CNIPS

Summer Food Service Program
Claim Submission Training

KENTUCKY DEPARTMENT OF EDUCATION

Division of School and Community Nutrition




Welcome to CNIPS Claims Submission!

» What you’ll need to complete your
monthly claim

» Claims submission tutorial

P



SCN Contact Information

Email is best...

Mike Sullivan
michael.sullivan@education.ky.gov

Ruth Ann Nethery
ruthann.nethery@education.ky.gov

Tonya Smither
tonya.smither@education.ky.gov

I Phone (502) 564-5625




What you need...

» Internet accessible device with Internet
browser (Internet Explorer, Firefox, Safari, etc.)
- We recommend using your computer

» CNIPS User ID

- The same one used during the application process
- No more NH ID’s (NHX##0A, NHXX#SU)

» Approved Application

- |If you make ANY changes to your application you
MUST contact your consultant to re-approve your
application before your can file a claim.




What you need...

» Meal Count -

Consolidation Form

of First and Second

Meals Served

> If you enter Second

Meals Served, CNIPS

will calculate 2% of

the First Meals

Served and pay up to

2% of the meals in

reimbursement
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Claims Submission

Use;r IL}:

Pazsword:

» PICK A DAY!

)]G ¢ - Please don’t wait
Welcome to CNIPS! until the 157 (first
hiae s Friday, 5t or10th of
e e e e e, the month, etc.)

asked to change your password. See our password policy below. If
vou have forgotten/lost vour user ID or password please contact the

» Log Onto CNIPS
i o https://cnips.educati

Need Help?
SNP Program Resources
CACFP Program Resources

SFSP Program Resources

Training Registration

m Lost or forgotten passwords - Contact the COT Help Desk at

(502) 564-7576. Questions on the CNIPS system application O n . I(y . q OV/

should be directed to the SCN Help Desk at (502) 564-5625.
- Bookmark or save
Maintenance Window t h i S tO yo U r faVO rite S

m KY-CNIPS will be unavailable each Tuesday and Thursday
evening from 6:30pm to 7:30pm (EST) for regular
maintenance.




Claims Submission

Summer Food Service Program P ———
/= ">EDUCATION

Applications | Claims | Compliance | Reports | Security | Search EE Programs | Year | Help | Log Out

Welcum\to the Child Nutrition Information and Payment System

v/ V' VB

Welcome ¥ the Summer Food Services Program module!
Last Updated: 2/15/2013

Click on Claims




Claims Submission

Summer Food Service Program P ———
74 EDUCATION

Applications | Claims | Compliance | Reports | Security | Search EE Programs | Year | Help | Log Qut
Item Description
Claim - SF5P Summer Food Service Program Claims
Claim Rates Wiew current claim rates
Payment Summ Summary of payments made to this Sponsor
u. N\ )

Click on Claim - SFSP




Claims Submission

Summer Food Service Program - __ ..
—  ">EDUCATION

appicotiens | Caims | Compience | Repors | Securty | Seanch £H Frogrems | wear | Heip | pogow

Click on the
month you [ e —

Owensboro Independent
DE&:

] [ ] :
450 Griffith Swve
are claimin
Type= of Sgmnoy: Educstional Institution

Typ= of SFEP Organization: Sdiool Food Authority

Claim Adj Claim Date Date Earned
Month MNumber Status Received Processed Amount

=000
2000
20.00
=0.00
20.00
20.00
20.00
May 2013 20.00
Jun 2013 £0.00

Jul 2013 =0.00
£0.00

=0.00

Year to Date Totals =0.00




Claims Submission

Summer Food Service Program T ——
. 2EDUCATION

EE Programs | ¥ear | Help | Log Out

Applications | Claims | Compliance | Reports | Security | Search

2012 - 2013 SFSP Claim Month Details

10033 Status: Active

Owensboro Independent

DBA:

450 Griffith Ave

Oweensboro, KY 423201

Type of Agency: Educational Institution

Type of SFSP Crganization: School Food Authority

Claim Month: May 2013

Adj Date Date Date Earned
Claim Items Number Received Accepted Processed Amount Status
There are no claims for this month.
Total Earned £0.00
Add Original Claim
A y.

