letter of Intent for Early Graduation to a student’s ILP:
1. In the ILP School Tool, create a group for that student. 
a. Click on Manage Student Groups
[image: ]
b. Click on the “Add New Group” button.
 [image: ]

c. Name the group Early Graduation with a unique number at the end (i.e. Early Graduation 1, Early Graduation 2, etc.) Each group will only contain one student.
Keep type Private.

[image: ]

d. Then click on the “Add Students” button.[image: ]
e. Search for the student by name or username (SSID) and click View List.[image: ]

f. Click the checkbox next to the student’s name and click the “Save and Done” button.
[image: ]







g. You should get a confirmation message. Just click OK.
[image: ]


h. That will take you back to this page:
Your new group should be on the list Ex: Early Graduation 1[image: ]

2. Scan the signed and completed Early Graduation Intent form into a PDF file on your computer.
Add the Early Graduation Intent form to the ILP.
a. Go back to the Advisor Homepage by clicking the Advisor Homepage button.
[image: ]

b. Then click on “Add New File” above ILP Homepage Files.
[image: ]



c. Click on Browse and search for the Early Graduation Letter of Intent on your computer.
Select All students in this file, only the one student in that file will see their Intent from their personal ILP page.
[image: ]
d. Click on the file, and then click the Open button in the dialog box.
[image: ]
e. Label the file with the student’s name and “EG” after it to signify Early Graduation (i.e. Irene Murray EG). Then click Save.

[image: ]
f. This will take you back to the Advisor Homepage and you will see the file in your ILP homepage files. [image: ]


3. This file will go with the student if he or she changes schools within Kentucky.  The screen shot shows how the student can see the Intent in their ILP.
[image: ]


SEE ADDITIONAL EXAMPLES AND INFORMATION JUST ADDED TO THE EARLY GRADUATION HOME PAGE ABOUT DATA ENTRY
Tracking Early Graduation participants in Infinite Campus
CHECK STUDENT’S STATUS IN IC -STUDENTS WHO HAVE ENOUGH CREDITS TO BE SENIORS AND ARE LISTED AS 12th GRADERS WILL NOT BE ACCEPTED AS EARLY GRADUATES. ONLY STUDENTS WITH 9th, 10th or 11th GRADE DESIGNATIONS WILL BE ACCEPTED. 
· Early Graduation is based on the student’s cohort year, rather than accumulated credits. 
· The data pulled from IC directly by KHEAA for the student scholarship MUST say 9th, 10th or 11th grade – or they will not get their scholarship as 12th graders are ineligible.
· Students who have been in high school MORE than three years are not eligible. 
· Students and counselors concerned with class rank can compare the EG student to the cohort year they will graduate in rather than their actual cohort year.
· GPA is affected by Early Graduation because there are fewer courses overall, but the student still has a GPA to report.
· Early Graduates must be tracked using another system rather than as 12th grader in IC.
FILL OUT ALL APPROPRIATE FIELDS
To add a program flag to a student who meets the criteria for participation in Early Graduation and has a completed Letter of intent loaded in the ILP, go to:
 Student Information>General and search for the student. 
· Select the appropriate student from the search results displayed 
· Click on the Flags tab
· Click New and enter the appropriate information to flag the student





Program Flag – Intent for Early Graduation
[image: ]
PLEASE FILL OUT THESE FIELDS AS FOLLOWS:
MUST ADD Start Date: Start date for student to enter participation as an Early Graduate:  this field creates the flag that is seen on student record 
MUST ADD Eligibility Start Date: Date of approval (all signatures complete and the Letter of Intent loaded into ILP) for student to begin Early Graduation pathway. In most cases the start date and eligibility date will be the same.
The Early Graduation regulation states that student participation in Early Graduation be entered into the ILP and IC no later than October 1 of the academic year that they make the declaration.
Do not use the participation details unless they exit program
Once the information has been entered, click Save.  The flag will appear next to the student’s name in the header row based on the start date assigned.
[image: ]
If the student successfully completes Early Graduation, there is nothing else you need to add to IC. 
Their G code for graduation will serve as a marker in IC for the end of their high school career and will populate the “End Date” field.
If the student exits participation in Early Graduation, additional information must be added to the Student Flag Detail record.

