{Date}

Request for Extension of the Verification Completion Deadline 
In accordance with the Eligibility Manual for School Meals and 7 CFR 245, {Sponsor Name} is requesting an extension of the verification completion deadline from November 15, 2014 to {insert date requested}.  

	Reason for Extension Request:

{This is where you explain the need for the extension.  Be sure to include any and all reasons why verification cannot be completed by the November 15th deadline.  Any requests for a date after December 15th will be reviewed and forwarded to USDA/SERO for approval.  According to regulation, only USDA can approve requests for extension dates after December 15.}


	Corrective Action Plan:

{This is where you explain how you will ensure that in the future, verification will be conducted and completed within the required timeframes.  No extension request will be approved without a reasonable corrective action plan}



Signature of Child Nutrition Director: ______________________________________   Date: _________

Address: _____________________________________________________________________________

Telephone Number: ____________________________________________________________________

SY 14-15

