
Sent September 16, 2013 

Title I, Part A Coordinators: 

Attached is guidance issued by the U.S. Department of Education regarding alternate methods for 
documenting employee time and effort.  Included in the attachment is a memo outlining the 
alternatives and a set of enclosures with examples and definitions of applicable terms.  Please read the 
information, and if your district chooses to use an alternate method for documenting time and effort, 
ensure that the guidelines are followed as issued.  Please be aware that districts are not required to use 
an alternate method and may continue to document time and effort using semiannual certifications or 
personal activity reports as applicable.  Samples of these forms can be found on page 167 in the Title I, 
Part A Handbook here.  

http://education.ky.gov/federal/progs/tia/Pages/default.aspx





















