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College/Career Readiness for All



                                                                   School/District Legal Considerations
Family Educational Rights and Privacy Act (FERPA)
Since information from a student’s Individual Learning Plan (ILP) such as career interest inventory 
will form the basis for the Operation Preparation advising session, some parents and school personnel may question the legality of disclosing such student information to a volunteer.

According to the federal Family Educational Rights and Privacy Act (FERPA), prior consent to disclose student information is not required as long as the volunteer:

· performs a service for which the institution would otherwise use employees 

· is under the direct control of the institution in the use and maintenance of records

· agrees not to disclose personally identifiable information from student records

· --34 CFR § 99.31

It will be the responsibility of the school to collect any printed student-specific information used during the advising session from the volunteer before he/she leaves the building. 
Parents who still do not want this information shared should contact their child’s school to opt out of the program.

Student Information Non-Disclosure

In compliance with FERPA, it is recommended that volunteers sign an affidavit of non-disclosure form promising not to release any confidential student information to which they may have access as part of the volunteer advising process. 
If districts do not have a non-disclosure form they normally use, one is available on the Operation Preparation training website (coming soon).
Background Checks

The Kentucky Department of Education recommends districts review their board policies under KRS 160.380 regarding criminal background checks for volunteers and review the requirements of 
KRS 161.148 to determine whether criminal background checks are required or desired for Operation Preparation volunteers under Kentucky law and their policies.

If it is determined that a background check is required, districts should follow their regular procedure for processing background checks. Starting in July 2012, the Administrative Office of the Courts will charge schools a $10 fee for each criminal record report.  
It will take 3-6 weeks, so schools will need to submit requests by February. 
Individuals may request their own background check for $20 either by mail (turn around 3-6 weeks) or online with a credit card (turn around 24-72 hours).  For more information, individuals may go to the AOC website:  http://courts.ky.gov/aoc/criminalrecordreports/Pages/default.aspx
It will be up to a school district, as guided by its local policy developed under KRS 160.380, to determine whether a previously performed background check meets the requirements of a background check under district policy and whether it should be accepted in lieu of one performed through the district for school volunteers if it is determined one is required.
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Acceptable Use Policy
If volunteers are to access student information online directly from a student’s Individual Learning Plan, it will be up to each district as guided by its local policy to determine whether the volunteer will need to sign an Acceptable Use Policy.
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