[bookmark: _GoBack]Program Reporting Fill in the ____________Scavenger Hunt
All of the information on this cheat sheet can be accessed through the School and Community Nutrition (SCN) School Meal Programs website: http://education.ky.gov/federal/SCN/Pages/School-Meal-Programs.aspx.  
Health (Food Safety) Inspections
· Reporting of food safety inspections is due ______November 1_________.  You will report the number of health inspections conducted during the _____past____ school year.
· There should be ______2_____(#) food safety inspections during the course of the year for each site.  Keep in mind, ______alternative___sites and ___preschools______ that eat in the classroom are required to have a health inspection.
· To report the food safety inspections, log-in to CNIPS.  Navigate to Application>____Food___ 
_____Safety____  _____Inspections___.
Monitor Reviews
· The On-site Review Checklist can be found on the SCN website by navigating to Forms>__Onsite__  ___Monitor__  __Review__  __Form_.
· The National School Lunch Program (NSLP) on-site review must take place prior to ____February 1___ of each school year.  
· School districts that are claiming reimbursement for afterschool snacks under the National School Lunch Program must review each afterschool care program two times a year; the first review shall be made during the first ___4___(#) weeks of operation each school year.  The second review shall be completed prior to the close of the school year.  To access the review form on the SCN website, go to Afterschool Snack Program>Afterschool Snack Program Review Form.
April DC Data
· The Quick Reference Guide can be located on the SCN website under Provisions-____CEP____ & Provision 2.
· Every year in ___April____, all private and public schools participating in School Nutrition Programs (SNP) must report their direct certification (DC) and total enrollment counts.
· All April DC reporting will be taken from your __POS_.  Print the reports from your POS that will show total  __DC__  ____students_ and __total__  ___enrollment_.  The reports should be run on __April 1_or the last operating day in March that school is in session.
· Districts should enter their DC data into CNIPS by _April 15____.  To report your April DC Data in CNIPS, navigate to Applications>__Community__ __Eligibility__  __Provision_.