Click on the red
button that says
Add Original Claim




Claims Submission

Month/Year Adjustment Date Date Date Reason
Claimed Mumber Received Accephed Processed Code
May 2013 a
L}
» Choose the site |~
Actions Site # Site Mame Errors Status
y0 u a re re a d y to Add 1001 Estex Elementary School
add 1010 Owensboro Middle School Maorth
e n te r m O n t h I 1013 Foust Elementary School lot Elgilil=
y 1015 Owen=borm High School {ot Eligibil=
n n add 1016 Cravens Elementary Schocl
I n fO r m at I O n Add 1018 Edg= Ice Center
Add 1018 Germantown Park
1021 Girls Inc Rolling He=ight= Mot Eligibl=
Add 1022 H L Heblett Community C=nter
R b Add 1023 L=gion Park
} e m e m e r, Add 1024 Morelsmd Park
’ u Add 1025 Owen=borm Mus=um Sci=nce/History
O u re e n te r I n g 1026 Spori=cenb=r Mot Eligibl=
y Add 1027 Parks and Recreation Admin C=nter
- f - b 1026 Precious Blood Parish
I n O r m at I O n y 1029 River City Church g
. . . . 1031 Thomp=on-Berry Park Mo
I n d IVI d u aI S I te 1032 Trinity Epizcopel Church Mot Eligikle
1033 Wing &ve Baptist Chunch Mot Eligibil=
Add 1035 CLiff Hagan Boy= & Girds Club
add 1036 Mew Heights C=nter - HAD
Add 1037 Manniz Lodke Community Center
add 1036 Harry Smith Homes
Add 1039 PG Walker Community Cenber
Add 1040 Chrisk Community Church
1041 Mt Calvary Baptist Church Mot Eligibl=




Claims Submission

» Enter your meals
at the top!

» Enter the meal
counts from the
Meal County -
Consolidated
Form of First and
Second Meals
Served

» Only enter the
APPROVED Meals

» Click on the red
Save button at the
bottom of the

page

Maonth/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
May 2013 0

CFDA Number 10,559

%elf-Prep and/or Vended-Rural Meals Served to Children

Report only meals meeting the requirement on the agreement. By completing the Camp Meals Served column, I certify that
the Actual Eligible ADP for each Camp session is correct and accurate on the Site Application.

Breakfast
AM Snack
Lunch

PM Snack

Supper

Vended-Urban Meals Served to Children

Report only meals meeting the requirement on the agreement. By completing the Camp Meals Served column, I certify that
the Actual Eligible ADP for each Camp session is correct and accurate on the Site Application.

First Second Camp
Meals Meals Meals
Served Served Served
8. Breakfast 0 0 0
7. AM Snack 0 0 0
8 Lunch 0 0 0
9. PM Snack 0 0 0
10, Supper 0 0 0

Internal Use Only




Claims Submission

2012 - 2013 SFSP Claim Site List

10033 Status: Active

» YOu may S T e
received this

Owensbora, KY 42301
Type of Agency: Educational Institution
Type of SFSP Organization: School Food Authority

220100 Claim Period Covered beginning and ending date must be entered.
r r r Month/Year Adjustment Date Date Date Reason
n Claimed Number Received Accepted Proces: sed Code
May 2013 o

Internal Use Only

Actions Site # Site Name Errors Status

Wiew | Modify 1001 Estes Elementary School walidated
add 1010 Owensboro Middle School North
1013 Foust Elementary School Mot Eligible

» If so, go to the
DOttom Of the Add 1038 Harry Smith Homes

d I = k Add 1039 PG Walker Community Center
3 ag e a n C I C Add 1040 Christ Community Church
1041 Mt Calvary Baptist Church Mot Eligible

the red

Continue
button.

DELETE




Claims Submission

Enter the beginning
(1st day of service) and
ending dates (earliest
to latest dates for all
sites)

Enter the Number of
Sites claimed for the
month

Enter the maximum
number of days
served

Remember, enter the
information ONLY for
the meals the sites are
approved.

Code Error Description
220100 Claim Period Covered beginning and ending date must be entered.

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
May 2013 0
General Information
From To
n" oy
1. Period covered by this claim: 05/202013 %  05/31/2013 W

2. Total number of participating sites for claim period: 1

Number of  Total Number
Participating of Days
Sites Food Served

3. Breakfast 1 10
4, AM Snack 0 0
5. Lunch 1 10
6. PMSnack 0 0
7. Supper 0 0




Claims Submission

» The lower half
of this page
will show a
breakdown of
the meals and
show the
number of
Second Meals
to be paid

» Click the red
Continue

button

Self-Prep and/or Vended-Rural Meals Served to Children

(Report only meals meeting the requirement on the agreement)

