
Overview of
USDA Administrative Review Process in CNIPS

SCNSponsor

Sponsor completes  off-
site review forms 100, 300, 
800, 900, 1000, and 1600 
in CNIPS and uploads all 

required documents 
indicated on the checklist  
within 10 operating days

Select SFAs to 
review and notify in 

writing

SCN staff review 
responses to off-site 
review and accept or 

provide technical 
assistance

On-site review is 
conducted; findings 
shared during exit 

conference with draft 
report provided

Final set of findings and 
required corrective 

required action 
entered into CNIPS 

SFA responds to 
findings in a 

complete and 
thorough manner

SCN staff review responses 
to findings and accept or 

provide technical 
assistance

Any findings 
resulting in fiscal 

action are recouped

Is finding 
acceptable?

No

Yes

Is finding 
acceptable?

No

Yes

Closure letter sent 
to SFA

Note: Other work is required to 
complete the administrative 
review but this flowchart 
provides an overview of CNIPS. 

Pre-visit menus and 
documentation needs to 
be submitted within 30 

operating days; see 
menu compliance 

flowchart
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