[image: ]

MUST ADD End Date:  Date student exits participation in Early Graduation pathway
MUST ADD Eligibility End Date:  Date student exits participation in Early Graduation pathway (Remove Letter of Intent from ILP). This is not the graduation date but the termination of this pathway. The eligibility end date and end date should be the same for a student withdrawing
MUST ADD Participation Details:  Enter reason for exiting participation in Early Graduation. Utilize reasons below, additional information can be found in the Guidance Document.
· Voluntary Academic
· Voluntary Financial/Scholarships
· Involuntary Academic
· Health
· Athletics

Once this information has been entered, click Save.  The flag will no longer appear next to the student’s name in the header row based on the end date assigned.




Appendix E: Amended Regulation 704 KAR 3:305
Filed December 13, 2014 
[bookmark: OLE_LINK10][bookmark: OLE_LINK2]	704 KAR 3:305. Minimum requirements for high school graduation.

	RELATES TO: KRS 156.160(1)(a), (d), 158.142, 158.645, 158.6451
	STATUTORY AUTHORITY: KRS 156.070, 156.160(1)(a), (d), 158.142
	NECESSITY, FUNCTION, AND CONFORMITY: KRS 156.160 requires the Kentucky Board of Education to promulgate administrative regulations relating to the courses of study for the different grades and the minimum requirements for high school graduation. KRS 158.142(3)(b) requires the board to promulgate
administrative regulations establishing requirements for early graduation from high school. The content standards for the courses of study are established in the Kentucky core academic standards incorporated by reference in 704 KAR 3:303. This administrative regulation establishes the minimum requirements necessary for entitlement to a high school diploma.

	Section 1. Definitions. (1) “Early graduation” means meeting the competency-based criteria outlined in this administrative regulation and doing so in three (3) academic years or less.
	(2) “Early Graduation Certificate” means a certificate, awarded by the district and signed by the principal and superintendent, that shall make the recipient eligible for a scholarship award equal to one-half (1/2) of the state portion of the average statewide per pupil guaranteed base funding level, to be used at a Kentucky public two (2) year community and technical college or a Kentucky four (4) year public or non-profit independent institution accredited by the Southern Association of Colleges and Schools.

	Section 2. Each student in a common school shall have a total of at least twenty-two (22) credits for high school graduation. Those credits shall include the content standards as provided in the Kentucky core academic standards, incorporated by reference in 704 KAR 3:303. Additional standards-based learning experiences shall align to the student’s individual learning plan and shall consist of standards-based content. The required credits and demonstrated competencies shall include the following minimum requirements:
	(1) Language arts - four (4) credits (English I, II, III, and IV) to include the content contained in the Kentucky core academic standards for English and language arts and comply with the following:
	(a) Language arts shall be taken each year of high school; and
	(b) If a student does not meet the college readiness benchmarks for English and language arts as established by the Council on Postsecondary Education in 13 KAR 2:020, the student shall take an English and language arts transitional course or intervention, which is monitored to address remediation needs, before exiting high school;
	(2) Social studies - three (3) credits to include the content contained in the Kentucky core academic standards for social studies;
	(3) Mathematics - three (3) credits to include the content contained in the Kentucky core academic standards for mathematics and include the following minimum requirements:
	(a) Algebra I, Geometry, and Algebra II. An integrated, applied, interdisciplinary, occupational, or technical course that prepares a student for a career path based on the student's individual learning plan may be substituted for a traditional Algebra I, Geometry, or Algebra II course on an individual student basis if the course meets the content standards in the Kentucky core academic standards, incorporated by reference in 704 KAR 3:303;
	(b) A mathematics course or its equivalent as determined by the district shall be taken each year of high school to ensure readiness for postsecondary education or the workforce;
	(c) Any mathematics course other than Algebra I, Geometry, or Algebra II shall be counted as an elective; and
	(d) If a student does not meet the college readiness benchmarks for mathematics as established by the Council on Postsecondary Education in 13 KAR 2:020, the student shall take a mathematics transitional course or intervention, which is monitored to address remediation needs, before exiting high school;
	(4) Science - three (3) credits that shall incorporate lab-based scientific investigation experiences and include the content contained in the Kentucky core academic standards for science;
	(5) Health - one-half (1/2) credit to include the content contained in the Kentucky core academic standards for health;
	(6) Physical education - one-half (1/2) credit to include the content contained in the Kentucky core academic standards for physical education;
	(7) History and appreciation of visual and performing arts (or another arts course which incorporates this content) - one (1) credit to include the content contained in the Kentucky core academic standards for arts and humanities or a standards-based specialized arts course based on the student’s individual learning plan;
	(8) Academic and career interest standards-based learning experiences - seven (7) credits including four (4) standards-based learning experiences in an academic or career interest based on the student’s individual learning plan; and
	(9) Demonstrated performance-based competency in technology.

