V 1.0 August 2015
Sponsor’s Quick Reference Guide
Financial Reporting in CNIPS for SY 2014 - 2015
Due: September 15

Totals for Financial Reporting in CNIPS can be found via 4 Munis Reports:
 Balance Sheet for 2014 Month 13 
 Balance Sheet for 2015 Month 13 
 Year to Date Budget Report for 2015 Month 13 – (Account Type: Expense)
 Year to Date Budget Report for 2015 Month 13 – (Account Type:  Revenue)


	CNIPS Data Element
	Auto
Filled
	Munis Report Account Type
	Munis Report Name
	Munis Code/s
	Munis Report Column Title
	Additional Information/Calculation Needed

	Opening Cash Balance
	N
	Balance
	Balance Sheet for 2014 Month 13
	87_ _
	Account Balance
	Total all Munis Object Codes beginning with 
87_ _
(Please note* The sum total of all Munis Codes beginning with 87_ _ should also total the same amount as Total Fund Balance.)
(Please note **The sum total of all Munis Codes beginning with 87_ _ should also total the same amount as Munis Code 0999 found on YTD Budget Report for 2015 Month 13- Revenue.)

	Total Revenue
	N
	Revenue
	Year to Date Budget Report for 2015 Month 13 - Revenue
	See additional information
	YTD
Expended
	Total of Food Service Fund YTD Expended minus Munis Code 0999 (Beginning Balance)  

	Total Expenditures
	N
	Expense
	Year to Date Budget Report for 2015 Month 13 - Expense
	
	YTD
Expended
	Total Food Service Fund YTD Expended 

	Surplus/Deficit
	Y
	
	
	
	
	

	Ending Balance
	Y
	
	
	
	
	Total Fund Balance (Account Balance) found on Balance Sheet for 2015 Month 13.


	Claim Months
	N
	
	
	
	
	Number of monthly claims Sponsor had for SY 2014-2015
 (Includes NSLP,SBP, SFSP, SSO and At-Risk Suppers)

	Average Monthly Expenses
	Y
	
	
	
	
	Total Expenditures divided by number of Claim Months.

	3-Month Average Monthly Expenses
	Y
	
	
	
	
	Average Monthly Expenses multiplied by 3.

	Excess Balance
	Y
	
	
	
	
	Ending Balance minus 3 Month Average Expense
(Please note* You may have a negative balance here.  This denotes you do NOT have excess funds to spend.)

	Salaries
	N
	Expense
	Year to Date Budget Report for 2015 Month 13 - Expense
	01_ _
	YTD
Expended
	The sum total of all Munis Object codes beginning with 01_ _
(Direct labor paid from Food Service.)

	Employee Benefits
	N
	Expense
	Year to Date Budget Report for 2015 Month 13 - Expense
	02_ _
	YTD
Expended
	[bookmark: _GoBack]The sum total of all Munis Object codes beginning with 02_ _
(Benefits paid by employer.)

	Indirect Cost Rate
	N
	
	
	
	
	Follow link for your LEA’s rate 
(Please note* Private schools and RCCIs generally use 10%.)
(Please note *Do NOT leave blank even if your SFA is not charged an indirect cost.)  

	Indirect Cost for Program
	Y
	
	
	
	
	The LEA MAY or MAY NOT charge their SFA this fee.

	Indirect Cost Expense for Prior Year 
	N
	Expense
	Year to Date Budget Report for 2015 Month 13 - Expense
	0913
	YTD
Expended
	Amount of Indirect Cost paid to the General Fund from Fund 51.
(Please note*Required to be deducted monthly if paid to General Fund (Indirect Cost Expense divided by number of Claim Months)).



