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The purpose of this fact sheet is to explain how to become a registered caterer and be included on the Child and Adult Care Food Program Registered Caterer List.
The Kentucky Department of Education, Division of School and Community Nutrition administers the federally funded Child and Adult Care Food Program (CACFP.) This nutrition program reimburses participating child care centers and adult day care centers for meals provided to participants in their care.
All Food Service Management Companies that provide meals for participants enrolled in CACFP must register with the Department of Education and submit documentation authorizing operation of a food service establishment. Institutions wishing to use a Food Management Company outside of the School Food Authority must use a caterer on the current year Registered Caterer List.
Getting Registered:  The following must be submitted to School and Community Nutrition:
· Completed caterer registration form
· Copy of current food service permit
· Copy of most recent food service inspection report
· Copy of Current Food Service Manager Certification
(Above items are required to be submitted annually by July 30.)
Steps to Follow:
1. Complete the caterer registration form by either printing out and then completing or saving the document to your computer and completing electronically.
2. Print out (if you haven’t already) and sign the document in ink.
3. Mail or Fax the completed registration form and all of the required documents to the address/number listed below OR scan all of the documents and email to cacfpcatering@education.ky.gov.
4. Upon receipt and review of all items, caterer will be notified by email and contact information will be added to the on-line CACFP Registered Caterer List.  The list is updated approximately once per week and can located at our website at: http://education.ky.gov/federal/SCN/Pages/Catering-Resources.aspx
5. For further information, please email cacfpcatering@education.ky.gov or contact Christina Schenk at 502-564-5625, ext. 4902.
Kentucky Department of Education
Division of School and Community Nutrition/Attention Christina Schenk
500 Mero St. 23rd Floor
Frankfort, KY 40601
FAX: 502-564-5519