	Section 3. (1) A local board of education may substitute an integrated, applied, interdisciplinary, occupational, technical, or higher level course for a required course if the alternative course provides rigorous content and addresses the same applicable components of 703 KAR 4:060.
	(2) For students with disabilities, a local board of education may substitute a functional, integrated, applied, interdisciplinary, occupational, technical, or higher level course for a required course if the alternative course provides rigorous content and addresses the same applicable components of 703 KAR 4:060. These shall be based on grade-level content standards and may be modified to allow for a narrower breadth, depth, or complexity of the general grade-level content standards.

	Section 4. (1) A district shall implement an advising and guidance process throughout the middle and high schools to provide support for the development and implementation of an individual learning plan for each student. The plan shall include career development and awareness and specifically address Vocational Studies Academic Expectations 2.36-2.38 as established in Academic expectations, 703 KAR 4:060.
	(2) A district shall develop a method to evaluate the effectiveness and results of the individual learning plan process. The evaluation method shall include input from students, parents, and school staff. As part of the evaluation criteria, the district shall include indicators related to the status of the student in the twelve (12) months following the date of graduation.
	(3) A feeder middle school and a high school shall work cooperatively to ensure that each student and parent receives information and advising regarding the relationship between education and career opportunities. Advising and guidance shall include information about financial planning for postsecondary education.
	(4) A school shall maintain each student’s individual learning plan. The individual learning plan shall be readily available to the student and parent and reviewed and approved at least annually by the student, parents, and school officials.
	(5) Beginning with a student’s eighth grade year, the individual learning plan shall set learning goals for the student based on academic and career interests and shall identify required academic courses, electives, and extracurricular opportunities aligned to the student’s postsecondary goals. The school shall use information from the individual learning plans about student needs for academic and elective courses to plan academic and elective offerings.
	(6) Beginning with the graduating class of 2013, the development of the individual learning plan for each student shall begin by the end of the sixth grade year and shall be focused on career exploration and related postsecondary education and training needs.

	Section 5. (1) A board of education may award credit toward high school graduation for satisfactory demonstration of learning based on content standards described in the Kentucky core academic standards, incorporated by reference in 704 KAR 3:303, and a rigorous performance standards policy established by the board of education. A school shall establish performance descriptors and evaluation procedures to determine if the content and performance standards have been met.
	(2) A board of education shall award credit toward high school graduation based on:
	(a) A standards-based Carnegie unit credit that shall consist of at least 120 hours of instructional time in one (1) subject; or
	(b) A standards-based performance-based credit, regardless of the number of instructional hours in one (1) subject.
	(3) A local board of education which has chosen to award standards-based performance-based credit shall award a standards-based credit earned by a student enrolled in grade 5, 6, 7, or 8 if:
	(a) The content of the course is the same that is established in the Kentucky core academic standards, incorporated by reference in 704 KAR 3:303; and
	(b) The district has criteria in place to make a reasonable determination that the middle level student is capable of success in the high school course.
	(4) A board of education which has chosen to award standards-based performance-based credit shall establish a policy for a performance-based credit system that includes:
	(a) The procedures for developing performance-based credit systems and for amending the system;
	(b) The conditions under which each high school may grant performance-based credits and the related performance descriptors and assessments;
	(c) Objective grading and reporting procedures;
	(d) Content standards as addressed in 704 KAR 3:303, Required core academic standards, and 703 KAR 4:060, Academic expectations;
	(e) The extent to which state-provided assessments will be used in the local performance-based credit system;
	(f) The ability for students to demonstrate proficiency and earn credit for learning acquired outside of school or in prior learning; and
	(g) Criteria to ensure that internships, cooperative learning experiences, and other learning experiences in the school and community are:
	1. Designed to further student progress towards the individual learning plan;
	2. Supervised by qualified instructors; and
	3. Aligned with state and local content and performance standards.
	(5) A board of education may award standards-based, performance-based credit toward high school graduation for:
	(a) Standards-based course work that constitutes satisfactory demonstration of learning in any high school course, consistent with Section 1 of this administrative regulation;
	(b) Standards-based course work that constitutes satisfactory demonstration of learning in a course for which the student failed to earn credit when the course was taken previously;
	(c) Standards-based portfolios, senior year, or capstone projects;
	(d) Standards-based online or other technology mediated courses;
	(e) Standards-based dual credit or other equivalency courses; or
	(f) Standards-based internship, cooperative learning experience, or other supervised experience in the school or the community.
	(6) Each local board of education shall maintain a copy of its policy on high school graduation requirements. This policy shall include a description of how the requirements address KRS 158.6451(1)(b) and 703 KAR 4:060.

