How to enter Mobile Routes/Sites in CNIPS Site Application
In order to meet regulatory requirements and to ensure better reporting of all meal opportunity locations in KY SFSP, each stop along a mobile route is to be entered as a site in a site application.  The application has been streamlined and automated to populate the data that is shared with the sites on the route.  


First stop:
1. As in the past, the first stop on the route is very important.  You will enter it first and indicate in Question #6 that it is a mobile site-“Yes”.  Then indicate that it is the first stop on the route-“Yes”.  This is important as all sites along the route will use shared information in an automated function.
2. Complete the site application and save.
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Additional “stops” (sites) along the mobile route:
Next, open and existing site application or start a new site application for stops along the route using the following steps:
1. Indicate that the site is a mobile site in #6.  “Yes”
2. Since it is not the first stop on the route-choose “No” for this question.  
3. Select the first stop for this route from the drop-down menu 
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Step #3  This is the first stop on this route!


4. Once the first stop site is selected, you will click on the “Copy Site Data” button.
This will cause the information that is the same for the sites on the route to fill in.  Examples: Sponsor contact, Site Supervisor, General Site Information.
5. Fill in individual information for this stop on the site application.  Examples:  Site Type and Eligibility, Meal Information.  
6. Ensure all of the site application is complete and click Save.
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