General Key Terms for Administrative Review
	




Base year
	a term used with Special Provision 2 and Provision 3.  For Provision 2, the base year is the last school year for which eligibility determinations were made and meal counts by type were taken and during which all meals were served at no charge, or the last year in which a school conducted a streamlined base year period.  It is the first year, and is part of Provision 2’s four-year cycle For Provision 3, the base year is the last complete school year for which eligibility determinations were made and meal counts by type were taken, or the last year in which a school conducted a streamlined base year period.  The Provision 3 base year immediately precedes and is not included in the four-year cycle.

	
Code of Federal Regulations
(CFR)
	the codification of the general and permanent rules published in the Federal Register by the executive departments and agencies of the Federal Government.  Child nutrition regulations are contained in Title 7 of the CFR.

	

Corrective action
	actions required to correct any violation identified under the Administrative Review and must be applied to all schools in the SFA, as appropriate, to ensure that previously deficient practices and procedures are revised system-wide.  Corrective action may include correction of incorrect practices and training.  

	Critical areas
	Performance Standard 1 and Performance Standard 2, measures of performance under the Administrative Review, as described in 210.18(g) 

	
Documented corrective action
	written documentation provided by the SFA to the SA describing the actions taken to correct violations and the dates of completion.  Documented corrective action may be provided at the time of the review or may be submitted to the SA within specified timeframes. 

	
Entrance conference
	the initial meeting between the SA and the SFA to discuss pre-review and review content and post-review procedures. 

	
Exit conference
	a meeting at the close of a review to communicate findings to appropriate officials. 

	
Family
	a group of related or unrelated individuals, who are not residents of an institution or boarding house, but who are living as one economic unit.

	


Fiscal action
	includes, but is not limited to, the recovery of overpayment through direct assessment or offset of future claims, disallowance of overclaims as reflected in unpaid Claims for Reimbursement, submission of a revised Claim for Reimbursement, and correction of records to ensure that unfiled Claims for Reimbursement are corrected when filed.  It also includes disallowance of funds for failure to take corrective action to meet the meal requirements. 

	
Fiscal year (FY)
	a period of 12 calendar months beginning October 1 of any year and ending with September 30 of the following year.  This period represents the Federal Fiscal Year. A State may have designated a periods other than October 1 through September 30 as its fiscal year.  The Administrative Review uses the Federal Fiscal Year.

	
Food and Nutrition Service (FNS)
	the agency under the United States Department of Agriculture responsible for administering the National School Lunch, School Breakfast, Special Milk, and other nutrition and food assistance programs.

	
Food Service Management Company (FSMC)
	A commercial enterprise or a nonprofit organization that is or may be contracted with by the SFA to manage any aspect of the school food service.

	

Free milk
	milk served under the regulations governing the Special Milk Program for which neither the child nor any member of his family pays or is required to work in the school or in the school's food service.  See 7 CFR 215 for more specific guidance

	
Fresh Fruit and Vegetable Program (FFVP)
	a USDA program under the National School Lunch Act that provides funding to States to make free fresh fruits and vegetables available in eligible elementary schools.

	General Areas
	the areas of review as specified in 7 CFR 210.18(h).

	
Local Educational Agency (LEA)
	a public board of education or other public or private nonprofit authority legally constituted within a state having administrative control of schools.


	
National School Lunch Act
	The legislation that established the National School Lunch Program (NSLP) (42 USC 1751 et seq.) in 1946.

	
National School Lunch Program (NSLP)
	The Program under which participating schools operate a nonprofit lunch program in accordance with 7 CFR 210.  General and special cash assistance and donated food assistance are made available to schools in accordance with 7 CFR 210.

	
Non-systemic error
	An error in which the contributing factors are unusual or not part of the normal operating procedure, and the system does not require changes to achieve accurate results.

	

Performance Standard 1
	the standard requiring that all free, reduced-price, and paid meals claimed for reimbursement are served only to children eligible for free, reduced-price, and paid meals, respectively; and counted, recorded, consolidated, and reported through a system which consistently yields correct claims. (7 CFR 210.18(g))

	

Performance Standard 2
	the standard requiring that reimbursable lunches must meet the meal requirements in 7 CFR 210.10, as applicable to the age/grade group reviewed.  Reimbursable breakfasts must meet the meal requirements in 7 CFR 220.8 and 220.23, as applicable to the age/grade group reviewed. (7 CFR 210.18(g))

	

Residential Child Care Institution (RCCI)
	means any distinct part of a public or nonprofit private institution that (1) maintains children in residence, (2) operates principally for the care of children, and (3) if private, is licensed by the State or local government to provide residential child care services under the appropriate licensing code. 


	
Review period
	the most recent month for which a Claim for Reimbursement was submitted, provided that it covers at least ten (10) operating days.   

	
Review school 
	the school(s) selected for review using the school selection procedures

	
Reviewed students
	the students selected for the certification and benefit issuance review.

	






School
	(a) An educational unit of high school grade or under, recognized as part of the educational system in the State and operating under public or nonprofit private ownership in a single building or complex of buildings; (b) any public or nonprofit private classes of preprimary grade when they are conducted in the aforementioned schools; or (c) any public or nonprofit private residential child care institution, or distinct part of such institution, that operates principally for the care of children, and, if private, is licensed to provide residential child care services under the appropriate licensing code by the State or a subordinate level of government, except for residential summer camps which participate in the Summer Food Service Program for Children, Job Corps centers funded by the Department of Labor, and private foster homes.   


	
School year (SY)
	a period of 12 calendar months beginning July 1 of any year and ending June 30 of the following year.



	
Seamless Summer Option (SSO)
	an option under the National School Lunch Program and School Breakfast Program that allows schools to provide breakfasts and lunches to children in low income areas during the summer months and other school vacation periods.

	


Special Provision Options (SPOs)
	alternative provisions to the normal requirements for annual determinations of eligibility for free and reduced-price school meals and daily meal counts by type (free, reduced-price and paid meals) at the point of service.  These provisions are intended to reduce paperwork at the local level.  Additional information is available at: http://www.fns.usda.gov/cnd/Governance/prov-1-2-3/Prov1_2_3_FactSheet.htm. 


	


State agency (SA)
	(a) the State educational agency; (b) any other agency of the State that has been designated by the Governor or other appropriate executive or legislative authority of the State and approved by the Department to administer the Program in schools, as specified in 7 CFR 210.3(b); or (c) the FNSRO, where the FNSRO administers the Program as specified in 7 CFR 210.3(c). 


	
Systemic error
	an error that occurs when any of the contributing factors are built into the process and would likely recur if the process is not changed

	
Technical assistance
	[bookmark: _GoBack]help or advice provided to the SFA or school, by the SA or FNS, to improve program operations.



