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(Comparison Shopping for Grocery and Retail)

     To meet the procurement requirements for small purchases, such as those items purchased at a grocery or retail store, the State Agency requires that you comparison shop six of your most frequently purchased items at least once a year. You will select at least three separate but similar retail stores and compare the costs of these items within those stores. You are required to select the store that has the lowest price, unless other circumstances such as proximity of the store, or consistency of quality impacts your decision. This needs to be documented on the Small Purchase Procurement Form.
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Procurement Documentation for 
Small Purchase Comparison Shopping
DATE_________________________
	
     Food
	Name of Store 1:

________
	Name of Store 2:
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	Name of Store 3:

_______
	Reason for Selection if not lowest price
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