Meal Counting and Claiming Policy
7CFR 201.18

Each sponsor must have a Meal Counting and Claiming Policy in their manual.  The policy needs to be revised if there are changes in your procedures and submitted to the state for approval.

Information to be included:

     1.     How do you prevent Overt Identification?

     2.     Automated system or using a roster?  If automated, what system?

     3.     Back up procedures if the automated system fails?

                   Emergency roster

     4.     Out of Cafeteria service? 

                  Cannot use an “attendance roster”  

                  Kiosks, in classroom, etc.
                  Field Trips?

     5.     How are second meals handled?

     6.     Meal counting and claiming

                   Provision 2, CEO?

     7.     Edit Checks- at the school, at the central office?

     8.     Second party check of cash and meal counts?

     9.     Students not in the POS system- how are new students handled?

                  Students are a paid status until a determination is made    

     10.   After School Care Program?

                  Area eligible or income eligible and how counted

Claiming- remember we are now on a site based claiming system.
