
Checklist Items for Participation 

Child and Adult Care Food Program 

FY 2015-Renewal 

Sponsoring Organizations of Family Day Care Homes 

 
Documents to Submit 

____ 1.  Submit copy of current day care home licenses(s)/certificates/letters 

____2.  Submit copy of the 2013 Financial Statements (Non-Profit Audit) 

Documents Completed Online 

____ 1.  DCH Sponsor Application  

____ 2.  DCH Board of Directors  

____ 3.  DCH Budget Detail  

____ 4.  Checklist Summary 

A) ____Statement of Authority  

B) ____Management Plan 

____ 5.  Provider Applications/Day Care Provider List  

____ 6.  Provider Applications/Site Sheets  

Documents Maintained and Filed at the Sponsor Office 

____ 1.  All Subcontractor and Consultant Agreements 

____ 2.  Public News Release (all counties you sponsor) 

____ 3.  Copies of All Participant Enrollment Forms and Income Applications 

____ 4.  Sponsor/Provider Agreements 

____ 5.  Provider Monitor Reviews 

____ 6.  Itemized Projected Annual Administrative Costs with Supporting Documentation such as: 

A)  Salaries, Wages and Benefits 

B)  Training and Monitoring 

C)  Office Expenses 

D)  Facility/Depreciation 

E)  Contracted/Professional Services 

F)  Other (any other documentation supporting costs claimed during the month) 

G)  Total Indirect Costs 

 

____ 7.  Documentation of Provider Training 

 

____ 8.  Provider Handbook 

____ 9.  Provider Monthly Menus and Meal Counts 


