RECONCILIATION OF MILK PURCHASED AND MILK REQUIRED

Objective:
To verify the amount of milk purchased is sufficient to meet the required meal

 pattern of the number of meals claimed for reimbursement.

ACCEPTABLE SOURCE DOCUMENTS:

1. Menu and Production Records

2. Record of Meals Served (17-9)

3. Receipts/Invoices

PROCEDURES FOR WORK PERFORMED

1. Reconcile the Menu and Production Record to the Record of Meals Served (17-9) for the review month. Ensure that the total of all age groups is equal to the total number of children served at the meal service.

2. If the sponsor has not listed the number of children served by age group, then the reviewer must use the percentage of children observed on the day of review to verify milk servings for the day in question. Circle these meals in red.

3. List on the worksheet by date the number of breakfasts, lunches and suppers served by age group. Circle those meals that were previously disallowed.

4. List on the worksheet by date the number of supplements with milk served by age group. Place an asterisk beside those supplements requiring milk (only one other component served).

5. Total each column on the worksheet and multiply by the required number of ounces to get the total ounces that should have been served to each age group.

6. Calculate the total ounces required and place in (b).

7. Calculate the total amount purchased and place in (a).

8. Subtract the total ounces required from the total ounces purchased [(a) –(b) = (c)]. 

9. Divide (c) by 128 to get the total number of gallons either above or below the amount needed.

10. If meals were disallowed due to shortage of milk, then check yes. If not, then check no.

11. If meals were disallowed due to shortage of milk, record the number of meals disallowed in each meal category. 

Use the following procedure for disallowing meals due to milk analysis:  From sponsor’s production records, start at the beginning of the review month and apply all milk purchased as documented by receipts. When all purchased milk has been used, all remaining meals purportedly served with milk shall be disallowed.

*NOTE:   Meals cannot be disallowed twice. Should a meal already be disallowed due to menus and/or lack of documentation on production records, those meals will not be disallowed as part of the milk analysis.