First Meals Second Meals  Second Meals Camp Meals  Reimbursable

Served Served Allowed Served Meals Total

(A) (B) (C) (D) (A+C+D)

B. Breakfast 50 25 1 0 51

9. AM Snack 0 0 0 0 0

10. Lunch 75 50 2 0 77

11, PM Snack 0 0 0 0 0

12, Supper 0 0 0 0 0

Vended-Urban Meals Served to Children

(Report only meals meeting the requirement on the agreement)

First Meals  Second Meals  Second Meals Camp Meals  Reimbursable

Served Served Allowed Served Meals Total

(A) (B) (€) (D) (A+C+D)

13. Breakfast 0 0 0 0 0

14, AM Snack 0 0 0 0 0

15, Lunch 0 0 0 0 0

16, PM Snack 0 0 0 0 0

17. Supper 0 0 0 0 0

Created By: msullivan on: £/5/2013 9:00:09 AM  Modified By: msullivan en: 6/3/2013 9:00:23 AM

VIEW | MODIFY




Claims Submission

» Summary Screen
(top section)

» This will show the
total number of
sites and meals

» A breakdown of
the meal and
administrative
reimbursement
will appear

» Continued Next Page

Month/Year Adjustment Date Date Drate Reazon
Claimed Number Received Accepted Processed Code
May 2013 a
General Information

Number of Total Number
Meal Description Participating of Days ADP

Sites Food Served

Br=aklast 1 1] 3
AM Snack o a 0
Lunch 1 10 =3
PM Snack V] a 0
Suppe=r ] a [
Dperating Reimbursement
Meal Deseription Total R:;:III;;?:’E:: Reimbu r&:er;::‘: Rl’_'inlliu;!:::ﬁ::
Breakfast 31 18800 100.28
AM Snack 0 0_B20:0 000
Lunch 77 34700 267.18
PM Snack 0 0.B200 000
Suppe=r 34700 0.00
Total 368.17
Administrative Reimbursement - Self-Prep andfor Vended Rural
Meal Deseription Total R:;:ihhg:'t:: Reimbu rfper;::‘: REimbuT::"r:E::
Br=aklast 31 0.1800 S.18
AM Snack 0 00900 000
Lunch 77 0.3300 2541
PM Snack 00900 Q.00
Supper 0.3300 0.00
Total 34.59




Claims Submission

Administrative Reimbursement - Vended-Urban
Meal Description Total Reimbursable Reimbursement Reimbursement

» Summary Screen Bt Sevs A

(bottom section) s : our cu
» The Total ot : i i
Reimbursement will
be Shown Claim Reimbursement Total 202.76

Certification

O certify that the information on this voucher is true and correct o the best of my Knowledge; that records ars
svailsble to =upport this claim; and that it is in sacoordance with the t=rms of =xisting agre=mant snd payment

} C I i c k C e rt i fi C at i O n has not be=n received. I understand that this informestion is being given in connection with the receipt of federsl

funds and that delib=rate misrepresentation may subject me to prosscution under applicable stat= and fe=deral

bOX statutes.
» Click the red Submit

for Payment button _
» You will then receive P e S

10033 Status: Active

a confirmation Brvensbsrs Tndependent

450 Griffith Ave

screen and email i

Typ= of SFSP Organization: School Food Suthoriby

} C I i c k O n t h e Month /YFear aAdjustment Date Date Drate Reason

- - Claimed Mumbe Received Accepted Processed Code
F I n I S h e d b u tto n O n Ma-.:':lilil unl; : 06,0 5_::013 DE/D5/2013 Original
the Confl rmatlon Confirmation Number: FDTHMP

S C ree n Thank you for your May 2013 Claim Submission.

An email confirmation has been sent to: lisa.meccarty@owensboro. kyschools.us




Claims Submission

» You will be taken back to this screen to View,
Modify or review the Summary of your Claim

Summer Food Service Program e |
" 2EDUCATION

Appicetiors | Oaims | Compienes | Repors | Security | Search

2012 - 2013 SFSP Claim Month Details

10033 Status: Active

Owensboro Independent

DEA:

450 Griffith fon=

Cwwmnsbors, Y 42301

Type of Agency: Edurslional Institution

Type of SFSP Organization: School Food Suthority

Claim Month; May 2013

adj Date Drate Date Earned

Claim Items Number Received Accepted Processed Amount Status
imw | Modify | Summery o D&/05/2013 06,/05f2013 £402.76 Bocepted
Total Earned $402.78




Now let’s see it in action...