	Section 6. (1) A student who satisfactorily completes the requirements of this administrative regulation and additional requirements as may be imposed by a local board of education or meets the requirements for early graduation as outlined in Section 9 of this administrative regulation shall be awarded a graduation diploma.
	(2) The local board of education shall award the diploma.

	Section 7. This administrative regulation shall not be interpreted as prohibiting a local governing board, superintendent, principal, or teacher from awarding special recognition to a student.

	Section 8. Beginning with the graduating class of 2013, if the severity of an exceptional student’s disability precludes a course of study that meets the high school graduation requirements established in Section 1 of this administrative regulation leading to receipt of a high school diploma, an alternative course of study shall be offered. (1) This course of study shall be based upon student needs and the provisions specified in 704 KAR 3:303, Required core academic standards, and shall be reviewed at least annually.
	(2) A student who completes this course of study shall receive an alternative high school diploma to be awarded by the local board of education consistent with the graduation practices for all students.
	(3) A local board of education may establish policies to award an alternative high school diploma to a former student who has received a certificate or certificate of attainment.

	Section 9. (1) Beginning in the 2014 - 2015 academic year, only students who meet the criteria outlined in this section shall be eligible for early graduation. Those students who meet the criteria for early graduation shall receive from the school district a diploma and an Early Graduation Certificate. Students wishing to graduate early shall indicate that intent to the school principal at the beginning of grade 9 or as soon as the intent is known, but within the first thirty (30) school days of the academic year in which they wish to graduate.
	(a) A student’s intent to graduate early shall be entered into the student information system by the school district by October 1 of the year in which the student makes the declaration.
	(b) Students working toward early graduation and receipt of a corresponding Early Graduation Certificate shall be supported by development and monitoring of an individual learning plan to support their efforts.
	(2) To graduate early and earn an Early Graduation Certificate, a student shall:
	(a) Score proficient on the end of course exams required by the Kentucky Board of Education in 703 KAR 5:200; and
	(b) Meet the college readiness exam benchmarks as set by the Council on Postsecondary Education in 13 KAR 2:020 for placement in credit-bearing courses without the need for remediation.
	(3) A student who has indicated an intent to graduate early may participate in the student’s state administration of the college readiness exam prior to the junior year, if needed. (5 Ky.R. 633; Am. 6 Ky.R. 53; eff. 7-17-1979; 6 Ky.R. 238; 526; eff. 4-1-1980; 9 Ky.R. 1027; 1208; eff. 8-3-1983; 11 Ky.R. 1076; eff. 3-12-1985; 17 Ky.R. 113; eff. 9-13-1990; 23 Ky.R. 3419; 3827; 24 Ky.R. 82; eff. 7-2-1997; 32 Ky.R. 1779; 2028; 33 Ky.R. 766; eff. 10-6-2006; 37 Ky.R. 138; 1644; eff. 2-4-2011; 39 Ky.R. 612; 1115; eff. 1-4-2013; 40 Ky.R. 1138; 1406; eff. 3-7-2014.)
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