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All sites are required to submit qualifying information as of October 31, 2014.  This year two additional fields will be added for CEP/Provision 2 sites only.  These fields will request each site to enter the total number of DC students on October 31 as well as break out the total number of those students who are DC due to receiving SNAP benefits.  The site enrollment in the application packet will be open from 11/1 - 11/17.  Please complete the information for each site.  Instructions are included for CEP and non-CEP sites. Please contact your approving consultant with questions.
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CNIPS Site Enrollment Report
(Formerly known as October Qualifying Report)

October Claim
We recommend that you begin with entering your October claim. Several fields in the Site Enrollment form pull from the October claim and that will make the entry easier for the Site Enrollment report. However, you can certainly file your claim at a later date if necessary but it must be submitted by November 15.

Site Enrollment (aka October Qualifying Data)
Here are instructions for entering your Site Enrollment information. The information is based on your enrollment and eligibility counts as of October 31 for all schools.


1. In CNIPS, navigate to Applications
2. Click on Site Enrollment
3. Select the applicable year and click Detail
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4. A site listing then appears
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5. Click Modify to enter the enrollment and eligibility data.
Tip:  If you enter your site enrollment before your claim, then you will click Add,

6.  Key in Information. 
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CEP Sites:
For each individual CEP school, the FREE percentage that is used to claim meals under the CEP (identified student percentage from reported in CNIPS the previous April) is applied to the current October enrollment in the school to estimate the number of free students.  The difference between the estimated numbers of free students from the number of enrolled students on the last day of October will be the number of students reported as Paid.

In the example below, this district has 2 CEP schools and has an 85% free claiming percentage.  The student enrollment in “An Elementary School” on the last day of October is 260 students.  260 times 85% is 221.  So 221 will be the number of free students reported.  260 minus 221 equal 39.  So 39 will be the number of paid students reported.
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7. Click Save.
8. Repeat steps 5-7 for each site.

9. (Optional) Click the Export button on the site listing screen to obtain a list of the data in Excel.




