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Accessing SNP Site Claim POS Option within CNIPS

School Nutrition Program (SNP) site claim data may be either manually entered into CNIPS via the SNP Claims module or imported via a file in a designated, pre-defined file format.  Since some Sponsors maintain meal administrative systems that automatically capture point of sale (POS) data for meals served and generate reimbursement claims by site,  CNIPS provides the ability for authorized users to import a POS file in a defined file format.  Once the file is imported into CNIPS, claim validation and error checking will function in the same manner as if the site claim data was manually entered into CNIPS and the user had selected the Save button.  

The following screens identify the steps required to upload SNP site claims data.

Step 1: Access the SNP Claims Sub-module 
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Step 2: Select “Claim – SNP”
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Step 3: On the SNP Claim Year Summary screen, select Claim Month for the file to be uploaded

[image: image3.png]Claim Adj Claim Date. Date Earned
Month Number Status Received Processed Amount
ul 2011 $0.00
Aug 2011, 0 Processed 09/02/2011 09/06/2011 $6,492.33
sep 2011 0 Processed 10/11/2011 10/11/2011 $17,267.03
Oct 2011 0 Processed 11/02/2011 11/16/2011 $16,244.34
Nov 2011 o Processed 12/02/2011 12/08/2011 $13,300.31
Dec 2011 0 Processed 01/03/2012 01/04/2012 $8,449.75
Jan 2012 $0.00
Feb 2012 $0.00
Var 2012

$0.00





Step 4: On the SNP Claim Month Details screen, select the “Add Original Claim” button 
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Step 5a: Select the “Upload Claim Data” button
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Step 5b: Select the POS claim file to be uploaded (use the Browse button to locate the file)
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1. Click on the "Browse” button to find the file on your computer.
2. Once you locate the file, click the "Open” button.

3. When finished with the above steps, click “Upload”.

= The upload may take a few minutes. Thank You for your patience.
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Step 5c: Select the “Upload” button 

[image: image7.png]To Upload a file:

1. Click on the "Browse” button to find the file on your computer.
2. Once you locate the file, click the "Open” button.

3. When finished with the above steps, click "Upload”.

= The upload may take a few minutes. Thank You for your patience.

Select File: [ Bowse.. |
TN | Concel |





