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	SECTION A: PROGRAM STRUCTURE AND PERSONNEL
	
	
	

	1. Eligibility
	
	
	

	a. All preschool children served are residents of the district 
	
	
	

	b. At-risk children are 4 years old by October 1.
	
	
	

	c. Eligibility may be determined up to four months prior to start of school year
	
	
	

	d. Other non-eligible children served as space is available
	
	
	

	2. Special Education
	
	
	

	a.  The Child Find Process ensures delivery of appropriate, relevant, research-based instruction and intervention services (KSI) prior to or as part of the special education referral process.  
	
	
	

	c. The district has an effective transition process in place for helping children transition from First Steps into the preschool program.  
	
	
	

	d.  Infinite Campus is used to document enrollment of children and the information is kept up to date on all children
	
	
	

	f.  Children with disabilities are guaranteed a full continuum of services based on their needs

	
	
	

	3. Program Operation
	
	
	

	a. The preschool program follows a standard program of 4 or 5 days a week  
	
	
	

	b. If double sessions occur, provisions are to be made to allow staff to prepare for the session as well as give individual attention to children entering and leaving the program
	
	
	

	c. Adequate break times are provided for staff (Kentucky Wage and Hour Laws)
	
	
	

	d. The preschool classes meet at least 2.5 hours a day plus time for breakfast or lunch. 
	
	
	

	e. The program provides direct services for children or parents for the minimum number of teaching days set by the local school district for the school year. (follows school calendar)
	
	
	

	4. Staffing/Teacher Credentials
	
	
	

	a. The lead teacher holds an IECE certificate or statement of eligibility, or has been exempted by the Kentucky Education Professional Standards Board or KDE from additional certification.
	
	
	

	b. A lead teacher organizes the classroom, provides a developmentally appropriate curriculum, and supervises and assigns the activities of teaching assistants, student helpers, and other non-certified staff. 
	
	
	




	5. Contracting
	
	
	

	a. All contracting sites meet preschool regulations in addition to all other applicable school laws 
	
	
	

	b. A  contract or cooperative agreement shall be in writing
	
	
	

	c. Contracted sites are separately incorporated from a religious institution
	
	
	

	d. The program maintains a nonsectarian board of directors
	
	
	

	e. All proceeds and debts are the property of the corporation
	
	
	

	f. The program pays reasonable rent, and the program’s curriculum is not religious in nature
	
	
	

	g. The application for contracting is approved beforehand by KDE
	
	
	

	6. Attendance
	
	
	

	a. Daily attendance records are kept for all the children.  
	
	
	

	b. Families are contacted if enrolled child attendance is irregular or if the child has been absent for four (4) consecutive program days.
	
	
	

	7. Professional Development
	
	
	

	a. Lead teacher(s) participate in same number of professional development days as certified personnel in the local school district.  
	
	
	

	b. Teaching assistants participate annually in a minimum of 18 hours of professional development
	
	
	



	c. Professional development activities are related to the nature and needs of young children and families including those with special needs.

	
	
	

	d. Records are kept for all personnel documenting participation in professional development training
	
	
	

	e. At all times, a staff person is on the premise trained in emergency first aid and cardiopulmonary resuscitation (CPR).  
	
	
	

	8. Head Start Collaboration
	
	
	

	a. Programs blended with Head Start utilize the higher standards from both programs. 
	
	
	

	b. Full utilization of at-risk 4 year olds was achieved during the current school year with Head Start.
	
	
	

	9. Ratios and Staffing
	
	
	

	b. Consideration is given to increasing the number of staff or decreasing the group size depending upon the needs of the children.
	
	
	

	d. Written policy for assistance from another adult if one adult is responsible for a group of children
	
	
	

	13. Space
	
	
	

	t. Leased/Contract/Other Off-Site Facilities:  Sites not housed in existing school centers must meet one of the two following conditions: The off-site program is currently licensed as a child day care facility (905 KAR 2 : 101) or the off-site space/facilities are approved by the Division of Facilities Management, KDE through inspection.
	
	
	

	SECTION B: ENVIRONMENT
	
	
	

	14. Funding
	
	
	

	a. MUNIS reports are submitted quarterly in a timely manner
	
	
	

	b. All expenditures are related to the preschool program
	
	
	

	c. Flexible Focus Funding is  used for preschool as long as the other programmatic requirements are met
	
	
	



	SECTION C: CURRICULUM AND ASSESSMENT
	
	
	

	17.   Annual Evaluation of Preschool Program
	
	
	

	a. At least annually, parents, staff and other professionals are involved in evaluating the local preschool programs effectiveness.  
	
	
	

	b. The evaluation includes the rate of participation by eligible children.
	
	
	

	c. The evaluation includes parental satisfaction with services.
	
	
	

	d. The evaluation includes success of participating children as they complete the preschool program and progress through primary school.
	
	
	

	18.   Student Information
	
	
	

	(Document review-3-5% random pull of folders= 1-2 folders per 40 students) 
# folders:________
*  birth certificate (or other proof) ___________________      
*current Kentucky Certificate of Immunization____________________
*  Medical examination within 6 months of entry _____________
*Information regarding preschool program eligibility________________
* Eye Exam by January of entry year into preschool ___________
	
	
	

	19.   Screening
	
	
	

	a. The program collaborates with medical, health, mental health, and social service agencies to meet comprehensive needs of children
	
	
	



	b. A local school district shall assure that all children participating in the program receive child development and health screening through coordination with existing medical and social services
	
	
	

	c. Health screening includes growth assessment, vision and hearing screening, assessment of current immunization status, and general health status
	
	
	

	d. Child development screening may be accomplished through various means including systematic observation in the classroom or other natural setting
	
	
	

	e. Screening results are not used for determining placement or planning the curriculum.
	
	
	

	f. Child development and health screening is completed within 30 school days of enrollment by personnel trained in the procedures used.
	
	
	

	g. Parents or legal guardians are contacted if screening results indicate a need for further assessment by a specialist, follow-up, or referral for special education and related services or other appropriate resources
	
	
	

	h. A local school shall assist the parent or legal guardian as needed through cooperation with existing medical and social services to obtain the physical examination required of all children prior to school enrollment
	
	
	




	          Section D: HEALTH SAFETY AND NUTRITION 
	
	
	

	22.  Transportation
	
	
	

	a. Transportation services conform with administrative regulations
	
	
	

	b. A local school district makes provision for safe arrival and departure of all children
	
	
	

	c. Procedures are in place for ensuring that preschool children are released to the parent or person authorized by the parent
	
	
	

	23.   Recruitment
	
	
	

	a. Enrollment of child is at the discretion of the parent/legal guardian
	
	
	

	b. Established and maintained active recruitment process
	
	
	

	c. Outline of written plan for recruitment process, including notification of the right to participate, presented in parent’s primary language or natural mode of communication;;; and 
	
	
	

	d. Outline of written plan for recruitment process, including identification of all eligible children regardless of race, sex, color, national origin or handicapping condition
	
	
	

	e. Outline of written plan for recruitment process, including written documentation to demonstrate emphasis has been given to recruiting those eligible children not currently served by a preschool program
	
	
	

	f. Outline of written plan for recruitment process, including contact to agencies and programs serving local preschool children or their families to encourage participating in the recruitment process, taking into account the demographic makeup of the community and the needs of the children and families
	
	
	

	g. Educational records are kept confidential and are in a secure place.
	
	
	

	          Section E: FAMILIES AND COMMUNITIES
	
	
	

	25.   Wrap Around Services
	
	
	

	a. [bookmark: _GoBack]Child care program is licensed through Cabinet for Families and Children
b. If applicable, # of STARS:
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