SFSP CNIPS APPLICATION TIP SHEET
Changes and updates in the 2015 SFSP Application
1. Sponsor application:
-9 digit zip code requested in addresses.  Click on blue font (Zip code lookup) for help. (*Note: IF this is not completed, a warning sign, but not an error, will be shown. Applications can still be submitted with a warning sign.)
-#27 - New question.  SFA’s only. Request for pre-approval to operate SFSP sites in the event of unanticipated school closure due to natural or man-made disaster

2. Budget detail:
-“Action” (Modify) is not activated until at least one site application is completed
-It is optional for School Food Authorities to submit Cost projections in the Budget Detail form for application approval.  Budget preparation is required, and must be kept on file, but not required for approval. If a SFA choses this option, enter dummy numbers (1.00) in Projected Administrative and Projected Operating Cost sections.  Only $1.00 is required and must be entered or form cannot be submitted.  All other sponsors complete the cost information for their organization.

3. Management Plan
-Training dates for Operational Personnel are the dates the sponsor trains staff and can be future (planned) dates.

4. Food Production Facility-no changes

5. Site Application
-9 digit zip code is requested
-#23 new question regarding multi-family housing.  Choose an option from the drop down menu.  If you are uncertain about type of multi-family housing, please check with the property manager or search online for property information.
-#30 Eligibility Method:  If you operate in a county in the County Wide Eligibility list, please list your qualifying data as Xxxx County-CWE.  For % free and reduced, indicate 100%.
Site application, cont’d
-#36 asks if the site is a mobile site.  If yes, enter stop information in the areas provided.  The first stop is the name of this site. (The site name is the same as the name of the first stop). Please indicate the words “Mobile Route” or “M.R.” in the title as well for easy identification.
-#39 indicate if you wish to use the Waiver for Non-congregate Feeding due to Excessive Heat.  Please review requirements on KY SFSP website.

6. Checklist Summary
Checklist items are now under sponsor checklist.  Media Release and Health Department Letters are unloaded here.   Only submit these with the initial submission of the SFSP Application packet.  Changes to site times, dates, locations, days of service or address are sent to the media and Health department and documented, but subsequent changes are not submitted in CNIPS.
The only checklist items that are generated for sites occur under the following conditions:

   -A site feeds infants
[bookmark: _GoBack]  -Qualifying data for the site includes either a letter from low-income housing authority or migrant coordinator

